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JAEINNAPTAMEHT YIIPABJIEHUS JEJAMHU I'YBEPHATOPA
U IMTPABUTEJIBCTBA CEBACTOIIOJIA
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06 YTBEPIKIAECHUU aIMUHUCTPATUBHOIO periameHTa NpeaoCTaBIeHUs
['ocynapcTBeHHBIM  Ka3€HHBIM  yupexaeHueM «ApxuB ropoaa CeBacTonous»
rocyZapCTBEHHOW YCIYTH T10 MPe10CTABISHHIO M10JIb30BATENsAM J0CTya K apXHUBHBIM
JOKyMeHTaM (KOMHSAM) M CIPAaBOYHO-TIOUCKOBBIM CPEACTBAM K HUM B YHMTaJIbHOM
3ajie apXuBa

B cootBetcTBUM ¢ ¢enepanbHbiMH 3akoHamu ot 22.10.2004 Ne 125-03
«O06 apxuBHom pene B Poccuiickoit ®epepauuu, ot 27.07.2010 Ne 210-®3
«O0 opraHu3aluy TPejoCTaBIeHNs IOCYAapCTBEHHBIX M MYHHLHMIAIBHBIX YCIyI»,
3akoHom ropona Ceactomons ot 29.05.2015 Ne 150-3C «O6 apxuBHOM [ene
Bropone Cesacroronie», mnocranoBneHueM  IlpaBurensctBa  CeBacronosns
ot 24.06.2014 Ne 90 «O nopsiike pa3pabOTKH KW YTBEPIKIEHUS] HCIOJHUTEIbHBIMUA
opraHamu rocyjapcrseHHol Bnactu CeBacTornois aIMUHMCTPATUBHBIX PErjaMeHTOB
NpPeJOCTaB/leHNsT  TOCYJAapCTBEHHbIX  yCIyr  (MCIOJIHEHUSl  TOCY/apCTBEHHBIX
(yHKUMI )» NpHKa3bIBAKO:

1. YTBepauts aIMUHUCTPATUBHBIN periaMmeHT Npe0CTaBIEHHUS
['ocynapcTBeHHbIM Ka3éHHBIM yupexaeHueM «ApxuB ropoga CeBacTomoss»
roCy1apCTBEHHOM YCIYTH MO MPea0CTaBICHUIO TI0Jb30BaTENsM 10CTYyNa K apXUBHBIM
NOKYMEHTaM (KOIHUSAM) M CIIPaBOYHO-MIOUCKOBBIM CpPEJICTBAM K HUM B YMTalIbHOM
3alie apxuBa (Mpuiaraercs).

2. Hacrosmumii npukas BCTymaer B CHJIY CO JHS ero OQHUHUAIBHOIO
ony0JIMKOBaHHS.

3. KonTposnb 3a  UCMoONHEHWEM  HACTOAIIEro  MpPHKa3a  BO3JIOKHTH
Ha 3aMmecTuTessl aupekrtopa Jlenapramenta ynpasneHuss penamu ['yOGepHatopa
u IlpaButennscTBa CeBacTomnois.

. N )
/
Hupexrtop JlenaprameHra \(—//,/Z} ot _F_#/’ M.B. Yurapes




YTBEPX/IEH

npukaszom JlenapraMeHTa yrpasieHus
nenamu ['ybepratopa u [IpaBurtenscrtsa
CesacTornons A/4&.
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AJIIMHHHUCTPATHBHBIH perjiaMeHT
npejgoctaBiaeHus lNocy1apeTBeHHBIM Ka3éHHBLIM yUpekKIeHHeM
«ApxuB ropojaa CeBacTonojs» rocyJlapcTBeHHOH YCJIYyIrH
Mo MpeaoCcTaBJICHHIO NOJIL30BATEIAM JI0CTYNA
K apXUBHBIM J0KYMEHTaM (KONMUAM) U CNIPABOYHO-MIOHCKOBLIM CpeAcTBaM
K HUM B YMTAJBLHOM 3aJle apXHUBa
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I. O6mme noytoxkeHust
1.1. Ilpeamer peryJiMpoBaHusi aAIMUHHCTPATHBHOIO perjiaMmeHTa

[Tpeametrom peryiupoBaHus aZIMUHUCTPATHBHOTO perinameHTa
npenoctabieHus [ocyaapcTBEHHBIM Ka3€HHBIM Y4YpeKIEHHEM «ApXHUB ropoja
CeBacTormons» rocyIapCTBEHHON YCIYrH 10 TMpeIocTaBIeHHIO I0JIb30BaTENAM
JIOCTYyTIa K apXHBHBIM JIOKyMEHTaM (KOMUAM) U CITPaBOYHO-ITOMCKOBBIM CPEICTBAM
K HUM B YMTaJIBLHOM 3ajie apxuBa (1anee — PermameHT) ABISIOTCSA OTHOUIEHMS,
BO3HUKAIOIMEe Tpu oOpauieHud (QU3NYEeCKUX JIMLL WKW [peJcTaBUTeNeH
IOPUAMYECKUX JINLL (Jasee — MOJIb30BaTeNb, 3aABMTENb), B YaCTH OpraHU3aluy
paboThl ¢ lokyMeHTaMu ApxuBHOro ¢ounja Poccuiickoiit ®enepaunu u Ipyrumu
apXMBHBIMM  JIOKYMEHTaMH, HE€ COJEep)KallluMH CBEJIEHHs, COCTaBJIAIONINE
rOCY/IapCTBEHHY TallHy MM WHBIE OrpaHMuYEHUs J0CTyna (Janee — apXHUBHBIE
JIOKYMEHTBI), Haxoisflluecs Ha XpaHeHUH Bl ocynapcTBeHHOM Ka3€éHHOM
yupexxaeHnn «ApxuB ropona Cepacronona» (najnee — ApXHB), CIIPaBOYHO-
MOMCKOBBIMU CPEACTBAMHU K HUM (OIMUCH Jiel, JIOKYMEHTOB).

Pernament pazpaboTaH B 1e/fX MOBBILUIEHHsS KauyecTBa IIPEJOCTaBIECHHS
W JIOCTYITHOCTH T'OCY/IapCTBEHHOM YCIYru IO IPeJoCTaBIEHHIO T0JIb30BaTENIAM
JOCTYIa K apXUBHBIM JOKYMEHTaM (KOMUAM) U CIIPaBOYHO-ITOUCKOBBIM CPEICTBAM
K HUM ¥ cO3/1aHusi KOMGOPTHBIX YCITOBUI /14 [10JIb30BATENEH MPHU €€ MOITyYEeHHH.

PernmameHT onpenenser cTaHAapT U [OCIEAOBATENBHOCTE AEHCTBHIM
(amIMUHMCTPATUBHBIX Mpoleayp) ApXHBa MpH MPEAOCTABICHUM M0JIb30BATENAM
J0CTYIA K J0OKYMEHTaM B YHTAJILHOM 3aJle.

1.2. Onucanue nmoJjib3oBarteleit

[Tonp3oBarensaMy (3asgBUTEIAMH) TOCYJapCTBEHHOH YCIyrH MOryT OBITh
dbusnueckue I, uMelomMe  rpaxaanctso  Poccuiickoit  @enepaunn
WIM  WMEIOIIHE TPaKAAaHCTBO JAPYrMX CTpaH, Jjuna 0e3 rpaxkmaHcTsa,
a Talke FOpUIMYECKHE JIMIA He3aBUCHMMO OT (OpMBI COOCTBEHHOCTH (Hasiee —
OopraHu3alumn).

3agBUTENAMH Takke MOryT ObITh (U3MYECKME JIHlla W OpraHu3aluu,
MMeEIOIIHe MPaBo B COOTBETCTBHH C 3aKoHojaTenbcTBOM Poceniickoi denepaiun
BBICTYMATh OT UMEHHU 3asABUTEJIEH.

1.3. TpeGoBaHusi K NOPSAKY HHPOPMHPOBAHHS O MPeIOCTABIEHHH
rocyJaapcTBeHHOM ycjayru

TocyjapcTBeHHas ycayra IpeaocTaBiasercs B ApXUBE 110 ajjpecam:
299059, r. CepacTomnolis, rp. I'epoes Ctanuurpana, 64;

209029, r. Cepactonois, rnp. I'enepana OcTpskosa, 36a.

Pexxum pabotbl ApxXuBa:

noxenenbHUK — yerBepr: 9.00 — 18.00

MATHULA: 9.00-16.45

BrIxojiHbIe THU — cy000Ta H BOCKPECEHBE.




ITepepriB Ha oben: 13.00 — 13.45

[Tpuem 3asBuTeleil paboTHUKaMK ApXHBa OCYILECTBIIAETCS B COOTBETCTBUH
¢ rpapukom mpuema. PexuM paboTel YHMTaIbHOrO 3ama W rpaduk npuema
3asBUTENIEH, YTBEPKIEHHBIE NIPUKA30M ApXHBa, pa3MelaloTcs Ha OQULMAIEHOM
caiiTe ApxuBa.

WMudpopMannio 0 MeCcTOHAaXOXJIeHUHM, KOHTAKTHBIX TeledoHax, azipece
QJIEKTPOHHOM T1OYTHI, pexuMe paboTel ApxXuBa, O TMOpAAKE TPeNOCTaBIEHUs
rOCyIapCTBEHHOMN YCIYTH 3asdBUTENb MOKET MMOJNYUNTh:

— o tenedonam: (8692) 41-67-02, 41-70-83,;

— MOYTOBOH CBSA3BIO;

— 110 2JIEKTPOHHOMY ajipecy: arhiv(@sev.gov.ru;

— IpU JTUYHOM OOpalleHnn;

— Ha ouumanbHOM caiite Apxusa: http://sevarchiv.ru;

— Ha WH(OPMALMOHHOM cTeHe B ApXHBE;

—Ha EauHoM noprane rocylapCTBEHHBIX W MYHULUMNAIBHBIX YCIIYT
(byHKUWIT), NP HAIWYUKM TEXHUYECKOH BO3MOXNKHOCTH (Haiee - IlTopran) B ceTw
Wnrepuer no agpecy: http://www.gosuslugi.ru;

— Ha perHOHAILHOM MopTalle rocyAapcTBEHHBIX yeiyr ropojaa Cesacronons
no aapecy: https:/gosuslugi92.ru., npM HAIMYUK TEXHUYECKON BO3MOMKHOCTH
(manee - PIIT'Y).

[Ipy KOHCYNBTUPOBAHUM 3asABUTENA MO TeleoHY W Ha JIMYHOM MpHEMe
paboTHUKH ApxuBa NojApoOHO B BEWIMBOH (opme HHPOPMUPYIOT 3asBUTENs
0 BOMpOcaM OpraHu3alMM MpeJoCTaBleHUst rocyaapcTBeHHOW ycinyru. OTBer
Ha Tere(OHHBIH 3BOHOK NOJDKEH Ha4yMHAThCA ¢ WHpOpMAIMH O HaWMEHOBAHWH
ApxuBa, haMuIUK, UMEHH, OTYecTBe paboTHHUKA, MPUHABIIEr0 3BOHOK. B ciydae
ecni pabOTHUK ApXHMBa HE MOXKET CaMOCTOATENIbHO OTBETHTh HA MOCTABJIEHHBIE
BOMPOCH], 3aABHUTENO coobmaercas Homep TenedoHa, [0 KOTOPOMY MOXKHO
MOTYYUTE HEOOXOANMYIO HH(OPMALIHIO.

[Ipu nuceMeHHOM OOpalleHHH 3asBUTENA, B TOM YHCJE MO 3JEKTPOHHOIT
Moyte, OTBET O MOpsAKE MPeAOCTaBIeHUs TIOCYAapCTBEHHON Ycayrd ApXuB
HalpaB/iseT B ajipec 3asABUTeNs B TeueHWe nATH pabounx AHell co JHSA
peructpaliu obpalieHus.

Ha oduumnansHom caiite, nndpopmaunoHHoMm creHae Apxupa, [lopraie,
PITT'Y pa3smetaercs cnejaytolias nHpopMaus:

— TeKcT HacTtosmero PernamenTa,;

— wuHpopMmauus o pexume paboThl, MecTe HaXOXKAEHHA, MNOYTOBBIX
M 2JIEKTPOHHBIX aJipecaX, KOHTaKTHBIX TenedoHax ApXuBa;

— Onok-cxema Mocle10BaTeIbHOCTH JeicTBUi NpeaocTaBIeHUsA
rocylapcTBEHHON  yCIyrM 1O  [peJOCTaBICHMIO  TOJB30BATENAM  JOCTYIa
K apXMBHBIM JIOKyMeHTaM (KOMNMAM) U CIPABOYHO-MOWCKOBBIM CPEACTBAM K HHUM
B YUTa/IbHOM 3aiie apxuBa (IIpunoxenne Ne 1);

— UCHepIbIBAOLHIT nepedeHb JIOKYMEHTOB, HeoOX0AUMBIX
JJIsl TIpeJIoCTaBJIeHUs rocylapcTBeHHON yenyru U TpeboBaHus K 0(OpMIEHHIO
yKa3aHHBIX JOKYMEHTOB;




— OIHcaHue 3asgBUTENEN;

— Qopmbl U 00pa3sLbl AOKYMEHTOB, HEOOXOOMUMBIX IS TPEHIOCTaBIEHHs
rocy/apCcTBEHHOMN YCIIyT|;

— wuHdopmauus o6 azpece pacnonOKEHHWA HYHMTAIBHOIO 3alla, HOMeEpe
KabuHeTa, e OCyIecTBIsAETCA NPUEM 3asiBUTeNeH; 0 GaMUIIMKA, UMEHH, OTUYECTBE
" JIOJIKHOCTH CTeLaIncTOoB, OCYIIECTBIISAHOLIINX NpeaocTaBneHue
rocyapCTBEHHOMN YCIIYTH,

— MH(pOpMaLKMs O CPOKax Mpe0CTaBIEHUA TOCYIapCTBEHHON YCITyTH;

— wuHdopmauus o Tapudax M orlaTe 3a  TMPEIOCTABIEHHYIO
roCy1apCTBEHHYIO YCIIyTY;

— uH}opMalus 0 MpaBe 3agBUTENA Ha Aocyae0Hoe 00kalloBaHNE AelcTBUI
(OespeiicTBUil) M pemieHWil, NPUHATBIX  (OCYIUECTBIAEMBIX) B  XOH€
MpeI0CTaBIEHNs IOCY/1apCTBEHHOM YCITyTH.

