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IlpaBuiia opraHnu3anuu XpaHeHus,
KOMILJIEKTOBAHHUS, YUYeTA U HCNOJIb30BAHUS
JTOKYMEHTOB ApXMBHOIO (ponaa Poccuiickoun
Denepanuy M APYruxX apXMBHbIX JOKYMEHTOB B
rOCYyIapCTBEHHbIX M MYHUIIUNIAJIBHBIX apXUBaXx,
My3esiX M OM0JIMOTeKAaX, HAYYHBIX OPraHUu3aNMAX

Y TBEpKICHBI
npukasoM Pocapxusa
o1 2 mapta 2020 . Ne 24 [1]

IIpaBuJia
OPraHHU3alMU XPAHEHHUs, KOMIICKTOBAHMS, Y4eTa U UCII0/1b30BAHUA
AOKYMEHTOB ApXUBHOIO (poHaa Poccuiickoin Peaepauum U Apyrux
apPXUBHBIX IOKYMEHTOB B IOCYIapCTBEHHbIX U MYHHLUNIAJBHbIX
apxmBax, My3esiX 1 OM0JIMOTEeKaX, HAYYHbIX OPraHU3aALUAX

1. OcHOBHBIE MOJI0KEHUA

1.1. IlpaBuna opraHu3anMy XpaHEHUs, KOMIUIEKTOBAHUS, YU€Ta U MCIOJIb30BAHUS TOKYMEHTOB ApPXUBHOIO
¢donna Poccuiickoit denepannu U APYrUX apXUBHBIX JTOKYMEHTOB B TOCYJApCTBEHHBIX U MYHHUIUTIAIBHBIX
apxuBax, My3esx U OMOnMoTeKax, Hay4HbIX opranusanusix (nanee — [IpaBuia) pazpaboTaHbl B COOTBETCTBUU
¢ ®enepanbHbIM 3aKOHOM OT 22 OKTsI0ps 2004 1. Ne 125-D3 «O06 apxuBHOM Jeie B Poccutickoit deneparumy
(CoOpanme 3akoHomarenbcTBa Poccuiickoit @eneparmm, 2004, Ne 43, ct. 4169; 2018, Ne 1, ct. 19) (nanee —
®enepanbhblil 3akoH Ne 125-@3) u pacnpocTpaHsSOTCS Ha rOCYyAapCTBEHHbIE U MyHUIMIIAIbHBIE apXUBBI,
rOCy/IJapCTBEHHbIE M MyHHIIMIIAIbHbBIE My3€U 1 OUOIMOTEKH, a TAKXKe HaydHbIE OpraHU3aluy, BKIOUCHHbIE B
nepedeHb HayYHbIX OpraHU3alui, OCYLIECTBISIONINX TIOCTOSHHOE XpaHEHUE TOKYMEHTOB ApXUBHOTO (hoHza

Poccuiickoit ®@enepanuu, yrBepxkaeHHbId [IpaButensctBoM Poccuiickoit CDez[epauHH[l] (mamee — Hay4yHBIE
OpraHM3aliiM), KOTOpbIE B COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccuiickoil ®enepanl OCYLIECTBISIIOT
MOCTOSIHHOE XpaHEeHHEe MOKyMeHTOB ApxuBHoro (onnma Poccuiickoit denepanym, a Taxke BpEeMEHHOE
XpaHEHUE OT/AEIbHBIX KaTeTOPHil apXUBHBIX TOKYMEHTOB.

1.2. TocymapCTBEHHBbIE W MYHHMIMIIAJIBHBIE APXMBBI, TOCYAAPCTBEHHBIE M MYHULUNAJIBHBIE MY3€H U
OUOMMOTEeKH, HAyYHbIE OpraHU3aluu (Jajnee — apxXuBbl) OCYIIECTBISIOT XPaHEHUE, KOMIUIEKTOBAaHUE, YUET U
UCIIOJIb30BaHUE TOKYMEHTOB ApxuBHOro ¢onna Poccuiickoil @enepanuu U Apyrux apXUBHBIX JTOKYMEHTOB
(tanee — apXMBHbIE JOKYMEHTbI) B COOTBETCTBHHM C TpPeOOBaHUAMM 3aKOHOAATENbCTBA Poccuiickoi
denepanyy, 3aKOHOJATENbCTBA COOTBETCTBYIOIIEro cyObekra Poccuiickoit ®enepannu, HOpPMaTUBHBIX
MPAaBOBBIX AKTOB YMOJHOMOYEHHOTO (helepajbHOr0 OpraHa MCIOJHHUTENIBHON BIAacTH B cepe apXUBHOTO
JleJla U JIeJIONPOU3BOJICTBA, YIIOJIHOMOUYEHHBIX OPraHOB HCIIOTHHUTEIBHOW BIAacTH CyOBhekTOoB Poccuiickoi
®enepanyu B cepe apxXUBHOIO JieJ1a, OpPraHoB MECTHOTO caMoyTpaBlieHHs U Hactosmumu [IpaBunamu.

1.3. B nacrosmux [IpaBunax HCHONb3yrOTCS TEPMHHBI U OmIpereneHus, npumensemblie B dexepaibHoM
3akoHe Ne 125-®3 u B depepanbHoM 3akoHe oT 27 wutonst 2006 . Ne 149-d3 «O6 wmHpopmanuwy,
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WH(DOPMAITMOHHBIX TEXHOJOTHUAX W O 3amuTe uHpopmaruu» (Cobpanue 3akoHOomarenbcTBa Poccuiickoi
@enepamuu, 2006, Ne 31, ct. 3448; 2019, Ne 12, ct. 1221) (nanee — DenepanbHbiii 3ak0H Ne 149-D3).

1.4. ITpu HaNMuuM B apxuBe WH()OPMAIMOHHON CHCTEMBI, COOTBETCTBYIOIICH TEXHUYCCKUM TPEOOBAHUSM,
YCTaHaBJIMBAEMbIM YIIOJIHOMOYEHHBIMHU (efepaibHbIMU OpraHaMd HUCIHOJHHUTENBHOM BIIacTU B cdepe

MH(pOPMALIMOHHBIX TEXHONOrMH M MH(pOPMALMOHHON GesomacHoctn!2l, apxuB ocymecreiser xpaneHmue,
KOMIUIEKTOBaHUE, Y4YeT W HCIOJIb30BAHUE APXUBHBIX JOKYMEHTOB C HCIOJb30BAaHUEM  TaKOM
MH(POPMALMOHHONW CUCTEMBI.

1.5. Apx#vB B COOTBETCTBHM C MOPSAKOM, YCTaHOBJIEHHBIM YIIOJHOMOUYEHHBIM (peepantbHbIM OpPraHoM
UCTIOJIHUTENILHON BJIACTU B C(hepe apXUBHOTIO J€J1a U IeIONPOU3BOACTBA, IPEICTABIAET B COOTBETCTBYIOIIUN
YIOJIHOMOYEHHBII OpraH NCIOJIHUTENIBHON BIACTH B c(pepe apXUBHOTO Jiena:

* yUYETHBIC CBEJCHHU 00 00beMax apXMBHBIX JOKYMEHTOB, XpaHS;IIMXCS HEMIOCPEICTBEHHO B apXUBE, U B
MICTOYHHMKAX €I0 KOMILIEKTOBAHMSAL);

® CTATUCTHUYCCKYIO I/IH(I)OpMaI_II/IIO O pe3yiibTarax ACATCIbHOCTU IO XPAHCHUIO, KOMIIJICKTOBAHUIO, YUYCTY
1 UCITIOJIb30BAHUIO apXHWBHBIX JOKYMCHTOB.

II. Opranusanusi XpaHeHUs JIOKYMEHTOB B apXHUBe

2.1. ApxuBHBIE JOKYMEHTHl B apXHWBE CHUCTEMATHU3UPYIOTCS IO MCTOPUYECKH U (WIH) JIOTMYECKH
CIIOKMBIIUMCSI KOMILIEKCaM JIOKyMEHTOB — apXWUBHBIM (DOHAAM, OOBEIMHEHHBIM apXWBHBIM (oHZaM u
APXUBHBIM KOJUICKIIUSIM.

2.2. ApxuBHbIi QoHJ hopMUPYETCS U3 apXUBHBIX JTOKYMEHTOB, 00pPa30BaBILNXCS B MPOLECCE AESITETbHOCTH
(PKU3HEeATEIbHOCTH) COOTBETCTBYIOLIETO0 I'OCYJapCTBEHHOTO OpraHa, OpraHa MECTHOIO CaMOyINpaBlICHUs,
OpraHM3allly, IPaXJ1aHNHA, CEMbH, POJA.

23.B OEJAX PAalMOHAJIbBHOCTH XPAHCHUS, KOMIIJICKTOBAHHMA, YY€TAa U UCITIOJIb30BAHUS AaPpXHWBHBLIX JOKYMCHTOB
JIoTycKaeTcst GOpMHUpPOBaHUE:

e 00BEIUHEHHOTO apXUBHOIO (OHJA — K3 APXUBHBIX JOKYMEHTOB, OOpa30BaBIIMXCA B IpoLecce
JIeTENIbHOCTU JIBYX U OoJjiee OpraHu3aluii, JeHCTBOBABIIMX HA ONPEIEICHHON TEPPUTOPUU U (WIIH)
00BETMHEHHBIX OJHUM OOBEKTOM NIEATETLHOCTH, OpraHa roCyIapCTBEHHOW BJIACTH (OpraHa MECTHOTO
CaMOYIPaBJI€HUs) U  MOABEJOMCTBEHHbIX €My OpraHu3alui, IpaBONPEALICCTBEHHUKOB H
NIPaBONPEEMHUKOB, a TakKXKe JByX M 0ojee 4YeJOBEK, CBS3aHHBIX MEXAYy CO000il pOACTBEHHBIMH,
npodeccuoHaNbHBIMU WJIM TBOPUECKUMHU CBSI3IMU;

® ApXMBHOW KOJUJIEKIIMU — U3 PA3PO3HEHHBIX ApXUBHBIX TOKYMEHTOB, OOBEIMHEHHBIX 1O OAHOMY WIIH
HECKONIBKMM TpHU3HAaKaM (TeMaTU4eCKOMY, OOBEKTHOMY, aBTOPCKOMY, XPOHOJIOTUYECKOMY HIIU

JPYTHM).

2.4. Ucnonb3oBaHue HEQPOHIOBON OpPraHU3AlMU APXUBHBIX JTOKYMEHTOB JIOMYCKAETCs TOJIBKO B OTHOLIEHHU
ayMOBU3YyaJIbHbBIX JOKYMEHTOB.

2.5. ®onoBas MPUHAUIEKHOCTh APXUBHBIX JOKYMEHTOB apXUBHOTO (hoHNa, 0OOBEAMHEHHOIO apXUBHOIO
doHIa WIM apXWUBHOW KOJUICKIIMM MOXET OBITh M3MEHEHa (IPOM3BENEHO IMepeOHIUPOBAaHUE) B CiIydac
oOHapy>KeHHUs OIMIMOOK MPU WX TIEPBOHAYAITHHOM (DOHIUPOBAHHH.

I/ICTOpI/ILIeCKI/I CJIOKUBHIASCA apXUBHAA KOJUJICKIIUA Hepe(bOHI[I/IPOBaHI/IIO HEC IIOJJICKHUT.

2.6. JIOKyMEHTBHI, SIBJISIOIIMECS BXOISAIIMMHU, OTHOCSTCS K apXWBHOMY (oHIy TOoro (oHmooOpazoBarers,
KOTOPBIN UX MOJTYYHJI.

JIOKyMEHTBI, SIBISIONIMECS HWCXOAANIMMH KOMUSAMH (OTIyCKaMH), OTHOCATCS K apXuBHOMY (OHIY
(dbon1000pa3oBaTENSl, KOTOPHIH SIBISETCSA UX CO3AATEIEM.


http://archives.ru/print/documents/rules/pravila-2020.shtml#02
http://archives.ru/print/documents/rules/pravila-2020.shtml#03

JlokyMeHTBI BHYTPEHHETO O00pallieH!s] OTHOCATCS K apXxuBHOMY (hoHAy poHm000pazoBarens, B KOTOPOM OHH
CO3JIaHBl.

27. B ClIydyac pcopraHumzalvyu HIW JHUKBUIAAIUHA OPraHU3allMi 3aKOHYCHHBIC IACJIONMPOHU3BOACTBOM JCJIa
BKJIIOYAIOTCA B €€ apXHBHLIﬁ (I)OHI[, HE3aKOHYCHHBIC ACJia, ICPEAaHHBIC 11 OKOHYaHUA ACTIOIIPOU3BOJACTBOM
B OpraHU3alUIO-IIPABOIIPECMHHUK, BKIIFOUAIOTCA B apXHBHbIﬁ (I)OHI[ NOCICAHHUMM.

2.8. B apxuBHBIA (pOHA OpraHu3alMM, KpOME JOKYMEHTOB, O0pa3OBaBIIUXCS B Tpolecce IeATeTbHOCTH
(>KHM3HENEeATENIbHOCTH ) OpraHU3allii, BKIIOUAlOTCS apXUBHbIE IOKyMEHTHI:

® MPpCACTAaBUTCIILCTB, (1)I/IJ'II/IaJ'IOB, HMHBIX 000CO0JIEHHBIX HO,I[paS,ZleJ'ICHI/Iﬁ OopraHu3aluu,
¢ KOJUICTHAJIBHBIX OPTaHOB OPraHU3alnuu;

e oOpasoBaBHIMECS B  JEATENBHOCTH  coOpaHMid  (KOMHTETOB)  KpPEIWTOPOB,  BPEMEHHOTO,
aJIMMHHUCTPATUBHOIO, BHEIIHETO, KOHKYpPCHOTO, (PMHAHCOBOTO YIPABISAIOIIETO, NPEIOCTaBUBIIMX
oOecredyeHre JIMIl BO BpEMS MPOXOKIEHUS MPOIenyp, MPUMEHSEMBIX B Jele O OaHKpOTCTBE K
OpraHM3aliM — 0JKHUKY;

® CO3/MaHHBIC TPHU OpraHU3aIU MPO(GCOIO3HBIX OPraHU3alMKA, OCYIIESCTBISIONINX ACATEIHLHOCTh 10
BeTyIuieHUsT B cuiy @DenmepanbHoro 3akoHa oT 19 mas 1995 1. Noe 82-®3 «O6 001mecTBEHHBIX

061)ez[HHeHH${x»[4];
e Ha3HAYCHHOM B OPraHM3AIMH JUKBHIAIMOHHON KOMUCCHH (JIMKBUIATOPA).

2.9. Ilpy HanMuuM HA XpAaHEHMM B apXUBE ApPXUBHOrO (poHHA OpraHM3alMKd HOBBIA ApXMBHBIM (OHT
CO3JIa€TCs B CIIy4asX:

® M3MCHCHUA HpO(l)I/IJ'IH €€ ACATCIBbHOCTH,
¢ M3MCHCHUA (I)OpMLI COOCTBEHHOCTH €€ UMYyHICCTBA.

N3 apXWBHBIX JOKYMEHTOB TOCYIApCTBEHHONW WIH MYHUIUIAIBHOM OpraHu3aluy, IOABEepruieics
IpeoOpa3oBaHUI0 ¢ U3MEHEHUEM (OpPMBbI COOCTBEHHOCTH €€ MMYIIECTBA, U apXMBHBIX JIOKYMEHTOB BHOBb
CO3JJaHHOI OpraHu3alUU-IIPaBONpPEEMHHKA JOIMYCKaeTcsl (POpMUPOBAHNE OOBEIMHEHHOTO apXUBHOTO (OHIa
B Cilydae Iepelaud apXUBHBIX JOKYMEHTOB OpPraHHU3alUU-IIPABOIPEEMHHUKA B TOCYJAPCTBEHHYIO HWIIU
MYHHUIMNAIBHYI0 COOCTBEHHOCTb.

II1. TpeOoBaHuA K 31AHUIO U IOMELLIEHUSIM APXHUBAa

3.1. ApxuB pa3meniaeTcs B 30aHUU(5IX) U (UITK) OTIAEIBHBIX MOMEIICHUAX 37aHusl. OCHOBHBIE TTOMEIICHMS,
MpeIHa3HAauYeHHbIC IS XPaHEHUS, y4eTa, KOMIUIEKTOBAaHHS M WCIOJb30BAHMS APXUBHBIX JOKYMEHTOB, H
BCIIOMOTI'aTCIILHBIC (aI[MI/IHI/ICTpaTHBHO-XOSHﬁCTBeHHOFO, TEXHUYCCKOIO U 6BITOBOI‘O Ha3Ha‘-IeHI/ISI), JOJIDKHBI
COOTBETCTBOBaTh TPEOOBAaHUSAM, yCTaHOBIEHHBbIM maBod V IlpaBun, a Takke oOmMMH TpeOOBaHHUSIMU

0Ee30I1aCHOCTH K OOIIECTBEHHBIM 3aHUIM U coopymeHmM[é].
CocraB, pacroyoxeHue, 0o0OpYyJOBaHHE IIOMEIEHHH OCHOBHOIO HAa3HAYEHUS 3[AaHUS apXuBa JIOJKHBI
obecrneunBaTh COXPAaHHOCTb APXMBHBIX JIOKYMEHTOB Ha BCEX YydacTKax paOoThl ¢ HHUMH, COONIIOAEHUE
TEXHOJIOTHH apXMBHBIX paboT, a TakkKe ONTUMAIbHOE B3aUMOACWUCTBUE ToApasaeieHuil apxuBa. K
ITOMEIIEHUAM OCHOBHOT'O HA3HAYEHUS OTHOCATCSL:

® apXMBOXPaHWINILIA;

e paloune moMerieHus: pabOTHUKOB apXUBa;

e TIOMEIIEHHUA JIJISl TIPUEMa U BPEMEHHOTO XPaHEHHUS, IS aJlanTallid apXUBHBIX JIOKYMEHTOB K HOBBIM
YCIIOBUSIM XpaHEHUS MOcie UX NepeMeneHus (aKKIMMaTU3alun);
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¢ JTIOMCHICHUA HJIA U304, ,I[eBI/IH(beKHI/II/I N OE3UHCCKINH IMMOPAKCHHBIX APXUBHBIX TOKYMCHTOB,
¢ TIOMCIICHUSA OJIA OGGCHBIJ'II/IBaHI/I}I, MEpCIICTa U pCCTaBpallliu apXUBHBIX TOKYMCHTOB;

¢ IIOMCHICHUA JIsI KOIMMPOBAHUSA U q)OTOPGCTaBpaIII/II/I APXUBHBIX OTOKYMCHTOB, O6pa6OTKI/I IJICHKU H
MPOBEACHHUA TCXHUYCCKOT'O KOHTPOJIA ayAUOBHU3YyaJIbHBIX TOKYMCHTOB,

¢ TIOMCHICHUA MJISI XPpAHCHUS YUCTHBIX TOKYMCHTOB;

* UYTAJbHBIA 3a] C YYacTKaMM BbIIAYU JEI U CIPAaBOYHO-IIOMCKOBBIX CPEJICTB, BPEMEHHBIM
XpaHWIHILIEM (IPOCMOTPOBBIN 3aJl, KOMHAThI MPOCITYIIMBAHUS (POHOTOKYMEHTOB) (Aajiee — YUTAIbHbBIN
3ai);

¢ TIOMCHICHUA KaTaJIOrOB HJIU IIPpU OTCYTCTBHU CICHHAJIBHO BBIACICHHOIO IMOMCHICHUSA — pa6oqa;1
KOMHAaTa apXuBa,

e Hay4HO-CIIpaBOYHas OMOIMOTEKA;
® METOIUYECKUI KaOWHET;
® [IOMEILEHUs JJI1 SKCIOHUPOBAHUS ADXUBHBIX JOKYMEHTOB (BBICTABOYHBIM 3aI1).

3.2. Pa3memieHue apxuBa B INPUCHOCOOJEHHOM 3[JaHUM (TIOMEIEHHUSX) JIOMYCKAaeTCs TOJBKO IOCJE €ro
oOcienoBanus (B TOM YHCIIe TOABAIBHBIX M YEPJAYHBIX MOMEIICHUN, pabOTOCIIOCOOHOCTH 3JIEKTPOCETEH,
OTONMTENbHBIX M BEHTWISLIMOHHBIX CHCTEM, IPOYHOCTH MEXITAKHBIX IIEPEKPBITUH C  Y4ETOM
MOTEHUUAIbHBIX HAarpy30K) IpEeICTaBUTEISIMU apXuBa, COOTBETCTBYIOLIETO YIIOJHOMOUYEHHOIO OpraHa

HWCIOJTHUTEILHOM BIIACTH B C(bepe APXUBHOIO ACJia WK OpraHa MECTHOI'O CaMOYHpaBJIeHI/IH[Q].

HpeJ:[HasﬂaquHme IJId XpaHCHHA ApXHWBHBIX JOKYMCHTOB IIOMCIICHHA B HpI/ICHOCO6J'I€HHOM 1o apxXuB
34aHHUHN JOJIZKHBI OBITh HU30JIMPOBAHBbI OT OCTAJIbHBIX €I'0 HOM@H.ICHHFI.

He JAOITYCKACTCA pa3sMCIICHUC apXUBa:

¢ B 3JaHHAX, B KOTOPLIX PACIOJOKCHBI NPCANIPUATHA O6HI€CTB€HHOFO IMUTaHUA, TOTOBAIIUC TOPAYYIO
MWLy, MPOIYKTOBBIE Mara3uHbl M (WJIM) CKJIQJbl, OPTaHU3ALUU, XPAHIIMIME U (WIH) MPUMEHSIONINE
MOXKapOOTIACHBIC U arPeCCUBHBIC XMMUYECKUE BEIICCTBA;

* B BETXUX CTPOCHUSX, JIEPEBSIHHBIX MMOCTPOUKAX, TOMEIICHUSIX C OTHOCUTEIIBHOHN BIAKHOCTHIO BO3AyXa
ooisiee 55% M C IIEYHBIM OTOILICHUEM;

e B MOJBajax U MOMEIIECHUAX, PACTIONOKEHHBIX HIKE YPOBHS MOBEPXHOCTH 3€MJIH, 32 HUCKIIOYCHHEM
XpaHWIHIL (TIOMEIIeHNH ), 00eCTIeYMBAIOIINX 3AIUTY OT MPOHUKHOBEHUS B HUX TPYHTOBBIX, TAlIbIX U
IIaBOAKOBBIX BOJ.

3.3. ApXUBOXpaHWIHUIIE AOJKHO:

¢ OBITH OTACJICHO OT APYTUX MOMEIIEHU I apXuBa OTHCYIIOPHBIMU CTCHAMU U NEPCKPLITUAMMU,

* ObITh YAAJICHO OT H&GOpﬁTOpHBIX, IMPONU3BOJACTBCHHBLIX, OBITOBBIX HOMGIJ_IGHI/Iﬁ apxuBa U HC HUMCTb
O6HII/IX C HUMH BCHTWIALIMOHHBIX KaHAJIOB,

¢ OBITH TUAPOU3O0JINPOBAHO,

® HMETbh BBICOTY HE MEHee 2,2 M OT MOJa JO HUKHEW YacCTH BBICTYNAIOLIUX KOHCTPYKLUI MEPEKPBITUS
IIOTOJIKA;

e HMETb MMOKPBITUE CTEH, MOJIOB, TOTOJIKOB, 00OPYIOBAaHUS U CPEICTB XpPAaHEHUS! apXUBHBIX TOKYMEHTOB,
HE COOMPAIOIINX MbUTh U HE BBIICISIFOIINX arpeCCUBHBIE XUMHUECKHUE BEIIECTBA;

¢ HNMCTb 6€CHpeHHTCTBCHHBIe BBIXOJBI K J]I/I(l)TaM 1 JCCTHUYHBIM KJICTKaM,
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® HC MMCTb BHYTPH PaACHPCACINUTCIIbHBIX HIUTOB, npez[oxpaHI/ITenefI 1 OTKIIHOYAroIInuX pY6I/IJ'IBHI/IKOB,
pr6 BO,[[OCH3.6)KCHI/I}I 1 KaHaJIn3allu, TCXHOJOTUYCCKHUX UIIN OBITOBBIX BBIBOJOB BO/BI.