HUudopmauus na PIT'Y onopsaake #  cpokax mNpeaocTaBieHus
rocyJapCcTBEHHOM YCIYyr'M Ha OCHOBAaHMM CBeAEHMH, comepxamuxcs B PIITY,
MpeloCTaB/IseTCs 3asiBUTEIIO OeciaTHO.

Hloctyn k wuHQOpMAUMM O CcpoKax W TOPAAKE MpPeaoCTaBIeHHs
roCy/1apCTBEHHON YCIyTrd OCyHlecTBisAeTcs 0e3 BBIMOTHEHUs 3afBUTEEM KaKuX-
nubo TpeboBaHuii, B TOM umciie 6e3 UCIOIb30BaHUs MTPOrpaMMHOTo obecriedeHns,
YCTaHOBKa KOTOPOro Ha TEXHUYECKHUE CpeJCcTBa 3asBUTENs TpebyeT 3akimroueHus
JMMUEH3MOHHOI0 MJIM MHOI0 corjlalieHus ¢ nparoobnaaareneM MporpaMMHOIO
obecrieueHus,  NpeayCMaTpUBAIOUIErOo  B3MMaHHE  IJIaThl,  PErHCTPALHIO
WIJIM aBTOPU3ALIMIO 3asiBUTEIS, UIIM [IPEJLOCTABIIEHHE UM MePCOHANIBHBIX JaHHBIX.

Ecnu 3asBuTesnb nojaBasl 3asBKY Ha MPEAOCTaBIEHHE TOCYIapCTBEHHOMH
yenyru yepe3 PIITY, To undopmauuio o xoae npeaocrapieHns rocy1apcTBEHHOI
YCIIyTH 3asBUTENIb MOXKET MOCMOTPETh B INUHOM KabuHeTe Ha PIITY.

Jna npocmoTpa CBeAGHHH O XOie M pe3ynbTare IpeaocTaBleHUs
rocy1apcTBEHHOIt ycrnyru yepes nuuHblil kabunet PIITY 3asButento Heo6Xoaumo:

a) aBropu3zoBatbes Ha PIITY (BoiiTu B 1MuHbIi kabuHeT);

6) HalTH B TMYHOM KaOHUHETEe COOTBETCTBYIOILYIO 3a5BKY,

B) MpocMOTpeTh WHGOPMALMIO O XOJe M pe3yibTaTe MpeJoCTaBIeHHS
roCyAapCTBEHHON YCIIyTH.

II. CtanaapT npeaocTaB/jieHHUs rOCyAapCTBEHHOH YCJIYIH
2.1. HaumeHoBaHMe rocy1apcTBeHHON yCayru

locynapcTBeHHas yciyra — [pelocTaBieHHE TOJIb30BaTeNlaM J10CTyna
K apXMBHBIM JIOKYMEHTaM (KOMHAM), CHPaBOYHO-TIOMCKOBBIM CpEICTBAM K HHUM
B YHMTAJIbHOM 3alie apXuBa (J1ajgee — rocy/1lapcTBEHHas yciyra).

2.2. HaumeHoBaHHe opraHa, npejocTaB/IsOUIEero rocy1apcrBeHHYI0
yeayry

IpenocTaBieHne rocy1apcTBEHHOI YCIYTH OCYIIECTBIIAETCS APXHBOM.
B coorBercTBUM ¢ TpeboBaHusMU NnyHKTa 3 yacTu | crateu 7 MenepanbHOro



sakoHa ot 27.07.2010 Ne 210-®3 «O6 opraHu3alMy TMpeaoCcTaBlIeHUs
roCy1apCTBEHHBIX U MYHUIUMNATBHBIX YCIyr» 3ampeleHo TpeboBaTh OT 3asBUTE/Is
OCYILECTBIIEHUS NEeHCTBHU, B TOM YHCIE COTJIAcOBaHWM, HEOOXOAUMBIX
A TIONMy4eHHs TrocyIapcTBEHHOH YCIyrH M CBA3aHHBIX ¢ OOpallleHHeM B WHbBIE
rocyJlapcTBEHHbIE OpraHbl W OpraHM3allii, 3a MCKIIOYEHUEM MOTy4eHHs YCIyT,
BKJIFOYEHHBIX B  TEPEYeHb YCIIYr, KOTOpble ABIAIOTCS  HEOOXOAMMBIMH
1 00sA3aTeIbHBIMY JIJIA MPEA0CTaBIEHUsA rOCy1apCTBEHHON YCITyTH.

2.3. PesyabTaT npejocTaBlieHUsi FOCYAapcTBEHHON yeayru

Pe3ynsTaToM IMpeocTaBlIeHns rocy1apcTBEHHOMN YCITyTH ABIIAETCA:

1) nmpemocTaBleHWe 3agBUTENIIO B YMTAIbHOM 3alle ApXuUBa apXHUBHBIX
JOKYMEHTOB WJIM KOMNWIi yKa3aHHBIX JOKYMEHTOB (KOMHMM (hOHJA MOJIE30BAHUS),
CIPABOYHO-TTOUCKOBBIX CPEJICTB K HUM T10 TeME MCC/IeI0BaHu;

2) 0TKa3 B MpeIoCTaBIeHNH roCyJapCTBEHHOM YCIYyTH ¢ YKa3aHUeM IPUYNH
OTKa3a.

Pe3ynbTaT MpejOCTaBlIEHUs TOCYAapCTBEHHOH YCIyrH MOXKeT ObITh
npejcTaBieH B ¢opMme JOKyMeHTa Ha OyMaKHOM HOCHTENe, a TaKkKe B BHU/IE
uH(opMalMK B THYHOM KabuHeTe 3asBuTens Ha PIITY.

2.4. Cpok npeaocraBJieHHs TOCYAAPCTBEHHOH YCAYTH

[TpenocTaBneHye rocyaapcTBEHHOH YCJIYrM OCYyIIECTBIAETCA He MO3JIHee
ABYX pabouux JHeil co AHS MOCTYIUIEHUs 3asBIEHUS [10JIb30BATENs WM MHUCbMa
HarpaBUBIIEH ero OpraHu3alny.

2.5. IlpaBoBbie ocHOBaHMSA MJIS NPeAOCTABIEHHUS rOCyIapcTBEHHOMN
yeayru

[lepeueHb HOpPMATMBHLIX JOKYMEHTOB, pEryJIMpylolUX OTHOILIEHUS,
BO3HMKAIOIIHE B CBA3M C MPELOCTaBIeHHEM IOCY1apCTBEHHOM YCITyTH:

— Konctutyuus Poccniickoit ®denepaunn;

— 3axkoH  Poccwmiickoit ~ ®epepaumu ot 21.07.1993  Ne 5485-]
«O rocynapcTBeHHOI TaiiHe»;

— @enepanbHbiit 3akoH ot 29.07.2004 Ne 98-03 «O kommepuecKoi
TalHey;

— @epnepanbHeiii 3akoH ot 22.10.2004 Ne 125-®3 «OO6 apxuBHOM Jene
B Poccuiickoil denepaunny;

— enepanbubiii 3akon ot 02.05.2006 No 59-®3  «O nopsjake
paccMoTpeHus obpaileHuil rpaxian Poceniickoii Meaepaunny;

— ®enepaneHblii 3akoH oT 27.07.2006 No 149-®3 «O6 wundopmanmnn,
MH()OPMALMOHHBIX TEXHOJIOTUAX U 0 3aluTe HHGOpMaLK»;

— @enepaneublii 3akoH ot 27.07.2006 Neo 152-P3 «O mnepcoHalbHBIX
JAHHBIX);

— @enepaneHelit 3akon ot 27.07.2010 Ne 210-®d3 «OG6 opraHu3aimu
NPENOCTABJIEHUs] TFOCYAApPCTBEHHBIX W MYHUUMNAIBHBIX yCIyr» (ganee -



DdenepanbHblii 3akoH Ne 210-03);

— VYka3 [lpesunenta Poccuiickoii ®enepaunu ot 07.05.2012 Ne 601
«O0 OCHOBHBIX HallpaBJIeHHAX COBEPIIEHCTBOBAHUS CHUCTEMBI TOCYAapCTBEHHOrO
yrpaBieHus»;

— nocraHossieHue IlpaBurtenscTBa Poccuiickoit @enepauuu ot 26.03.2016
Ne 236 «O TpeboBaHMAX K NMPeOCTABIECHNIO TOCYAaPCTBEHHBIX W MYHUIMIIAIBHBIX
YCIIyT B 2JIEKTPOHHO#H (opmer;

— mnpuka3 @exepanbHoro apxubHoro areurcrsa ot 02.03.2020 Ne 24
«O6 yrBep:kaenun IlpaBun opraHuzaluu XpaHeHUs, KOMIUIEKTOBaHMsS, ydeTa
¥ UCIIOJIb30BaHUs J0KyMeHTOB ApxuBHoro ¢onaa Poccuiickoit ®enepainu
M IpYTUX apXWBHBIX JOKYMEHTOB B rOCyJapCTBEHHBIX M MYHHULHMAIBHBIX
apXMBax, My3esx U 6ubnuorekax, HayuHbIX OpraHU3aALUAXY;

— mnpukas denepanbHoro apxuBHoro areHtctBa oT 01.09.2017 Ne 143
«O0 yTBepKIEeHUH [Topsaka  ucnonb3oBaHWs — apXMBHBIX — JIOKYMEHTOB
B IrOCY/1IapCTBEHHBIX M MYHMUMINAIBHBIX apxuBax Poccuiickoit @enepaunn (aanee
— [Topsinok);

— 3akon ropoaa Cesactonons ot 29.05.2015 Ne 150-3C «O06 apxuBHOM
nene B ropone Cepactomnosney;

— noctaHoBieHue llpaBurensctBa CeBactonons ot 24.06.2014 Ne 90
«O Ilopsiake pa3paboTKM M YTBEPXKAECHUS  HUCIOIHUTEILHBIMH  OpraHamMu
rocy1apcTBeHHOI BiiacTu ropoja CeBacTonomnst aJIMUHUCTPATUBHBIX periiaMeHTOB
MpeAOCTaBIEHUs TOCYJapCTBEHHBIX YCIyr (HCHOMHEHMS TrOCyAapcTBEHHBIX
pyHKIHN)»;

— MpuKas JenapramenTa ylpaBieHus Jenamu ['ybepnaropa
u IlpaButensctBa Cepactonong ot 19.01.2021 Ne 2 «O6 yrBepxaenun Ycrapa
["ocynapcTBeHHOr0 Ka3éHHOro yupexaeHus « Apxus ropoga CeacTonomns.

2.6. IlepeyeHb JIOKYMEHTOB, IpeAcTABJSIeMbIX 3asiBUTEJIEM,
HeoOX0AMMBIH /15l MpeJocTaB/IeHHs FOCy1apCTBEHHOM YCJIyru

2.6.1. OcnoBanuem JuUis  [peAOCTaBIIEHUs TOCYAapCTBEHHOH  yCIyru
SIBIISICTCSL:

— 3asBJIEHHE TOJIb30BaTelNs (peKoMeHlyeMblil oOpasell JTMUHOTO 3asBJIEHUs
npuBeseH B [Ipunoxkenun Ne 3) WM NUCbMO HanpaBMBILEH €ro opraHu3aluu
(pexoMeHIyeMBIii 0Opa3zel] mucbMa opraHu3auni npuseieH B [Ipunoxennu Ne 4);

— 3aroJ/IHEeHHAas aHKeTa I0JIb30BaTells;

— IOKYMEHT, YAOCTOBEPSIIOMINI JIMYHOCTh 3agBUTEIIA.

2.6.2. B cnyuae, ecnu 3anpaliiBaeMble apXMBHBIE JOKYMEHTBI, CIIpaBOYHO-
MOMCKOBBIE CPEJICTBA K HUM HMMEIOT MOMETY «Jjs ClyKeOHOro MOoIb30BaHHA»
3agBUTENb JIONOJIHUTE/IbHO TMpeJcTaBiiseT B ApPXMB NUCBEMEHHOE paspeleHue
oT (oHao00pazoBaTens (MPaBornpeeMHuKa).

2.6.3. B cnyuae, ecnu 3anpaiinBaemMble apXMBHbIE JOKYMEHTBI, CIIPaBOYHO-
ITOMCKOBBIE CpEJICTBA K HHUM COJIEp:KaT CBELEHHUsA O JIMYHOM W CeMelHOH TaiiHe
rpaigaHnHa, ero YacTHOM XKU3HHU, a TAK)XKE CBEIEHUs, CO3aolue Yrpo3y A ero



0e30MacHOCTH, JO WCTeYeHUs 75 JeT co AHA co3JaHus JOKYMEHTa, 3asBHUTElb
JOTIONTHUTENBHO NPEACTABIIAET:

1) MOKYMEHT, NMOATBEPXKAAKOIIUI pOJICTBO, B Clyvyae eclld 3asBHTEIb
SIBJIAETCS HACJIEAHUKOM I10 3aKOHY;

2) JOKYMEHT, TOJATBEp:KAAIOIIMIi ITpaBo Hac/led0BaHWs, C YKa3aHUeM
Ha COOTBETCTBYIOIIMI JIOCTYIl K YKa3aHHbBIM JIOKYMEHTaM, B CJIy4Yae eciiu
3aABUTENb ABJIAETCS HAC/IEJAHUKOM I10 3aBELlaHUIo;

3) mUCbMEHHOE corlache IpaKJaHWHa WM ero HacjeIHUKOB Ha JOCTYII
K YKa3aHHbIM CBEJEHMAM, a TakKe JOBEPEHHOCTh OT TrpakJaHWHa MM €ro
HACJIE/IHUKOB, YIOCTOBEPEHHYIO B TMOpPAAKE, YCTAHOBIEHHOM 3aKOHOAATEECTBOM
Poccwuiickoii ®ejpepalnu, MOATBEPKIAOULYIO TPaBO MPEACTABIATE WHTEPECH
JIOBEPUTEIA.

2.6.4.B cnyuae, ecnm CcoOOCTBEHHMKOM WJIM  BlaZ€/iblEM apXHUBHBIX
JOKYMEHTOB YCTAHOBJIEHBl YCIIOBHUSA [0 MX HCIIOJIb30BAHUIO, 3afBUTEINb
JOTIOJTHUTENBHO TpeJCTaB/IfeT [MUCbMEHHOE paspelleHdHe OoT CcOOCTBEHHMKA
WIIH BJIaJIeNIbLA.