3.4. He nomyckaercss xpaHeHHE (OHOIOKYMEHTOB, BHJCOJOKYMEHTOB M JJICKTPOHHBIX JOKYMEHTOB Ha
¢bu3rdeckr 000COOIEHHBIX HOCUTENSIX C MArHUTHBIM PabOYHMM CJI0€M B apXWBOXPAHUJIUIIE C MTOCTOSHHBIMHU
WX TIEPEMEHHBIMH MarHUTHBIMH TTOJISIMU HaNIPSDKEHHOCTBEO Oosiee 400 a/m.

IV. O6opynoBanue 111 XpaHeHUsI APXMBHBIX JOKYMEHTOB

4.1. ApXvB OCHAILAETCSI METAJUIMYECKHUMM CTeJIakaMu, Imkadamu, ceridpamu, mkapamu-creniakamu. B
KauecTBE CIIEIHaJIbHOTO OO0OpPYIOBAHUS BO3MOXKHO HCIIOJIB30BAaHME CTAI[MOHAPHBIX OTCEKOB-OOKCOB C
METaJUTNYECKUMH TIEPETOPOIKAMH U ITOJIKAMHU.

CranbpHbBIE CTEJIAKH MOTYT OBITh HMCIIOJIB30BaHbI AJIL XpaHCHUA (bOHOHOKYMeHTOB, BUJACOOOKYMCHTOB H
QJICKTPOHHBIX JOKYMCHTOB Ha (1)I/I3I/I‘-I€CKI/I 000CO0JICHHBIX HOCUTEIIIX ¢ MATHUTHBIM pa6OIII/IM CJIOEM TOJIBKO
IIpU YCJIOBUHN UX pasMarHu4MBaHUS U 3a3€MJICHUS.

Jlomyckaercsi SKCIUTyaTaldsi MMCIOIIUXCS JCPEBSHHBIX M CMCEIIAHHBIX CTEUIaKeH, HE MOpaKeHHBIX
OMOJIOrMYECKUMH BPEAUTENSIMU U 00pa0OTaHHBIX OTHE3AIUTHBIM COCTABOM.

4.2. B apXUBOXpaHWJIMINE C CCTCCTBEHHBIM OCBCIICHUEM CTSIUIAXXH U IIKapbl OTKPBITOTO THIA
YCTaHaBIIMBAIOTCA MEPIEHINKYISIPHO CTEHAM C OKOHHBIMHU MPOEMaMHU, B apXHWBOXpaHHUIIUIIE 03 OKOH — C
y4eTOM KOHCTPYKIIMOHHBIX OCOOCHHOCTEH OMEIICHHS U UCTIOIb3yeMOT0 000PYIOBaHUS.

CranmoHapHble CTe/UIaXH, IKadbl, ceidbl, MKaQbI-CTEIUIAXXH YCTAaHABIMBAIOTCA C COONIOICHUEM
CIIETyIOITNX HOPMATHBOB:

Paccrosuus,
HanmenoBanue nosunuu HE MCHee,
cM

PaccrosiHue Mexy psaaamu cTeiiaxkei (IJ1aBHbIA TpOXon) 120
PaccrosiHue Mexy COCETHUMU CTeuIaxaMH (TIPOX0.T) 75
PaccrosiHue Mexy Hapy>KHOM CTEHOM 3aHMs U CTEIIaXKaMU, IapaljIe]IbHbIMU CTCHE 75
PaccrosiHue Mexy CTeHOM 1 TopLioM cTeiutaxa (mkada, ceiida) (06xox) 45
PaccTosiHre MexIy IOTOJIKOM U BepXHeH MosKoi cTemtaxa (1mkada, ceiida) 50
PaccrosiHue Mexy II0JIOM U HIDKHEH 1monkoi creuiaxa (mkadga, cerida) 15
PaccrostHre Mexy 0JIOM U HIDKHEH monkoi creutaxka (mkaga, ceria) B OKOIBHBIX 30
JTaxkax

PaccrosiHue oT HarpeBaTeNbHBIX U (UJIM) OTOMUTENBHBIX YCTPOMCTB 100

MoOuIbHEIC CTCIUIAXKHU YCTAaHABJIMBAKOTCA B COOTBCTCTBHU C PCKOMCHIAALIUSAMU HUX HpOI/I3BO,HI/IT€JIef/'I nc
CO6J'IIO)I€HI/IGM HOPMAaTHUBOB JIs1 CTAllMOHAPHBIX CTeIakeil B YacTH IJIaBHOTO nmpoxoaa, paCCTOﬂHI/Iﬁ oT
BHCIIHUX CTCH M IMOTOJIKA ITIOMCUICHUA, 4 TAKKC OT HAIrp€BaTCIbHBIX U (I/IJ'II/I) OTOIIUTCIBHBIX YCTPOﬁCTB.

4.3. PaccrosHus (MPOXOABI) Uil OOOPYIOBaHHS C BBIABMKHBIMHU SIIIIMKAMH PACCUUTHIBAIOTCS C YYETOM
TUTIOpa3Mepa 000pyIOBaHUS.

4.4. [lomenieHus apXuBa, B KOTOPBIX OCYIIECTBISIETCSI XpAaHEHHE ApXUBHBIX IOKYMEHTOB, a TAKXKE CTEIUIAXKH,
mkadpl, ceiidbl U MOJKKM B KaKIOM OTACIBHO B3STOM apXUBOXPAHUJIHINE (MIOMEIICHUH) JTOJMKHBI OBITh

IIPOHYMEPOBAHBbI:

¢ CTCIJIaXHu, IHKa(i)BI )51 CGI\/'I(i)I)I — [MOCJICAOBATCIIbHO CJIEBA HAIIPABO OT BXOAAa B IIOMCIUICHUC,



e TMIOJIKM cTeJuIaxei, mkadoB U ceiipoB — cBepXy BHHU3, ClIeBa HApPaBo.

V. HopmaTuBHBbIe pesKMMbI XPAHEHHs APXMBHBIX JOKYMEHTOB

5.1. IIpoTuBONOXKAPHBINM PEKUM B apXHMBE PEMIAMEHTUPYETCS 3aKOHOAATENbCTBOM Poccuiickoilt Penepanyu,
PETyIUPYIOLIUM BOIIPOCHI IOKAPHON 6esomacuocTnl ),

5.2. ApXUBOXpaHWJIMILE JOKYMEHTOB Ha HUTPOOCHOBE TEPPUTOPUATBHO JOHKHO OBITh OTAEICHO H
M30JIUPOBAHO OT JPYTHUX, @ TAK)KE CHAOKEHO JTOTIOJIHUTEIFHON BBITSDKKOM BO3/IyXa B €T0 HIDKHEH 30HE.

5.3. OxpaHHBI PEXKUM B apXUBE YCTAHABIMUBACTCS B COOTBETCTBUM C HMHCTPYKIMEH O MPOIYCKHOM H
BHYTPUOOBEKTOBOM PEKHUMAX, YTBEPKIAEMO JTOKAIBHBIM aKTOM apXHBa U COIIACOBAHHOM C OpraHu3alveH,
OCYLIECTBJIAIOIIEH OXpaHy apXMBa Ha OCHOBAHUU J0I0OBOPA.

5.4. Tlpoxon Ha TeppuTOpUIO (B TMOMEIICHUS) apXWBa, a TakK)Ke BBIHOC M3 HETO apXWBHBIX JIOKYMEHTOB H
(unM) UX KOMUHM, CIPaBOYHO-TIOMCKOBBIX CPEACTB K HHUM, MEYATHBIX M3IaHUN U MaTEpUaTbHBIX LEHHOCTEH
OCYLIECTBIIAETCA:

® JIOJIB30BATCIIIMHM YHTAJIBHOI'O 3ajla — B COOTBCTCTBHH C HOpﬂI[KOM HCIIOJIb30BAHUA APXHWBHBIX

JIOKyMEHTOB B TOCYAAPCTBEHHBIX U MYHMIIUIIAIBHBIX apXuBax Poccuiickon CDe;[epauI/IH[g];

® MPCACTABUTCIAMU Cy21€6HI)IX, MMPaBOOXPAHUTCIBHBIX W HWHBIX YIOJHOMOYCHHBIX OPraHoB — B

COOTBETCTBHUH C 3aKOHOAATEIbCTBOM Poccuiickoit d)eaepaunn[g];
L4 pa60THI/IKaMI/I ApXWBa U UHBIMHU JIMLIAMU — I10 ITPOITyCKaM.
[Topsimok oopmiieHUs M BbIAAYX IPOITYCKOB YCTAHABIMBAETCS JIOKAIbHBIM aKTOM apXHBa.
5.5. IIpaBo Ha JOCTYM B apXUBOXpaHWIMIIE (IOMEIICHUE JIsi XPAHEHHS apXUBHBIX JIOKYMEHTOB) UMEIOT:

® PYKOBOAUTCIIb apXHBa U €ro 3aMCCTHUTCIIb, B 00s3aHHOCTH KOTOPOI'0 BXOIAAT BOITPOCHI olecrieueHus
COXPaHHOCTH;

L4 pa60THI/IKI/I JAHHOT'O apXHUBOXPAHUIINIIA,

e Jpyrue pabOTHUKH apXvBa B COMPOBOXKICHHM 3aBEAYIONIETO apXHMBOXPAHWJIMIIEM WU JIUIA, €ro
3aMEIATOIIErO;

* WHBIC JULA B CONPOBOXICHUU 3aBEAYIOLLIETO apXMBOXPAHWIMILEM WM JIMLA, €r0 3aMELIaoLIero, ¢
paspeleHus: pyKOBOAUTENS apXUBA WX YIIOJTHOMOYEHHOIO UM JTOJKHOCTHOTO JIMLIA.

5.6. ApxuB o00opymyeTcs CpeacTBaMH aHTHUTEPPOPUCTUUECKON 3aIUIICHHOCTH B COOTBETCTBHH C
TpeOOBAHUAMHU K aHTUTEPPOPUCTUYECKOM 3aIIMIIEHHOCTH MECT MacCOBOIO NpeObIBaHuUs JHOCH U 00BEKTOB
(TeppuTopuil), MOJIEKALIMX OOs3aTENbHON OXpaHe BOWCKAMH HalMOHANbHON rBapauu Poccuiickoit

®denepanuu, yctanoBlieHHbIMU [IpaBuTenscTBoM Poccuiickoit q)ez[epaunn[m].
5.7. OcHalIeHUIO CPEICTBAMHU OXPAHHOW CUTHAIU3ALUU [TOAJIeKAT MOMEIIEHUSI apXUBa, B KOTOPBIX:
® TIOCTOSIHHO WJIM BPEMEHHO XPAHATCS apXUBHBIC IOKYMEHTHI,

e YCTAHOBJIEHO CEpBEpHOE O0OpymoBaHWE, obecmeunBaromiee (yHKIIMOHUPOBAHHE HHGOPMAIIMOHHON
CUCTEMBI apXUBa.

CpencTBa OXpaHHOM CUTHAJIM3AIMM YCTAHABJIMBAIOTCS HA OCHOBHOW BXOJ B 3/1aHHE€ (ITOMEILEHUS) apXHUBa
MIPU OTCYTCTBUU KPYIIIOCYTOYHOTO IMOCTA OXPaHbI, a TAKKE HA aBAPUMHBIC U 3aITaCHBIC BBIXOJIBI.

5.8. E)KG,Z[HCBHOMy OII€4aTbIBAaHHIO 110 OKOHYAaHHUIO pa60qero JH IIOAJICIKAT .


http://archives.ru/print/documents/rules/pravila-2020.shtml#07
http://archives.ru/print/documents/rules/pravila-2020.shtml#08
http://archives.ru/print/documents/rules/pravila-2020.shtml#09
http://archives.ru/print/documents/rules/pravila-2020.shtml#10

* TIOMEUIEHUS apXUBa, yKa3aHHbIe B yHKTe 5.7 [IpaBu;

® HaxoAsAImUECd B HCOIICUATHIBACMBIX ITOMCIICHUAX apXHBa I_HKa(l)BI n Ceﬁ(bbl, B KOTOPBIX BPEMCHHO
Haxo4ATCA apXUBHBIC NOKYMCHTBI, 4 TAKKEC XPaHATCA YUCTHBIC JOKYMCHTEIL.

5.9. Ilomerienus apxuBa, B KOTOPBIX MOCTOSHHO WJIM BPEMEHHO XPAaHATCA apXUBHbBIE TOKYMEHTHI, JOJKHBI
ObITb 00OPYIOBAaHbI ABEPSMHU MOBBIIIEHHOW TEXHUYECKON YKPEIUIEHHOCTH M (MJIM) 3aMKaMH YCHUJIEHHOM
cekpeTHocTU. Kaxaplii 3aMOK JODKEH MMETh HE MEHEE JIByX KOMILJIEKTOB KIIIOYEH, OAMH M3 KOTOPBIX
XpaHUTCS Ha TIIOCTYy OXpaHbl MM B KaOMHETEe PYKOBOAWUTENSl apXWBa WIM YHOJIHOMOYEHHOTO UM
JIOJPKHOCTHOTO JIMLA.

Bce sk3eMIuispsl KiIrouel OT MOMEIIEHHMH apxXuBa (32 MCKIIOYEHHEM OTHOCSIIMUXCS K IMOMEIIEHUSAM, Ha
KOTOPBIE PaCIPOCTPAHSIETCS PEXKUM CEKPETHOCTH) YUNUTBHIBAIOTCS B )KypHAJIE PErMCTpalluy KIHOUeH.

5.10. B paGouee BpeMsi B OTCYTCTBHE pAaOOTHUKOB ITOMEIICHUS apXHUBA, B KOTOPBIX IMOCTOSIHHO WJIM BPEMEHHO
XPaHATCS apXUBHBIE TOKYMEHTHI, JOJKHBI ObITh 3aKPBITHI HA 3aMOK.

5.11. ApxuB o00si3aH 00ecreunTh 3aIUTYy WHGPOPMALUU M TEPCOHATBHBIX JIAHHBIX, COAEPIKAIIMXCS B
apXHWBHBIX JOKyMEHTaX M B WH(OPMAIMOHHOW CHCTEME apXuBa, B COOTBETCTBHH C 3aKOHOAATEIHCTBOM

Poccuiickoit @e):[epauun[l—l].

5.12. ApxuBHBIE JOKYMEHTBHI JOJDKHBI XPAaHUTHCS B BEHTHJIMPYEMOM IIOMEIIEHUH, O00eCTeUHBaIOIINM
PELUPKYIIALIUIO BO3yXa ¢ KPAaTHOCTBIO BO3yX0O00OMEHa He MeHee 2/3 B yac M CTa0MIIbHOCTh TeMIepaTypHO-
BIIQYKHOCTHBIX XaPAaKTEPUCTUK BO3AYIIHOM CPEIBbI.

5.13. TlapameTpbl BO3AYIIHOW Cpenbl B apXUBOXPAHWIMILE [TOKyMEHTOB Ha OyMa)XHOM HOCHUTEIE,
000pYIOBaHHOM CHCTEMOW KOHIUIITMOHUPOBAHMS BO3MyXa, JOJDKHBI COCTABIATH: Temreparypa 17-19°C,
OTHOCUTENbHAA BIAXXHOCTh Bo3ayxa 50-55%.

5.14. TlapameTpsl BO3AYILIHON CpeAbl B apPXUBOXPAHWIUIIE ayAHMOBHU3YaJIbHBIX JOKYMEHTOB JIOJKHBI
COCTaBJIATh:

Temneparypa Bo3ayxa (t) °C Brnaxxnocts Bo3myxa (\p) %

4epHO-OebIe BETHbBIE yepHO-0Oeble BETHbBIE
Bun Hocurens (0CHOBBI) p t p H

JIOKyMEHTa MHH. C Makc, C MHH. C Makc, C MMHH. C Makc, C MHH. C Makc, €
Y4€TOM Y4YE€TOM YYETOM YYCTOM YUYCTOM  YYE€TOB  YUYETOM  YUYCTOM
JOIMyCKa HAOITyCKa JOIIyCKa JOIyCKa [JOIyCKa MOOITyCKa JOITyCKa JOITyCKa

KMHOJIOKYMEHTBI
HUTPOOCHOBA 0 + 10 -5 +5 40 50 40 50
(M3 HUTPOIIECILITIOIO3BI)
Oe3omacHasi OCHOBA +2 +15 -5 +5 40 50 40 50
(M3 TpHaIEeTaTIEIUTIONO03bI
WK
MOJMATUIIEHTepeTanaTa)

(OTOTOKYMEHTHI
TJICHKA + 8 + 15 -5 +5 40 50 40 50
¢dhorobymara +17 + 19 +2 +5 40 50 40 50
CTEKJIO +8 +15 -5 +5 40 50 40 50
aMOpoTHUII
JareppOTHIIT
beppoTun

(OHOTOKYMEHTHI, BUICOIOKYMEHTHI

Ha MarHUTHOM JIGHTE, MUH. + & MuH. 40

MAaTrHATHBIX HOCUTEISIX makc. + 15 makc. 50
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5.15. He momyckaroTcsi C€30HHBIE U CYTOYHBIC KOJICOAHUS TEMIIEpaTyphl B apXUBOXpaHUJIUIIE Oojiee yeM Ha
5°C ¥ OTHOCHUTENBHOU BIAXHOCTH BO3ayxa Oomnee ueM Ha 10%.

5.16. B momemeHusx apxuBa C HEPETYIUPYEMbIM TEMIIEPATypPHO-BIAXXHOCTHBIM PEXUMOM JIOMYCKAETCA
BPEMEHHOE (710 2 MeCAIeB) XpaHCHHE apXUBHBIX JOKYMEHTOB mpu Temneparype 20 = 5°C u OTHOCUTEITbHON
BIaXHOCTH Bo3ayxa 50 + 20% npu mpoBeneHUH UX (PUIUKO-XMMHUYECKOM M TEXHHUYECKOH 00paldoTkH,
npenycmorpenHon masor XII [IpaBui, 1 UCIIONB30BaAHUMN.

5.17. KoHTponb 3a TeMIEpaTypHO-BIQKHOCTHBIM PEXKUMOM B apXHUBOXPAHWIHUIIE OOECIIEUYUBACTCS
pa3MelieHueM B OJHOM WJIM HECKOJIBKUX KOHTPOJIBHBIX TOYKaxX (B 3aBUCUMOCTH OT KOHCTPYKIIMOHHBIX
OoCcOOCHHOCTEH W KyOaTypbl) apXwBOXpaHWIMIA (TIOMENICHHs) Ha BBICOTE HE MeHee | M, BOaIH OT
OTOTHUTEIHHBIX W BEHTUSIIIHOHHBIX CHCTEM, KOMIUIEKTa KOHTPOJIbHO-U3MEPUTEIBHBIX MTPHOOPOB B COCTABE:
TEPMOMETP U TUTPOMETP U TEPMOTHUTPOMETDA.

M3mepeHus TeMnepaTypHO-BIa)KHOCTHBIX MapaMeTpOB BO3IYLIHON Cpenbl MPOU3BOIAATCS B OJHO M TO K€
BpEMSI CYTOK:

¢ B KOHJAMIMOHUPYEMOM apXUBOXpaHUIMILE — | pa3 B HEZEIIO;
* B HEKOHJMLMOHUPYEMOM apXUBOXPAaHWIUILE — 2 pa3a B HEAEIIIO;
* [IpU HECOOTBETCTBUH MapaMeTPOB HOPMATHUBHBIM TpeOOBaHUAM — | pa3 B CyTKH.

ApxuB 00s13aH IPOBOJIUTH IOBEPKY U (MJIM) 3aMEHY KOHTPOJIbHO-U3MEPUTENIBHBIX PUOOPOB B COOTBETCTBUU
C TEXHUYECKOW TOKYMEHTAIMEH K HUM.

IIpy orcyrcTBMM B 34aHUMM apXWBa AaBTOMATUYECKOM CHUCTEMbl YIPABICHUS BEHTWIALHMEH W
KOHJIUITMOHUPOBAHUEM  BO3JyXa T[OKa3aHHUS KOHTPOJIbHO-U3MEPUTENBHBIX MPHOOPOB B  KaXIOM
apXUBOXPAHUIUIIE (DUKCUPYIOTCS B PETUCTPAIMOHHOM JKypHajie, B KOTOPOM TaKK€ OTPAKAIOTCS J1aThl
MOBEPKH MPUOOPOB U MEPBI, IPUHATHIE IO HOPMAJIU3ALUU TEMIIEPATYPHO-BIKHOCTHOTO PEXXHUMa B CIIydasx
€ro HapylIEHUs.

5.18. ApxuBHBIE TOKYMEHTHI HEOOXOJMMO XPAaHHUTh B TEMHOTE, JUISI Y€r0 OHU Pa3MEIIAlOTCs B MEPBUYHBIC
CpeACTBa XpaHEHUsl, IpeaycMoTpeHHbIe naBoil VI [1paBui.

5.19. B apXuBOXpaHUIIUIIE JOMYCKAETCS:

® €CTECTBEHHOE OCBEIICHHME IIPU YCIOBUM NPUMEHEHHUS Ha OKHAX CBETOPACCEUBATENICH, PETYISITOPOB
CBETOBOTI'0 IMOTOKA (CHELHMAIBHBIX CTEKOI), 3aIIUTHBIX (PUIBTPOB U MOKPBITUH, JKaJI03H;

* JCKYCCTBEHHOE OCBELICHHE OJJICKTPOJIaMIIaMH HAKaJMBaHHS B 3aKpPHITHIX IUTa(OHAX C IVIAJKOM
Hapy>KHOH TOBEPXHOCTHIO, €CIM YPOBEHb OCBEIIEHHOCTH B JMAala30HE BHUJIMMOTIO CIEKTpa Ha
BEPTUKAJIbHON IMOBEPXHOCTH CTeUlaka Ha BblcoTe | M oT mosa He mnpesbimaer 20-50 ik, Ha

ropusoHTansHO — 100 nkH2],

Pa3pen1aeTCﬂ MPUMCHCHUC JIIOMUHCCLUCHTHBIX JIAMIT C YPC3aHHBIM YHLTpaq)HOHeTOBBIM Y4aCTKOM CIICKTpa,
CBE€TOAWOAHBIX CBETHUIIBHUKOB, pa3pCIICHHBIX YIIOJTHOMOYCHHBIM (be,[[epaJ'IBHBIM OopraHomMm HCIIOJIHUTEILHOMN

BJIacTH B chepe noxxapHOM 6esonacroctul 3],

5.20. ApxuBHBIE JOKYMEHTBHI JOJIKHBI OBITh 3alUILEHBbl OT CBETOBOIO BO3JEHCTBUSA MPH HPOBEIECHUU
(bU3MKO-XUMHUYECKON U TEXHUYEeCKOi 00paboTku, npeaycmorpenHoi rmasoit XII IIpaBui, u ucmnonb30BaHUM.

5.21. CaHUTapHO-TUTUEHUYECKUM peXUM B apXHBE JODKEH COOTBETCTBOBaTh TpPEeOOBaHUSM,
YCTaHOBJICHHBIM YIIOJTHOMOYCHHBIM (PeiepaIbHbIM OPraHOM HCIOJHUTEIBLHOW BIIACTH, OCYIIECTBISIOMIUM
(denepanbHBIN TOCYIaPCTBCHHBIN CAHUTAPHO-ITUACMHOIOTHYECKHIA Ha)130p[1—4].

5.22. Hapnexaniee CaHUTAPHO-TUTMEHHMYECKOE COCTOSIHUE B ApPXMBOXPAHWIMIIE IMOIACPKUBACTCS
MIPOBEJICHHEM B HEM HE PEXKE OJHOTO pa3a B MECSIIBIAXHOW YOOPKHU MOJIOB, 00ECTIBUIMBAHNUS 000PYI0BaHUS
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U ICPBHUYHBIX CPCACTB XPAHCHUSI, O6pa60TKI/I IHOKOJBbHBIX qacTei CTGJ'IJ'I&)KGﬁ, INIMHTYCOB, ITOAOKOHHHKOB
BOJAHBIMH paCTBOpaMU aHTHUCCIITUKOB.