2.6.5. ConpoBoxpaatouiye nuua (B TOM 4Yuclie 3aKOHHBIE MPeACTaBUTEIIH,
MepeBOJAYMKH W JPYrue TNMOMOIIHUKH, JIMLA, COIMPOBOXKIAAIINAE [0JIb30BATENs
C OrpaHUYEHHBIMU BO3MOKHOCTAMH 3J0POBbsA) JOMYCKAlOTCA B YWUTAJIBHBIA 3all
ApxuBa Ha OCHOBAHMH 3alOJHEHHON AHKETHl M JIOKYMEHTA, YJIOCTOBEPAOIIETO
JIMYHOCTh.

2.7. llepeyeHb JOKYMEHTOB, HeOOXOAUMBIX /1JIs1 IPEeJ0CTABJICHHS
rocy1apcTBEeHHOH YCIyIH, KOTOpbIe 3asBHTE/b BIIpaBe NpeJACTABHTH
1o coOCTBEHHON HHHLHATHBE

JlokyMeHTbI, HeoOX0MMBbIE /Ul MPe0CTaBIeHHs TOCy 1apCTBEHHOM YCIIyTH,
HaxoifliMecs B  MWHBIX TOCYJapCTBEHHBIX OpraHax ¥ OpraHM3alusix.
He MpeyCMOTPEHBI.

B coorBercTBUM ¢ TpeOoBaHuAMHM NMYyHKTOB 1, 2 u 4 uactu 1 cratbu 7
GenepansHoro 3akoHa Ne 210-D3 paboTtHukM ApXHMBa He BrpaBe TpeOOBaTh
OT 3asBUTENA:

— TMpeACTaBlIeHUss [OKYMEHTOB M WH(pOPMalUMUKU WU OCYLIECTBICHMA
JNEeNCTBUHA, INpejicTaBleHne WM OCYIIeCTBICHHE KOTOPHIX He MpeayCMOTPEHO
HOPMAaTHBHBIMH T1paBOBbIMKM akTaMu Poccuiickoil Denepaunu, peryaupyommmm
OTHOIIEHHs, BO3HWKAIOUIME B CBA3W C [PEAOCTABIEHHEM TIOCYIapCTBEHHOI
YCITyTH;

— TIpEICTaBJIEHUS NOKYMEHTOB M MH(pOpMauuK, KOTOpble B COOTBETCTBUHU
C CbeﬂepaJ'Ibe]M 3aKOHOAATEJIbCTBOM K 3aKOHOAATEIILCTBOM I'OpoJa Cesacrornoss
HaXoIATCA B pacnopsUKeHUM  rOCyJapCTBEHHBIX  OpraHoB u  (MJIH)
MOJABEAOMCTBEHHBIX T'OCYJapCTBEHHBIM OpraHaM oOpraHu3aluii, y4acTBYHOLIMX
B IIPEJIOCTABIIEHHN TOCYAapCTBEHHBIX YCIIYT, 3a UCKJIIOUEHUEM JIOKYMEHTOB,
yKa3zaHHBIX B yacTH 6 ctatbk 7 ®enepanbHoro 3akoHa Ne 210-D3;

— TIpeACTaBIEHUSA JOKYMEHTOB W WH(pOpMaLHUH, OTCYTCTBHE M (WIiIH)
HEJIOCTOBEPHOCTL KOTOPBIX HE YyKa3blBaJlUCh [P TE€pPBOHAYAJILHOM OTKase



B lIpHeMe JIOKYMEHTOB, HEOOXOIMMBIX Ui MpPEeJOoCTaBIeHUs TOCYAapCTBEHHOM
ycnyru, nubo B MpeAocTaBlIEHUH TOCYJapCTBEHHON YCIYrH, 3a UCKIIOYEeHHEeM
CIIEYIOLINX CITyYaesn:

a) u3MeHeHue TpeOOBaHMIl HOPMATUBHBIX MPABOBBIX AKTOB, KacarolMXCS
MpeaoCTaB/IeHUs TOCYJapCTBEHHON YCIyrd, T[ocjie TepBOHAYaIbHON MoJaqyu
3asBJIEHUA Ha MPeJ0ocTaB/IeHHe rocy1apCTBEHHON YCIYyTH;

0) Hanuuue OWIMOOK B 3asBIEHUU O TPEJOCTABIEHHUH TOCYIapCTBEHHOMN
YCIIyTM M JIOKYMEHTaX, MOJAHHBIX 3asBUTEIEM [10CIe IepBOHAYalIbHOTO OTKaza
B IpHeMe JOKYMEHTOB, HEOOXOAMMBIX JUISi MpPEAOCTaBIEHUS TOCYAapCTBEHHOMN
ycinyru, Jubo B NpefocTaBlIeHUH TOCYapCTBEHHOH YCIyrd U He BKIIHOYEHHBIX
B IIpEJICTABIIEHHBIN paHee KOMIUIEKT JOKYMEHTOB;

B) MCTEYEHUE CPOKa JEHCTBUS JOKYMEHTOB MIIM M3MEHEHHE HH(popMauuu
nocjlie MepBOHA4YallbHOrO OTKa3a B I[IpUEME JIOKYMEHTOB, He0OXOAUMBIX
JUISE  TIpeJOCTaBIIEHUsA TOCYJapCTBEHHOW YCIyrd, Jaub0 B MpeloCTaBlIeHHH
rocyapCTBEHHON YCIIYTH;

I) BBIABJIEHHE JIOKYMEHTAIbHO TOATBEPXAEHHOro (hakra (MpU3HAKOB)
ownOOYHOro UM IPOTUBOIIPABHOIO AeiicTBUs (Oe3aeiicTBus) paboTHuka ApXHBa,
Mpyd  TepBOHA4YalbHOM  OTKa3e B  [pUEeMe  JIOKYMEHTOB, HEO0OXOAUMBIX
JUIst  TIPE/IOCTAB/IEHUA TOCYJIapCTBEHHON yciayrd, nubo B MmpenocTaBleHUH
rocy1apCTBEHHONH YCIYyrd, 0 Y€M B MMMCbMEHHOM BHJE 3a MOANMCHIO AMpPEKTOpa
ApxuBa  yBeIOMJIAETCH  3aiBUTE]b, a TakKe€ TIPUHOCATCS  W3BUHEHUs
3a JIOCTaBJIEHHbIE HEeYy100CTBa;

— MpeAocTaBleHUs Ha OyMaKHOM HOCHTEese JOKYMEHTOB M MH(opmauuu,
3JIEKTPOHHBIE 00pa3bl KOTOPBIX paHee OBIIIM 3aBEPEHBI B COOTBETCTBUU € ITYHKTOM
7.2 wactu 1 crtateu 16 @DepepansHoro 3akoHa Ne 210-D3, 3a HCKIOUEHUEM
cllydyaeB, €c/ii HaHEeCeHMe OTMETOK Ha Takue JIOKYMEHTbl JMDO HX H3bATHE
ABNISIETCS  HEOOXOJAMMBIM  YCIIOBUEM  TpeIOCTAaBJI€HUs  TOCYyAapCTBEHHOM
WJTH MYHULIMTATIBHON YCIYTH, U MHBIX CIIy4aeB, YCTAaHOBJIEHHBIX (enepabHbIMU
3aKOHaMH.

2.8. [lepeueHb OCHOBAHMI I 0TKA3a B IpHeMe JOKYMEHTOB,
He0OX0IMMBIX JUUISI TOJIYHYeHHSs ToCYIapCTBEHHOM YCJIyru

HcueprbiBalouimii nepedeHb OCHOBaHMIA UIst OTKas3a B pMeMe JOKyMEHTOB,
HeOOXOIUMBIX JUIS ITPEA0CTaBIIEHUs FOCY AapCTBEHHOMN YCIYTH, OTCYTCTBYET.

2.9. UcuepnbiBalOUHH MepevYeHb OCHOBAHHH LIS NPHOCTAHOBJIEHHS
WJIH 0TKA3a B MPeA0CTABIEHHH rocy/1apcTBEeHHON yCIayru

2.9.1. OcHoBaHMs U1 IPUOCTAHOBJIEHH MPEJIOCTABIIEHUA IOCYAapCTBEHHON
YCIYyTH OTCYTCTBYHOT.

2.9.2. OcHoBaHUs i OTKa3a B NPeJOCTaBI€HUH IOCYIapCTBEHHON YCIyTrH
nmpu oOPMIIEHUHN TIOJIB30BATENSl B YU TAJIBHBIN 3aJ1:

— OTCYTCTBHE B ApXMBE apXMBHBIX JOKYMEHTOB MO 3asABJICHHOH TeMe
MCCleJOBaHUs U COOTBETCTBYIOUIMX MEPUOJLY MCC/IENOBAHUSA,



— HaJuYhe OrpaHWYeHHH Ha WCIHOJIb30BaHUE ApPXMBHBIX JOKYMEHTOB,
YCTAHOBJIEHHBIX ~ COOCTBEHHMKOM WM BIlaJle/IblEM Mpu  repeaave
UX Ha [I0CTOSHHOE XpaHeHue B ApPXHB,

— OTCYTCTBHME Y T0Jb30BaTE/Is [OJJHOMOUYMI Ha TMOIyYeHHE CBEICHHH
O JIMYHON U CEMEIHOI TaliHe TPeTbUX JIULL, UX YACTHOM KU3HH, a TAKKe CBEJICHUH,
CO3IAIOLINX Yrpo3y s UX Oe30nacHOCTH, €ClIM CO JHS CO3JaHus apXUBHBIX
JIOKYMEHTOB, CO/IEpKaLUX TAKUE CBEAEHUs, HE TIpoLLIo 75 JIeT.

2.9.3. OcHoBaHud Ui OTKa3a B MpeaoCTaBIEHUN TOCYdapCTBEHHOM YCIIyTH
npu nojavye TpeOOBaHWUA Ha BblIAYy apXMBHBIX [IOKYMEHTOB, KONWil ¢oHua
nons30BaHus (naynee — TpedboBaHue Ha Bblaauy AokyMeHTOB) (IIpunoxenue Ne 5)
B YMTAJIbHOM 3aJie:

— B Cllydae HEYIOBJIETBOPHUTEILHOTO (DU3UYECKOr0 COCTOSAHUA apXHMBHBIX
JIOKYMEHTOB;

— BBINOJIHEHHUE paboTHUKaMH ApxuBsa CllyKeOHBIX 3ajad,
C MCIOJIL30BAHHUEM 3allpalllMBaeMbIX 0JIb30BaTENEM apXUBHBIX JOKYMEHTOB;

— BblJlaya 3arpamuBaeMbIX apXHMBHBIX JIOKYMEHTOB BO BpeMEHHOE
Nojb30BaHHE  (pU3MYECKMM  JMlaM, OpraHu3aunsaM — GoHA000pa3oBaTessIM,
WX MPaBONMpEeeMHUKAM WJIM  T10 3alpocaM  OpraHoB TOCY/JapCTBEHHON BJIACTH
Y UHBIX FOCYJAapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOyIIpaBIeHU;

— DKCIIOHUPOBAHWE apXHBHbLIX JIOKYMEHTOB Ha BLICTABKE;

— BBIJIaYU APXHUBHBEIX JOKYMEHTOB JPYroMy MOJIb30BaTEN0 B YHUTAJIbHBIH
3ai;

— B Cllyyae HapylleHHs [0Jib30BaTeleM MoAnyHKToB 4.2.5, 4.2.6, 4.2.9,
4.2.12,4.2.19 Tlopsaaxka.

2.10. ITepevens yeayr, He0OX0AUMBIX M 00513aTeNbHBIX LI
npejocTaBJeHHs rocy1apcTBeHHOH YCAYTH

Yenyru, Heobxoaumble M o0s3aTenbHBIE IS TIPEAOCTABIIEHUs
rocy/1apcTBEHHO YCITYTH, HE NPe/lyCMOTpPEHBI.

2.11. ITopsaaok, pazmep U OCHOBAHHS B3UHMAHHUA rocy1apCcTBEHHOMN
MOLITHHBI U HHOH MJIATHI, B3HMaeMOH 32 npeJlocTaB/IeHHe rocyAapeTBeHHOH
yCJaYyIrH

ApXWBHBIE JIOKYMEHTBI WM KOMUM (OHJAA T[0JB30BAHUA, CIIPABOYHO-
MTOMCKOBEIE CpEJCTBA K HHUM TIPENOCTaBJIAIOTCA T10JIb30BATENO JANs paboThl
B YMTAJIbHOM 3ane ApxuBa OecriaTHo.

YniaTa rocy1JapcTBEHHOI MOLUIMHBI 3a MPEI0CTABICHUE rOCYAapPCTBEHHOI
YCIyTH U yIjlaTa HHBIX TuiaTexei ¢ ucrione3oBanuemM PIIIY He ocymecTBnsercs.

2.12. llopsigok, pazMep U OCHOBAHHUS B3UMAHUS IJIATHI
34 NMpeoCcTaBJIeHHE YCJIYT, He0OOX0AUMBIX H 00sI3aTeIbHBIX JIJIA
npeaocTaBjieHHs rocy1apcTBEHHOH yCJyru

Ilnata 3a npenocraeBneHue yciyr, HeoOXOAMMBIX U 00sA3aTeNBHAIX
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JUIS TIpeIoCTaB/IEHHs FOCYAapCTBEHHOM YCITYT|, He MpeyCcMOTpeHa.

2.13. CpokH 0:kMAaHHUS B OYepeH NPH MPeI0CTaBJIeHHH
rocyapcTBeHHOM yCJIyru

Cpok oXuaaHuMs B odepead MpHU Mojaye 3asBIEHUA Ha MpelocTaBleHHe
rocyZ1apCTBEHHOI YCIIyTH M NpH rojave TpeOOBaHUS Ha BBIAAYY JOKYMEHTOB
HE JI0JDKEH MPeBbIIATh MATHAAUATH MUHYT.

[IpenBapurensHas  3anuck HA  [pUeM  JUIS  TOAa4yd  3asABJIEHUs
¢ ucnons3zoBanuem PIIIY He ocyuiecTBasercs.

2.14. Cpok ¥ nopsiiok perucTpauny 3asiBJIeHUs 1M0Jb30BaTes!
0 NMpeoCcTaABJIEHUH IoCYAapCTBEHHOH YCJIYTrH

Perucrpains 3asBjieHns OCyIIECTBISAETCA B J€Hb €0 MOCTYIIIEHHS.

B cayuae noctynienus 3asBieHMs B MoOciedHUH uac pabouero aHs
WK B Hepabouee BpeMs, OHO perucTpupyeTcs Ha CleayIomuii pabounii IeHs.

Peructpauus 3asdBieHMsA, HanpasJIeHHOro B  ¢GopMe  3JIeKTPOHHOIO
nokymenra nocpejacrsoM PIII'Y, ocymectBisercs He mno3jaHee pabouero M,
CJIE/IYIOLIEro 3a JIHEM €ro MOCTYIIeHHS B ApXUB.

2.15. Tpe6oBanusi K MoMelIeHHsIM, B KOTOPBIX Npe10cTABIsAETCH
rocyapcrBeHHast yeayra

ITomemenust  JOMKHBI ~ COOTBETCTBOBATH  KOMQPOPTHBIM  YCIOBUAM
JUIA 3asBUTesNed, B TOM 4YMClIe s JIMIL € OrpaHUYeHHBIMM (U3MYECKMMK
BO3MOKHOCTAMHU.

Jns ocyuiecTBaeHUs npyuema rpaxkiaH — MHBaIMI0B (BKJIIOYas WHBAJIMJIOB,
MCIONB3YIOIIUX  KpEecla-KoJicku M co0ak-TpOBOJAHMKOB)  CO3JArOTCS
HeoOXoaMMble  ycioBusA:  obecrneunBaeTcss  OecnpensaTCTBEHHBIH  JIOCTYIH
K TMTOMEIIEHUAM; BO3MOKHOCTb CaMOCTOSTETBHOTO MM C TOMOMNIBIO paboTHHKA
ApxHBa, OTBETCTBEHHOIO 3a [MPEJOCTABIEHUE TI'OCYIapCTBEHHOHW YCIYIH,
repe/IBUKeHHs 10 TEPPUTOPUM, HA KOTOPOIl pacroJioKeHbl MOMELIeHHs, BXOAa
B TaKWe MOMEIIEHHs M BBIXOJA U3 HUX; CONPOBOXKIAEHUE WHBAIMJIOB, HUMEHIIMX
CTOifKHe paccTpolcTBa (YHKUMHM 3peHHS W CaMOCTOATENBHOTO MepeBMKeHNs,
M OKa3zaHMEe UM MTOMOIIHY B MOMEIIEHUSX; Ha/UlexKalllee pa3MelleHne 00opy10BaHusA
U HocuTeneit uHbopMaluM, HEOOXOAMMBIX JUId OecnpensTCTBEHHOro A0CTyma
WHBAJIMIOB K MOMELIEHHUSIM W NPEJoCTaBIsSeMON B HUX TOCYapCcTBEHHON ycyre
C YYETOM orpaHuquMﬁ X JKHUBHEICATE/IBHOCTH, HOITYCK CYPAOIIEPEBOAYHKA
W TU(IOCYpAOTIepEeBOAUMKA;  JIONMYCK  cO0aKU-NMpPOBOAHUKA MpH  HAJIUYUU
JOKYMEHTa, T[OATBEpXAAIOLIEro ee  crenuaJbHoe oOydeHue; oOKa3aHHe
pabOTHUKOM ApXuBa, OTBETCTBEHHBIM 3a TIPEAOCTaBIIEHHE TOCY1apCTBEHHOIA
yCIIyrd, WHOW HeoOXOoAMMOIl NMOMOIIM HMHBAJMIAM B MPEoJoJIeHuH Oapbepos,
MeMIalIIMX MOTYYUTh NOCYAapCTBEHHYIO YCIYI'y HapaBHE ¢ ApYTrMMH JTHLIAMHU.

Mecta oXuJaHWs B OYepeAM Ha TPENOCTaBIEHWE WM TOIydeHue
JOKYMEHTOB HOJIPKHBI OBITH 060py11013abe CTYJIBAMHA WJIW KPECEJIbHBIMU CEKLHUAMM.

Mecra  uHpoOpMHpOBaHMsA,  NpelHa3HA4YeHHBIE A O3HAKOMIIEHUS



3agBUTENIed ¢ MHPOPMAIMOHHBIMU MaTepHalaMd M 3anoJIHEHUs JOKYMEHTOB,
obopyayroTes HHPOPMAUMOHHBIMU CTEHJAMH, CTYJIbAMH W CTOJNAaMH (CTOHKaMM)
s opopMIleHHs JIOKYMEHTOB, oOecriedynBaroTcs oOpasuamu  3amojHeHus
JIOKYMEHTOB, OJIaHKaMH 3asABJI€HUI U KaHUEIAPCKUMH MTPUHAUIEHKHOCTAMH.

2.16. Tloka3aTesin JOCTYNHOCTH H Ka4ecTBA rocyAapcTBEeHHOH YCIYIrH

2.16.1. OcHOBHBIMM ~ TOKa3aTeNsMH  JIOCTYNMHOCTH  MpPeJloCcTaB/IeHHs
rocy1apcTBEHHOM yCIIyTH ABIAIOTCA:

— ONepaTMBHOCTb BBIHECEHMs pelleHHUs B OTHOLIEHMM paccMaTpUBaeMOro
3asBIICHNUS,

— TIOJIHOTA, aKTyaJbHOCTh W JIOCTOBEPHOCTH HH(OpMaLUU O MOpsjiKe
MpeaoCcTaBlIeHUs FOCYyAapCTBEHHON YCIIYTH;

— YJOBJIETBOPEHHOCTh  3asfBUTENEd  JOCTYNHOCTBIO M KayecTBOM
rocy1apcTBEHHOI yCIIyTH;

— BO3MOXHOCTH 10/1aTh 3asB/IEHUE B 3JIEKTPOHHOM BUJIE;

— BO3MOXHOCTh TIOJyYeHHs Toib3oBaTeneM HWHPOpMaUMK 0O XoJe
BBIMOJTHEHUsT  3asBJIEHUA O MPeJOCTaBIE€HUH  TOCYJapcCTBEHHOH  yCIyru,
B TOM 4YHCIe C MCMONb30BaHHEM  HMH()OPMALMOHHO-KOMMYHHKAIIMOHHBIX
TEXHOJIOTHIA.

2.16.2. OcHOBHBIMU noxasaTensiMu KayecTBa 1pelocTaBIeHHs
rocy1apcTBEHHO# YCIYTH ABIAIOTCS:

— coOi0/1IeHHe CPOKOB MPeI0CTABIEHHS IOCY 1apCTBEHHOM YCITyTH;

— OTCYTCTBHE 0OOCHOBaHHBIX kKajlob OT 3asBUTENEIT;

— KOJMYEeCTBO B3auMoJeilcTBUil 3asBuTeNs ¢ paboTHUKOM ApXuBa
TPH NPeI0CTABIEHUH FOCYIapCTBEHHOH YCIYTH He JI0JKHO MPEBHIIAThH ABYX pas.

[IpenocraBnenue rocynapcTBeHHOH yenyrn deped [ocylapeTBeHHOE
aBTOHOMHOe YyupexaeHue «L{udpposoii CeBacTtonosib - MHOrOQYHKIMOHAIBHEI
LUEHTP MpeaoCTaBIeHUs TOCYJAapCTBEHHBIX W MYHHMUMIMAIBHBIX YCIYr B TOpoje
CesacTomnosie» He IPeyCMOTPEHO.

2.17. Uuble TpeOOBaHHUA K NPEJ0CTABICHHIO TOCYAAPCTBEHHOMN yCayru

IIpu npepocraBiieHUH rocydapCcTBEHHON YCIyrM B 2JIEKTPOHHOI dopme
OCYIIECTBIAIOTCS:

— MpeJoCTaBleHHe rpaxjaHaM WHGOpMaLMH O MpoUeaype MOJydeHHs
rocy1apCcTBEHHOI yciayru B HHpopMaunoHHsIX pa3aenax [loprana u PIITY,

— [ojaya 3asBJIEHUS U JIOKYMEHTOB, HEOOXOAMMBIX I MpeaoCTaBlIeHUs
rOCyJlapCTBEHHOW  YCIIYI'M, W T[pHEM TAKOro  3asBI€HHUS U JIOKYMEHTOB
¢ ucniojibzoBanuem PIITY;

— TIOJIy4eHHE 3asABUTENIEM CBEICHHM O X0J/ie paccCMOTPEHMs 3asBIICHWSA
0 MPeaoCTaBIEHUN FOCYAapCTBEHHOM YCIyTH.

3asBUTEL UMEET MpaBo B JiloOoe BpeMs, ¢ MOMEHTA MOJAYH AOKYMEHTOB,
Ha ToTy4eHHe HHPOpMalHK 0 X0JI€ MPe0CcTaBIeHHs roCcyAapCTBEHHOM YCIyTH.
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I11. CocTas, nocie10BaTe/IbHOCTL H CPOKH BbINOJTHEHUS
AIMHHHCTPATUBHBLIX npoueayp (1edcTBHi), TpeOOBaAHUS K NOPAAKY
UX BbINOJHEHHUs!, B TOM YHcje 0COOeHHOCTH BLITOJHEHHS
a/IMMHUCTPATHBHBIX NpoLeAyp (AeHcTBHI) B 21eKTPOHHOH hopme

[IpenocraBiiene rocy1apcTBEHHOR YCIyru BKIIOYAaeT B cebs cieayrommne
aMUHUCTPATUBHEIE TPOLIEAYPHI:

— TIPUEM M perucTpauus 3asBleHus;

— otopmiIeHHe pa3pelleHns Ha J0MyCK NOoIb30BaTes B YMTAIBHBIN 3a1;

— BblJlaya  [0JIB30BATEO0  JIOKYMEHTOB, ABIAIOIIMXCA  pe3ysibTaToM
MpeloCTaBIeHUs TOCY1apCTBEHHON YCIyTH;

— BO3BpaT apXMBHBIX [OKYMEHTOB (komuii ¢oHma monb30BaHusA)
B apXMBOXPAHUWJIMLILE;

— IIpeJIoCTaBlIEHUe roCyAapCTBEHHON YCIYTH B 3JIEKTPOHHOI (hopMe.

3.1. Ilpuem u perucrpauus 3asiBjeHUiH

OcHoBaHMeM JuUlfl Havajga WCIOIHEHUS aAMUHUCTPATUBHON MpoLeLyphl
ABJSAETCA TMOCTYIUJIEHHE JIMYHOTO 3afABJEHHUS [MOJIb30BaTelsd WM THChbMa
opraHu3aluu, HalpaBuBILEH ero B ApXUB.

JlomxHOCTHBIMU TULAMH, OTBETCTBEHHBIMH 3a BBITIOJIHEHHE
aZIMMHUCTPATUBHOMN NMPOLELYPhI, ABIAIOTCA JUPEKTOP ApXHBa, HAYaJIbHUK OTAENA
MH(GOpPMaLIUK U UCITOJIB30BAHUS JOKYMEHTOB.

B cayuae ecnu 3asBuTENh oOpamiaercs JWYHO, paboTHUK ApXHBa,
OTBETCTBEHHBIH 3a MpHeM W perucrpauuio oOpalleHuil 3asBuTeseld, NpUHUMAET
3asAB/IEHHE W JOKYMEHTBI, yKa3aHHble B MyHKTax 2.6.2 — 2.6.4 Hacrosiuero
Pernamenra.

B ciayuae ecnm 3afBUTENb HalpaBiIsdeT 3asBJIEHUE B DJIEKTPOHHON (opme
nocpeAcTBOM Ju4Horo kabuuera Ha PIII'Y, Kk 3asgBiIeHHI0 TNPUKPEIIAOTCA
JNIEKTPOHHBIE 00pa3bl JOKYMEHTOB, YyKa3aHHble B mnyHKTax 2.6.2.—2.6.4.
HacTosiero Pernamenra.

MdopmaTHO-JIOrHyecKas npoBepKa copMUpPOBAHHOTO 3asBIICHUS
OCYILIECTBJISIETCS T10C/IE 3aMOHEHU 3aABUTEIEM KaXKI0r0 U3 T0JIEH IEKTPOHHOM
dopmel  3asBrneHus. Ilpu BBISABIEHWH HEKOPPEKTHO 3allOJIHEHHOTO  MOJA
3JIEKTPOHHOM (hOPMBI 3asBUTE/b YBEAOMIISIETCS O XapakTepe BblsBIEHHOI OIUOKN
M TIOpAIKE ee YCTpaHeHWs I10CpeACTBOM HMH(OPMAIMOHHOIO COOOIIEeHHs
HEMOCPE/ICTBEHHO B ANEKTPOHHOH (opMe 3asBIEHUS.

3agBlieHHe perucTpupyercs B oTAele HHGOPMALMM M  MCIOJIB30BAHUSA
JOKYMEHTOB pabOTHMUKOM ApXHBa, YIOJHOMOYEHHBIM OCYLIECTBIIATL [PUEM
M perucTpalnio 3asBlIeHHIl B KypHale perucTpaluy 3asdBICHWH [UId JHYHOM
paboThl ¢ JOKYMEHTaMH, B JIEHb [TOCTYILIEHUS.

[Tocne perucTpauuu 3asBieHus, noctynuBiiero 4epes PIITY, crartyc
3asBJICHHA B IMYHOM KabuHeTe OOHOBISETCA 10 CTaTyCa KIIPUHATON.

CpoK BBITIOJTHEHUS aJMUHUCTPATUBHOW TIPOLELYpPHl COCTaBIIAET OJMH
pabouuii 1eHb.
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Kputepuem TnNpUHATHS pelieHuss SABJISETCA IOCTYIUIEHHE 3asBIIEHUS
Moib30BaTess B ApXUB.

Pe3ynbTaToOM BBHINOJHEHUS aJAMHHUCTPATUBHON TPOLEHAYpPhl  SBIISAETCH
MPUCBOEHNE BXOJIAILLETO HOMEPA M MPOCTABIEHUSA AAThl MOCTYIIJIEHUS 3adBlIEHUA
B ApXHB.

Cnocobom  ¢dukcaudu pesynbTata BBINOJHEHUSA  aJIMUHHCTPATHBHOI
Mpoleaypsl ABIAETCS PerucTpauus [OCTYIHUBILNEro 3asBI€HUs B IKypHale
perucTpauny 3asBieHuit st TNYHOI paboThl ¢ JOKYMEHTAMH.

3.2. Odopmienne paspeleHHs HA J0MYCK MOJIL30BaATEIA B YHTAIBHbIH
3401

OcHoBanuveM Ui Haydajga WCIOJHEHUA aJIMUHUCTPATUBHON IIPOLELYpEI
ABJIAETCA ~ 3aperucTpUpOBAHHOE  3afdBJIEHWE  TO/Ib30BATENl  MIIA  MHCHBMO
OpraHM3alfK, HallpaBUBILEH ero B ApXHUB.