5.23. ApxuBHBIE JOKYMEHTHI (BEIOOpOYHO, HO He MeHee 0,01% ot 001ero koaudecTBa eIUHUI] XpaHEHUS) U
apXMBOXPAHWIMIIE HE peXe AByX pa3 B Tof (B Hadalle W KOHIE OTONHTEIBHOTO CE30HA) MOMJIeKAT
HHTOMOJIOTUYECKOMY U MUKOJIOTHYECKOMY OCMOTDY.

5.24. ApxuBHBIC JOKYMEHTHI, IMOJBEPTIINECS OUOIIOTHUYECKOMY TMOPAKEHHUIO, MOJICKAT HEMEIJICHHOM
W30JISIIMM ¥ CAaHUTAPHO-TUTMEHUYECKON 00paboTke (nme3uHGeKnH, IE3MHCEKINN), a apXUBOXPAHWIHUIIIE,
MOpPaXCHHOE OMOJIOIrMYECKUMHU BPEAUTEISIMU, — JAepaTH3alIIH.

5.25. HpI/I pa60Te C YHUKAJIbHBIMU JOKYMCHTaAMU HeO6XOI[I/IMO HCIIOJIb30BATb TKAHCBLIC IICPUATKHU.

VI. IlepBu4yHbIe CPpeACTBA XPAHEHUHA

6.1. ApXHUBHbBIE JOKYMEHTHI MIOAJIEKAT PA3MEILIECHHUIO:
e Ha OyMa)XHOM HOCHUTEJIE — B KOPOOKax, Mankax, KoHBepTax;
e aynMOBHU3YyallbHbIE — B KOPOOKax U OIOKCax, SIIUKaX YIMAaKOBOYHBIX /Uit (puibsMoB (sydax), KOHBEpTax;

e DIIEKTPOHHBbIE Ha (U3NYEeCKH OOOCOONIEHHBIX HOCUTENSAX — B YIAKOBKE, PEKOMEHIOBAHHOM
IIPOU3BOIUTEIISIMA HOCHUTEIIEH.

6.2. Jlomyckaercs XpaHEHUE apXUBHBIX JOKYMEHTOB Ha OyMaKHOM HOCHTENIE B CBSI3KaX IPU YCIOBUHM UX
YIaKoOBKM B Oymary, KapToTeK, BKIIOUEHHBIX B cocTaB ApxuBHoro ¢onna Poccuiickoit denepanuu, — B
KapTOTEUHBIX SIIHKAX.

6.3. ApXUBHBIE JTOKyMEHTHl B MEPBUYHBIX CPEACTBAX XPAHEHUS pa3MEUIAlOTCs B apXMBOXPAHWIMIIE Ha
00opyaOBaHUH, MPeAyCMOTpeHHOM ITyHKTOM 4.1 [IpaBu.

6.4. Bo Bcex MNOMEIIEHUSAX apxXWBa HE JOINYCKAeTCs pa3MELIEHHE, BKIIOYash BPEMEHHOE, ApXHMBHBIX
JIOKYMEHTOB Ha IOJIy U NTOJJOKOHHUKAX, B TPAHCIIOPTHOI Tape.

6.5. .HI/II_IeBaH CTOpOHAa KaXIA0ro ICpBUYHOIO0 CPCACTBAa XPAHCHHUA APXHMBHBIX IOKYMCHTOB cHaOXkaeTcs
SIPJIBIKOM, Ha KOTOPOM YKAa3bIBAOTCA HOMCP APXUBHOTIO (bOHIla, HOMCp OIIKMCHU ACJI, JOKYMCHTOB, KpaﬁHHe
HOMCpa CANHUL] XPAaHCHUS, HAXOAAIINUXCA B HCM.

JlomyckaeTcs TOTIOTHEHHUE SApibIKa:
* [IOJHBIM HAMMEHOBAaHUEM apXuBa U (UJIHM) ero abOpeBHaTypoi;
e Ha3BaHUEM apXUBHOTO QOHA;
* ITPUX-KOAOM, PAIHOYACTOTHBIM HICHTU(DUKATOPOM;

® OTMETKOM O HaJM4YUM OCO0O IEHHBIX JOKYMEHTOB, MOAJEKAIIMX 3BaKyalldd MPHU BO3HUKHOBEHHUH
Ype3BbIYANHBIX CUTYAIMi, B IEPHO MOOWIIN3ALMU U B BOGHHOE BpEMS;

OTMETKOH 00 OTCYTCTBYIOIICH WIJIM TPOITYIICHHOW €MHUIIEC XPAaHCHHUS.

DNEKTPOHHBIC JOKYMEHThI Ha (Qu3nuecku 000COOJEHHBIX HOCHUTENSAX CHAOKAIOTCS — BKJIAJBIIIIAMH
(9TUKETKaMHU) ¢ UX aPXUBHBIM IIUPPOM.

VII. OcoGeHHOCTH XpaHEeHHUsI JJIeKTPOHHBIX JOKYMEHTOB

7.1. XpaHeHMEe JEKTPOHHBIX TOKYMEHTOB B apXHUBE OCYILIECTBISAETCS:



e Ha (u3nueckn 000COOIEHHBIX HOCHUTENSIX — B JABYX OJK3EMIUIIPAX, OJUH U3 KOTOPBIX SIBISAETCS
OCHOBHBIM, JIpyroii — pabouum. [Ipu 3TOM OCHOBHOH M pabOuMil SK3EMIUISPHl XPAHATCS B pa3HBIX
apXUBOXPAHUIMNILAX (TIOMEIIEHUSX), MPU TEMIEPAaTypHO-BIA)KHOCTHOM PEXHME, PEKOMEHI0BAaHHOM
ITPOU3BOIUTEIISIMA HOCHUTEIIEH;

e B HH(QOPMAIIMOHHOW CHCTEME apXUBa — Ha COOCTBEHHOM O0OPYIOBaHUH apXHBa WU B (heaepanbHOM U
(W1K) perMOHaTBLHOM XPAHUJIUIIE 3JIEKTPOHHBIX JOKYMEHTOB.

7.2. OOs3aTeNbHBIMU YCIIOBUSMHM XPaHEHUS AJIEKTPOHHBIX JOKYMEHTOB Ha (U3NYeCKU 000COOIEHHBIX
HOCHTEJISIX SIBJISIOTCS:

e IpPUMEHEHHE HOCUTeNel, NpeAHa3HaueHHBIX s JoJroBpeMeHHoro (cBbime 10 ser) XpaHeHus
uHpOpMaLnY;

¢ HaJIMYUC TCXHUYCCKUX U IMPOrpaMMHBIX CPCACTB, IIO3BOJIAIOMIUX OCYIICCTBIATE UX BOCIIPOU3BECIACHHC,
MUTpALUIO U KOHBCPTALIUIO, 4 TAKIKC KOHTPOJIHNPOBATDb (I)I/I?»I/ILICCKOC U TCXHHUYCCKOC COCTOAHHUC,

e [IPOBE/IEHUE MUTPAIMH HA HOBbIE HOCUTENIN M KOHBEPTALIUU B COBPEMEHHBIE ()OpPMATHI;

® OpraHusalusda KOHTPOJIA 3a UX ayTCHTUYHOCTBIO, HEJIOCTHOCTBIO, JOCTOBECPHOCTHIO, IPUT'OAHOCTBIO IJIA
HCIIO0Jb30BaHMUA.

7.3. HopmaTuBHBIE YCIIOBUSI XpPaHEHHs DIIEKTPOHHBIX JOKYMEHTOB B WH(MOPMAIMOHHON CHUCTEME apXuBa
00€eCIIEYnBaATOTC:

e ¢¢ COOTBETCTBHMEM TpeOOBaHUAM 3aKoHOAarenabcTBa Poccuiickoit dexepanuu B 00NMaCTH CO3MAHUS,
pa3BUTHSA, BBOJA B SKCIUTyaTallMI0 TOCYJapCTBEHHBIX MH(POPMAIIMOHHBIX CHCTEM M XPaHEHHUS B HHX

HH(l)opMaum/I[Q];

e cOOMIONEHHMEM TMpU €€ OHKCIUTyarauuud TpeOoBaHMT WHGOPMAIMOHHON O€30MacHOCTH M 3allUThI
HHQ)opMauHH[m];

® DPE3EpBHBIM KOIMPOBAaHMEM 3JIEKTPOHHBIX JTIOKYMEHTOB, B TOM 4YHCJ€ NpPU MPUMEHEHUH OOIaYHbIX
TEXHOJIOTHiA, U UX KOHBEpPTAIMEH B COBPEMEHHBIE ()OPMATHI.

VIII. PazmemieHue apXuBHbIX JOKYMEHTOB

8.1. PaccranoBKka apXuUBHBIX JOKYMEHTOB OMPEIEISETCS TUIAHOM (CXEMOM) pa3MeIIeHUs] apXUBHBIX (DOHIOB,
YTBEPKIAEMbIM PYKOBOIUTENIEM apXHBa, C YYETOM HEOOXOAMMOCTHU JIOKATH3AIMM apXUBHBIX JOKYMEHTOB,
JUIS KOTOPBIX YCTAHOBJIEH OCOOBIN PeKUM XpaHEHHUSI.

8.2. OtnenbHOMY OT ApPYTHUX apXHUBHBIX JOKYMEHTOB (00OCOOJIEHHOMY) XpaHEHUIO IOJIEKAT apXUBHBIC
JIOKYMEHTBI:

® COJEpIKallue CBEJEHUS, COCTABISIONINE TOCYJaPCTBEHHYIO TallHY;
® KHWHOJOKYMEHTBHI HA HUTPOOCHOBE;
e TMO/BEpriIrecs OMOJIOrHYecKOMyY MOPaAKEHHIO;

e TIepeaHHBIC HAa BPEMEHHOE XpaHEHHE B apXHB 10 JOTOBOPY M HE OTHECEHHBIE K COCTaBy APXUBHOTO
¢donna Poccuiickoit denepariuu.

8.3. CeilpoBOMYy XpaHEHHIO C 3aMEIIEHHEM B MEPBUYHBIX CPEACTBAX XPAHEHMsI KapTaMHU-3aMECTUTEISIMU
HOJIEXKAT €MHULIBI XPAaHEHHUS:

¢ CoACp)KAUC YHUKAJIIbHBIC JOKYMCHTHI,
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¢ HMMCHOIIHMC B O(bOpMJ'IeHI/II/I WA IIPUJIOKCHHUHN K HUM APAaronuCHHbIC MCTAJLJIbl H KaAMHH.

8.4. MecroHaxoK/I€eHHE apXUBHBIX JIOKYMEHTOB 3aKpervisieTcss B TMO(GOHIOBOM H TOCTEUIaXXHOM
TomorpaUUECKUX yKa3aTellsax, BEAYIIMXCS B IMpeneiaxX OTISIHHOTO apXHWBOXPAHMIWINA (ITOMEIICHHUs) Ha
OyMa)KHOM HOCHUTEJIE U (WJIH) B DJICKTPOHHOM BHJIE.

[Tpu BeneHuu Tonorpapuueckux ykasaresuei:

e Ha OyMa)XHOM HOCHUTEJIE — OJIUH U3 €ro AK3EMIUIIPOB XpaHUTCS Y paOOTHUKA, OTBETCTBEHHOTO 32 yUeT
JIOKyMEHTOB apXUBa, BTOPOM — B COOTBETCTBYIOIIEM apXHUBOXPAHUIIUIIIE;

® B J3JICKTPOHHOM BHIAC — B HHQ)OpMaHHOHHOI;'I CUCTCMC apXHBaA.

Bce wu3MeHeHMs B MECTOHAaXOXACHUM apXUBHBIX JOKYMEHTOB (HKCHPYIOTCS B TOHOTrpaduuecKux
yKa3zaressix, a TAaKKe OTPaKaloTCs B IJIaHE (CXeMe) pa3MeleHHsI apXUBHBIX (POH/IOB.

IX. XpaneHune neyarHbIX M31aHUI, My3eHHBIX MPEIMETOB

9.1. Pa3menienue, XxpaHeHUE, MPOBEICHUE MPOBEPKU HAIMYMS U COCTOSHUS MEYATHBIX U3TaHUI U MY3€MHBIX
MPEIMETOB OCYILIECTBISIETCS B COOTBETCTBHHM C TpPeOOBAHHUSMHM, YCTAHABIMBAEMBIMU YIIOIHOMOUYEHHBIM
denepanbHBIM OpPraHOM HCIHOJIHUTENBHOM BIACTH B cdepe KylIbTypbl i OHONIMOTEYHBIX (DOHIOB H

My3seitHoro gonaa Poccuiickoit CDeI[epauHH[ll].

X. IIpoBepka HATHYHUSA U COCTOSIHMSI APXUBHBIX IOKYMEHTOB.
Opranu3anus po3biCKa He0OHAPYKEHHBIX T0KYMEHTOB

10.1. ApxuBHBIE JOKYMEHTHI IPOBEPAIOTCS HA MpeaMeT HX (AKTHUYECKOTO HAIWYHS W (PU3NIECKOTO
COCTOsIHUS (Jlajziee — MpOBEpKa HAJIWYMsI) B IJIAHOBOM IOPSAKE B CPOKH, NMPEILyCMOTPEHHbIE IMyHKTOM 10.2
[IpaBu.

BuennaHoBas mpoBepka HaJIWYUsl ApPXUBHBIX JOKYMEHTOB (CIUIONIHAS WJIM BBIOOPOYHAS) MOXKET OBITh
Ha3Ha4Y€eHa:

e IIpU CMEHE PYKOBOAMTENS apXuBa U (MJIH) 3aBEIYIOIIETO apXUBOXPAHUIIUILIEM;

e [IOCJIE MAacCOBOIO IEpEMELICHHs, Ype3BbIYAHON cUTyauuu u (WIM) JIPYrHX OOCTOSTENBCTB, B
pe3ysbTaTe KOTOPhIX OHU MOTIIM ObI OBITh YTPAYeHbI WIIH TOBPEXKICHBI;

e IIpHU PEOPraHMU3ALNU aAPXUBA.

10.2. B rocymapcTBeHHOM apxuBe, My3ee, OMONMOTEeKe, HAyYHOW OpraHu3alliy IJIaHOBas (LUKIWYHAS)
MIPOBEPKa HAINYUS ApXUBHBIX JIOKYMEHTOB MPOBOIUTCS:

® YHHUKAJBbHBIX JOKYMCHTOB — €XKCTOOHO (C IMOJIUCTHBIM HpOCMOTpOM);

¢ JIOKYMEHTOB, UMCIOIIUX B O(DOPMIICHUU WJIM MPUIOKEHUH K HUM JIPArOICHHBIC METAJLIBl M KAMHH, —
€KETO/HO;

e 0c000 IIEHHBIX JOKYMEHTOB — OIMH pa3 B 10 yer;

* ayJMOBM3YaJbHBIX JOKYMEHTOB — O/IUH pa3 B 5 neT (mpu o0beme ayJHOBU3YyaJIbHBIX JOKYMEHTOB Ooliee
50% oT 00111ero KOIMYECTBa JOKYMEHTOB — OJIMH pa3 B 15 1er);

e KUHOJAOKYMEHTOB Ha HUTPOOCHOBE — OJIMH pa3 B 2 T0J1a;

e DJIEKTPOHHBIX IOKYyMEHTOB Ha (PU3NUECKU 000COOIIEHHBIX HOCUTENSX — HE PEXe OJJHOTO pa3a B 5 JIeT.
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HpOBepKa HaJIM4YWs JJICKTPOHHLIX ITOKYMCHTOB B HH(l)OpMaHI/IOHHOﬁ CUCTCMC apXuWBa OCYHICCTBIACTCA B
ABTOMATUYCCKOM PCIKUMC.

[[UKTUYHOCT, MPOBEPKH HAJIMYUS OCTaJbHBIX APXUBHBIX JIOKYMEHTOB ONPEICISACTCS  apXHUBOM
CaMOCTOSITENIFHO B 3aBUCUMOCTH OT MHTEHCHBHOCTH HCITOJIB30BAHUSI apXUBHBIX JOKYMEHTOB, HO HE MOXKET
OBITH pexe OHOTO pa3a B 25 5eT (B rocynapcTBeHHON OMONIMOTEeKe — OAMH pa3 B 15 ner).

B MmyHumunameHOM apxuBe, My3ee, OMOIMOTEKe, IUIaHOBas (LMKIUYHAS) MPOBEpPKA HAIMYHUS apXUBHBIX
JTOKYMEHTOB IPOBOAUTCS OJIUH pa3 B 10 jeT.

10.3. B naugame MMPOBCPKU HAJIUYIUA U COCTOSAHHUS APXHUBHBIX ATOKYMCHTOB ITPOBOJAMUTCA BBIBEPKA YYCTHBIX
JOKYMCHTOB.

10.4. Pe3ynbsraTsl NpOBEpKU HATMYUS APXUBHBIX JOKYMEHTOB (DUKCUPYIOTCS B:

e JmcTe(ax) MPOBEPKU HAIMYHUS M COCTOSHUS apXUBHBIX JTOKYMEHTOB (IIPH MPOBEPKE apXWBHOTO (hoHIa
oobemoM 10 30 enuHUI] XpaHEHHs TOMYCKaeTCs COCTABJICHHWE OJHOTO JIMCTA MPOBEPKU HA BCE €ro
OIIHCH J€J1, JOKYMEHTOB);

® AKTC IMPOBCPKU HAJIUYHNA U COCTOAHUA aPXHUBHBIX JOKYMCHTOB,
® M IIpU HGO6XOI[I/IMOCTI/IZ

0 aKTax O TEXHMYECKMX OIMOKaX B YYETHBIX JOKyMEHTaX, 00 OOHapyXeHHH apXHBHBIX
JIOKYMEHTOB, O HEUCIIPAaBUMBIX MOBPEXKIECHUAX TOKyMEHTOB (npuiiokenue Ne 1 k [IpaBunam).

10.5. B xoze npoBepKu HaIWYMs APXUBHBIX TOKYMEHTOB HE JOMYCKAETCS:

BHOCHUTB B OITUCH ACJI, JOKYMCHTOB (KHI/II‘y yucTra u OHI/ICaHI/ISI) HCYUYTCHHBIC CIUHUILIBI XPAHCHUS;

e JleNaTh Kakue-TuOO TOMETKH, WCIPABJICHUS WM 3allUCH B OCHOBHBIX (00s3aTENbHBIX) YYETHBIX
JIOKYMEHTaXx.

10.6. ITo oxOHYaHNY TPOBEPKU HATUYHSI APXUBHBIX JIOKYMEHTOB:
e BHOCSATCS U3MEHEHUS B HEOOXOMMbBIC YUETHBIC JOKYMEHTHI;

e B KOHIIE ONMCHU JIe], JOKYMEHTOB (KHUTM y4eTa U OMHCaHMs) MpocTaBisfioTcs mraMmi «lIpoBepeHoy,
Jiata, OJDKHOCTh M MOANUCH PaOOTHHKA, MPOM3BOAMBILETO MPOBEPKY, WIH, B CiIydae OOHApYKEHUS
HEYUYTEHHBIX JIMTEPHBIX U TPOIYILUEHHBIX IOPSAIKOBBIX HOMEpPOB, a TaKKe BBIOBIBUIMX II0
00OCHOBAHHBIM MTPUYMHAM €IMHUI] XPaHEHHSI, IEPECOCTABISAETCS UTOrOBAsI 3aIUCh;

e KOpPOOKH C apXMBHBIMH JOKYMEHTAMH OTI€YaTHIBAOTCS C MMPOCTABICHUEM IIITAMITA, KOTOPBIM COACPIKUT
JIaTy MPOBEPKH, (PaMUIUIO U MHUIIMAIIBI POBOAMBILIETO €€ paOOTHUKA apXHBa.

10.7. ApxuB BeneT IEHTPAJIM30BAHHBIM Yy4eT HEOOHAPYKEHHBIX AapXUBHBIX JTOKYMEHTOB Ha OyMa)KHOM
HOCHTEJIE U (UJIN) B JEKTPOHHOM BUJE.

10.8. Po3bICK apXHBHBIX JOKYMEHTOB, HEOOHAPY>KEHHBIX B XOJI€ TPOBEPKU HATUYHS, TIPOBOJUTCS B TCUCHHE
OJTHOTO TO/Ia C MOMEHTa BBISBICHHS (haKkTa OTCYTCTBUS. PyKoBomuTenb apxuBa BIpaBe MPOMIUTH CPOKH
PO3BICKA HA OJJUH TOJ.

[Ipu oTpuuaTenbHOM pe3yibTaTe PO3bICKa apXUBHBIX JOKYMEHTOB COCTaBISIETCS aKT O HEOOHapy>KeHUU
JIOKYMEHTOB, BO3MOXKHOCTH PO3bICKa KOTOPbIX HMcuepnanbl (mpuiaoxenue Ne 2 k IlpaBuiiam), u crpaBka o
IIPOBEJCHUH PO3BICKA.

10.9. ApxuB CHUMAET C y4era apXHBHbIE JOKyMEHThl B COOTBETCTBUU C MyHKTamu 26.1, 26.3 IlpaBui Ha
OCHOBaHMM pELICHHs] YIOJIHOMOUYEHHOIro (pelepajJbHOr0 OpraHa MCIOJHUTENbHON BIacTM B cdepe
apXMBHOIO Jiela U [JeJIONPOU3BOJCTBA, YIOJIHOMOYEHHOIO OpraHa HCIIOJIHUTEIbHONW BJIACTH CyOBEKTa

Poccuiickoii Oexeparun B cdepe apxHBHOTO [€/1a, OPraHa MECTHOTO caMoyIpasieHus18):
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¢ IIPUYXHBI OTCYTCTBHA KOTOPBIX IMOATBEPKACHBI JOKYMCHTAJIBHO,

4 HeOGHapy)KCHHBIe, BO3MOKHOCTH PO3BICKA KOTOPBIX NCUYCPIIAHBI.

XI. IIpoBepka (pu3nKO-XUMHYECKOT0, TEXHHYECKOT0 U OHOJIOTHYECKOro
COCTOSIHUSI APXMBHBIX JOKYMEHTOB, BbISIBJICHHE APXUBHBIX JOKYMEHTOB
¢ MOBPEXKACHUAMU HOCUTeJIeH U uHGopMauuu

11.1. Ilpu nmpueme apXUBHBIX JOKYMEHTOB M3 HCTOYHHMKA KOMIUICKTOBAaHHS HE JIOMYCKACTCS UX pa3MEIICHHE
B apXHMBOXpaHUIHIIE Oe3:

e IIpEeIBAPUTENILHON BBIIEPKKHM B KAPAHTUHHOM MOMEIIEHUH (IIPU HaJIUYUN);

® [IPOBCPKHU (bI/I3I/IKO-XI/IMI/ILIeCKOFO, TEXHUYECKOTO U OHMOJOrHYECKOTO COCTOsIHHMA, a4 TAKXC Ha HaJIU4ue
CKO6, CKPCIIOK, 3aKJIaA0K, INIACTUKOBBIX (I)aﬁHOB " APYIUuX MMOCTOPOHHUX MPECAMETOB;

e BBISBICHUS BHUJA OCHOBBI HOCHTEICH KWHOJOKYMEHTOB, (POTOHOKYMEHTOB, (HOHOAOKYMEHTOB U
MIPOBEPKU KMHOJIOKYMEHTOB Ha HUTPOOCHOBE HA CTAOMIIBHOCTH;

e MPOBEPKH AyAMOBU3YAIbHBIX U AJNEKTPOHHBIX JTOKYMEHTOB Ha (U3MYECKH 000COOICHHBIX HOCHUTENSIX
HAa BO3MOXXHOCTh BOCIIPOM3BEACHUS (CUUTHIBAHUS) 3aMMCAHHON WH(OpPMAIMK, COOTBETCTBUE WX
XapakKTepUCTHK COMPOBOJMTENIBHON TEXHUYECKOM JOKYMEHTAllMW, OTCYTCTBHE BPEIOHOCHOTO
MIPOrpPaMMHOTO 0OeCTeYeHUS;

® OUYHCTKH OT TBUIM U MEPEMOTKHM KHHOJOKYMEHTOB Ha TUIEHKE M (DOHOJOKYMEHTOB Ha MarHUTHOM
JICHTE;

e o0ecnbUIMBaHMSI TEPBUYHBIX CPEJICTB XpPAHEHUS M KOPEUIKOB, OYHCTKHM OT 3arpsA3HEeHUi
(hOTOIOKYMEHTOB U AJIEKTPOHHBIX TOKYMEHTOB Ha (hU3HUECKH 000COOICHHBIX HOCUTEISIX.

11.2. ApxuB NpOBOJUT aKKIMMATU3ALNIO TOCTYNUBIINX HA XPAaHEHUE apXUBHBIX I0KyMEHTOB.

11.3. Tlpu oOHapyx)eHUU (PUIUKO-XUMHUECKUX W TEXHUYECKHX NePEKTOB, OMOIOTHUYECKOTO IMOPAKCHUS
aApXUBHBIX TOKYMEHTOB apXUB U OpraHU3allis — UCTOYHUK KOMILJIEKTOBAHUS COCTABISIOT aKT MPOU3BOJIBHOM
(OpMBI, OTpaXKAIOIINIA BBISIBICHHBIE HETOCTATKH U MEPHI IO UX YCTPAHECHHUIO.

ApXHUBHBIE IOKYMEHTHI C BBISBICHHBIMUA (PU3UKO-XUMHUYCCKUMU, TEXHUICCKUMHU JIePEKTaMHU BO3BPAIIAIOTCS
MepearIieii CTOpOHE IS YCTPAHEHHUS Takux Je()EKTOB M CAaHUTAPHO-TUTHEHUYECKOW 00paboTKH
(me3uH(peKIuy, 1e3NHCEKIIUN ) apXUBHBIX JTOKYMEHTOB.

11.4. TIpoBepka pU3NKO-XUMHUYECKOTO, TEXHUUECKOTO U OMOJIOTHYECKOTO COCTOSHHSI apXUBHBIX JOKYMEHTOB
B IIPOLIECCE XPAHEHMS IIPOBOIUTCSL:

e B XOJI€ TPOBEPKU HATUUHUS U COCTOSIHHSI aDXUBHBIX IOKYMEHTOB;
e B CiIyyae MOBPEXKJICHUS apXUBHBIX JOKYMEHTOB BCJIEJICTBUE YPE3BbIUYAHON CUTYalIUH;

® TIpU MMOATOTOBKE apXMBHBIX JOKYMEHTOB K BBIIa4€ U3 apXUBOXPAHWIIUIIIA;

e IIpu ApYyrux padoTax, CBI3aHHBIX C MOESAMHUYHBIM (ITOJUCTHBIM) IPOCMOTPOM apPXUBHBIX JOKYMEHTOB.

11.5. HpI/I MOJIMCTHOM IMPOBEPKE (I)I/I3I/ILIGCKOF 0 COCTOSAHUS BBIABIIAKOTCA apXHUBHBIC TOKYMCHTBI Ha 6YMa)KHOM
HOCHUTCIIC C:

¢ TIOBBIIICHHON BIAKHOCTEIO;

¢ OHOJOTHYECKUMU MMOPAKCHUSAMMU



e nedexkramu OyMard u TEKCTa.

11.6. HpI/I IMPOBEPKE (pI/I3I/IK0-XI/IMI/ILIeCKOFO U TCXHHUYCCKOTO COCTOSAHUA aAyAHOBU3YAJIIbHBIX ITOKYMCHTOB
OMpeaCIAIOTCA:

® COCTOSIHUE YIIAaKOBKU;

® HaJIW4Me CTAaHAAPTHBIX PAKOPJOB;

* TEXHUYECKOE COCTOSIHHE TIOBEPXHOCTHU M MEP(OPaMOHHBIX TOPOKEK U CKIIEEK;

* HAJIMYKE 3arpsA3HEHUN U MEXaHUUYECKUX IMOBPEKICHUM;

e CTaOMJIBHOCTH IJICHKH Ha HUTPOOCHOBE;

e miar nepdopanuy KHHOIUICHOK ¥ MAarHUTHBIX JICHT IUPHUHOM 35 1 16 MMm;

e KOpOOJEHHE, OTCIANBAHUE SMYJIBCUOHHOIO WM OCBIIIAaHUE pabovero cios;

e Hajmuuyue  Ae(PEeKTOB  XMMHMYECKOro U OHOJOrMYECKOro  IPOUCXOXKICHHMsS  (TMOopa)keHue
MUKpPOOPTraHW3MaMH{, HACEKOMBIMU U TPBI3yHaMH, CIEAbl KPUCTAIIM3ALUU COJNEH U PA3JIOKEHUS
OCTaTOYHBIX MPOAYKTOB XUMHUKO-(oTorpadudeckoit oopadboTkm);

¢ DJIEKTPOAKyCTUYECKHUE XapaKTEPUCTUKH;

e I1apaMETPbl BUAECONOKYMEHTOB B BUICOKAHAJIE;

e KaueCTBO M300pakeHMUS;

e HAJIMYME Pa3MarHMYCHHBIX YYaCTKOB MU MEXaHHUYECKUX MOBPEKICHUM OTIACIBHBIX YYACTKOBHOCHTEIIS
3aIUCH;

e HaJIM4YME KOPPO3UU HA MOBEPXHOCTH METATMYECKUX IPAMOPUTHUHAIIOB;
* HaJIMYME YKCYCHOTO CHHIPOMA TPHUALETATHOM IJICHKH;

e BOCIIPOU3BOJUMOCTb;

e HaJIMYME€ BHEIIHUX MOBPEXKICHUM HOCUTENEH;

e TOTPEOHOCTH B MUTPALIMHM HA HOBBIE HOCUTEIH.

11.7. Ilpm mnpoBepke GUHUKO-XUMHUYECKOTO M TEXHMUYECKOTO COCTOSIHHSI DIIEKTPOHHBIX JTOKYMEHTOB
ONPEIEISIFOTCSA:

® COCTOSIHUE YTAaKOBKHU (TOJBKO aJisi hu3ndecku 000COOICHHBIX HOCUTENEH);
e HAJIMYHME BPEITOHOCHOTO MPOTPAMMHOTO 00ECIICUECHUS;
e BOCIPOHM3BOJANMOCTb;
e HaJIMYME BHEIIHUX MOBPEXKJIECHUH (TONBKO sl GU3nUecKr 000COOIECHHBIX HOCUTENEH ),
e MOTPeOHOCTH B MUTPALIMU HA HOBBIE HOCUTEIH (TOJIBKO Ui (PU3NIECKH 000COOICHHBIX HOCHTENEH);
¢ TIOTPEOHOCTH B KOHBEPTAIIMH B ApyTHUe (PopMarhl.
11.8. o pe3ynbratam MpOBEPKH (PU3UKO-XUMHUYECKOTO U TEXHHUECKOTO COCTOSHHS apXUBHBIX IOKYMEHTOB

COCTaBJIIETCS aKT B TPOM3BOJIBHON (opMe, B KOTOPOM OTpa)xkaeTcs HEOOXOIUMOCTh (OTCYTCTBHE
HEO0OXOJMMOCTH) TMpPOBEJIEHUs UX (U3MKO-XUMHUYECKOM M (WIKM) TeXHU4Yecko oO0padoTku (coracHo



maBe XII IlpaBui) u, B 3aBUCUMOCTH OT COCTOSIHUSI JJOKYMEHTOB, YKa3bIBAIOTCS PEKOMEHIyEeMbIe CPOKH
MIPOBEICHUS CIIEAYIOIIEH POBEPKH.

11.9. ApxuB BemeT ydeT (HU3UKO-XUMHUECKOTO M TEXHHYECKOTO COCTOSHHS apXHMBHBIX JIOKYMEHTOB Ha
OyMa)KHOM HOCHUTEJIE U (WJIH) B DJICKTPOHHOM BHJIE.

PGBYHBTB.TBI ITPOBECPKU (I)I/ISI/IKO-XI/IMI/I‘leCKOl"O U  TCXHHUYCCKOI'O COCTOSHHA AaApPXUBHBIX HJOKYMCHTOB
OTpaXaroTCA:

1) nyig JOKyMEHTOB Ha OyMa)KHOM HOCHTEJIE:
e B JIMCTE-3aBEpUTENIE JIEN1a;
e B JIMCTE U aKT€ IPOBEPKU HAJIMYUS U COCTOSHUS apXUBHBIX JOKYMEHTOB;
® B KAapTO4YKEC YUCTa APpXHUBHBIX JOKYMCHTOB C ITOBPCIKACHUAMU HOCUTCIIA,
* B KapTOYKE y4eTa apXUBHBIX JJOKYMEHTOB C ITOBPEXKJICHUSIMH TEKCTA;
e B KapToTeke (KHUIe) ydeTa (PU3NYECKOTr0 COCTOSHUS apXUBHBIX JOKYMEHTOB;

2) sl ayTHOBU3YAIBHBIX JTIOKYMEHTOB — B KApPTOYKE Yy4eTa TEXHHUYECKOTO COCTOSIHHS KUHOJOKYMEHTA,
dboTonokyMeHTa, (HOHOMOKYMEHTA, BUICOIOKYMEHTA;

3) [uid 3JEKTPOHHBIX JOKYMEHTOB — B KapTOYKE y4yeTa TEXHMUYECKOIO COCTOSHUS HOCHUTENS 3JIEKTPOHHOIO
JIOKYMEHTA (TOJIBKO JIJIs SJIEKTPOHHBIX TOKYMEHTOB Ha (PU3UUECKH 000COOICHHBIX HOCUTEIISX ).

XII. ®u3nko-xuMu4ecKas 1 TeXHH4ecKasi 00padoTka
ApPXHBHBIX IOKYMEHTOB

12.1. ApxuB mnpu Hanuyuu (UHAHCOBBIX, TEXHUYECKUX M KAIPOBBIX BO3MOKHOCTEH MPOBOIUT (HU3HUKO-
XMUMUYECKYIO U TEXHHYECKYIO 00pabOTKY apXUBHBIX IOKYMEHTOB:

e B IUIAHOBOM IIOpSAKE — IO pEe3yJabTaTaM MPOBEPKH (U3NYECKO-XUMHUYECKOIO U TEXHHUYECKOIO
coctostHus (cormtacHo miaBe XI IlpaBwil) 1mo ouepenHOCTH, YCTAaHOBJIEHHOHM B apXuUBE C Y4€TOM
MPUHAIICKHOCTU HX K 0c000 LOCHHBIM JOKYMCHTAaM, q)HSI/I‘IeCKOFO COCTOsIHHS UM HHTCHCHBHOCTHU

HUCIIOJIB30BaHUA,

® BHEIUIAHOBO — B CIIy4ae 4YPE3BBIYAWHBIX CUTyalUH, MOBJIECKIIUX IIOPYYy APXUBHBIX JIOKYMEHTOB, a
TaKKe IPU UX OMOJIOTUYECKOM IOPAKEHUU.

12.2. ®u3uko-XxUMHYECKass U TEXHHUYECKas oOpaOOTKa apXWBHBIX JOKYMEHTOB Ha OyMa)KHOM HOCHTEJE
BKJIFOYAET:

e J1e3UH(EKIUIO, Te3UHCEKIINIO;

e pecTaBpaluio (pecTaBpalliOHHO-KOHCEPBAIMOHHYIO0 00paboTKY);

e (hoTopecTaBpalKIo JOKYMEHTOB C YTaclIUM U CJTa00KOHTPACTHBIM TEKCTOM;
* CTpPaxoBOE KOIMMPOBAHHE;

* IIEepEIlICeT;

e 00ecHbUIMBAHUE;

4 06pa60T1<y B PCKHUMC aBapHﬁHO-CHacaTCHBHBIX pa60T, B TOM 4YHUCIC C NPHUMCHCHUCM CYIIKH,
3aMOpaXuBaHus, BOCIIPOU3IBCACHH A, AC3aKTUBALINN U JPYTUX BUI0B CHGHH&JIBHOIZ O6pa60TKI/I.



12.3. AyauoBu3syasbHble JOKYMEHTBI, 32 UCKIIOUCHHEM BHMJCOAOKYMEHTOB, MOJIEXKAT PECTaBPAllMOHHON U
KOHCEPBaLMOHHO-TIPOMIaKTHUYECKOH 00padoTKe.

12.4. B ciy4ae noBpexaeHus Gu3nIeckun 000COOICHHOTO HOCHTENS ANIEKTPOHHBIX JOKYMEHTOB CO3JAIOTCS
KOMMHMU DJTHUX JJIEKTPOHHBIX JOKYMEHTOB Ha JpyroMm ¢usnyecku 0O0O0COOJIEHHOM HOCHUTENE C JApPYroro
AK3EMILISIpa HOCUTEIS.

XIII. ITpu3Hanue apXUBHBIX JOKYMEHTOB HAXOAALIMMHUCH
B HEY/JI0BJICTBOPUTEJIBHOM (hU3HYECKOM COCTOSIHUH
U HEHCIIPABUMO IOBPEKICHHBIMH

13.1. ApxuBHBIE JOKYMEHTHl TPU3HAIOTCS HAXOMSIIMMHCS B HEYJIOBICTBOPUTEIHHOM (DH3NUECKOM
COCTOSIHUM B COOTBETCTBUU C TOPSAKOM, YCTaHABIMBAEMBIM YIIOJHOMOYEHHBIM (elepalbHbIM OpPraHoM

HCITOJIHUTEILHOM BIIACTH B C(bepe APXHUBHOI'0 JC€JIa U I[eJ'IOI'IpOI/ISBOI[CTBa[I—g].

ApXUBHBIE JOKYMEHTHI, MPU3HAHHBIE HAXOSAIIMMIUCS B HEYIOBICTBOPUTEIHLHOM (DU3MUECKOM COCTOSIHHH,
CTaBATCS Ha y4eT B COOTBETCTBMM ¢ MyHKTOM 11.9 IlpaBun ans mpoBeneHUs (U3NKO-XUMHUYECKOW H
TEXHUYECKOM 00pabOTKH.

13.2. ApXUBHBII [JOKYMEHT, COCTOSIHME€ KOTOPOTO HCKJIIOYaeT BO3MOKHOCTb BOCCTAHOBJICHHS €rO
MaTepuaJbHOrO HOCHUTENS M HCIOJb30BaHUS (BOCHPOM3BENEHUS) coAepXalleiics B HeM HH(opMaiuu,
IIPU3HAETCS] HEUCIIPABUMO MOBPEKICHHBIM.

Pemienne 0 mpuU3HAHUM AapXUBHOTO JIOKYMEHTAa HEHMCIIPABMMO IOBPEXKJIEHHBIM U CHATUU €ro C ydyera
NPUHUMAET YIOJHOMOYEHHBIH (elepaabHbIil OpraH UCIOIHUTEILHON BIACTH B cepe apXUBHOTO Jena U

JIEIONTPOM3BOJICTBA, YITOJHOMOUYCHHBIM OpraH UCTIOTHUTEILHOUM BiIacTH cyObekTa Poccuiickoit denepanyn B

C(I)epe APXUBHOI'O0 Acjia, OpraH MCCTHOT'O CaMopraBJIeHI/ISI[Z—O] Ha OCHOBAaHHU MPCACTABIACMBIX apXHWBOM

HKCTIEPTHOTO 3aKIIOUEHHS] W aKTa O HEUCIPABUMBIX MOBPEXKICHHUSIX TOKYMEHTOB (mpuiaokenue Ne 1 k
[paBunam).

PykoBonuTens apxuBa M31aeT MPUKA3 O CHATUHU C y4E€Ta HEUCIIPABUMO MOBPEKIECHHOIO JOKYMEHTA TOJIBKO
1ocJie MOJYYeHHUS MHCbMEHHOTO PEIICHHs YIOJHOMOYEHHOTO OpraHa HCIOJIHUTENBHOW BIACTH B cdepe
apXUBHOTO JeJa.

XIV. Boigaua apXuBHbBIX JIOKYMEHTOB

14.1. Boimaya NOJIMHHUKOB apXUBHBIX JOKYMEHTOB MPOU3BOIUTCS:
a) MO MUCbMEHHOMY yKa3aHUIO PYKOBOAMTENS apXUBa WM YIIOJIHOMOYEHHOTO UM JOHKHOCTHOTO JIUIIA:

e BO BpPEMECHHOE IIOJIb30BAaHHE OpraHU3alUU-(POHI000pa30BATENI0 WM €ro MPaBONPEEMHUKY — IPH
HaJIMYUU TapaHTUMHOTO MHCbMa O MOCIEAYIOIEM BO3BPATE;

e JUIs BBIIIOJIHEHUS CIIy’KE€OHBIX 3aJJaHUi B apXHBe (TOJIBKO B OTHOIIEHHH 0CO00 IIEHHBIX JOKYMEHTOB U
APXUBHBIX JOKYMCHTOB, IPU3HAHHBIX HAXOAAIMUMHUCA B HCYAOBJICTBOPUTCIIbBHOM (I)I/ISI/ILIGCKOM
COCTOSIHUH);

0) AN SKCIIOHWPOBaHWS BHE apXvBa — Ha OCHOBAaHHMM JOTOBOpPAa C OpraHU3aIleld — OpraHu3aTOpPOM
BBICTAaBKH, TIPEyCMATPHUBAIOIIECTO TAKYIO BbIIAUy;

B) JUTSI TIPOBEICHUS (PU3UKO-XMMHUECKOM, TEXHUYECKON U OMOIOrHIecKoii 00paboTKu, CO3/IaHusI CTPAXOBOTO
¢onna u ¢GoHma MOJB30BAaHUS BHE apXMBa — HA OCHOBAHHMM JIOTOBOpa C OpraHu3alyed — HUCIOJIHUTEIEM
paloT, mpeayCcMaTpUBAIOLIETO TaKylo Bblauy;
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r) CyaeOHBIM, TIPAaBOOXPAHUTEIBHBIM W HWHBIM YIIOJJHOMOYCHHBIM OpraHaM — B COOTBETCTBHH C
3aKOHOIATEeNLCTBOM Poccuiickoi CDezlepaunn[z—l];

) TIOJIb30BATENSM — 110 MUCbMEHHOMY YKa3aHMIO 3aMECTHUTENsI AUPEKTOPa, B 00A3aHHOCTH KOTOPOTO BXOAST
BONPOCH OOECTEUYCHUsI COXPAaHHOCTH, 3aBEAYIOIIEr0 apXMBOXPAHWIMIIEM M (WIM) 3aMEIIAIOLIero €ero
JIOJKHOCTHOTO JIMIIA (33 UCKIIIOYEHHUEM CITydaeB, IPEAyCMOTPEHHBIX MyHKTOM 14.2 [IpaBuin).

14.2. Ha ocCHOBaHWMM 3aKJIOYEHHS KOMHMCCHUH, YTBEPKIECHHOTO PYKOBOJIWUTEIEM apXuhBa  WIH
YIOJHOMOYEHHBIM UM JIULIOM, IPOU3BOJUTCS BblJaua MOJIb30BATEISIM MTOIJTMHHUKOB apPXUBHBIX JOKYMEHTOB:

® YHHUKAJBbHBIX;

¢ HNMCHOIIUX B O(i)OpMJ'IeHI/II/I WA IIPUJIO)KCHHUHU K HUM JPAaroucHHBIC METAJIJIBI 1 KAMHU;

HMCIOIIIUX KOIIMIO (bOHI[a I10JIB30BaHUA,

e MPU3HAHHBIX HAXOMSALIMMHUCS B HEYJOBIETBOPUTEIBHOM (DU3MYECKOM COCTOSHHMM B COOTBETCTBHUU C
nyHkToM 13.1 IpaBui;

® C yracampIlUM TEKCTOM, IIPA HAJUYMUU IIMIMEHTHBIX IIATEH, KOPPO3UHU KEJIE30-TaJUIOBBIX YEPHUI,
HapyLIEHHUs CBSI3U KPACOYHOTO CJIOS C OCHOBOM (pacTpecKMBaHHE, OCHINHU, MMOPOLICHHE), HA JTOMKOMN
Oymare, Ha KajbKe, MMEIOIINX Cypry4YHble M BOCKOBBIC II€4aTH, TMOBPEXKICHUE Meperuiera (packoi
0J0Ka, HapyllIeHUe IIUThS, BBINIAJCHHUE JIMUCTOB), KOPEIIOK, KOTOPBI HE MO3BOJISIET PACKPBIThH €TI0 Ha
POBHOI IOBEPXHOCTHU, HE MPUUYUHSIS IPU 3TOM MOBPEXKACHUIN NEpeIuieTy U caMoMy ey (TOIbKO IS
CaMOCTOSITEJIBHOTO KOITUPOBAHUS).

BBII[a‘Ia 3aKJIIOYEHUNA O BO3MOKHOCTH JIMOO HEBO3MOXKHOCTHU BblJJa4U 10 3aKa3y IMOJIb30BaTC/IA NOAJIMHHHUKA
apXMBHOTO JIOKYMEHTa OCYIIECTBIISICTCS CO3/1aBaeMON B apXMBE KOMHCCHEH, COCTOSIICH U3 HE MEHEe TpeX
CIECLUAIHUCTOB B 00JIACTH 00ECIICUYCHHSI COXPAHHOCTH aPXUBHBIX JIOKYMEHTOB.

ITonb3oBarenp, 3aka3aBIIMM NOJUIMHHUK YKAa3aHHOTO B HACTOSIIEM IIYHKTE AapXWMBHOIO JOKYMEHTAa,
yBEIOMJISIETCA O HEOOXOAMMOCTH PACCMOTPEHMs ITOr0 BOIPOCA KOMHCCHUEH. YBEIOMIIEHHE IOJIb30BaTels
NPOM3BOJAUTCA YCTHO WM 1O €ro TpeOOBaHUIO — MHCBMEHHO, B TOM 4YHCIE C MCIOJIb30BAHUEM
MH(POPMALMOHHO-TEJIEKOMMYHUKAITHOHHBIX CETEH.

CpOK IMMOATOTOBKH 3aK/IIOUCHUA KOMHUCCHUH W NIEpEAaqyr €ro PYKOBOJUTCIIIO apXHBa WKW YIIOJIHOMOYCHHOMY
WM JIUITy HE JTOJDKEH IpeBbimath 20 pabodynx qHel co THS ohOpMIICHHs TOIh30BaTeIeM 3aka3a (TpeOoBaHMs)
Ha BBIJIauy MOAJUHHUKA apXUBHOTO JJOKYMEHTA.
B esX IMMOAroTOBKHM 3aKIHOUYCHU ST KOMUCCHUEHN OLCHUBACTCS HAJIMYKUC B APXHBHOM JJOKYMCHTC:

e yTacaromiero TeKCTa;

* IUTMEHTHBIX ISTCH;

e KOPPO3UH JKEJIEe30-TAILUTOBBIX YSPHHUIL;

e HapYIICHUS CBSI3U KPACOYHOTO CIJIOSI C OCHOBOH (pacTpeCKUBaHUE, OCHIIH, TOPOIICHUE);

® JIOMKOCTH HOCHUTEJISI.
3aKIroueHue TOKHO CONEPKaTh:

e Ha3BaHHC APXHBA;

e JIaTy COCTaBJICHHS U HOMEP 3aKITFOUCHHUS;

e BBOJHYIO 4acTh, B KOTOPOU M3NaraeTcsi OCHOBaHHE MPOBEICHHS 3acelaHusl KOMUCCHH CO CCBUIKOM Ha

3aroJOBOK M apXWUBHBIN MUQPP apXHUBHOTO JOKYMEHTA, BOZMOXKHOCTH JTHOO HEBO3MOXKHOCTH BBIIAYU
KOTOPOTO IOJI30BATEIIIO SIBISIETCS IPEIMETOM 3aCEIaHNsl KOMUCCUY;
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® OCHOBHYKO 4YaCTb, COACPKAIIYIO JOBOALI KOMHCCHUH, IIOCIYXKUBIIMEC OCHOBAHUCM IJIA Ja4U
3aKJIIOUCHUS

® 3AaKJIIOYHUTCIBHYIO YaCTbhb, COACPKAIIYK0 BBIBOA O BO3MOXHOCTH 100 HEBO3MOXKHOCTH BbIJa4n
IMOJJIMHHUKA apXHUBHOI'0O JOKYMCHTA.