JoJKHOCTHBIMU JMLAMHU, OTBETCTBEHHBIMU 3a BBITIOJIHEHHE
aZIMUHUCTPATUBHON NPOLELYPHI, ABJIAIOTCS AUPEKTOp ApXMBa, HavalbHUK OTJEja
UHGOpMALMK U UCTIONB30BAHUA JOKYMEHTOB.

[Tocne peructpauuu  3asABlIEHHE TlepelaeTcs  JUpPEeKTopy  ApXuBa
Juis paccmMoTpenus. Jlupektop ApxuBa B TeyeHWE OAHOro pabouero JHA
C MOMEHTa perucTpalny 3asaBleHus O(OpPMISAET pe30IIOUUI0 Ha 3asdB/IeHUH
M0JIb30BATEIIA.

Kputepuem npuHaATHA pelieHns O J0MYCKE M0b30BaTeNs B YUTAJIbHBIA 3all
WM o6 oTKase B IpeJOCTaBIEHUH TOCYJapCTBEHHONH YCIYrd ABIAETCA HalH4He
W1 OTCYTCTBME OCHOBAHMiIl Ul OTKas3a B MpeJOoCTaBJIEHUM [OCYAapCTBEHHOM
YCIIYT'H B COOTBETCTBHH ¢ MyHKTOM 2.9.2, HacToswero PernamenTa.

B ciiyyae npuHATHS pelieHus O MpelocTaBlIeHU rocyJapcTBEHHON yCIyru
COTPYAHUK YMTAJIBHOIO 3ajla OCyLIeCTBIAET 0(hOpMIIEeHHE MPOITycKa B YUTATbHBIH
3an (ITpunoxenue Ne 6) Ha OCHOBaHMM 3alOJIHEHHON AaHKETHI TOJb30BaTelNd,
paboTaroliero B YUTAJLHOM 3ajle ¥ JOKYMEHTa, YJAOCTOBEPSIOLIEro JUYHOCTE
nosb3oBarens. [lponmyck B uuTanbHBI 3an1  JeiicTByeT B TedeHHE OJIHOTO
KaJIEHIapHOTO T0J1a CO JHS BbIIaYH.

AHKeTa 1noJjib30Bartess, padoTaiollero B YUTAIbHOM 3ajle, 3arojHAETCS
MOJTb30BaTEJIEM TIPH JIMUHOM ofpallleHUH UK Yepe3 NuuHbii kabunet PTITY.

JIuwy, compoBoXkaaroleMy MOJb30BaTeNss, Ha OCHOBAHWM 3arOJIHEHHON
MM aHKETBl I0JIb30BaTeNs, paboTarolero B YUTAIBHOM 3ale W HAlIW4YUK
JIOKYMEHTOB,  YIOCTOBEPAINNX €ro  JIMYHOCTh, OQopMiseTcs  Npomyck
B UNTAIbHBIN 3a1 APXWBa, ACHCTBYIOUIUIA B TEYEHHUE OJIHOTO KaJleHJapHOIo roja
CO JIHA BBIJIaYH.

[Tonp3oBaTens MpU  U3yyeHUM apXUBHBIX JIOKYMEHTOB, KOMUi ¢oHaa
MOJB30BaHUsA, CIIPaBOYHO-TIOMCKOBBIX CPEJACTB K HHM JUIA  OCYIUIECTBIIEHUS
BBIMMUCOK M Habopa TeKcTa MOXET MCMOoJIb30BaTh COOCTBEHHBIE TEXHUYECKUE
cpeicTBa 0€3 3BYKOBBIX CHUTHalOB M 0e3 MOAKIIOYEHUA K HH(POpPMALMOHHO-
TEJIEKOMMYHHKALIMOHHBIM ceTAM ApXMBa, 3aM0JIHUB COOTBETCTBYIOIIEE 3asiBICHNE
(pexoMeHxyeMelii oOpazen 3asBieHus npuseseH B [Tpunoxennu Ne 7).
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PesynbrataMu  BBINOJIHEHUS aJAMUHUCTPATHBHON MpouUeaypsl SBISETCS
paspelieHue Ha JIONYCK 110J1b30BaTells B YUTA/IbHBIA 3an ApxuBa W BblAaya emy
MPOITycKa WM 0TKa3 B NMPeocTaBIeHUN IOCy1apCTBEHHON YCITyTH.

[Ipn mpegocraBieHHH rocy1apcTBEHHOH YyCIIyrn B 3JIeKTPOHHOH (opme
yepez PIII'Y zasgsutemo wHanpaBnsgercs yBeJIOMJIEHME O  pe3ylbTarax
paccMOTpeHus 3asaBieHus. [Ipomyck none3oBarento Ang paboThl B YUTATBHOM 3alie
oopmiseTcs pu TMYHOM 0OpalleHnu B APXHUB.

Crnocobom  dukcaumu  aJMHUHUCTPATUBHOW  TIPOLEAYPH  ABISETCS
oopMIIeHHE TIPOIyCKa MMOJNbL30BATENO I paboThl B YMTAIBHOM 3alle ApXHBa.
B cmyyae npunsaTHA pemeHus o0 OTKasze B INPeAOCTABIEHHM TOCYIapCTBEHHO
yCIIyru, 3asBUTENIO Hampasisercs WHPOPMalMOHHOE ITHCBMO C YKa3aHHeEM
MPUYUH OTKAa3a.

3.3. Bulaaya noJb30BaTeNi0 J0KYMEHTOB, SIBJASIIOLIHXCS Pe3yJbTaToM
npeaocTaB/IeHHs FOCYAapPCTBEHHOH YCIyr

OcHoBaHWeM JUld Hayana BBIOJHEHUA aJMHUHUCTPATHBHONH MpOUETyphI
ABJISETCA pa3pellieHne Ha JONMYyCK B YMTalbHBI 3an1 ApxuBa u odopmieHue
1oJIb30BaTeIeM TpeOOBaHU Ha BhiJavy JIOKYMEHTOB B YMTAJIBHOM 3ajie ApXUBA.

Jlo/IKHOCTHBIMU JALamH, OTBETCTBEHHBIMH 3a BBITIOJTHEHHE
aJMUHUCTPATUBHON MPOLELYPBI, ABISAIOTCA AUPEKTOP ApXHBa, HAYAIBHUK OT/Ies1a
MHQOpPMALMM W  HCIIOJIB30BAHUS JIOKYMEHTOB M HayalbHUK OTZAeNa yd4era
1 obecrieyeHUst COXPaHHOCTH JOKYMEHTOB.

PaGorHuk oraena wuHGOpPMAlMH M UCTIONB30BaHUA  JIOKYMEHTOB,
OTBETCTBEHHBINH 3a paboTy yuTadbHOro 3aja (Janee — COTPYAHUK YHUTAIbLHOTO
3a7ma) 3HAKOMMT Tojib3oBatens ¢ [lopaakom, ¢opMupyeT IJHYHOE Jelio
NoJIb30BATElIsl, B KOTOPOE BKJIIOYAETC: JIMYHOE 3asBJIeHWE [10Jib30BaTens (Miu
MUCHMO OT OpraHu3aluu), aHkKeTy IoJb30Barens, padoTalouero B YHTAIBHOM
3ajie, TpeboBaHKWe Ha BblAauy JOKYMEHTOB, 3aKa3bl HA KONMMPOBAHUE, 3aBEPEHHbIE
ApXMBOM  KOMWHM  TOMIMHHBIX  JIOKYMEHTOB,  [IOJATBEPKIAIOIIUX  IpPaBO
MOJbL30BaTels Ha JA0CTYN K apXUBHLIM JOKYMEHTaM, colepiKallluM HHbOopMaLuio
O JIMYHOI ¥ ceMeHHON TaliHe rpakJaHiHa, ero 4acTHOM KHU3HU, a TAKXKe CBEJIeHU ,
cosjatole yrposy s ero 0e3ornacHocTH W JIpyrue AOKYMEHTH! (3asBlieHus),
MMEIoIIIMe OTHOILIEHHE K padoTe Mosib30BaTells B YUTAILHOM 3ajle ApXHBa.

[Tonb3oBatens 3anonHser OnaHk TpeOoBaHMA Ha BbIJAYy JOKYMEHTOB
MO YCTAHOBJIEHHOW (opMe W MpeJoCcTaBIfeT €ro COTPYAHMKY YMTalbHOrO 3ana,
KOTOpBI HampaBlsfeT ero JUpeKTopy ApxXuBa [UId paccMOTpeHus (Cpok
MCIONIHEHUS — B JIeHb MoJa4yu TpeOOoBaHUA Ha BblJayy AOKYMEHTOB), B TOM 4McCIe
MpU 3arojJiIHeHUH TpeOoBaHMA Ha BbIAAYy JAOKYMEHTOB B 2JIEKTPOHHOH (opMme
nocpeacrsom PIITY.

Jupexktop ApxuBa NpUHUMAET pelleHWEe O BhlJaye WM OTKase B BblIaye
MMOJIL30BATENIO aPXMBHbBIX JOKYMEHTOB W CTABUT COOTBETCTBYIOLLYIO PE30JIIOLMIO
Ha TpeGOBaHUW Ha BbIJIavy JIOKYMEHTOB (CPOK MCMOJIHEHUS — OJIMH pabouunii AeHb).

KputepusiMu NpuHATUS pellieHns O Bbljlauye WK OTKa3e B BblJlaye apXMBHBIX
JIOKYMEHTOB T10JIb30BATE/IO SBISETCA HAIWYHE WIM OTCYTCTBHE OCHOBaHHI
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JUIA OTKasa B TIPEJOCTaBIEHHH TOCYAapCTBEHHON YCIyrH, MpeayCMOTPEHHBIX
nyHKToM 2.9.3. HacToswero PernamenTa.

[Tpu mpemocTaBlIeHWH TOCYNAPCTBEHHONH YCIIYTH B SIIEKTPOHHOI (hopme
yepes PIII'Y 3agBuTento  wHampasisdeTcs  yBeJIOMIIEHHWE O  pesysibTarax
paccMoTpeHus TpeboBaHHA Ha BbIAAYy JOKYMEHTOB.

[Tocne monydeHuss TpeOoBaHMsA Ha BbIAAYY JOKYMEHTOB C pe30JIHOLUEH
QUpEeKTOpa ApXWBa O pa3pelleHUH BbIJaud ApXWBHBEIX JOKYMEHTOB COTPYIHHK
YUTATRHOTO 3ajla mepenaer TpeOoBaHHE Ha BbIJAAYY JOKYMEHTOB XPaHWUTEINIO
GoHmOB oTAena y4era M oOecreveHHs COXPAHHOCTH JIOKYMEHTOB (Hajnee —
XpaHUTeNnb GOHIOB) AT nojdopa U BbI1a4H JOKYMEHTOB U3 apXHUBOXPAHHUIIMINA.

B cnydae monyuenust TpeGoBaHMs Ha BblAauy JIOKYMEHTOB C pe30JrolMei
oupekTopa ApxuBa 00 OTKa3e B BblJaye ApPXWBHBIX JIOKYMEHTOB COTPYIHHK
YUTATBHOrO 3ajla MHPOPMUPYET MOJIb30BaTeNld W OOBACHAET NPUUYMHBI OTKa3a
B NMPEeAOCTABIEHUN TOCYAaPCTBEHHOMN yCIYTH.

IMepen Belmaveil apXMBHBIX NOKYMEHTOB W3 apXHWBOXPaHMJIMINA XpaHUTEIb
boHIOB TIpoBepseT HyMepalui JHMCTOB, a Takke NPaBHIBHOCTH CBEJIEHUIA,
yKa3aHHBIX B JINCTE-3aBEpPUTENe KaK/I0r0 3aKa3aHHOI0 apXUBHOTO Jela.

Beiaya apXWMBHBIX JIOKYMEHTOB WM KOmuit  ¢oHaa Moias30BaHUs
YUMTBIBae€TCA  XpaHuTelleM (oOHAOB B KypHalle y4veTa BblJa4d  Jiell
W3 aPXWUBOXPAHMIIUILA B YUTAJIBHBII 3aJ1.

ApXUBHBIE JIOKYMEHTBI, KONuM (OHAA TIONB30BAHUA  NEPEarOTCs
COTPYAHMKY YWTAIBHOIO 3aja, KOTOpBIH pa3MellaeT UX B Kady UIA XpaHeHHs
JieJ1 TIoNb30BaTeIei.

Brizaya CrHpaBOYHO-TIOMCKOBBIX CPEACTB K apXWUBHBIM  JOKYMEHTaMm
OCYIIECTBIISETCS B JIeHb 0OpalieHus Mojb30BaTeld B UMTAIbHbIN 3a]1 ApXuBa.

IIpenocraBieHne Moab30BaTEI0 apXMBHBIX JIOKYMEHTOB MM Komnuii GoHaa
MOJB30BaHMA OCYIIECTBIISIETCA B CPOK He IMO3/iHee, YeM 4vepe3 JBa pabouyux JHA
co aHd odopmiieHns Nob3oBaTeleM TpeOOBaHHUA Ha BbIAvy JOKYMEHTOB.

KonuyecTBO  apXMBHBIX  JIOKYMEHTOB, HaxoJsIIMXCs  OJHOBPEMEHHO
y Nnonb3oBarens, He MoxeT npesbliark 20 gen, JOKyMeHTOB ofuum o0beMOM
He Oonee 1500 mnuctoB (nmbo oaHo geno obwemom Oojsee 1500 nucTOB)
YNpaBIeHYECKON M HAyyHO-TEXHMYECKON [dokyMeHTauuu wunu He Oonee 500
nuctoB (6o onHo neno odvemom Oomee S00 NMUCTOB) JHOKYMEHTOB JIMYHOTO
MIPOUCXO0XKAEHHA.

ApXMBHBIE JOKYMEHTBI BBIJIAIOTCS B UWTAJIbHBIN 327 ApXMBa Ha CpOK
J10 1BaAuaTH padouux [Hel, MOJJTMHHUKM 0c000 LEHHBIX Ael, JOKYMEHTOB — Ha
cpok He Oonee paecsatu pabGouux aHeil. [IpojuieHHe CPOKOB HMCHOJIB30BaHHA
ApPXMBHBIX JIOKYMEHTOB OCYUIECTBISAETCA AMPEKTOPOM ApXHBa MpPOCTaBICHHEM
pesomonnKH  Ha oOpMIEHHOM TOJIb30BaTelleM HOBOM OnaHke TpeOoBaHHs
Ha BblJavy JIOKYMEHTOB.