3akJIroucHue MMOANMMUCHIBACTCA BCEMH YJICHAMU KOMHUCCHU C YKA3aHUCM HX HOH)KHOCTCﬁ nu paCHlHq)pOBKOﬁ
HOHHHCCﬁ U epCaacTCAa pyKOBOAUTCIIIO apXUBa UK YIIOJTHOMOYCHHOMY UM JIUIY.

PykoBonuTenb apxuBa WM YINOJIHOMOYEHHOE MM JIMIO0 B TEUEHHUE JIBYX pabO4MX JHEW IOCIie MOIy4YEHHS
3aKJIIOYECHHS] KOMUCCHUH YTBEPIKIAET €ro.

YBCI[OMJICHI/IG MOJIL30BATCJIA IIPOU3BOAUTCA B TCUHCHUC IIATHU pa6oq1/1x r[[HCI\/’I YCTHO WJIA 11O €TO TpC6OBaHI/IIO -
INUCBMCHHO, B TOM YHCJIC C UCITOJIb30BAHUEM I/IH(l)OpMaIII/IOHHO-TGJICKOMMYHI/IKaHI/IOHHBIX CeTeH.

VY TBEpKICHHOE 3aKII0UEHUE KOMUCCUU TIEpeaeTcs 3aBEAYIONIEMY apXUBOXPAHWIHILEM WM 3aMElIaloIIeMy
€ro JOMKHOCTHOMY JIMIy M CIY>KUT OCHOBaHHEM [UJIsl BBIJAYU (HEBBIAAYHM) MOJIL30BATENO MOITHHHHUKA
apXUBHOTO JJOKYMEHTA.

3aKiII0YeHUE PETUCTPUPYETCS B KHUTE ydeTa 3aKJIIOUEHWW W BKIIIOYAETCS B JIENIO apXWMBHOTO (oHIa, K
COCTaBYy KOTOPOI'O OTHECEH IOMJIMHHUK APXUBHOTO JOKYMEHTA.

14.3. Bwigaua Qonma mNoONIB30BaHUS HA MHUKPOHOCHUTENSX M (U3MYECKH OOOCOONEHHBIX JJIEKTPOHHBIX
HOCHUTEJISX, XPAHSMIMXCS BHE YHUTAJBHOTO 3ajla apXuBa, IPOU3BOJIUTCS IO MUCBMEHHOMY YKa3aHHUIO
3aMECTUTENSl JUPEKTOpa, B OOSI3aHHOCTH KOTOPOrO BXOISAT BOMPOCHI O0OECIEYEHHs] COXPaHHOCTH,
3aBeyIOIIETO apXUBOXPAHUIUIIEM (OTAEIOM 00eCTIeYeH s COXPAHHOCTU JOKYMEHTOB).

14.4. OO6s3arenpbHON TMOJMCTHON NpPOBEpKE Iepe] BbIJaueii M NpHU BO3Bpare Ha MeCTa XpaHEHHS C
IIPOCTaBJICHUEM OTMETKH B JINCTE-3aBEPUTENIE MOAJIEKAT APXUBHBIE TOKYMEHTBI:

e 0c000 LIEHHBIE;
e uMeroIue B 0hOPMIICHUH WK MPUIOKEHUHU K HUM JIParolieHHbIE METaJIbl U KAMHU;
e HECOpOUIIOPOBAaHHEIE;

e cozepkaiue aBTorpadbl, pUCYHKH, MOYTOBBIE U TepOOBBIE 3HAKHU, MEYaTH, OTKPBITKH, KOHBEPTHI C
MapKamH, TyCTble CTPaHUIBI C BOASHBIMU 3HaKaMU U JPYTHE pPApUTETHI, TMOTCHIIMAIBHO
MIPEICTABIISIIONINE KOJUICKIIMOHHBIN UHTEPEC;

e paHee HE BblAaBaBIINECs (TOJIBKO IIPU MEPBO BbLAAYE).

CocraB APYyIrux apXuMBHBIX JOKYMCHTOB, ITOJJICKAIIUX MOJIMCTHOM IIPOBCPKEC, apxXuB OIIPCACIIACT
CaMOCTOATCIIbHO.

14.5. BeinaBaemasi enMHHIIA XPAaHEHUS JOJKHA UMETh!

* HAHECEHHbI HENOCPEICTBEHHO Ha Hee M (MJIM) NEPBUYHOE CPEICTBO XPAaHEHMs, B KOTOPOM OHA
HaXOAMTCs, apXuBHBINA mup (myHKT 22.6 [IpaBuin);

e JIUCT-3aBepUTenb Aena (MyHKT 23.2 [Ipasun);
e JINCT UCIIOJIHL30BaHUS.
14.6. ApxuBHbBIE JOKYMEHTHI BBIAAKOTCS HA CPOK:

e 50 20 pabouux [HEH — MONB30BATENSIM B YHUTAIBHBIA 3a1 (KpoMe 0CO0O0 ILIEHHBIX JIOKYMEHTOB,
BBIIaBa€MBIX Ha CpOK He Oosiee 10 pabouux qHEH);



e 10 120 paboumx gHEW — Ui BBIMOJHCHUS PaOOTHUKAMH apXHBa MOPYYCHHUI PYKOBOTUTENS apXuBa
WIA YIOJHOMOYCHHOTO WM JIOJDKHOCTHOTO JIMIIA B TpeAeiaX COOTBETCTBYIOUIMX TOJTHOMOUHUH
(cimy>keOHBIX 3a/T1aHUl).

Bbigaga apXuBHBIX JOKYMEHTOB JUIsl SKCIIOHMPOBAHMSI, MPOBEACHUS (PUIUKO-XMMHUYECKOM, TEXHUYECKOU U
Ouonornueckoil oOpabOTKM BHE apXWBa OCYIIECTBISETCS HA CPOK, OIpPENEICHHBI COOTBETCTBYIOIIMM
JIOTOBOPOM.

CpokH BbIJauu apXUBHBIX JJOKYMEHTOB BO BPEMEHHOE T10JIb30BaHUE:!

L4 (bOHI[OO6p330BaTCJ'II-O HJIK €TO ITPAaBOIIPECMHUKY OIIPCACIIAIOTCA apXHUBOM I10 COITIAaCOBAHHIO C HUM, HO
HC MOT'YT IIPCBBIIIATh HICCTU MCCALICB,

L4 CYI[C6HI)IM, MMpaBOOXPAHUTCIbHBIM W  HWHBIM  YIIOJTHOMOYCHHBIM  OpraHaM OHNpCACTIAIOTCA B

COOTBETCTBHH C 3aKOHOIaTeIbCTBOM Poccuiickoit @enepaunn[z—z].

14.7. Bolgaua apXUBHBIX JOKYMEHTOB ITPOU3BOAMTCS HA OCHOBaHUM 3aKa3a (TpeOOBaHMs) UM aKTa O BblJaye
apXMBHBIX JIOKYMEHTOB BO BPEMEHHOE€ IOJb30BaHUE B COOTBETCTBMU C NyHKTOM 14.1 IlpaBun. 3aka3
apXMBHBIX JOKYMEHTOB IIOJIb30BATEIIIMU MOXKET OCYILECTBIATHCS uepe3 HH(POPMAIMOHHYIO CHUCTEMY
apxuBa.

14.8. BrimaBaemble apXHMBHBIE JTOKYMEHTBI PETMCTPUPYIOTCS B KHHUIAX BBLAAYM M3 apXMBOXPAHWINILA,
KOTOpBIE BEIyTCS B KaXKAOM apXMBOXPAaHWIMIIE pa3feibHO IO LENSAM BbIJAud, I B MHMOPMALMOHHON
CUCTEME apXHBa.

14.9. Tlonyyenue u BO3BpaT paOOTHUKOM apXuBa (B TOM 4YHCIIE€ PAaOOTHHUKOM YHUTAJIBHOIO 3ajla) Ka)Ioi
€IMHUIIBI XPAHEHUs MOJATBEPXkAAIOTCS B KHUIE BbIJAYM €r0 JIMYHOH MOANUCHIO MM B MH(OPMALMOHHOMN
CHUCTEME apXHUBa.

14.10. Ha mecTta XpaHEeHMsI BbIJABA€MbIX apXUBHBIX JOKYMEHTOB IOJKJIAIbIBAECTCS KapTa-3aMECTHTENb, B
KOTOPOH yKa3bIBalOTCS apXUBHBIN MIKU(]p U AaTa BbIIa4M €AUHUIIBI XPAaHEHUS], a Takke (paMUIHs U MHULIAAJIbI
paOOTHUKA apXHBa WU TOJIb30BaTEI.

14.11. Kontpomsb 3a coOn0AeHNEM CPOKOB BBIIAYU A€ OCYIIECTBIACTCS:
e IIyTEM BBIBEPKU KHUT BBbIJIauH, IPOBOJUMON HE pEXe OJHOTO pasa B KBapTa,
* B aBTOMATHYECKOM peXHME B HHPOPMAIIMOHHON CHCTEME apXUBa.

HpI/I BBIAIBJICHHUU (baKTOB HapyHmICHUA CPOKOB BO3BpATa APpXUBHBIX JOKYMCHTOB IIPUHHUMAIOTCA MCPBI 1O HUX
BO3BpalllCHUIO HA MCCTAa XpaHCHUS.

14.12. B ciydasix OBPEKACHAS WM XUIICHHS apXMBHOIO JTOKYMEHTa apxuB 00s3an 23):
e HE3aMeIINTEIHHO OOPATUTHCS C 3asBJICHHEM B IIPABOOXPAHUTEIILHBIC OPTaHbL;

¢ NPOUH(OPMHUPOBATH YIIOTHOMOYEHHBIN OPTaH UCIIOJHUTENLHOM BIACTH B cpepe apXUBHOTO JIENa;

e IPUHATH MEpbl K BO3MEILEHUIO yIiuepOa B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoit
denepanun.

XV. IlepeMenieHre apXUBHBIX JOKYMEHTOB

15.1. Tlepemenienne apXuBHBIX JOKYMEHTOB OCYIICCTBIISETCS:

¢ MCXKAY TCPPUTOPUAIBHO YAAJICHHBIMU 3JaHUSAMHU — C PA3PCHICHUA YIIOJIHOMOYCHHOI'O (I)ez[epaanoro
opraHa HCIIOJIHUTEIILHOM BJIACTH B cq)epe APXUBHOI'0 Acja U ACJIOINPOU3BOACTBA, YIIOJITHOMOYCHHOI'O
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OpraHa HCIOJHUTEIbHON BIAacTH cyObekTa Poccuiickoit @enepannu B chepe apXMBHOTO Jelia, OpraHa
MECTHOTO caMoynpaBneHHﬂ[z—“]:

¢ MCKAY 3JaHUAMHU, HAXOAAIIUMUCH Ha O,Z[HOI71 OXpaHHeMOﬁ TEPPUTOPHUH, NI BHYTPHU 30aHUA apXUBA, —
C pa3pCUICHUA PYKOBOAUTCIIA apXUBa WKW YIIOJIHOMOYCHHOI'O UM JOJIDKHOCTHOTIO JIMIIA.

15.2. Jlns mpoBeAeHHs] MAacCOBOTO TEPEMEICHUs] apXWBHBIX JOKYMEHTOB (HE MEHEe TPETH OT OOIIero
o0beMa XpaHAILIUXCS B apXMBE €AMHMII XpPaHEHUs) JOMYyCKaeTcsl MPUBJIeYEHHE CTOPOHHEN opraHuzauuii mo
JIOTOBODY.

15.3. Tlpu TpaHCTIOPTUPOBKE aPXUBHBIX JOKYMEHTOB BHE apXUBa JOKHBI OBITh:

e COOMIONEHBI YCIIOBUS, MPENOTBpallaloNiie BO3ACHCTBHE HAa HUX BPEAHBIX (PaKTOPOB OKpYXKarolieH
Cpezbl U MEXaHMUYECKUX MOBPEXKIEHUH OCPEICTBOM IPUMEHEHHUS CIIELUAIbHBIX Tapbl U YIAKOBKH;

e o0ecreyeHo X COMPOBOXKIEHUE paOOTHUKOM apXHBa MU MEPEBO3KE aBTOMOOMIBHBIM TPAHCIIOPTOM.

XVI. BpeMeHHBbIH BBIBO3 apXMBHBIX JOKYMEHTOB
3a npeneybl Tepputopun Poccuiickoii @enepanun

16.1. OdopmiieHre BpEMEHHOTO BBIBO3a APXHMBHBIX JOKYMEHTOB 3a MpeAesibl Tepputopuu Poccuiickoi

[25]

denepanyu  OCYHIECTBISIETCS B COOTBETCTBMM C 3aKOHOAATENbCTBOM Poccuiickont ®Denepanuu 31

TamokeHHBIM KOZEKCOM EBpa3suiickoro 5KoHOMHYECKOrO corozal20].

XVII. BrisiBjleHHe YHHKAJIbHBIX H 0000 LIEHHBIX JOKYMEHTOB

17.1. BblsiBiI€eHHE YHUKAIbHBIX JTOKYMEHTOB apXWB MPOBOAMT B COOTBETCTBUU C MOJOKEHHEM O BEJIECHUU
['ocynapcTBEHHOTO peecTpa YHUKAIbHBIX T0KyMEHTOB ApxuBHOTO (hoHna Poccuiickoit @enepaunn[ﬂ].

17.2. OtTHeceHHE apXMBHBIX JOKYMEHTOB K 0CO00 IEHHBIM OCYILECTBISET HKCIEPTHO-IIPOBEPOUYHAS
xomuccus (nanee — OI1K) coorBercTByroLIEro (enepanbHOro rocyAapcTBEHHOIO apXuBa, YIOJIHOMOYEHHOTO
opraHa UCIOJIHUTENbHOU BiacTu cyObekra Poccuiickoit ®enepauuu B cdepe apXMBHOIO jeja, HaydHOH
OpTraHu3aIiH, SKCTIEepPTHAs (HOHIOBO-3aKYNOYHAST KOMUCCHUS TOCYIApCTBEHHOTO, MYHHUIUIAIBHOTO My3esd,

9KCIICpTHAsA KOMUCCHA POCY[[apCTBeHHOﬁ, MYHHHHHaHBHOﬁ 6I/I6JII/IOTCKI/I[2—8].

XVIII. Crpaxosoii (ponn

18.1. Ha cimy4aii yTparsl Win MOBPEXKIESHUS IMOUTMHHUKOB YHUKAJIBHBIX U 0CO00 IIEHHBIX JJOKYMEHTOB apXHB
CO3MaeT CaMOCTOSTENbHO M (MJM) C TNPHUBICYCHHEM HA JIOTOBOPHOM OCHOBE CTOPOHHEH OpraHu3alun
CTpaxoBoil QoHSI.

18.2. O4epemHOCTh CTPAaXOBOTO KOMMMPOBAHUS OMPEICIIICTCS apXUBOM C y4eTOM (PU3UYECKOTO COCTOSHUS U
WHTCHCHUBHOCTH MCIIOJIB30BAaHUS APXUBHBIX JIOKYMECHTOB.

18.3. CrpaxoBoMy KOMHMPOBAHUIO TMOJJICKAT BCE BXOAIINE B CAWMHUILY XPAaHCHHsI apXWBHBIC JOKYMEHTHI
(emuHUIIBI yUueTa).

18.4. Ilpu npueme H3rOTOBIEHHBIX CTPAXOBBIX KOIUN NPOBEpSIETCS IMOJHOTA BBINOJIHEHUS 3aKa3a Ha
KOIIMPOBAHME, KOJIMYECTBO KOIMM, KOMIUIEKTHOCTb, IPaBWJIBHOCTb M IIOJIHOTA 3allOJHEHHUsS aKTOB
TEXHUYECKOTO COCTOSTHUS.

18.5. IlpoBepka HanMuusi, TEXHUYECKUH KOHTPOJb, (U3UKO-XMMHUYECKas M TEXHHYecKas o0paboTka
CTpaxoBoro (hoH/Ia IPOBOAATCS B TOM K€ IMOPSIKE, YTO U ayJJHOBU3YaTbHBIX JOKYMEHTOB COTJIACHO TJIaBaM X
u XII [1paBu.
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18.6. CtpaxoBoii (hOHI AOTKEH XPAaHUTHCS TEPPUTOPUATILHO 000COOIEHHO OT ApXUBHBIX JTOKYMEHTOB:

e (emepaJibHBIMU apXuUBaMH — B ()eiepaibHOM Ka3eHHOM yupexJacHuu «lIeHTp XpaHEHHs CTPaxoBOTO
donna» (nanee — [XCD);

e octaibHbiMU apxuBaMu — B LIXC® wnm B crenuaibHOM apXMBOXPAHWIHILE, PACIOIOKEHHOM Ha
TeppuTopuu cyorekra Poccuiickoit deneparuu.

Paspemenne Ha mepemaduy ctpaxoBoro ¢onma B L[XCD naer ymomHOMOUEHHBIH (elepanbHbI OpraH
WCIIOJIHUTEIILHON BJIAaCTU B cepe apXWBHOTO Jejia W JACIIONPOU3BOJICTBA MO OOpamieHuIo (eaeparbHOTO
rOCyIapCTBEHHOIO apXMBa WU YHOJIHOMOYEHHOIO OpraHa MCIHOJIHHUTEIbHOW BiacTu cyobekra Poccuiickoii
@enepauuu B cdepe apXUBHOTO nenal?l; B crnemmanbroe apXUBOXPAHUJIMUILE, PACIOIOKEHHOE Ha
TeppuTOpuu CcyObekTa Poccuiickoii ®denepanuu — YIOJIHOMOUYCHHBIH OpraH HMCIOJHUTEIBHOW BIACTH

cyonekTa Poccutickoit deneparuu B chepe apxuBHOTO nenal39],

18.7. Ilpuem crpaxoBoro QoHIa apxWBa OCYIIECTBISIOTCS Ha OCHOBAaHMU MpHUKa3a YMOJTHOMOYEHHOTO
(denepanbHOrO OpraHa HCHOJIHUTENBHOM BIACTH B c(epe apXWBHOTO Jena U Oo(pOpMIIETCS aKTOM

(npunoxkenue Ne 3 HpaBHnaM)[ﬂ].

XIX. ®oHj 10JIb30BAHUS

19.1. Ans BeIBeieHUS U3 000pOTA MOUIMHHUKOB aPXUBHBIX JJOKYMEHTOB apXHB MPU HATUYUU (PUHAHCOBBIX,
TEXHUYECKHUX U KaJIPOBBIX BO3MOKHOCTEH CO3/1aeT (POH/] MOIb30BAHMSL:

* OJHOBPEMEHHO C CO3JaHHEM CTPaXOBOTO (OH/A;
* B HJIEKTPOHHOM BH/IE (ANIEKTPOHHBIN (POH/ MOJIB30BAHUSA).

B (1)OHI[ IMMOJIB30BAaHUA BKIIIOYAIOTCA ITOJHOCTBIO CKOIMMPOBAHHBIC CAWMHHUIBI XPaHCHUSA (GILI/IHI/IHLI yqua).
Konun OTACIBHBIX AapPXHWBHBIX AJOKYMCHTOB MOI'YT BKIIOYAaTbCAd B (I)OHI[ IIOJIB30BaHUSA B COCTaBE
TEMATHYCCKUX HOI[60pOK APXUBHBIX TOKYMCHTOB.

19.2. ®onx mONb30BaHMS, CO3/1aBaEMbIi OJHOBPEMEHHO CO CTPAaxXOBBIM (DOHIOM, M3TOTABIMBACTCS B
KOMIIJIEKTE, BKITIOUAIOIIEM:

e ]ISl apXMBHBIX JOKYMEHTOB Ha OyMa)KHOM HOCHUTENIe — OAHY MHUKPO(QOpPMY BTOPOTO IMOKOJIEHHS Ha
rajJlorTeHu0cepeOpsiHOM IJIeHKe (HeraTMBHAs WM TO3WTHBHAS), M3TOTOBJICHHYIO C HETaTHMBHOMN
MUKpPO(QOPMBI TEPBOT0O IMOKOJIEHUS, U OIHY MUKPO(POPMY TPETHETO IOKOJIEHUS, U3TOTOBIECHHYIO C
MUKPO(QOPMBI BTOPOTO MOKOJICHUS;

® I KMHOAOKYMEHTOB — OJHY IO3UTHUBHYIO COBMELICHHYIO KOIIMIO, OAWH IPOMEKYTOYHBIM IO3UTUB
n300paKeHUsS U OIWH KOHTpaTtul (poHOrpamMMmbl (Ui 3BYKOBBIX KHHOJOKYMEHTOB); JOIYCKACTCS
JIOTIOJIHUTEIBHOE U3TOTOBIIEHUE (POH/IA MOIb30BAHUS KUHOJAOKYMEHTOB B BUJIE BUI€0(OHOTpaMM;

e s POTOIOKYMEHTOB — OJJH TIO3UTHBHBIN (POTOOTIEUATOK M OJMH TyOJIb-HETraTHB.
19.3. DnexTpoHHbIH (OH MOIB30BAHUS CO3AETCS B IBYX IK3EMILISAPAX:

¢ Ha AapXWBHBIC IOOKYMCHTBI Ha 6YMa)KHOM HOCHUTCJIE — IIYTCM OIII/I(i)pOBKI/I AJOKYMCHTOB WJIM HUX
MHKpOKOHHﬁ, B TOM YHCJIC Hapiaay HJIK BMECTO 00513aTEILHOT0 KOMILJIEKTA (bOH,Z[a IIOJIb30BaHHUA Ha
MHUKPOHOCHUTCIIC,

e Ha (POTOJOKYMEHTHI — IyTEM OLU(PPOBKU JOKYMEHTOB HJIM UX MHKPOKOIHA, B TOM YHCJIEC HAPSAY WIN
BMECTO 00513aTeIbHOTO KOMIUIEKTa (POHA MOJIb30BAHUS HA MUKPOHOCHTEIIE;

¢ HAa KWHOAOKYMCHTHI, (1)OHOI[OKYM€HTI>I U BUACOAOKYMCHTBI — IIYTEM OI_II/I(prBKI/I NOAJIMHHHKA.
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19.4. ®onpa nosib30BaHMS Pa3MEIACTCS B 3aBUCUMOCTH OT BUa HOCUTEIISI KOTIHIA:

e (oTokomuH — B TOM ke apXUBOXpaHWIHIIE (TOMEIICHHUH), TJe ¥ OJUIMHHUKHA apXUBHBIX JOKYMEHTOB,
C KOTOPBIX OHH ObLIH HU3TrOTOBJICHBI, HA OTACIBHBIX CTCIJIJIaXXKaX HJIN B HIKa(l)aX 110 MOPAAKY apXHBHBIX
mugpos;

e KONMM HA MHUKPOHOCHTEIE — B AapXMBOXPAHWIMIIE, OTBEYAIOIIEM YCIOBHMSIM XpaHEHUs
ayJIMOBU3YyaJIbHbIX JOKYMEHTOB (comiacHoO MyHKTY 5.14 IlpaBui) mo nopsiiKy apXUBHBIX MH(POB.

DNeKTPOHHBIN (POH]T TTOJIL30BAHUS XPAHUTCS:

e Ha (puznyecku 000COOIEHHBIX HOCUTENSX B IIOMEIEHHUX, 00€CIEUYNBAIOIIUX XPAHEHUE HIIEKTPOHHBIX
JIOKYMEHTOB — I10 TIOPSAJKY apXUBHBIX MM (POB;

e B MH(pOPMAIMOHHON CHUCTEME apxXuBa, B HH(POPMAIMOHHON TIOCYIapCTBEHHOW (PErrMoHaIbHOMN)
CHCTEME, B TOM YHUCJIE C UCIOIb30BAHUEM OOIAYHBIX IIAT(HOPM.