PesynbraTtoM BBIMONMHEHUs AJMUHHUCTPATUBHOW MpoOUEXyphl SBJAETCH
MPeJoCTaBlIeHUE WKW OTKa3 B [PEJOCTABJICHHH T10JL30BATENI0 apPXHUBHBIX
JIOKYMEHTOB WIW Komuil (oHaa mnonb3oBaHMs, CIPaBOYHO-TIOMCKOBBIX CpPEICTRB
K HUM 7151 pabOThl B YMTAIbLHOM 3alle ApXHUBa.

CrnocoboMm  ¢ukcaumn pesyibTaTa BbINOJIHEHUS  aIMHHUCTPATUBHOI
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MpoLeLypHI ABIAETCS MPOCTaBICHUE MTOJIKCH TT0JIb30BaTells B Oi1aHKe TpeGoBaHus
Ha BBIZIAYy JOKYMEHTOB 3a KaX/yIO MpeI0CTaBIeHHYIO eMHUILY XpaHEeHMs.

3.4. Bo3BpaT apXMBHBIX JIOKYMeHTOB (Konuii ¢oHaa Mob30BaHusI)
B apXHBOXPaHHJIHLLE

OcHoBaHuMeM Ui Havaja BBINOJHEHMA aIMMHMCTPATUBHON MpOLELYpHI
ABJIAETCS 3aBepUIEHHE M0JIb30BaTeeM padoThl C BbIZAHHBIMM €My apXHBHBIMU
JOKYMEHTaMH, KOUAMH (OH/1a MOTB30BaHMUS.

JIOKHOCTHBIMU nuuami, OTBETCTBEHHBIMU 3a BBIITOJIHEHUE
aJIMUHUCTPATUBHON TIPOLELYpPHI, ABISAIOTCA HavalbHUK OTHeNa HHGpOpMAlIUH
M MCMOJIB30BAHUA JIOKYMEHTOB, HayaJlbHMK oOTAela ydera M obecrnevyeHus
COXPaHHOCTU JOKYMEHTOB.

[Tocne 3aBepmieHus paGoThl B YMTAIBHOM 3ajle I0JIb30BATENIb 3aMOJHAET
nMeT  ucnonb3oBaHus JokymeHTOB (IIpunoxenne Ne 8) u cmaetr apXuBHBIE
MOKYMEHTH! (Komuu (oHaa Mosb30BaHUA) COTPYAHHKY YUTAIBHOIO 3ajla COrNIacHO
TpeboBaHMIO, HA BBIIAYY JOKYMEHTOB.

CoTpy/iHUK YHMTAJBHOrO 3aja B MPHCYTCTBHH TONb30BATElNsl MPOBOAWT
HX TIOJIMCTHYIO TTPOBEPKY, @ TakKe MPOBEPKY (PU3MYECKOrO COCTOSHUS CIaBAEMBIX
JOKYMEHTOB, CTaBUT [OANKUCH B TpeDOBaHMM HA BblAAYY HAOKYMEHTOB,
MOATBEPIKAIOLLYIO [IPUEM apXUBHbIX JOKYMEHTOB.

[Tocne BO3BpaTa BceX apXMBHBIX JOKYMEHTOB B apXHUBOXpPaHWUIIHUILE
COTPYAHHMK YMUTAJbHOIO 3ajla JIONOJHAET JIMYHOE [0 MOJb30BaTels, B KOTOpoe
nojauMBaeT TpeboBaHUe Ha BbIAAYY IOKYMEHTOB.

Cpok BBIMOJIHEHUS AJMUHUCTPATUBHOI MpOLEAYpPbl COCTABIAET OAUH
pabounii 1eHb C MOMEHTa MPOCTABIEHUA MOANUCH COTPYJHUKA YUTAIBHOIO 3aja
B TpeOOBaHMM HA BbIJAYy JIOKYMEHTOB, MOATBEPKIAIOLIEH TpUeM apXWBHBIX
JIOKYMEHTOB OT T10JIb30BaTEA.

KputepueM npuHATHS pelieHuss O BO3BpaTe apXWUBHBIX JIOKYMEHTOB
B apXWBOXPAHUIIUIIE ABJSAETCH 3aBepllIeHUe Moiab30BaTeaeM paboTsl C BbIJAaHHBEIMU
eMy apXHUBHBIMH JOKYMEHTaMH MJIM KOUAMHU QOHAA NOJIb30BaHMUA.

Pe3ynibTaToM BBITTOJIIHEHUS aIMUHUCTPATHBHOM MPOLEIYpHI ABISETCSA PHEM
apXMBHBIX JOKYMEHTOB M3 YHMTAJIbHOIO 3aja M pacrojiokeHHWe UX Ha MecTe
MMOCTOSSHHOTO XpaHeHUs B apXUBOXPaHUITHILIE.

CrniocoboM  ¢ukcaumm  pesyibTaTta BBIOJHEHMS  aAMUHMCTPATUBHOM
npoleaypsl sBjsercs oTMeTka (MOANMCHL) XpaHUTeNns (OHIOB B KHUIE yuera
BBIJIAUHM JIe]1 U3 apXMBOXPaHUIINIIA B YMTAIbHBIN 3all.

3.5. IlpenocraB/ieHHe rocyIapcTBeHHON YCIYTH B 2JIEKTPOHHO# dopme

[Ipenocrarnenue rocy/1apCTBEHHOM YCIIyTH OCYILECTBIAETCS
B COOTBETCTBUH ¢ noapazaenamu 3.1. — 3.3. Hacroswmero Pernamenra.

C ucnonws3oBanueM nuuHoro kabunera PIITY 3asBuTensm obecrnieunBaeTcs
BO3MOXHOCTB:

1) 03HAKOMJIEHUS C HOPMATUBHBLIMM [IPABOBBIMU aKTaMU, PEryJIHPYIOILUMH
OTHOIIIEHMA, BO3HMKAIOIIME B CBA3M C TpeAOCTaBIEHUEM TIOCYAapCTBEHHOM



YCIIYTH;

2) HampaBlleHHs 3asABJEHUS M WHBIX JOKYMEHTOB, HEOOXOAMMBIX
IUTA TIpeI0CTaBICHUS IOCY 1apCTBEHHON YCITYTH,

3) HampaBjeHHs O3JIEKTPOHHBIX 00pa3oB JOKYMEHTOB, HEOOXOAMMBIX
JUIS TIPeIOCTaBIIeHHs IOCY1apCTBEHHON YCIIYTH;

4) mpocmoTtpa HMH(pOpMaMKM O XOJE MPEJOCTABIEHUSA TOCYAApCTBEHHOM
YCIIYTH;

5) ocylIecTBIICHHE OLIEHKHM KadecTBa IMPEeAOCTABICHHUSA TIOCydapCTBEHHOH
YCIIYTH;

6) monyuyeHHs  pelieHus o  npepocrtaBineHun  aubo o0  oTkase
B MIPeJI0CTaBIIEHHH TOCY1apCTBEHHON YCIIYyTH Yepe3 JIMYHBIH KabUHeT.

IV. @opMBbl KOHTPOJIA 32 NPeJI0CTABICHHEM IOCYAaPCTBEHHOMN YCIYrd

KoHTponk 3a npenocrapieHneM rocyI1apcTBEHHON YCIIyTH OCYIIECTBIISETCH
B (popMe TEeKYLIero KOHTPOIs U NTPOBEPOK TOJHOTHI U KayecTBa MPeJoCTaBIeHUs
rocyJ1apCTBEHHON YCITYTH.

Texymmii koHTponb 3a coOJIOJEHHEM M MCIIOJHEHHEM NOJKHOCTHBIMH
nuuaMu ¥ paboTHMKaMM ApxuBa MMoJIOKEHWI HacTosulero PerniameHTa ¥ MHBIX
HOPMAaTHBHBIX IIPaBOBBIX aKTOB, yCTaHaBIMBAIOIIMX TpeboBaHus
K NpeJ0CTaBIEHUI0 [OCYJAapCTBEHHOH YCIYrd, OCYILECTBIAETCA AHPEKTOPOM
ApxuBa 1 HAYAJILHUKOM OT/ie/1a MH(OpMAaLMKU U UCTIOIB30BaHUSA JOKYMEHTOB.

Tekywuii KOHTPOJb OCYLUECTBJISIETCS [yTEM [POBEJCHHUS [POBEPOK
COOMIOAEHNUST JO/DKHOCTHBIMU JIMUAMU W paboTHUKaMH ApXHBa IOJI0KEHUH
HacTosllero PernameHTa, BbIsiBJieHUs W oOecnevyeHUs YCTpPaHEHMS BbIAB/ICHHBIX
HapyIlIeHWUI, paccMOTpPeHUs, NPUHATHA pElIeHUid U  TIOArOTOBKM OTBETOR
Ha o0pallleHus 3asBUTENEl, coaepkaluX >kanoObl Ha jelcTBus (Oe3neiicTBHs)
JOJDKHOCTHBIX JIMLL U paOOTHUKOB ApXHBa.

B uensx ocyulecTBiIeHUss KOHTPOJIS MOJHOTHI U KavyecTBa MpeAaocTaBlIeHus
rocy/1apCTBEHHOI yCIIyrH, a Take BBIABICHHSA M YCTpaHEHWs HapylleHWil npas
noJsib3oBaresei MpoBOAATCS MJIaHOBLIE U BHETUIAHOBBIE NPOBEPKH.

[Topsaok M mepuoOJAMYHOCTH OCYLIECTBIEHUS TUIAHOBBIX W BHEIUIAHOBBIX
NPOBEPOK TOJHOTHI W KayecTBa TMpPEIOCTaBIEHUS TOCYJapCTBEHHON YCIIyru
ycTaHaBiMBaeTcst aupektopom Jlenapramenta yrnpasieHus aenamu ['yGepuaTtopa
1 [IpaBurensctBa CeBactonons (aanee — Jlenapramenr).

BuennaHoBble npoBepkH MpoOBOAATCS B ciyyae KanoObl Ha JeHcTBUA
(6ezneiicTBHA) JOMKHOCTHBIX JIMIL U paOOTHHKOB ApXHBA.

[To pesynbraraM npoBeAeHHbLIX MPOBEPOK B Ciyyae BHIABICHUSA HapyIIeHWMIl
coOIOIeHNs TOJIOKEHWH HacTtosulero PernaMeHTa M MHBIX HOPMAaTHMBHEIX
MpaBOBBIX  aKTOB, YCTAaHaBIWBAKOMIMX  TpeboBaHUs K  MPeJOCTABIEHUIO
rOCyapCTBEHHON YCITyTH, NOJKHOCTHBIE JHlla M pabOTHHKM ApXuBa HecyT
MEePCOHANIbHYIO OTBETCTBEHHOCTh 3a MpPUHUMAeMble (OCYIIECTBISEMbIE) B XOjI€
[PEJOCTaBIEHUA TOCYJAapCTBEHHOIl yCIyru pelieHus W (MIW)  JeicTBUSA
(6e3neiicTBUA) B COOTBETCTBMM ¢ TpeOOBaHMAMM 3aKOHOJaTeNbCcTBa Poccuiickoit
denepauuu.
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[lepcoHalibHasi OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIUL U pabOTHUKOB ApXHBa
3aKperisgercs B UX JOKHOCTHBIX HHCTPYKLIHUAX.

Kontpons 3a mnpenocTaBleHHEM TOCyAapCcTBEHHOH  YCIYIH  MOXKET
OCYILECTBIATLCSA CO CTOPOHBI MPakKAaH, UX 00beIMHEeHUH 1 opraHu3auuii B moboii
dopme, npegycMOTpeHHOH 3akoHoaTenbCcTBOM Poccuiickoit Mdemepariyy.

V. locynedubliii (BHecy1eOHBII) NMOPsiI0K 00KAJOBaAHUS pelleHuil
U aeiicTBUi (Oe31elicTBUI), IPHHUMAEMBbIX (OCylLIeCTB/sIeMBIX) B X0/1€
NnpeAoCcTaBJeHUS IOCyIapCTBEHHOM YCJIYTH

3asBUTENIM WMEIOT IpaBo Ha jaocyaedbHoe (BHecyneOHoe) obkanoBaHue
pewieHuii U geicTtBui  (OesmeilicTBUA), OPUHATBIX  (OCYIIECTBISEMBIX)
paboTHUKamMu ApXHMBa B XOJE [PeAOCTaBIEHUs TOCYJapCTBEHHOW YCIyTH.
Jlocynebusblii (BHecyaeOHBII) NOpAAOK 00KaloBaHUA He ABISAETCA AN 3aiBUTENA
00sA3aTeNIbHBIM.

Kanoba Moxer ObIThb HamnpapjieHa 110 T0YTe, C WCIOJIb30BAHUEM
MH(OPMALIMOHHO-TEIEKOMMYHUKALIMOHHON ceTH «MHTepHeT», oduuHanbHOTO
caiita  [IpaButensctBa  Cesactomons,  dexepanbHOH  rocyAapCTBEHHOM
nHpopManoHHoi cucteMbl «Jlocynebnoe obxanoanue» (http://do.gosuslugi.ru),
a TaKXKe MOYKeT OBITh IPUHSATA MPU JIMUHOM TpUEeMe 3aABUTENS.

3asBUTENbL MOXKET 00paTUThCA C Kano0oii B CleIyIOIMUX ClTyyasnx:

1) HapylmieHrMe cpoKa perucTpauud  3asdBIEHMS O [pPeAoCTaBIeHUH
rocyapCTBEHHOM YCITyIH;

2) HapylIeHUe CpoKa Ipe/loCTaBIeHHs rocy1apCTBEHHOM YCIyTH,

3) tpeboBanue y 3agBMTENd JIOKYMEHTOB unu uHopmauuu, aubo
OCYIUIECTBIICHUS JEHCTBUI, TMpeicTaBJIeHHe WU OCYLIECTBIEHHE KOTOPBIX
He MpeJycMOTpeHo QelepanbHbIM 3aKOHOAATEIbCTBOM M 3aKOHOJATENbCTBOM
ropoga  Cesacronons,  nojpasgenoM  2.6.  Hacrosmero — Pernamenra
JUISt IPEI0CTABIIEHUSA MOCY1apCTBEHHON YCIIYTH;

4) oTka3 B npueMe JOKYMEHTOB, MPEI0CTaBIEHHE KOTOPBIX MPELyCMOTPEHO
denepanbHbBIM 3aKOHOAATEJILCTBOM M 3aKOHOJATe/lbCTBOM ropoaa Cesacromnons,
y 3aABUTENA;

5) oTKa3 B MpeloCTaB/IEHUH IOCYAapCTBEHHOM YCIIYTH, €CJIM OCHOBAHUS 0TKa3a
He TMpeaycMOTpeHbl (eepalbHBIM 3aKOHOJAATENBCTBOM M 3aKOHOIATENIBCTBOM
ropoza CeBacTorolns, HacTosAKUM PernamMmenToMm,;

6) 3aTpeboBaHMeE C 3aABUTENSA MPU MPEJOCTABIEHUN MOCYIapCTBEHHON YCITyru
TJ1aThl, He MpeLyCcMOTPEHHOM (henepalibHbIM 3aKOHOJATeIbCTBOM
1 3aKOHOZATEIbCTBOM ropoja CeBacTonoss,

7) oTKa3 B WCMpPABICHHH JIOMYIIEHHBIX OMEYaToOK M OMMOOK B BBIIAHHBIX
B pe3yJibTare  IPeJOoCTaBieHUs  rocylapCTBEHHOW  YCIyTM  JIOKyMEHTax
6o HapylIeHWEe YCTAaHOBJIEHHOTO CPOKa TAKUX WCTIPaBIICHUH;

8) HapyllueHHe cpoka MJIM MOpsAAKa BblJayd JOKYMEHTOB IO pe3y/ibTaTaM
MpeI0CTaBlIeH!s TOCYJapCTBEHHOM YCITyTH,

9) npuocTaHoBJIEHHE npeaocTaBieHus rocy/1apCTBEHHOM YCIIyru,
eciii OCHOBaHWs  TIPUOCTAHOBIIEHHS  He  MpeaycMOTpeHbl  deaepaibHbIM
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3aKOHOAATEBCTBOM M 3aKOHO/IaTe/IbcTBOM ropoja CeBacTonols;

10) TpeGoBanue y 3asBUTENsl TpH NPEAOCTABICHUHM TOCYIapCTBEHHOM
YCIYTH JOKYMEHTOB WJIH MH(pOpPMaLuH, OTCYTCTBHE W (MJIHM) HENOCTOBEPHOCTD
KOTOPBIX HE YKa3bIBaJMCh MpH MEpBOHAYaJIbHOM OTKa3€ B MpUEME JOKYMEHTOB,
HEOOXOIMMBIX Uis npesiocTaBIeHu rocy/1apcTBEHHOM yCIyrH,
nu6o B MpeIoCTaBIEHUH TOCYIapCTBEHHON YCIyrd, 3a MCKIIIOYEHHMEM CITy4aes,
NpelycMOTPEHHBIX MyHKTOM 4 wuacth | craten 7 @DelnepalbHOrO 3aKoHa
Ne 210-D3;

[Tpenmetom  socynebHoro  (BHecyaeOHOro) oOanoBaHUS — ABIAIOTCA
pemeHue, jelictBue (Oe3pelicTBue) paOOTHMKOB ApXHWBa, Y4acTBYIOIIHX
B MPEJOCTaBIIEHUH TOCYAAPCTBEHHOM YCITyTH.

XKanoba Ha pemeHus u jeiictBua (OespeiicTBusA) paboTHMKA ApxuBa
nomaeTcs JAMpeKTopy ApXHMBa/HaualbHUKY YIpaBieHUs apXWUBHBIM JI€JIOM
Bropoge Cesacronone JlemaprameHta ynpasieHus naenamu ['ybepHatopa
u [IpaBurensctBa CeBactonons (najee — Ynpasienue)/ aupekropy enapramenra.

JKanoba Ha peweHus u JeiicTBus (OeszgeiicTBUA) AUpekTopa ApXuBa
noJaeTcsl HaualbHUKY YTpaBieHus/aupekropy Jlenapramenra.

OcHoBaHMeM [N Havajga npouexypel aocyaedHoro (BHecyaedOHOro)
obkajoBaHMs  sAB/IAETCA  MMojaya  3adBUTENIeM  jKajo0bl,  OPOpPMIIEHHOI
B COOTBETCTBUU ¢ TpeboBaHUsIMM 4acTH 5 cTatbu 11.2 DexepanbHOro 3akoHa
Ne 210-®3.

3asBUTENh MMEET MpaBO Ha TMoNydyeHHe HWHPOpMALMM U JOKYMEHTOB,
HEOOXOAMMBIX JUlsl cocTaBiieHuss M o0ocHOBaHUS KanoObl, TpH YCIOBUH,
4YTO OTO He 3aTparuBaeT NpaBa, cBOOOIBI W' 3aKOHHBIE WHTEPEChl APYruUX IHI,
M ecliM yKazaHHble HHpOpMalUHMA W JOKYMEHTHl He cojepikaT CBeIEHHIl,
COCTABJIAIOIIMX IOCYAAPCTBEHHYIO WM HHYIO OXPaHAEMYIO 3aKOHOM TaiiHy.

XKanmoba MOMIEKUT PpacCMOTPEHHIO JIOJDKHOCTHBIM — JIMLIOM  ApxXuBa/
JlenmapraMeHTa, HaIElEHHBIM TIOJHOMOYMAMH TI0 pPacCMOTPEHHIO Kaiob,
B T€UEHHME IMATHAAUATH pabouyux [IHEH cO JHA ee perucTpaluu, a B clydae
ob)kamoBaHMsA OTKa3a ApXHMBa B NpHeMe JOKYMEHTOB y 3asiBUTeNis — B TeYeHHe
MATH pabounx JAHel co JIHA ee perucTparmi.

OcHOBaHUA ISt IPUOCTAHOBICHHUSA PACCMOTPEHHA #allo0bl OTCYTCTBYIOT.

KayoObl 3asBuTENEl, NoJaHHble B NMCbMEHHOW ¢opme uan B opme
3JIEKTPOHHOI'O IOKyMEHTa, OCTaloTCA 0e3 pacCMOTpPeHUs B CEAYIOMIMX Cllyyanx:

— B Xxajobe He ykazaHa (aMWIIUA 3asBUTENS, HarMpaBWBIIEro jxanoly,
1 MOYTOBEIN ajipec, 110 KOTOPOMY JI0/KeH OBITh OTIpaBJIeH OTBET,

— B Kajno0e cojAepKHUTCA BONPOC, HA KOTOPBI HEOXHOKPATHO IaBAINCh
NUCHMEHHBIE OTBETHI M0 CYIIECTBY B CBA3M C paHee HalpaBlIsIeMBIMH Kajlobamiu,
HIIpH 9TOM B xanobe He MNpUBOAATCH HOBbLIC HAOBOIbI HIIHW o0cTOATENLCTBA
(mpekTop ApXMBa WM HauajlbHUK YrpasineHus/aupexkrop Jlenapramenra, Bnpase
NPUHATL pelleHne o 0e30CHOBATEILHOCTH OuepefHoil ikaloObl U TNpeKpalleHnk
NEPENNUCKU € TPAKIAHWHOM [10 JaHHOMY BOMpPOCY TpH YCIOBHH, HTO yKa3aHHas
Kajoba u paHee Hanpapisemble KanoObl HaNpaB/SUIMCh B OIMH U TOT JK€ OpraH).
O naHHOM peleHHH yBeIOMIIAETCS MPayKAaHWH, HAlTPaBHBILNI )KaIo0y;

— B kanmobe couepxkarcs  HeleH3ypHble JiMO0  ocKopOuTeNIbHBIE
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BRID@KEHHS, Yrpo3bl JKU3HU, 310pOBbIO M WUMYIIECTBY JOJKHOCTHOrO JHla, a
TaK)Ke 4YJIEHOB ero cemMbu (kanoba ocraercs 0e3 paccMOTPEHHs, IPU STOM
3aABUTEIIO COOOIIAETCH O HEJAOIMYCTUMOCTHU 3M0YNOTpeOIeHNsA TTPaBOM);

—  TeKCT KajloObl He ToJIaeTcs MpoyYTeHuIo (OTBET Ha jKanody He aaercs,
HE MOJIEKUT HaAMpaBJIeHHI0 Ha pacCMOTpeHHe, O YeM cooOlaeTcs 3asBUTEINIO,
eciu ero (haMHITUS M TOYTOBBIIH apec NoANalTCs MPOYTEHHMIO);

— ecM OTBET MO CYILIECTBY TMOCTaBjeHHOro B oOpallleHun Borpoca
He MokeT  ObITh  JlaH  0e3  pasrnameHuss  CBEJEHMIl,  COCTaBIIAIOMINX
rocylapcTBEHHYIO  TaliHy WA  MHYK  OXpaHseMmMylo  JeHCTBYIOLIMM
3aKOHO/ATEIBCTBOM TaiiHy, 3asABUTENI0, HanpaBuBIIeMy obpatieHue, coobdlaercs
0 HEBO3MOXKHOCTHM JaTh OTBET M0 CYLIECTBY I[OCTaBJIEHHOIO B HEM BoOIlpoca
B CBSI3M C HEJIOMYCTHMOCTBIO pa3rilallieHusl YKa3aHHBIX CBEJEHUI;

— obpauienne, B KoTopoM oOxkamyeTcs cyaeOHOe pelleHue, B TEYEHHE
CeMHM JIHeil CcOo JIHA PEerucTpalliy BO3BpallaeTcss paKAaHHHY, HalpaBUBLIEMY
obpaleHue, ¢ pasbsCHEHWeM Tropsaka o0anoBaHMs JaHHOro cyaebHoro
peLeHus.

OcHoBaHMs Ui TPUOCTAHOBIEHHS PACCMOTPEHUs XKal00bl OTCYTCTBYIOT.

[To pe3synbTaTaM pacCMOTpPEHUs *kajoObl IUPEKTOp ApXWBAa NPUHUMAET
OJIHO M3 CJIEIYHOLIUX pelIeHu:

1) ynoenerBopsier xanoby, B TOM 4YuclIe B (OpME OTMEHBI TPHHATOrO
pellleHus, BO3BpaTa 3asBUTENIIO  JIEHEKHBIX CPEICTB, B3UMaHHE KOTOPBIX
HE TPeayCMOTPeHO (eaepalbHbIM 3aKOHOIATEIBCTBOM 1 3aKOHOAATEILCTBOM ropo/ia
Cesacromons,

2) OTKa3bIBaeT B YAOBIETBOPEHUH JKAIOOHI.

[To pesysibTaTaM paccMOTpeHHUs kanoObl HaYanbHUK YpaBIeHUs/ IMPEKTOP
JlenapramMeHTa TIPUHUMAET OJIHO U3 CIIeIYIOUINX PeIleH !

1) ynosnerBopsieT jkajno0y, B TOM uucie B (GOpME OTMEHbI MPUHATOrO
peLeHus;

2) OTKa3bIBaeT B YAOBIETBOPEHHHU JKaJl00BI.

He nosanee JHA, CIEAYIOUIEro 3a IHEM MPUHATHUS PELIEHHs, 3afBUTEIIO
B IIMCLMEHHOI (GopMe WM 110 JKEeTaHWI0 3aABUTENd B 3JIEKTPOHHOM (opme
HarNpaBIAeTCs MOTHBHPOBAHHbI OTBET O Pe3yJIbTaTaX pacCMOTPEHHs KaTOObI.

B ciyuae npusHaHus kanoObl, MojuleKalled yJI0BJIETBOPEHUIO, B OTBETe
3afgBUTEN0  JaeTcs  uHpopmauMs 0 JEHCTBHMAX,  OCYILIECTBJISEMBIX
Apxusom/Yrnpasnennem//lenapraMeHTOM, B HeNAX  HE3aMEIUTEIBHOIO
yCTpaHeHHs BBISBIIEHHBIX HapyLIEHUI MpU OKa3aHWH rocyJapCTBEHHOM yCIyr, a
TaK)Ke TIPUHOCATCS WM3BMHEHWS 3a JOCTaBJIEHHBIE HEyA00CTBA W yKa3bIBaeTCs
uHpopMalus O AATbHEHIIMX JeiCTBMAX, KOTOpble HEOOXOAMMO COBEpLINTH
3asBUTEIIO B LIEAX MOJTYUYEHNs rocy/1apCcTBEHHOM YCIyTru.

B cinyuae npusHanus »kano0bl, He MojulekKallel y10BIeTBOPEHUIO, B OTBETe
3aABUTENI0 JAIOTCA apryMeHTHPOBAHHbBIE PA3bACHEHHS O MPUYUHAX TPHUHATOTO
pelieHus, a TaKke HHPOpMaLna O NopsziKe 00KaJloOBaHUS MPUHATOrO PELISHUs.

3asgBHUTENL BIpaBe 0GKAIOBAaTh pELICHHs, NPUHATBIE B XOIE PacCMOTPEHHS
’Kao6B! B NIPElyCMOTPEHHOM 3aKOHO1aTebeTBOM Pocceuiickoii deeparuu nopsxKe.




[Ipunoxenue Ne |

K aJIMHHUCTPATHBHOMY perjiamMeHTy
npenocraBieHuss [‘ocygapcTBeHHBIM
Ka3€HHBIM  YUpexkJIeHUEM «ApXUB
ropoja Cesacromnoinsa»
rocy/1apcTBEHHOI YCIIyTH
MO MPeJOCTaBIEHNIO TTOJIb30BaATENAM
JOCTYNa K apXWUBHBIM IAOKYMEHTaM
(KkomHMsAM) W CHPaBOYHO-TIOMCKOBBIM
CpeACTBaM K HUM B YHUTalbHOM 3alle
apxuBsa

bnok-cxema

nocie10BaTeIbHOCTH JeHCTBUIA MPeocTaB/IeHus rocy1apCTBEHHO yenyru
10 MPeJIOCTaBICHHIO MOJIB30BATE/IAM JAOCTYIA K apXHUBHBIM JIOKYMEHTaM (KOIUAM )
U CIIPaBOYHO-TIOMCKOBBIM CPEJICTBAM K HUM B YNTAJILHOM 3aJie apXuBa

[TpueM u perucTpauns 3asBleHUs

.

PaccMoTpenue 3asBieHns AMPEeKTOpOM

ApxuBa

¥

Bbinaua paspemenus Ha paboTy
B UHTAJIBLHOM 3aje

.