19.5. Beinaua poHa mob30BaHus OCYIIECTBISETCS:

® Ha MUKPOHOCHUTEJIE — B3aMEH NOJJIMHHUKOB apXMBHBIX JJOKYMEHTOB IIPU UX 3aKa3€ B COOTBETCTBUU C
rmaBoit XIV Ilpasuu;

® B 3JICKTPOHHOM BHUIEC:

¢ Ha (I)I/ISI/I‘-IGCKI/I O6OCO6JI€HHI>IX HOCUTCJIIX — B3aMCH IMOAJIMHHUKOB APXHUBHBIX JOKYMCHTOB IIPU HX
3akasze B cooTBeTcTBUHU ¢ m1aBoil XIV Ilpasu;

e TIOCPEJICTBOM HH(POPMAIIMOHHOM CHCTEMbI apXuBa B pEXHME PEabHOTO BPEMEHHM Ha TEepPMHHAJaX,
MPEA0CTABIISIEMBIX MOJIB30BATENSAM B IOMEUIEHUU apXUBa;

e IOCPEICTBOM HH(POPMAIMOHHOW CHCTEMBbI apxuBa (apXwBOB), WH(OOPMAIMOHHBIX (eIepaTbHBIX
(pernoHaNbHBIX) CUCTEM B PEKHUME YIaJIEHHOTO MCTIOIB30BaHMS.

19.6. IIpoBepka HamMuMsl, TEXHUYECKHH KOHTPOJb, (PU3NKO-XUMHUYECKas U TEXHUYecKas oOpaboTka ¢oHaa
IMMOJIb30BaAHUA Ha MUKPOHOCHUTCIIC IIPOBOAUTCA B TOM KC IMOPAAKC, UTO U U ayAUOBU3YAJIbHBIX JOKYMCHTOB
(cornmacuo maBam X—XII ITpasu).

XX. CrpaxoBaHue apXUBHbIX JOKYMEHTOB

20.1. CrpaxoBaHHMIO Ha BpeMsi MPEAOCTABICHUS ISl DKCIIOHUPOBAHUS B COOTBETCTBUU C MyHKTOM 49.1
[IpaBun nommexar:

e JOKyMeHThl ApxuBHOro ¢onna Poccuiickoii @exepanum, a TakkKe MOJICKAIINE BO3BPAIICHUIO HX
KOIIMH, BBIBO3UMBIE 3a IIpenensl Tepputopun Pocculickoit denepanuu;

® YHHUKAJIbHBIC JOKYMCHTLI.

20.2. CrpaxoBaHue Ja0KyMeHTOB ApxuBHOoro ¢onaa Poccuiickoii ®epepauuu ocymecTBisercs B

COOTBCTCTBHUH C 3aKOHOAATCJIIbLCTBOM Poccuiickoi CDeI[epauI/m[Q].

20.3. CtpaxoBasi OlIeHKa apXUBHBIX JOKYMEHTOB ITPOBOJUTCS aPXUBOM CAMOCTOSITEIBHO.

XXI. O6mue TpeGoBaHMSA K BeJCHHUIO Y4eTa apXUBHBIX IOKYMEHTOB

21.1. ApxuB BeIeT Y4YEeT apXMBHBIX JIOKyMEHTOB, B TOM UHCJI€ aBTOMAaTHU3WPOBAaHHBIM C HCIOJb30BAaHUEM

[33]

rOCyIapCTBEHHONW WH(MOPMAIMOHHON CHCTEMBl «ApPXUBHBIN (OHI B COOTBETCTBUM C HOPSAKOM
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rOCyIapCTBEHHOTO ydeTa JOKyMeHTOB ApxuBHoro ¢onna Poccuiickoit ®exnepaiuu, yCTaHOBICHHBIM
YIOOJTHOMOYEHHBIM ~ (pe/iepalibHBIM OpPraHOM HCIIONHUTENBHOM BlacTh B cdepe apXWBHOTO Jela U

I[eJ'IOl'IpOI/ISBOI[CTBaB—“] .

21.2. ApXuB yCTaHaBIMBAaET COCTAB YYETHBIX JOKYMEHTOB M IOCJEIOBATEILHOCTb BBIOJIHEHUSI paboT 1o
y4eTy B LEJIOM IO apXWBYy M MO KaXKIOMY apXUBOXPAaHWIMILY B OTAEIBHOCTH, a TAKXKE CXEMy yueTa
apXHUBHBIX JOKYMEHTOB.

21.3. Yyery nopnexar:

¢ XpaHAIIUCCA B apXHMBC aPpXUBHBIC JOKYMCHTBI, B TOM YUCJIC HCOIMMMCAHHBIC U HGHpO(bI/IJIBHbIG, a TaKXKC
CTPAaxOBbIC KOITMHU aPpXUBHBIX TOKYMCHTOB U KOITMU (bOH)Ia IMOJIb30BaHUA, OIMUCHU ACIT, JOKYMCHTOB;

e XpaHsAIIMEecs B MCTOYHMKAX KOMIUIEKTOBaHMS apxuBa JOKyMEHThl ApxuBHoro ¢onaa Poccuiickoit
denepanuy U JOKYMEHTHI 110 JINYHOMY COCTaBY.

21.4. ApxuBHBIC TOKYMEHTHI, HE BKIIIOUEHHBIE B cocTaB ApxuBHOrO ouma Poccuiickoit deneparyn, B TOM
quciie JOKYMEHTHI IO JINYHOMY COCTaBy, NPHHSATHIE 110 JOTOBOPY HAa XpPaHCHHWE B aApPXHB, YUUTBIBAIOTCS
OT/IEJBHO OT JOKyMEHTOB ApxuBHOro (onna Poccuiickoit @enepanuu. g ux ydyera BegyTcsi OTAEIbHBIE
CIHUCOK (OHIOB, KHUTa y4eTa MOCTYIJICHHH JOKYMEHTOB, a TakKXe JHCThl (DOHIOB M APYrHe yUETHBIE
JTOKyMEHTBI.

21.5. Yder apXuBHBIX JOKYMEHTOB 3a nepuoa A0 1917 roma BeaeTcst B apXuBE OTIEIBHO OT yY€Ta apXHUBHBIX
JIOKYMEHTOB TMOCJIEIYIOIIETO Tepruojia ¢ CaMOCTOSATEIbHON MOPSAKOBOM Hymeparueil ¢ponnos. Vckimouenue
COCTABJISIIOT CICIHATM3UPOBAHHBIC APXUBBI, XPAHSIINE APXUBHBIE JOKYMEHTHI JIMYHOTO MPOUCXOXKICHUS U
ayIMOBU3YaJIbHbIE TOKYMEHTBHI.

21.6. Y4er apXUBHBIX JJOKYMEHTOB BEJETCS:

¢ XpaHAIIUXCA B apXHUBC — CHCHHUAJBHBIM CTPYKTYPHBIM 1HOAPA3ACICHUCM HWJIIM CICHHUAJIBHO
BBIICJIICHHBIMH pa6OTHI/IKaMI/I;

e XPAHSAIIMXCSA B UCTOYHUKAX KOMIIJIEKTOBaHMS, JI0 MEpeady Ha MOCTOSIHHOE XPaHEHUE — CHEIHATIbHBIM
CTPYKTYPHBIM IOJIpa3/eJIeHUEM WM paOOTHUKAMH, OTBEYAIOLIMMHU 32 OPTaHU3ALUI0 KOMILJICKTOBAHHS
apxuBa.

21.7. 3anucu B y4eTHbIE JOKYMEHTBI apXHUBa BHOCSTCSA BO BCE MX IK3EMIUIPBI pa0OTHUKAMH, YKa3aHHBIMH B
nyHkre 21.6 IlpaBwi, Ha OCHOBaHMM COOTBETCTBYIOIIMX akToB (cormacHo miaBe XXVI IlpaBui), ¢
yKa3aHUEM JOJDKHOCTH U J1aThl BHECEHHUS.

XXII. YyeTHbIC eAUHUIBI B apXHBe

22.1. ApxuBHbIE JOKYMEHTBl YUYHUTHIBAIOTCA B apxuBe M0 (oHAaM (0ObEIMHEHHBIM apXHBHBIM (OHJIaAM,
apXMBHBIM KOJUICKIMSIM) M €JUHMLAM XpAHEHMs, a TaKKe eIMHHIAM ydera (A ayJuOBU3YyaJbHbBIX
JIOKYMEHTOB).

[TocTynuBiiMe B HEYNOPSAOYEHHOM BHJIE (POCCHINIb) ApXUBHBIE JOKYMEHTbl YUUTBIBAIOTCS B YCIIOBHBIX
eAMHMIIAX XpaHeHUs1 u3 pacdyera 150 nmucTOB B OMHOM yCIIOBHOW eauHUIlE XpaHeHus u 50 immuctoB popmara
A4 B ofiHOH YCTIOBHOM €IMHUIIE XpaHEHHS (HayYHO-TEXHUYECKasi JOKYMEHTAIIHS).

22.2. Kaxnol y4eTHOM €QUHMIIE IPUCBAMBAETCS YYETHBIM HOMEp, SIBISIOLIUICS COCTABHOM 4YacTbiO
apxuBHOro mudpa (coracHo myHkTy 22.6 [Ipasuin):

e apxuBHOMY (GOHIY — MO crUcKy (HoHA0B (cornacHo myHKTy 23.2 [IpaBwi);

e ONHCHU JeJ, JOKYMEHTOB — IO JMCTY (OHAA WU MO JIUCTY yueTa ayAHOBU3YyaJbHBIX JTOKYMEHTOB
OIpeIeNIeHHOT0 BH/1a (TP HE(OHIOBOM OpraHU3aluy apXUBHBIX JOKYMEHTOB);
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¢ CAUMHHUIC XPAHCHUA (C,Z[I/IHI/II_IG yqua) — II0 OIIKMCH J€CJ1, AOKYMCHTOB B IIpCCIax OI[HOfI OITNCH.

VYdeTHble HOMEpa MOTYT OBITh NMPOCTBIMU (COIEpXaTh TOJBKO HUPPOBOE OOO3HAYEHHUE), COCTABHBIMU
(conmepxatp mdppoBoe u OykBeHHOE 0003HAYCHNE W MHJIEKC B BUJE YCIOBHBIX 3HAKOB, OyKB M (MiH) P,
yKa3bIBaeMBI uepe3 Jeduc) W pacIIMpeHHBIMU (COACp)KaTh yKa3aHHE Ha IOPSAKOBBIM HOMEp YacTh
eIMHHUIBI YUeTa).

22.3. He nomyckaeTcsi IpUCBOEHHUE OIMHAKOBBIX HOMEPOB:
e apXUBHBIM (OHIAM — B IpeesiaX OJJHOTO aPXUBA;
* OITUCSIM JIeJ, JOKYMEHTOB — B IIpe/iesiax OHOTO apXUBHOTO (OHAA;
e ¢IMHUIAM XpaHEHH (€IMHHIIAM y4yeTa) — B Ipeeax OAHOM OMHUCH A€, JOKYMEHTOB.

22.4. Homepa yTpaueHHBIX M BBIOBIBIIMX apXUBHBIX (OHIOB, a TaKXKe HOMEpa apXHUBHBIX (OHIOB,
BOILLEIIIMX B COCTaB OOBbEAMHEHHOIO apXMBHOIO (hOHNA, HE MOTYT OBITH MPHUCBOEHBI BHOBb MOCTYIHMBILIUM
apXUBHBIM (poHIaM.

Homepa apxuBHbIX (oHmoB 32 1917-1991 romsr moryt mmers uHAekc «P», oraensiemslii oT 1mudpoBOro
0003HaueHUs: HOMEepa apXUBHOTo GoHa Aeducom (Hampumep, P-1).

Homepa apxuBHbix ponmoB, noctynusmmx u3 apxuBoB KIICC, Mmoryt umers unaekc «I1», oTnenseMsrii ot
UppPoBOro 0603HaUEHUsI HOMEpa apXuBHOTO GoHa neducom (Hanpumep, I1-1).

B cnyuyae oObenuHeHHsI apXHBOB K HOMEpaM apXUBHBIX (POHIOB 00ABIAIOTCS MHACKCHL. [leperymeparius
apXUBHBIX (POHIOB JOIYCKACTCs C pa3pelleHus] YIIOJTHOMOYEHHOTO (eaepanibHOr0 OpraHa UCHOIHUTEIbHOM
BJIACTH B cepe apXUBHOTO JieJIa U JEJIONPOU3BO/ICTBA, YIOJTHOMOUYEHHOIO OpraHa UCIOIHUTENbHOM BIacTH

cyonekTa Poccutickoit deneparuu B chepe apXuBHOTO Jieiia, OpraHa MECTHOTO caMoynpaBneHHﬂ[3‘—5].

B apxuBe TOKyMEHTOB MO JIMYHOMY COCTaBY K HOMEpY apXuBHOTro (oHMIa dyepe3 ApoOb Jo0aBisieTcss HOMEp
apxuBHOTO (OHJAa, 3a KOTOPHIM ydYTE€HAa JOKYMEHTAalMsg 110 OCHOBHOW JEATENIBHOCTH TOTO K€
dhoHI000pa3zOBaTENA.

OO0bveMHEeHHOMY apXWBHOMY (OHIY, OOpa30oBaHHOMY U3 apXUBHBIX (DOHAOB, paHee YUYTCHHBIX
CaMOCTOSITENILHO, IPUCBAMBACTCSI HOMEP OJTHOTO U3 apXUBHBIX (DOHIOB, BKIFOUCHHBIX B €r0 COCTaB.

22.5. Ecnm HazBanue (hOHI000pa30BaTelisi MEHSIIOCh, TO B CIIHCKE (OHIOB (cormacHo myHKTy 23.2 [IpaBwu)
YKa3bIBAETCS €r0 MOCIeAHee Ha3BaHUE B paMKax MEpUOAa, 32 KOTOPBIH NPUHSATHI apXUBHBIE JOKYMEHTHI, a
BCE IMEPEUMEHOBAaHMs YKa3bIBAIOTCSI Ha TUTYJIBHOM JIUCTE OMUCH M B JHCTE (POHJA B XPOHOJIOIMYECKOM
HOCJIEI0BaTEIbHOCTH.

22.6. Kaxnas enuHMIla XpaHeHUs (€IWHMIIA y4yeTa) IMOdy4daeT OOO3HAueHWe, BKIIOYAroIiee B CeOst
o(uImanbHOE COKpAIICHHOC HANMCHOBAHHE apXHBa U HOMEPOB: apXUBHOTO (POH]IA, OIUCH JIE, JOKYyMEHTOB,
SIMHUIIBI XpaHEHUs (€IUHUIIBI yueTa) (anee — apXuBHBINA mHdp).

B cocrtas APXUBHOI'O mn(i)pa CAVHUIbI XpPAaHCHUA ayAUOBHU3YAJIbHBIX JOKYMCHTOB OOINOJHHUTECIBHO
BKJTFOYAIOTCS BHJT KOJUIEKITH (KUHO-, GOTO-, (POHO-, BHJICO-) U HOCUTEINS, a Takke 0003HaueHUsI (OyKBEHHbBIS
U 11U POBEIC) BUIOB TOKYyMEHTOB, BKIFOUEHHBIX B KOMIUIEKT, (hopMaTa 3amicy KHHOAOKYMEHTOB.

22.7. EqMHULIaMU XpaHEHUS apXUBHBIX JOKYMEHTOB SIBJISIOTCS:

e Ha OyMa)XHOM HOCHUTEJNE — JIEJIO, TPEACTABIAIONIEe COOOW COBOKYIMHOCTHh JTOKYMEHTOB WM OIUH
JIOKYMEHT;

* KMHOJOKYMEHTOB WJIHM BHJCOJAOKYMEHTOB — (hU3NYECKH 000COONEHHBIH pYyITOH KHHOIUICHKH,
MarHUTHOM JICHTHI WM KacceTa C 3alrChi0 M300pa3uTeNbHOM W (WiIM) 3BYKOBOM WH(pOpMAaIuWH,
pa3MeIIeHHBIN B KOpOOKe, QyTiaspe uin OIOKCe;
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¢ (HOTOMOKYMEHTOB — (U3HUECKH O00O0COOJNICHHBIH Kanap (HeraTtuB, TyOib-HETaTHUB, IO3MTHB, CJIAN]
(IManmo3WTHB), HECKOJIBKO KaJpOB TAHOPAMHOW CBEMKH, OTHENbHBINH (HOTOOTIEUATOK, PYJIOH
maduibma, (oToamb00M, pa3MEIeHHBI B KOHBEPTE, KOPOOKE;

¢ ($OHOJOKYMEHTOB — (PU3MUYECKH O000COOJEHHBIC PYJIOH KHUHOIUICHKH, MAarHUTHOW WM OyMa)KHOM
JICHTHI, KacceTa, (OHOBAIMK, TPAMOPHUTHHAJ, IPaMIUIACTHHKA C 3alMChI0 3BYKOBOHM HH(pOpMAIINH,
pa3MeleHHbII B KOHBEPTE, KOpoOKe, QyTispe min O1oKce;

e DJIGKTPOHHBIX JOKYMEHTOB — OJJIGKTPOHHOE JIeJ0, TPEACTaBlsAomee CcOo00W COBOKYINHOCTb
AIIEKTPOHHBIX JOKYMEHTOB WJIM OJIMH AJIEKTPOHHBIN IOKYMEHT.

22.8. Enununeil ydyera ayaMOBU3yaJIbHBIX OKYMEHTOB SBIISIETCSI YacThb €AMHMIIBI XpPAaHEHMs, OAHA WIIU
HECKOJIBKO €/IMHUILl XPaHEHHs, UMEIOIIas CaMOCTOSTENbHbIM 3aroJ0BOK M OTHOCSIIASICS K ONpPEAEICHHOMY
COOBITHIO, TPOU3BEICHUIO.

XXIII. CucteMa y4eTHBIX IOKYMEHTOB apXuBa

23.1. CucreMa y4eTHbIX TOKYMEHTOB apXHBa BKJIIOYACT:

e oOsi3aTenbHBbIC, BEAyIIMECS Ha OyMaXHOM HocuTene (KpoMe Iacrlopra apXMBOXPAaHWIWING), B
COOTBETCTBUM C MOPSAJKOM TOCYIapCTBEHHOIO yueTa JTOKyMeHTOB ApxuBHoro ¢onna Poccuiickoit
@enepaunn[ﬁ];

e BCIIOMOTaTeNbHbIC, BEAyIIMECS Ha OyMa)kHOM HOCHUTENle U (WIM) B AJIEKTPOHHOM BHJIE, COCTaB U
(OpMBI KOTOPBIX apXHUB ONpPENESIET CaMOCTOSATENBHO.

VYdeTHbIE TOKYMEHTHI MOTYT CO3aBaThCsl MPH MOMOIIU (eepabHON TOCYIapCTBEHHON MH(OpMAlMOHHON
CHCTEMBI «APXUBHBIN (POH» HA OCHOBAHUHN BHOCUMBIX B HEE TAHHBIX.

23.2. B cocTaB 00s13aTeIbHBIX YUETHBIX JTOKYMEHTOB apX1Ba BXOJIST:

¢ KHHI'a Yy4CTa HOCTYHJ'IGHI/Iﬁ JOKYMCHTOB (HpI/IJ'IO)KCHI/Ie Ne 4 HpaBI/IJ'IaM) — M y4e€Ta KaxKIaoro
MOCTYIUICHUA apXHUBHBIX JOKYMCHTOB B apXHB, a4 TAKIKC KOJIMYCCTBA U COCTAaBa apXUBHBIX TOKYMCHTOB,
MOCTYIIMBIINX Ha XPAaHCHHUC 3a OHpeﬂeﬂeHHBIfI XpOHOJ'IOl"I/I‘ICCKI/If/'I nepuoa BpEMEHU, COCTOSAHHA HUX
OIIMCaHUI,

e crmucok (oumoB (mpunoxenwe Ne 5 k [lpaBunam) — AN PEerUCTpallMU MPUHATHIX HA XpaHCHHE
APXUBHBIX (bOHI[OB, IIPpUCBOCHUA HM HOMCPOB, Y4YCTa KOJMYCCTBA HAXOAAIIMUXCA Ha XPaHCHHUU U
BBIOBIBIIMX apXUBHBIX (DOHIOB (HE BeneTcs Mpy He(POHIOBOM OpraHU3alluy XpaHCHHS);

e jucT (oHJA — A yUeTa B paMKax apXMBHOTO (DOH/Ia KOJIMUYECTBA U COCTAaBa OMUCEH /€T, TOKYMEHTOB
U X HyMepaluH, KOJINYECTBA U COCTaBa apXUBHBIX JOKYMEHTOB, COCTOSIHUS UX ONHUCAHMS, JUHAMUKU
M3MEHEHUH 0 Ka)/10M OMMCH JIeJ, JOKYMEHTOB U apXUBHOMY (OHJY B LI€JOM, (PUKCALUU U3MEHEHUN
B Ha3BaHMM apXMBHOIo (poHAa;

® OIKUCh ACJI, JOKYMCHTOB (HpI/IHO)KCHI/I}I Ne 6, 7 K HpaBI/IJ'IaM) — A1 HOCAUHHUYHOIO0O U CYMMApHOIO
yu€Ta apXHMBHBIX JOKYMCHTOB, 3aKpPCIUICHHA IIOpPAJKa HX CHCTCMATU3allMU, Y4Y€Ta W3MCHCHUI B
cocTaBe U 00beMe APXUBHBIX JOKYMCHTOB, BKIIFOUCHHBIX B JTAHHYIO OITUCh,

e peecTp omucei e, TOKYMEHTOB — Ul PETUCTPAIIUH OMTUCEH JIeN, TOKYMEHTOB, y4eTa UX KOJM4eCTBa
U COCTaBa;

® IIaCIlOPT apXuBa — AJId oOecreuyeHus TOCYAJAapCTBEHHOT'O HCHTPAJIU30BAHHOI'0 YUCTAa apXHUBHBIX (1)0H)10B
N apXUBHBIX TOKYMCHTOB;

* MaCMOPT apXUBOXPAHUIHINA (TIPOU3BOIBLHON (POPMBI) — IIJISI CYMMApHOTO y4eTa apXUBHBIX (DOHIOB U
APXUBHBIX AOOKYMCHTOB KOHKPCTHOI'O apXHMBOXPaHHJIMIIIA (HpI/I HaJIM4YMM B AapXHUBC€ HCCKOJIBKUX
apXUBOXPAHUIIUII);
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e J1eno (poHga — KOMILJIEKC JOKYMEHTOB 110 HCTOPUHM UCTOUYHMKA KOMIUIEKTOBaHU ((poHI000pa3oBaTes)
1 apxuBHOTO (hoHAa, 00BETMHEHHOTO APXUBHOTO (POH/IA M APXUBHOMN KOJUIEKIIUU;

e JIUCT-3aBEpUTEb Jiea — JUIs ydeTa KOJIM4ecTBa JUCTOB B Jeine (npunoxenue Ne 8 k [1paBuiiam).