3arnonHeHue aHKEThbI MOJIb30BATE/A,
pa60Talomcro B HHTAJILHOM 3aJie

'

Odopmaenne nponycka B
YUTAJIbHBIH 3a

v

3anonHenune 6nanka TpeboBaHuUs Ha
Bbla4y JOKYMEHTOB

A 4

Otka3 B npefocTaBieHHH
roCy1apCTBEHHOM YCIyru

'

Mudopmaumonnoe nuceMo 06 oTkasze B
MpeoCTaBIeHUH rocylapcTBEHHOMN
YCIIYTH C YKa3aHHeM MPHYHHEI 0TKa3a

Paccmotpenue Gnanka TpeboBaHus Ha
BBIIAYY JOKYMEHTOB AMPEKTOPOM

ApxuBa

' v

Bblaava apxuBHBIX ae, Orka3 B nocryne K
JNOKYMEHTORB ApXHBHBIM JIe/1aM,

v

Bo3BpaT apXHBHBIX J1I0KYMEHTOB B
apXUBOXpaHUIIHLLIE

JIOKYMEHTaM

v

HudopmupoBanue nons3oparens of oTkase B
BbIIa4e aPXMBHBIX JeJl, JOKYMEHTOB C
0OBICHEHHEM NPUYMH OTKa3a




[Tpunoxenune Ne 2

K aJMHHUCTPATUBHOMY pErjaMeHTy
npeaoctaBnenus [ ocynapcTBEHHBIM
Ka3€HHBIM  YYPEKIEHHEM «APXUB
ropoja CesacTomnoms»
rocyaapcTBEHHOI yCIIyTH
10 MPeAOCTABIEHHIO MOJIB30BATENSAM
J0CTYNa K apXWBHBIM JIOKyMeHTaM
(KOMMAM) M CIPaBOYHO-MOUCKOBBIM
CpeAcTBaM K HUM B YMTaJIbLHOM 3aje
apxuBa

[ocynapcTBeHHOE KazéHHOe yupekaeHne «Apxus ropoja CepacTornoss»

AHKeTa MoJb30BaTel, pa6orammero B UHTAJIILHOM 3aJie

1. damunus, uMs, 0THECTBO (Moce/Hee - MpU HATHYUH)

Jlata poxaeHus

["pasxkgaHcTBO

L

MecTo paGoThl (yueOsl) ¥ JOJIKHOCTE (MPH HAJTUYUHN)

(nonHoe HasBaHHe YIpeXACHNUA, €ro MOYTOBLIH ajpec U agpec MEKTPOHHOI 1ouTh, Tenedon)
5. O6pa3oBanue, yueHas CTENEeHb, YIeHOE 3BaHHeE (IIpH HAITUIHHN)

6. OcHoBaHue JUIA NMPOBEJIEHUs UccleloBaHUS (HanpaBiIeHUE OpraHu3alud WK

1o JIMYHOMY 3aﬂBﬂeHH}O)

7. HazpaHue TeMBl, XpOHOJIOTHYECKHE paMKH

8. Ilens pabotsl

9. Azpec perucTpaluuu 1o MecTy )KHUTelbCTBa (NpedbiBanus)

10. Anpec hakTUUECKOro MpoKUBaHUs

11. HoMmep koHTaKTHOrO TenedoHa (pu HaJIuunm)

12. Axnpec 371eKTPOHHOM MOUTH! (MPU HATTHYUH)

13. Bup, cepusi, HOMep U Jata JOKYMEHTa, yA0CTOBEPAIOIIEr0 JIMYHOCTD, A TaKkKe

opras, BeI1aBIINIA JOKYMEHT

14. daMunus, UMs, OTYECTBO (MMOCeHEE - TPU HATMUUK) COTTPOBOXKAAIOIIETO

JIMa
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O0s13aTe/ILCTBO-COrJIAIIEHHE

A,

(paMunus, uMa, OTUECTBO (NOCHeaHEE - TIPH HAJTHYHH))

osHakomiieH(a) ¢ Ilopsaxkom  ucrolib30BaHUsA ~ apXWBHBIX  JIOKYMEHTOB
B FOCY/IapCTBEHHBIX W MYHHUUMNadbHBIX apxuBax Poccuiickoit ®eaepainu,
yTBEpXKAEHHBIM Tpuka3oM PocapxuBa ot 01.09.2017 Ne 143 u obssyroce ero
BBITTOJIHATh.

Cornacen(a) Ha o00pablOTKYy MOMX TEPCOHAIBLHBIX [JaHHBIX, YKa3aHHBIX
B aHKETe, [MOCPEJCTBOM BHeceHUs B HHMOpPMAUMOHHYIO 0asy JIaHHbIX,
B cootBeTcTBMM ¢ DemepanbHbiM  3akoHoM oT  27.07.2006 Ne 152-@3
«O nepcoHanbHBIX JaHHBIX).

« » 20 r.

(MOANMKUCH MOJT30BATEIH )

3acBUAETEILCTBOBAHO

(Moanucs coTpyANKa YUTAILHOTO 3a1a) (pacumdposka noanuen)

« » 20 r.




[Tpunoxenune Ne 3

K aAMUHUCTPATUBHOMY periaMeHTy
npejpocrapineHus ['ocy1apcTBeHHBIM
Ka3éHHBIM YUpeKJIeHUEM «ApXUB
ropoja CesacTornons»
rocyaapcTBeHHON YCIIyTH
1O MpeJIoCTaBIEHUIO
MOJIb30BATEINAM jJocryna
K @pXUBHBIM JOKYMEHTaM (KOIMHUAM)
7 CIIPaBOYHO-MTOMCKOBBIM
CpeAcTBaM K HUM B YUTAJILHOM 3ajie
apxuBa

Hupekrtopy ['ocyaapcTBeHHOro Ka3éHHOIo
yupexaeHus « Apxus ropojia Cepacrornons»

(PUO mupexropa)

(thamunus, ums, oT4ecTBO(NOC/EAHEE = MPH HATWYWH) 3aABUTENN)

(LOKYMEHT, YAOCTOBEPAIOUINI JIMYHOCTD: CEPUs. HOMED, KeM BbllaH)

aJipec MpoKUBaAHUS:

KOHTaKTHBI TenedoH:

3ASBJIEHUE

[Npommy paspelwuts paboTy B uMTanbHOM 3ane ['0CynapcTBEHHOTO Ka3€HHOro
yupexaeHus «ApxuB ropojaa CeBacTonos» ¢ JA0KyMEHTaMH M0 TeMe:

3a

rojibl, ¢ UelbIo (YKa3aTh 1elb UCCIeN0BaHMA)

Jlara

[Toanucek 3agBUTENS




[Tpunoxenue Ne 4

K aJIMWUHUCTPATUBHOMY perjaMeHTy
npenocrabienus ['ocyaapcTBEHHBIM
Ka3éHHBIM  YUpeKIeHMeM «ApPXHB
ropozaa Cesacronossa»
rocyJapcTBeHHOMH yCIayTH
110 TIPEIOCTABIEHHIO TIOIB30BATESAM
JOCTyna K apXUBHBIM IOKYMEHTaM
(KOMHUAM) M CHPaBOYHO-MOMCKOBLIM
CpelcTBaM K HUM B YHTalIbHOM 3ajle
apxuBa

Odunuanbhblil O1aHK opraHu3aunu
Jupexktopy ["ocy1apcTBEHHOT0 Ka3€HHOro

yupexaeHus «ApXUB ropoaa
CeBacTormoa»

(PHO aupexTopa)

(Hanmenosanue oprannsauun, GHO sassnTens)

[Ipomry paspemuTh (A0JKHOCTh, (hamMuiius, UM, OTYECTBO (MOCIEaHEE - TTPH
HaJIMYUKU T10J1b30BaTeNsA) paboTy ¢ apXWBHBIMH JOKYMEHTAMHM B YMTAJLHOM 3ajie
['ocynapcTBeHHOrO Kaz€HHOTO yupexaeHus «ApxuB ropoga CeBacTonois»
10 TEME:

3a roel, ¢ HEIbHO

HaumeHoBaHMe JIOIDKHOCTH
PYKOBOIMTENS

(rojrnmcs) (pacimdposka noAMeH)




[Tpunoxenue Ne 5

K aIMWHUCTPAaTUBHOMY periamMeHTy
npenocTaBieHus ['ocynapcTBEHHBIM
Ka3€HHBIM YUYPEKIEHUEM «ApPXHUB
ropoja CeBacronomusa»
rocy/1apcTBEHHOM yCIIyTri
IO MPeJOCTABIEHUIO TOJIb30BATENAM
JIOCTyna K apXWBHBIM JOKYMEHTaM
(KomusAM) M CHPaBOYHO-MOUCKOBBIM
CpelACTBaM K HUM B YMTAJIbHOM 3ajle
apxuBa

[ocynapcTBeHHOE Kaz€HHOE yupexkaeHne « ApXuB ropoja CeBacTonomus»

TPEBOBAHUE
HA BBIJIAUY APXMUBHbBIX Pesamonis .
HOKYMEHTOB KOIW ﬂnpeKTop Focynapcmenuoro Ka3€HHOI'o
(I)OHI[A HOH])E;,C)BAHHH YUpeKAECHHUA ((ApXHB ropoaa
CesacTomnossa»
Moanuch Pactuun(pposka noanucu
(DHO nonszosarens)
(Tema uceneoBaHus)
[Toanuce
IToanuce
Ne donna Ne 1 3arofoBOK Jejia Koo MomsaoBaTens | PO HKa
OMUCH Jelia JIUCTOB YUTANBHOIO
B MOJYHEHHH —
1 2 3 4 5 6 7

(nara)

(noanuek NONLIOBATENS)




[Ipunoxenue Ne 6

K aJIMHHHCTPATHBHOMY pErJIaMEHTY
npeaocTaBieHus ['ocyaapcTBEHHBIM
Ka3€HHBIM YUpekKIeHHeM «ApXUB
ropojaa Cesacronona»
rocyJapCTBEHHOMU YCIIyTH
110 MPEJAOCTARIEHHUIO M0JIb30BATENAM
JOCTYyNa K apXUBHBIM JOKYMEHTaM
(konuAM) M CHPaBOYHO-ITOUCKOBLIM
Cpe/icTBaM K HUM B UHUTAIBLHOM 3ajie
apxuBa

BHemHsAs cTopoHa NMponycKa B YHTAIbHBIH 3a1

I'ocynapcrBeHHoe Ka3éHHOe yupexKieHHe
«Apxus ropoaa CeBacTonoJis»

ITPOITYCK

B UYNTAJBHBIA 3AJI

Ne




BHyTpeHHsAs cTOpOHA NMpOIyCcKa B YN TAIIBHBIN 341

[IpexsaBuTens nporycka

damumis

Wms

OT4ecTBO (TIpH HATUYHH)

Jlata BeIIa"H

NpoIycKa « » 20 rojaa
JupekTop apxuBa (®PHO)

MII
[Ipornyck aefcTBHTENEH 10 20 roja

JleiicTBATENEH TIPH MpeAbABIEHNH JOKYMEHTA,
YJOCTOBEPSHOLLETO JIMYHOCTD

ITonw3oBaTtens JokyMeHTaMu ApxuBHoro ¢onaa Poccuiickoit
@egepanyu U APYrux apXuBHLIX JIOKYMEHTOB 00si3aH:

1) obecneuynBars COXPAHHOCTH JIOKYMEHTOB, IPENOCTABIICHHBIX
eMY B M0JIb30BaHHE;

2) HeMmeIleHHO HMHGOPMHPOBaTh pabOTHUKOB YHUTAIBHOIO 3aia
I'KY «ApxuB ropoaa Cesacronons» O  BBISBJICHHBIX
MOBPEX/ICHUSIX WIH HEJ0CTaYe JOKYMEHTOB;

3) cobmonare TpeboBanus paboTel ¢ obopynoBaHHEM,
YCTAHOBJIEHHBIM B YUTAIBHOM 3a€;

4) cBOEBpEeMEHHO HCHOJHATH 3aKOHHbIe TpeOoBaHUs pabOTHHKOB
I'’KY «Apxus ropoja CepacTonoss»;

5) BemmonuATe TpeboBanust [lopsaka McONB30BaHMUSA ApPXMBHBIX
JOKYMEHTOB B [OCYJapCTBEHHBIX W MYHHIMNAIBHBIX apXuBax
Poccuiickoii ®Penepaiiuu




[Tpunoxenune Ne 7

K aJIMUHUCTPAaTHBHOMY pErjiaMeHTy
npeaoctasiieHus ["ocy1apcTBEHHBIM
Ka3€HHBIM yupexIeHHeM «ApXHB
ropojaa Cesacronoiis»
rocy1apcTBEHHOM YCITyTH
[10 NpeAoCTaBIEHUIO
N0J1b30BATEIAM Jocryna
K QpXUBHBIM JIOKYMEHTaM (KOIUsAM)
" CIPaBOYHO-TIOMCKOBBIM
CpeicTBaM K HUM B YHTAJIILHOM 3aile
apxuBa

Hupektopy ['ocyrapcTBEHHOT0 Ka3éHHOTO
yupexJaeHus « ApXUB ropojaa
CeBacToIoJIsa»

(DHO nupexropa)

(DHUO 3assuTENa)

3aABiieHUE

[Ipomy paspemuTh HCMOIB30BaHUE CAEIYIOMNX COOCTBEHHBIX TeXHUYECKHX
CpeICTB:

(HAMMEHOBAHHE TEXHHYECKOro CPeiCTBa (CpeicTs))
s paborel B unrtaneHoMm 3ane ['KY  «ApxuB ropoma CeacTonoss»
C no 3
C eIk

O063yr0Ch OTKJIFOYUTH 3BYKOBBIE CUTHAJIBI U HE TIOJAKITIOYATHCA K JIOKAIBHO
cetu 'KV «Apxus ropona CeacTonos».

Jara MOAMUCH TTOJTB30BATEITA




[TpunoxeHue Ne 8
K aIMHUHUCTPATUBHOMY perilaMeHTy
npejocTaBieHus I ocy1apcTBEHHBIM

Ka3€HHBIM yupeKieHHeM «ApXuB

ropozaa CesacTonosns»
rocylapcTBEHHOI yciayru
110 MpeJoCTaBIEHUIO

MOJIL30BATENAM aocTymna

K apXMBHBIM JOKYMEHTaM (KOTMHAM)
CIPaBOYHO-TTOHCKOBBIM
CpelCcTBaM K HUM B YHUTAJILHOM 3ajie
apxuBa

141

['ocynapcTBeHHOE Ka3éHHOe yupexaeHue «ApxuB ropoaa CeBacTomnoss»

JIMCT UCTIOJIbB3OBAHUA JOKYMEHTOB

@ony Ne Onuck No Jlemno Ne
3aronoBok aena
Xapakrep
Hara Kowmy Bbl1aHo: UCTIOJIBL30BAHUSA Homepa [Toanuce nuua,
UCnosib- | (hamMuiing, MHULMAIBI (konupoBaHue, MCMOJIb30BaH- | MCMOJIb30BABILErO
30BAHUA (pa3dopuuBo) BBITTHCKH, HEIX JIMCTOB Jleno
MpOCMOTp M Ip.)
1 2 3 4 5