23.3. O06s3aTeNIbHBIMU YYCTHBIMH JOKYMEHTAMU TAK)KE SBIISFOTCSI:

® JJIA Hay‘lHO—TeXHI/I‘ICCKOI\/'I JOKYMCHTAIlUKM — OIIKMChb CIUHHUIL XPaHCHHUA Hay‘{HO-TeXHH‘IGCKOﬁ
JOKYMCHTAIUU;

e ISl HECOPOIIIOPOBAaHHOW HAyYHO-TEXHUYECKOM JOKYMEHTAIMM — BHYTPEHHSISI ONUCh JOKYMEHTOB
€IMHULbI XPAHEHUSI HAyYHO-TEXHUYECKON TOKyMEHTALNN;

e JUIs ayIMOBU3YaAJIbHBIX JOKYMEHTOB (coracHo mase XXIX ITpaBui) — onuch KUHOAOKYMEHTOB, OIUCH
(OTOIOKYMEHTOB, ONUCH (HOTOATLOOMOB, OMUCH (HOHOMOKYMEHTOB MArHHTHOW 3alllCH, OIKCH
(OHOOKYMEHTOB MEXaHMYeCKON 3amucu (TpaMOpPUTHMHAJIOB, TPaMIUIACTUHOK, (DOHOBAIMKOB U
JIPYyTHX), OMUCh BUACOAOKYMEHTOB; JHUCT Yyd4eTa ayIHOBU3yallbHbIX JOKYMEHTOB; J€J0 CIaTyuka
JIOKYMEHTOB (BMeCTO Jiena (oHaa npu He(hOHIOBOM OpraHU3aliy ayAHOBU3yaIbHBIX JOKYMEHTOB);

e JUIsl DJEKTPOHHBIX JOKyMEHTOB (comtacHOo miaBe XXX IlpaBwil) — ONUCH AIEKTPOHHBIX [EIl,
JIOKYMEHTOB;

® JJIA CAUHHL XpaHCHU, UMCIOIIUX B O(I)OpMJ'IeHI/II/I HJIN B IIPUJIOKCHUU K HUM JPAarouCHHbIC MCTAJUIbI U
KaMHHM, — HMHBCHTApHasd KHHUI'a y4d€Ta ACJI, MMCIOIUX B O(l)OpMJIeHI/II/I WX B IMPUITOKCHHUU K HUM
AparoucHHBIC METAJIJIBI 1 KAMHU;

e 1 0CO00 IEHHBIX M YHUKAJIBHBIX JOKYMEHTOB — JIUCT y4eTa M ONHCAHMs YHUKAJIBHOTO JOKYMEHTA;
BHYTPCHHSA OIMUCH JOKYMCHTOB /[i€jIa, B COCTAaB KOTOPOTO BXOAAT YHUKAJIBHBIC JOKYMCHTBI; CIIMCOK
(GoHI0B, colepKalIuX 0cO00 IIEHHbIE JOKYMEHTBI; OMKMCh 0CO0O0 LEHHBIX eI, TOKyMEHTOB; PEECTp
omucelt 0co00 IIEHHBIX A€, JOKYMEHTOB;

e JUI CTPaxoBOro (pOHAA — OMHCHh CTPaxoBOro (oHIa Ha MHUKpPOQUILNAX; OMUCH CTPaxoBoro (oHIa Ha
PYJIOHHOH IUUICHKE;

e Juid cTpaxoBoro ¢oHaa M (OHIA IMOJb30BAHUSA Ha MHUKpO(OpMax — KHHUra ydera IMOCTYIUICHHH
cTpaxoBoro ¢oHaa 1 (GoHAA MOJIb30BaHUS Ha MUKpO(MUIIAX; KHUrA ydeTa MOCTYIUIEHHH CTpaxoBOro
¢doHna 1 poHIa MOTB30BaHUS HAa PYJIOHHOM IIJICHKE;

e I DJEKTPOHHOTO (DOHIA TMOIB30BaHUA HA (PU3MUECKH 00OCOOICHHBIX HOCHTENSAX — KHUTA y4eTa
HOCHTEJEH 3JIEKTPOHHOTO (POHA MOJIb30BaHUS.

XXIV. XpaneHue y4eTHbIX JOKYMEHTOB

24.1. OOs3arenbHbIE y4YETHBIE JOKYMEHTHI apXvMBa, B TOM YHCIE MEpPBBIE JK3EMIULIPHI OMUCEH e,
JIOKyMEHTOB, TpeAyCcMOTpeHHble myHkTamu 23.2, 23.3 TIlpaBui, pa3MemarTcs B H30JIMPOBAHHOM
MMOMEIICHUH WK pabodeil KoMHaTe paOOTHHKA(OB), OTBETCTBEHHOTO(BIX) 32 YUET IOKYMEHTOB apXHBa.

24.2. BTopble K3eMILISIPbl OMKCEH J1ed, TOKYMEHTOB Pa3MEIIAIOTCsl B apXUBOXPAHMIUIIE 000COOIIEHHO OT
apXMBHBIX JOKYMEHTOB, TPETbU 3K3EMIUISPHI ONHUCEH e, JOKYMEHTOB — B TIOMEILEHHH, 00EeCIIeYHBAIOIIEM

HX OIICPATUBHOC MPECAOCTABICHUC I10JIb30BATCIIAM.

24.3. AxThbI, npegycMoTpeHHbIe MyHKTOM 26.1 [IpaBwmii, momemniaroTcs B aeno (hoHa.

XXV. Bbigaya y4eTHbIX JOKYMEHTOB


http://archives.ru/print/documents/rules/pravila-2020.shtml#pril8

25.1. YueTHbIe JOKYMEHTBI B YMTAJIBHBIH 3aJ1 apXHBa HE BBIIAIOTCS, 32 UCKIFOUEHHEM OTCYTCTBYIOIIMX B HEM
AK3EMILISIPOB OMHCEH eI, TOKYyMEHTOB, KOTOPhIE BBIAAIOTCS HA CPOK J0 5 pabo4yux JHEH MO MUCBMEHHOMY
YKa3aHUIO 3aMECTHUTENS JUPEKTOPa, B 00SI3aHHOCTH KOTOPOTO BXOMAST BOMPOCHI 00ECIICUCHHSI COXPAHHOCTH,
3aBEAYIOINIETO apXUBOXPAHWIHIIEM (OTIETIOM 00€CIIEUCHHSI COXPAHHOCTH IOKYMEHTOB).

25.2. Bpljaua K3 apXMBOXPAHMWJIMINA BTOPBIX 3K3EMIULIPOB ONMCEH A€, JOKYMEHTOB INPOM3BOIUTCS B
MOPSJIKE, AHAJTIOTUYHOM TOPSAKY BbIAAYM apXUBHBIX TOKYMEHTOB (corntacHo mase XIV Ilpasun).

Brimaua TpeTbuX SK3EMIUISIPOB OMHUCEH Jed, JOKYMEHTOB II0 3alpoCy TOJb30BaTENsl MPOU3BOAUTCS
pabOTHUKOM YMTAIBHOIO 3ajla apXHBa.

XXVI. ITocTaHoBKa HA y4eT U CHATHE € y4YeTa
apPXMBHBIX JOKYMEHTOB

26.1. TlocTaHOBKa Ha y4YeT W CHATHE C Y4YeTa apXHMBHBIX JOKYMEHTOB B apXWBE OCYIIECTBISETCS MPH UX
nprueMe, BBIOBITHH, a TakKe [0 pe3ylbTaraM BBIBEPKH YYETHBIX JOKYMEHTOB, TPOBEPKH HAIUYUS U
COCTOSIHMSI apXMBHBIX JJOKyMEHTOB, PECTaBpAIlMM apXHMBHBIX TOKYMEHTOB, ITOCJE KOTOPOIl OIHA €AWHHIA
XpaHEeHHUs1 pas3lelieHa Ha JBe U Ooiee WM HA00OpOT, OMMCAHUS JOKYMEHTOB, MEepepabOTKU OIMUCEH e,
JIOKYMEHTOB Ha OCHOBAaHUU:

e aKTa ImpueMa-Tiepelaud apXUBHBIX JTOKYMEHTOB Ha xpaHeHue (npuiokenue Ne 3 k [IpaBunam);

® JaKTa MpuceMa Ha XPaHCHUC JOKYMCHTOB JIMYHOI'O ITPOUCXOKIACHU A (gpymonce}me Ne 9 k HpaBI/IHaM);

e aKTa O BBIJCICHUM K YHHYTOXKCHHUIO apXUBHBIX JOKYMEHTOB, HE MOMISKANINX XPAHECHUIO
(mpunoxenue Ne 10 k IIpaBunam);

e AaKTa O HEHCIPABUMBIX MOBPEKACHUIX apXUBHBIX JOKYMEHTOB (mpunoxkenue Ne 1 x [Tpapunam);

e aKTa O HEOOHAPYKEHWU AapXMBHBIX JOKYMEHTOB, BO3MOXKHOCTH PO3bICKa KOTOPBIX HCUEPIIAHBI
(mpunoxenue Ne 2 x [TpaBusam);

® AKTa BO3BpaTa apXHWBHBIX JOKYMCHTOB CO6CTBCHHI/IKy;
e akTa 00 U3BATHU NOMJIMHHBIX CAUHUIl XPAaHCHUS, apXUBHBIX JOKYMCHTOB;,
® aKTa O TEXHUYECKHX OIIHOKAaX B YUYCTHBIX JOKYMCHTAX;

e akta 00 OOHApYy)XEHHU AapXUBHBIX JIOKYMEHTOB, HE OTHOCSIIMXCA K JaHHOMY apXuBy, (OHIY,
HEYYTCHHBIX;

® aKTa O pas3[CJICHUHU, O6’beZ[I/IHeHI/II/I A€ (GI[I/IHI/II_[ XpaHCHUA (eZ[I/IHI/II_[ yqua), BKJIFOYCHUH B ACJI0 HOBBIX
APXUBHBIX JOKYMCHTOB;

® aKTa OIIMCAaHUA apXUBHBLIX NOKYMCHTOB, nepepa60TI<H OITHCeH.

26.2. Ilpu npueme B apXMB apXUBHBIX JOKYMEHTOB CBEJCHHUSI O HUX BHOCSTCS B KHUTY y4eTa MOCTYIUICHUM
JIOKYMEHTOB.

Kaxxnprii BriepBbie MOCTYNHBIINN B apXUB apXWBHBIN (OoHA (0ObEIMHEHHBIH apXWBHBIM (OHMA, apXUBHAS
KOJUIEKIUST) 3alUChbIBaeTcs B cucok (GonnoB (mpuioxenue Ne 5 k IlpaBuiam), Ha HEro 3amoHIIOTCS JUCT
doHIa, KapTOukM YyKazaTens K JUCTy ¢(oHma (mpu HeoOXomumocTH), 3aBoAuTcs Jneno ¢onga. Ha
ayIMOBU3yaJbHbIC JIOKYMEHTHl TMpH WX HE(POHJOBOH OpraHW3alMM 3aTONHAIOTCS JIMCTHI  y4era
ayJIMOBU3yaJIbHBIX JOKYMEHTOB.

Kaxcz[aﬂ BIICPBBIC MOCTYIIUBIIAA OIIUCH ACJI, JOKYMCHTOB YYHUTBHIBACTCA B pCCCTPC onucei ACJI, TOKYMCHTOB.

26.3. Ilpu BBHIOBITHH apXUBHBIX JJOKYMEHTOB, B CITy4ae:
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e BbIOBITHS BCEX APXMUBHBIX JIOKYMEHTOB, YHCISAIIMUXCSA IO OMUCH JeJl, JOKYMEHTOB, HOMEp 3TOH ONUCH
JPYTUM OIUCSAM JIell, JOKYMEHTOB He IPUCBAMBAETCS U OCTAeTCs CBOOOIHBIM; B peecTpe OIuceil aed,
nokymeHTtoB B rpade «llpumeuanusi» craBuTcsi oTMeTKa «BbIOBUTa», HOMEp M Jara akTa, Ha
OCHOBAHMHU KOTOPOI'O OHA BHIOBLIA;

e BBIOBITHA BCEX AapPXUBHBIX JOKYMEHTOB, COCTaBJISIONIMX apXWBHBIH (OHJ, B CIHCKE (OHIOB
(mpunoxenue Ne 5 k IlpaBunam) B rpade «OTMETKa O BBIOBITUM» YKa3bIBaeTCs, Kylda BBIOBLI
apXWBHBIN (pOHI, HOMEp ¥ JaTa aKTa, Ha OCHOBAaHWU KOTOPOTO OH BHIOBLI.

[Tpu nepenaue Bcero apxuBHOro (OHAA M3 OJHOTO apXWMBa B APYroil apXuB MepedaroTcsl TPH SK3EMILIspa
OIUCH JIeJ, JOKYMEHTOB, neno Gonaa u auct ¢ouna. Konus onucu nein, JOKyMEHTOB OCTAaeTCs B apXUBe-
CIaTYUKE M, B KQYECTBE MPHJIOKEHUS K aKTy MpUeMa-Niepeayn JOKYMEHTOB, BKIIIOYAETCS B apXUBHBIN (OHT
apxXuBa-c/laT4yMKa.

[Ipu BeIIENEHUN K YHUYTOKECHHIO BCEX apXMBHBIX JIOKYMEHTOB apXMBHOTO (POHA OJMH SK3EMIULIP KaXKI0H
€ro OMUCH JIeN, JOKYMEHTOB M JHCT (oHOa momemniarorcs B jaeno ¢onma. Jlemo ¢donma Brimovaercs B
apXWBHBIN (OHI apXuBa.

26.4. V3meHeHHMs KOJIMYECTBA EIWHUI[ XPAaHEHUs B pe3ylbTaTe IOCTYIUIEHHUS M BBIOBITHS apXUBHBIX
JIOKYMEHTOB, MNPOBEIEHUs OTIACJIBHBIX BHJOB paboT (DUKCUPYIOTCS BO BCEX SK3EMIUIIpax OIUCH Jiell,
JIOKYMEHTOB C COCTaBJICHHEM HOBOIl UTOTOBOM 3aIUCH K HEl, KOTOpasi MOANICHIBACTCS paOOTHUKOM apXuBa,
OTBETCTBEHHBIM 3a BEJIEHUE YUeTa, C YKa3aHUEM JIOJDKHOCTH U JAaThl COCTABICHHUS.

XXVII. Y4yert eqnnHUIl XpaHEHH I, HMEIOIIHUX B 0()OpMIIEHNH
JAparoueHHble MeTAIbI U kamunl37]

27.1. ApxuB, XpaHSAIIUNA apXWBHBIC TOKYMEHTBI, UMEIOIINE B OMOPMIICHUHM WU B NPWIOKECHUH K HHUM
JIparolieHHbIe METAJJIbl U KaMHHU, B COOTBETCTBHM C 3aKOHOAATeNbcTBOM Poccuiickoit dexepanuu J0mKeH

MIPOUTH PETUCTPAINIO B MHCIICKITUK TPOOHUpPHOTO Ha3opa MunduHa Poccunl38].

27.2. Yuer APXUBHBIX JOKYMCHTOB, UMCIOIIUX B O(I)OpMJ'ICHI/II/I WK B MPUITOKCHHUU K HUM JpPAaronuCHHBLIC
MCTAaJJIbl U KaMHH, BCACT MATCPHAJIBHO OTBCTCTBCHHOC JIMIIO M3 YUCIIA pa6OTHI/IKOB apxuBa, C KOTOPbIM
PYKOBOAUTEIIb apXKUBa 3aKJIIOYaCT JOTOBOP O MaTepI/IaJ'II)HOI\/II OTBCTCTBCHHOCTH 3a NX COXPAaHHOCTb U YUCT.

27.3. EquHMLbI XpaHeH!s], UMeroIIre B 0hOpMIIEHUN MM B NMPWJIOKEHUN K HUM JParolieHHble METaJlbl U
KaMHH, TEepelaloTCsl MaTepHajJbHO OTBETCTBEHHOMY JIMIy Ha ceilpoBoe XpaHeHHE, O YeM Jeraercs
COOTBETCTBYIOIIAsA OTMETKA («cel(hoBOe XpaHEHUE) B OIUCH eI, TOKYMEHTOB.

K enunune xpaHeHus, uMeroled B OQOPMICHUM WM B INPUIOKEHUM JIPATrOLEHHbIE METaulbl M KaMHHU,
HpUKperuIsieTcs: Oupka, Ha KOTOpol yepe3 ApoOb ¢ apXUBHBIM MN(POM YKa3bIBAE€TCs HOMEP IO HHBEHTApHOMH
KHUTE y4eTa Jiell, MMEIOUINX B 0()OPMIICHUH WIH B IPUIOKEHUH K HUM JIparoleHHbIE METAJIbl M KAMHU.

27.4. YueT eAMHUL] XpaHEHUSI, UMEIOIIHUX B O()OPMIICHUH WIH B MPUJIOKEHUU K HUM JPAroleHHbIE METaJlIbl
U KaMHM, BE/IeTCS B MHBEHTApHOM KHMIe ydera JAej, UMEIOIMX B 0(hOPMIIEHUN WU B NMPHIOKEHUH K HUM
JparolieHHble METaJIbl U KaMHH, TI0 MOPSAAKY HOMEPOB apXMBHBIX (DOHJOB M OMHUCEH JieN, JOKYMEHTOB, a
BHYTPH KaXJ O OIUCH JeJI, JOKYyMEHTOB — 110 IOPSAAKY HOMEPOB €IMHMI] XPaHEHUSI.

JIuCThl MHBEHTAPHOM KHUTH ydeTa JieJl, UMEIOUMX B 0(OpMIICHUH WIH B MPUIOKEHUN K HUM AparoleHHbIe
METaJsIbl ¥ KaMHH, TOJKHBI OBITH MPOHYMEPOBAaHBI, MPOIIHYPOBAaHBI M CKpEIJICHBI TMedaThio apxuBa. Ha
000pOTE MOCIETHETO JIMCTAa KHUTH JIeNaeTcs 3aliCh O KOJIMYECTBE JIMCTOB B KHHUTE, KOTOpAas 3aBEpSCTCS
MOJIMMUCSIMU PYKOBOJUTEISI apXUBA U MAaTEPHUAIBHO OTBETCTBEHHOTO JIMIIA, CKPEIUIACTCS TIeUaThI0 apXHBa.

K HHBeHTapHOﬁ KHUI'C y4€Ta JCJI, UMCIOIIHUX B O(i)OpMJ'IeHI/II/I HJIIM B MPHUIIOKCHUHW K HHUM JAParouCHHBIC
METAJZIBI MU KaMHH, COCTaBJIACTCA HUTOIroBasA 3allluChb, B KOTOpOﬁ I_II/I(I)paMI/I U TIPOIMUCBIO YKa3bIBAKOTCA
KOJIMYCCTBO C€AHWHUIL] XpaHCHHA, BHCCCHHBIX B KHUTIY, JaTa COCTAaBJICHUSA HUTOTOBOM 3aliucu, AOJIZKHOCTh U
q)aMI/IJ'II/Iﬂ MaTr€puaJibHO OTBETCTBCHHOI'O JIMIIA.


http://archives.ru/print/documents/rules/pravila-2020.shtml#pril5
http://archives.ru/print/documents/rules/pravila-2020.shtml#37
http://archives.ru/print/documents/rules/pravila-2020.shtml#38

VHBeHTapHass KHUra yuyeTra A€, MMEILMX B O(GOPMIIEHUM WIHM B INPHIOKEHUH K HHUM JIParolCHHbIE
METaJUIbl U KaMHH, BEAETCS B TPEX JK3EMIUIApaX, MEPBBIN dK3EMIUIAP KOTOPOH XPaHUTCS B MOAPA3JEICHUH,
OCYILIECTBJIAIOIIEM YUYET apXUBHBIX JOKYMEHTOB, BTOPOIl — y MaTepuaabHO OTBETCTBEHHOIO JINLIA, TPETUH —
B OyXrajtepuu apxuaa.

27.5. VHBeHTapu3auus €OUHUI] XpaHEHHS, HMEIOMMX B O(MOPMICHHUH WIA B NPUIOKEHHUM K HUM
JIparolieHHbIe METaJIbl 1 KAMHU, TPOBOAUTCSI KOMUCCHEH, CO3/1aBaeMOM MTPUKAa30M PYKOBOJIUTENSI apXUBa:

® ©XXEroJ[HO, B TNTAHOBOM TMOPSIIKE;
e B ClIy4ae CMEHBI MaT€pUaIbHO OTBETCTBEHHOTO JIUIIA, PYKOBOIUTEIS apXUBa.

Pesynbrarhl MHBEeHTapHU3alMK O(QOPMIISIOTCS aKTOM, COCTABIISIEMBIM B TPEX 3K3EMIUISPAX, OAUH U3 KOTOPBIX
HaIpaBJIseTCs B YIIOJIHOMOYEHHBII OpraH UCIOJIHUTEIbLHON BIACcTH B chepe apXUBHOTO Jela.

XXVIII. Yyert 0000 IEeHHbIX H YHMKAJIbHbBIX JOKYMEHTOB

28.1. YHuKanbHbIE JTOKYMEHTHI MOMJIEKAT y4yeTy B [OCyIapCTBEHHOM peecTpe YHUKAJIbHBIX JOKYMEHTOB
ApxuBHoro ¢onaa Poccuiickoit denepanud U TOCYIapCTBEHHBIX peecTpax YHHUKAJIbHBIX JOKYMEHTOB
apxuBHBIX (OHIOB CyOBekToB Poccuiickoii ®deneparnuu, MOPSIOK BEACHUS KOTOPBIX ONpPEACISACTCS

COOTBETCTBYIOIIMMH YIIOMHOMOYCHHBIMH OPraHAMH HCIIONHUTEIIBHON BIACTH B cepe apXHBHOTO xenalsd],
28.2. Y4er 0co00 IIEHHBIX JOKYMEHTOB BEJETCS T1O:

e CcrIUCKy (DOHIOB, COAEPIKANIMX 0CO00 IIEHHBIE JTOKYMEHTHI;

e OIHCSAM 0CO0O0 IIEHHBIX JIEJT, JOKYMEHTOB.

[Ipn oTHeceHMM apXWBHBIX JTOKYMEHTOB K 0CO0O IIEHHBIM B OIKCSAX Jel, TOKyMEHTOB B Tpade
«IIpumeuanus» HAIPOTUB 3aT0JIOBKOB COOTBETCTBYIONIUX €IUHUI] XpaHEHUs (€AUHUI] yueTa) MPOCTaBISAETCA
orMeTka «OL». B apyrux yueTHsix nokymeHTax orMmetka «OLl» nobapnsercs k HOMepy apXuUBHOTO (oHAa,
HOMEpPY OIMUCH Jell, TOKYMEHTOB. J[aHHas OTMETKa SIBISIETCS CIy:)KeOHOW M HE BXOTUT B apXWUBHBINA HIUGD
€MHUI] XpaHEHUs (€AUHUI] yUeTa).

Onucu 0cob0 IEeHHBIX JeM1, JOKYMEHTOB COCTABIISIIOTCS Ha 0CO00 LIEHHbIE TOKYMEHThI apXUBHOTO (POHJA C
COXpaHEHUEM 32 HUMH MPEKHUX YUYETHBIX HOMEPOB.

ApxuB BIpaBe BMECTO OMUCH OCO0O0 IEHHBIX JeJ, ITOKYMEHTOB HKCIIOJIb30BaTh KOIHUIO OMHUCH JIe,
JIOKyMEHTOB, B KOTOPOW 0CO0O II€HHBIE JOKYMEHTHI COCTAaBJISIOT 00Jiee MOJOBUHBI. B KOHIIE KOMMHU OMUCH
JIeJ, TOKYMEHTOB YKa3bIBAETCS KOJIMYECTBO 0CO00 IEHHBIX SIUHUIL XpaHCHHS (SIMHULL yUeTa).

Omwmcu ocobo HOCHHBIX MCJI, JOKYMCHTOB H KOIIMH omnucen ACJI, TOKYMCHTOB, B KOTOPBIX 0c000 OCHHBIC
COCTaBJISIOT OoJsiee IMOJIOBUHBI, YYHUTBIBAOTCA B pCECTPC omuceil 0cobo HOCHHBIX OCJI, JOKYMCHTOB.

XXIX. OcodeHHOCTH yueTa ayiHOBH3YAJIbHBIX IOKYMEHTOB

29.1. Homepa eauHMI] XpaHEHUS C TEKCTOBON CONPOBOAUTENILHON NOKYMEHTAlUell K aylnOBU3yaJbHBIM
JIOKyMEHTaM JOJKHBI COOTBETCTBOBATh YYETHLIM HOMEPaM ayIHOBU3YaIbHbIX JOKYMEHTOB.

29.2. KommuecTtBo (I)OTOOTHeLIaTKOB B (1)0TOB.J'IL6OM€ U CIUHHUL XPAHCHUA B COCTABC CAWHUIBI YUCTa
AyAUOBU3YAJIbHBIX JOKYMCHTOB YUUTBIBACTCA HAa OCHOBC UX HyMCpalllun U (bl/IKCI/IpyeTCﬂZ

¢ ¢oroorneyaTkoB B (poToaibOOME — BO BHyTpeHHEH onucHu (poToarbOomMa U B COOTBETCTBYIOIIEH rpade
onucH GoToanbooMa;

e EIMHUI] XPaHEHUs IPYTUX ayJHOBU3YaIbHBIX JOKYMEHTOB — B COOTBETCTBYIOLIUX I'padax UX OMUCEH.
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HpI/I Y4eTC CAUHUIL XpaHCHHA B COCTABC CAMHUIIBI YUCTA dyJUOBU3YAJIbHBIX JJOKYMCHTOB:

® CIMHMUIIBI XPAHEHUS KUHOJOKYMEHTOB U BUACOJOKYMEHTOB PACIIONAraloTCs M0 JIEMEHTaM KOMILIEKTa,
BHYTPH KOTOPOIO HyMEPYIOTCS 10 IOPSAIKY HOMEPOB YacCTeH;

e eIUHUIIBI XpaHEHUS 1Ua(UILMOB PacHoaraioTcs Mo MopsiAKy HOMEPOB PYJIOHOB;

¢ CIAWHUIIBI XpaHCHUA (1)OHOI[OKYM6HTOB pacnojiararoTcd B MMOpAAKE IPOU3BOACTBECHHBIX HOMCPOB.

XXX. Oco0eHHOCTH y4YeTa 31eKTPOHHBIX JOKYMEHTOB

30.1. B omnucu 37EKTPOHHBIX €7, JOKYMEHTOB YUWUTBHIBAIOTCS DJIEKTPOHHBIE J€ja, JOKYMEHTHl Kak Ha
¢uznyecku 060CcO0ICHHBIX HOCUTEINSIX, TaK ¥ BKIIOUYEHHbIE B MH(POPMALIMOHHYIO cucTteMy apxuBa. [Ipu atom
OCHOBHOH M pa004Mii SK3EMIUIAPB! YUUTHIBAIOTCS B ONUCH 110Jl OAHUM HOPSIIKOBBIM HOMEPOM.

K ommcu 51eKTpOHHBIX 1€, JOKYMEHTOB IPHJIATalOTCS PEecTPhl JOKYMEHTOB JJIEKTPOHHOTO Jena, B
KOTOPBIX YKa3bIBAKOTCA (bafmm, COCTABJIAIOMIHE JJICKTPOHHLIC HOKYMCHTBI, JAaThl U BPCMA HUX MOCICAHETO
U3MeHEeHUs1, 00beM B OaiiTax, popmarsl (Haiiios.

30.2. Onucu 2IEKTPOHHBIX 1€, TOKYMEHTOB YUUTBIBAIOTCS B PEECTPE OMMCEH €, JOKYMEHTOB COINIACHO
nyHkTy 23.2 IIpaBui.

XXXI. Yyer konuii apXuBHbIX JOKYMEHTOB HA NPaBax NOAJMHHUKOB

31.1. Konusmu APXUBHBIX JOKYMCHTOB Ha IIpaBax IMOJJIMHHHUKOB SABJIAIOTCSA BKIFOYCHHBIC B COOTBETCTBUU C

[40]

3akoHoAarenpcTBOM Poccuiickoit denepanuu'=! B coctaB ApxusHoro (pouaa Poccuiickoit @enepammu:

e MUKPOQWIBMBI  (MHKpO(WIIN) apXWBHBIX JOKYMEHTOB, W3TOTOBJICHHBIE H  OGOpPMIICHHBIE
dbong000pazoBareneM;

e KONUHU ApXMBHBIX JOKYMEHTOB, MOUIMHHUKU KOTOPHIX yTpaueHbl WJIM HAXOAATCA B COOCTBEHHOCTH
IOPUINYECKHUX MU (PU3UUECKUX JIHII,

e KONHMHM apXHUBHBIX JOKyMeHTOB, nepemMenieHHbIXx B CCCP B pesynsrare Bropoil MupoBoil BOWHHBEI U
HaxoquBLIMXCS Ha Tepputopun Poccuiickoit @Penepanyy, NOIMHHUKM KOTOPBIX BO3BPAILLEHBI B
CTpaHbl UX IIPOUCXOXKICHHUSL.

31.2. Konuu apXWBHBIX JOKYMEHTOB Ha MpaBaxX MOJUIMHHUKOB, NIEpPEIaHHbIC B apXuB (oHI000pazoBaremnem,
YUHUTBHIBAIOTCS B COCTaBe ero (oH/1a 0 OTJAEIbHOM ONKCH JIeN, TOKyMEHTOB, B KOTOPOI HAIPOTUB 3arojOBKOB
eNUHUIl XpaHeHus (eauHull ydera) Brpade «KomnyecTBO IHCTOB» uepe3 ApoOb YKa3bIBaeTCAd TaKkKe
KOJIMYECTBO KaJIPOB, OTCHATHIX C €UHUIIBI XPAHCHUSI.

Kommu apXuBHBIX JOKYMEHTOB Ha TMpaBax MOJITMHHUKOB, HW3TOTOBJICHHBIE C TOJIMHHBIX JOKYMEHTOB,
KOTOpbIE YTPaYeHbl MJIM HAXOMATCS B COOCTBEHHOCTH IOPUIUYECKUX WM (PU3NYECKUX JIUI, a TaKKe KOMUU
MEePEMEUICHHBIX JOKYMEHTOB, TO/UIMHHUKA KOTOPBIX BO3BpAallleHbl B CTpaHbl HX MPOUCXOKICHUS,
(GOpMUPYIOTCS B apXHWBHBIC KOJUICKIIMH, KOTOPHIC YYHTHIBAIOTCS B crucke (oHIOB (mpuioxenne Ne 5 x
IIpaBuiiam) B cOOTBETCTBUU ¢ TTyHKTamu 23.2, 26.2 [IpaBur.

Konnn APXUBHBIX JOKYMCHTOB Ha IIPpaBaX HNOJJIMHHHWKOB q)OpMI/IPYIOTCSI B COAMHUIBI XpaHCHUA (e,Z[I/IHI/II_UpI
yqua), KOTOPBIC YYUTBIBAOTCA B OMNUCIAX OCJI, NOKYMCHTOB IO AHAJOTHWU C MNOMJIMHHBIMU APXUBHBIMU
JOKYMCHTAMH Ha COOTBCTCTBYIOIIUX HOCUTCIIAX.

31.3. 3a equHMIly XpaHEHUs KON apXUBHBIX JOKYMEHTOB Ha IpaBax MOUIMHHUKOB, U3TOTOBJIEHHBIX B BUJIE
MUKpPOKOIIUH, MpUHUMaeTcs (pU3n4ecku 000COOJCHHBIM PYyJOH MHUKPO(GHIbMA UM KOMIUIEKC MHKPOQHIII.
Kaxxpast ennHuia XpaHeHUsI yUYUTBHIBAETCS B OIUCH JI€N, JOKYMEHTOB I10JI CaMOCTOSITEIbHBIM HOMepoM. B
UTOTOBOM 3allMCHU K ONHUCHU JIeN, JAOKYMEHTOB, Hapsilly C KOJIMYECTBOM EIUHMI] XPAaHEHHsS MHUKPOKOIUH,
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YKa3bIBACTCA CYMMAPHOC KOJIMYCCTBO COCTABAIOIINUX UX KaJPOB.

XXXII. Y4yer crpaxoBoro ¢ponaa 1 ¢poHIa N01b30BAHUA

32.1. Yyer ctpaxoBoro ¢gonaa u ¢GoHIa MOJb30BaHMS Ha MUKpO(HUIIAX M PYIOHHOH IJIEHKE BEAETCS IO
KHUTaM y4eTa MOCTYIUIEHUH cTpaxoBoro ¢oHaa 1 (OH/a MOIb30BaHMs, a TAKKE OMHUCAM CTPaxoBOro (onma
B €MHMIIAX XpaHEHUs (€UHHUIAX yueTa), a TakkKe Kajpax (sl KONU apXUBHBIX JOKYMEHTOB Ha OyMaXKHBIX
HOCUTENAX U (OTOJOKYMEHTOB), MeTpax (A KONUH KUHOJOKYMEHTOB), BPEMEHHU 3ByuyaHMs (Ul KOMUH
(OHOTOKYMEHTOB), BpEMEHH 3amucH (A7 KOMMHA BHUACOJOKYMEHTOB) Ha OCHOBAaHMM 3aKa30B Ha
M3TOTOBJICHUE CTPAXOBBIX KOMMU M KOMUH (POHIA MOIH30BaHUS, aKTOB MpUEMa-Tepeadr CTPAXOBBIX KOMUH
Ha CIELMAIBHOE XPAHECHHUE.

H3roToBieHHBIE C APXUBHBIX JOKYMCHTOB CTPAaXOBbLIC KOIIMW YHUKAJIbHBIX HOKYMCHTOB U 0c000 OCHHBIX
JOKYMCHTOB M KOITMU (bOHI[a IMMOJIb30BAHUA YUUTBIBAIOTCA PA3ACIIBHO.

Omnucu cTpaxoBoro (pOHAA COCTABIAIOTCS B TpeX dK3eMIuIApax. IlepBble 9K3eMIUIApBI NEPEAAIOTC BMECTE CO
CTPaXOBBIMH KOIUSIMHM YHUKAJIbHBIX TOKYMEHTOB U 0000 IEHHBIX JOKyMeHTOB B LIXC® win crenuansHoe
apXMBOXPAHWJIMILE, PACTIONIOKEHHOE Ha Tepputopuu cyobekra Poccuiickoit denepannu, BTOpble U TPETHH
OCTArOTCs B ApXMBE.

ITo mepe komupoBaHMs M Iepeladyd CTPAXOBBIX KONMUN YHHMKAIBHBIX JOKYMEHTOB M 0CO00 II€HHBIX
nokymMeHToB B LIXC® wmnu crnenumanbHOe apXUBOXPAHWJIMILE, PACHOJIOKEHHOE Ha TEPPUTOPUU CyObEeKTa
Poccuiickoit depepanuu K OMUCSAM CTPaxoBOro (POHIA COCTABISIOTCS HOBBIE UTOTOBBIE 3aITHCH.

B omucax gen, goxkymentoB B rpade «lIpumeuanus» HAmpOTHUB 3arojioBKa CKOMUPOBAHHOW €IUHHUIIBI
XpaHeHus: (€AMHUIIBI ydera) mpocTtasisieTcss oTMeTka «CD». Eciam ckomupoBaHBI Bce nena, AOKYMEHTHI,
BKIIFOYCHHBIE B OIKCh, COOTBETCTBYIOIIAs] OTMETKA MPOCTABIACTCSA TOJIHKO Ha TUTYIHHOM JIUCTE M OOJOKKE
OIMCH JIe]1, JOKYMEHTOB.

3a eMHUILY ydeTa CTPaxoBOro (oHAa JOKyMEHTOB Ha OyMa)kHOM HOCHTEJe Ha MUKPO(HUIIAX MPHHUMACTCS
OIHa MJIM HECKOJIbKO MHUKPO(]HII, OTCHATHIX C OJHOTO Jiea U MOMELIEHHbIX B OIMH KOHBEPT, 3a €IUHUILY
XpaHeHUs1 — MUKpo(duUIIa.

[lo xHure yuera mocTymieHuil cTpaxoBoro (onaa u (oHAa MOIB30BaHUS HAa MHKpO(QUIIAX KaKIOMY
MIOCTYIUICHUIO TPUCBAaMBAETCS NOPSAAKOBBIM HOMeEp. KoaumdecTBEeHHbBIE IOKA3aTe€ad BHOCITCS C Y4ETOM
(OHII0BOI TPUHAATIEKHOCTH M3TOTOBJICHHBIX KOMUU IO KaXIOMYy apXuBHOMY (oHIYy U omMcu Jel,
JIOKYMEHTOB OTIEJIBHO.

32.2. Onwucu ctpaxoBoro (oHaa Ha MUKPOQUIIAX COCTABIAIOTCS Pa3AeIbHO HA CTPAXOBBIE KOMUHU KaXKIOTO
apxuBHOTO (hOHAA, OHY UM HECKOJIBKO €T0 OMHCEH.

Y4eTHBIM HOMEPOM €IUHMIIBI Y4eTa CTpaxoBoro ¢oHaa u (oHma MoIb30BaHUS JOKYMEHTOB Ha OyMa)KHOM
HOCHTEJIE, U3TOTOBJIIEHHOTO Ha MUKpOQUIIaX, SBISETCA MOPSAKOBBII HOMEp OTCHATOro Jena (Mo Omucu
cTpaxoBoro (oHia Ha MHUKpoQuIIax). ApXUBHBIM IIH(POM SBISETCS COOTBETCTBEHHO APXMBHBIA HIU(P
CKOIIMPOBAHHOW €TUHMIIBI XpaHEHUs (€AMHUIIBI ydeTa) ¢ fAoOaBieHHeM OTMETKH «C®D» — Il CTpaxoBOro
donna u «II» («Ilo3utusy), «I» (Anazoxonus) — s GoHIA TOIH30BAHUS U MOPSAKOBOTO HOMEpA IO ONUCH
cTpaxoBoro (oHa Ha MUKpoduiax (depes aeduc).

32.3. 3a eauWHUIly XpaHEHUS CTPaxoBOro (oOHAAa Ha PYJIOHHOW IUICHKE TPHHUMACTCS (UIUUECKU
000COOICHHBIN PYJIOH MUKPO(QHIbMA.

B xHury yuera nmocTyruieHHi cTpaxoBoro ¢oHja U (oHJa IMOJIb30BaHUS Ha PYJOHHOM IJICHKE B BaJOBOM
nopsiike (BHE 3aBUCUMOCTH OT (DOHAOBOM IPHHAUICKHOCTH JOKYMEHTOB) Ha OCHOBAHMHU 3aKa3a Ha
M3TOTOBJIEHUE CTPAXOBBIX KOIMUIT 3aHOCUTCS KaXkKJasi €JMHHULIA XpaHEeHUs cTpaxoBoro gouaa. [To kaure yuera
nocrymnennidi (rpada 1 mpunoxenuss Ne 4 k [lpaBunam) emuHHMIIaM XpaHEHHsI CTpaxoBoro (oHma
MIPUCBAUBAIOTCS YUETHBIE HOMEPA, KOTOPHIE SBJISIOTCS COCTABHON YacThIO UX apXUBHBIX MIH(POB.



Ha Bce CTpaxoBbIC KOIIMHW YHUKAJIbHBIX U 0co0o HCHHBIX JOKYMCHTOB BHC 3aBUCUMOCTH OT HUX (1)OH,I[OBOI>JI
MNPUHAJICKHOCTU COCTABIIACTCA OIMUCH CTPAXOBOTO (I)OHJIa, HyMCpalud COAWHUIL] XPAHCHUSA CTPAXOBOT'O
(1)0Hl[a B KOTOpOfI COOTBCTCTBYCT YUYCTHBIM HOMCPAM, IPUCBOCHHLIM UM I10 KHUI'C YUCTaA HOCTyrIJIGHPIﬁ.

ApXMBHBIM IU(POM EIMHUIBI XPAHEHUS CTPAaXxoBOro (OHMAA SBISETCS apXUBHBIN MHM(P CKONMPOBAHHOM
eMHUIIBI XpaHEHUs (€AMHUIBl yuyeTa) ¢ noOaBieHueM OTMeTKH «CD». ApXUBHBIM HIM(POM €IUHHIIBI
XpaHeHus1 (HOH/A MOIB30BAHUS SBISAETCS apXUBHBIN MNP CKOMMPOBAHHOW €AMHUIIBI XpaHEHUs (€IUHUIIBI
yuera) ¢ 1o0aBneHrueM oTMEeTKH «DII».

32.4. Enqununpl XpaHeHus (€IMHUIBI yueTa) cTpaxoBoro (Gouaa u QoHaa Mojib30BaHUs ayAHMOBU3YaIbHBIX
JIOKYMEHTOB UJICHTUYHBI €IUHUIIAM XpaHEHUS (€IMHULIAM y4YeTa) ayIuOBU3YalIbHBIX JOKYMEHTOB.

CrpaxoBble KONMWUM KHHOJOKYMEHTOB U  (DOTOMOKYMEHTOB YYHUTHIBAIOTCS HE3aBUCUMO OT BHUJA
KMHOJIOKYMEHTOB M (DOTOAOKYMEHTOB B KHHUraX ydeTa INOCTYIUIEHHH U OMUCAX cTpaxoBoro ¢oHna u GoHaa
MOJIb30BaHUSI.

CtpaxoBble KOMMU (POHOJOKYMEHTOB Ha MAarHMTHOM JIEHT€ M TPAMOPUTHHAJIOB YUYHUTHIBAIOTCS B Pa3HBIX
KHUT'aX y4eTa MOCTYIUICHUM U OIUCSAX.

B WTOroBBIX 3amucsX KHUI ydeTa IOCTYIUIEHMM M omuced crpaxoBoro (oHna u (oHJa MOJIb30BaHMS
KUHOJIOKYMEHTOB, (OTOAOKYMEHTOB, (POHOAOKYMEHTOB JOINOJIHUTEIBHO MOXET YKa3bIBaThbCs KOJIMYECTBO
eIMHUI] XPAaHEHUS] COOTBETCTBEHHO MPOMEXYTOYHBIX IMO3UTHBOB W KOHTPATHIIOB; IMO3UTHBOB U IyOJb-
HeratuBoB; HeueTHbIX () u yetHsix (II) rpamopurunanos.

B UTOroBbIX 3amucsax K OMUCSM CTPAXOBBIX KOIHMH KMHOAOKYMEHTOB, (DOTOOKYMEHTOB, ()OHOJOKYMEHTOB U
BUJICOIOKYMEHTOB YKa3bIBA€TCS TAKKE UX 00bEM B METpax, KaJlpax, BDEMEHHU 3ByYaHHsI, BpEMEHH 3alllCH.

Homep enunuipl yuyera crpaxoBoro (QoHIa KHUHOAOKYMEHTOB, (OTOJOKYMEHTOB, (OHOIOKYMEHTOB H
BUJICOJJOKYMEHTOB MEPEHOCHUTCSI B ONUCh U3 KHUTU y4eTa MOCTYIUIEHUH. APXUBHBIM MIM(PPOM €IUHULIBI
yuyeTa cTpaxoBoro (poHma KMHOJOKyMEHTa, (OTOAOKYMEHTa, (POHOAOKYMEHTA M BHUICOJJOKYMEHTA SIBISIETCS
Ha3BaHME apXUBa, HOMEP EAUHUIIBI yUeTa CTPaxoBoro GoHaa ¢ nodasieHnemM oTMeTku «CDy.

32.5. CBeneHus 0 CTPaxoOBOM KOMHUPOBAHUU 0COOO0 IIEHHBIX JTOKYMEHTOB BHOCSTCS B OMHCH 0CO0O IIEHHBIX
JIeN1, JOKYMEHTOB 0 Mepe MPOBEACHUS UX CTPAXOBOTO KOIUPOBAHUS.

K kHHTaMm yuyeTa nmocTymieHHi CTpaxoBoro GoHIa €KETOIHO COCTABISAETCS UTOrOBAsK 3aMUCh.

XXXIII. Yyer 3/1eKTPOHHOT0 (OHIA M0JIb30BAHUA

33.1. EnuHunedi XpaHeHUS 3JEKTPOHHOTO (DOHIA TONB30BAHUS SIBISETCS DIICKTPOHHAS KOMHS CIUHUIIBI
XpaHEeHUs (SMHHIIBI yUeTa) apXUBHBIX JOKYMEHTOB.

B omwmcsax pen, moxkymeHtoB B rpade «lIpuMedanusr» HaAmpoOTHUB 3arojoBKa CKOMHPOBAHHOW €IMHUIIBI
XpaHeHus (eIMHULIBI yueTa) mpocTasisiercs otMeTka « DIy, Eciu ckonupoBaHbl Bce €IMHULIBI XPAHEHUS
(emMHMIIBI ydYeTa), BKJIIOUCHHBIE B ONMHUCH JEN, JTOKYMEHTOB, COOTBETCTBYIOIIAs OTMETKAa MPOCTABIISCTCS
TOJILKO Ha €€ TUTYJIHHOM JINCTE U OOJIOKKE.

B kuHury yuera HOcuTeneil 31eKTpOHHOro ()OHJIA MONBb30BAaHUS (IIPU HAJIMYUHM 3JIEKTPOHHOrO (HoHIA
MI0JIb30BaHUS Ha (PU3HUECKH 000COOJIEHHBIX HOCHUTEISX) BHOCSITCS CBEACHUS O (pu3nuecku 000COOIEHHBIX
HOCHUTEJIAX IEKTPOHHOIO (POHJA MOJIb30BaHMSI M 3alMCAHHBIX HA HUX KONUSAX €JUHMLl XpaHEHHs (€AMHUL
yueta). Knura Bezercss Ha GyMa)XXHOM HOCHUTENE U (MJIH) B JICKTPOHHOM BHJIE.

XXXIV. Yuer neyaTHbIX H31aHUH, MYy3eilHBIX NIPEIMETOB B apXHBe

34.1. My3eliHble IPEIMETHI, SBISIOIIMECS BIOXKEHUEM B €IMHHUIY XPAaHEHUS, YUYUTHIBAIOTCA B JIUCTE-
3aBEpUTEIIC, UTHBEHTAPHON KHHUIEC y4€Ta U CBOJAHON KAPTOTEKE MY3€MHBIX IIPEIMETOB apXHBa.



My3€ﬁHBIe npeaAMCTbI, HC ABJIAOIIUCCA BJIOKCHHCM B CAWMHHUIY XPAHCHUA, YUYHTBIBAKOTCA B COCTABC
APXUBHOTI'O (bOH,Z[a KaK CIUHUILIbI XpaHCHUA.

34.2. Yuer My3eMHBIX IPEIMETOB, COJIEPKAIINX JPArOIICHHBIE METAIUTBI M KAMHU, BEJIETCS B COOTBETCTBHUH C
maBoid XX VII [IpaBu.

343. Xpausumecs B apXuUBe I[I€YaTHbIE M3AaHUS M My3€WHbIE NPEIMEThl, BXOISIIIME B COCTaB
oubmuoteynoro ¢gouma u MyseliHoro ¢onna Poccuiickoit denepanuu, YIUTHIBAIOTCS B COOTBETCTBUU C
MOPSIZIKOM, YCTAHOBJICHHBIM YIIOJTHOMOYEHHBIM (De/iepabHbIM OPTraHOM HCIOJHUTEIBLHON BJIACTH IS
oubmoteunoro ¢onaa u Myserinoro pouma Poccuiickoit CDez[epauHH[ﬂ].

34.4. Ilpy HanmMuMu B apXWUBE KHIOKHBIX MAMSTHUKOB M MY3€WHBIX MPEIMETOB, BKJIIOYEHHBIX B COCTaB
Mys3eiinoro ¢gonnma Poccuiickoit denepanun, B ciiydae BEICHHS ydeTa IEYATHBIX W3JaHUKA M MY3€HHBIX
peaMeToB B MH(GOPMALMOHHOM CHCTEME apXHBa, OHA JIOJDKHA OBITh compspkeHa ¢ OOmepoccuiickum

cBomoM KHWKHBIX mamstHukoB 42l u  (enepanbhoit TOCyIapCTBEHHOW HMH(POPMAIIMOHHOW CUCTEMOM

«l'ocynapcTBenHbIN Katamor Mys3eliHoro ¢honaa Poccuiickoit d)ez[epaum/l»[@].

XXXYV. UCTOYHHKHN KOMILIEKTOBAHUS APXUBa

35.1. ApxuB cCOCTaBiIf€T CIHCKM HCTOYHMKOB KOMIUIEKTOBAaHMS Ha OCHOBAaHMM 3aKOHOAATEIbCTBA
Poccuiickoit ®@eneparuy, 3aKOHOAATENBCTBA COOTBETCTBYIOIIEro cyownekta Poccuiickoit ®eneparmu,
HOpPMaTHUBHBIX NTPABOBBIX AKTOB OpraHa MECTHOTO CAMOYIIPaBJICHUSI.

B cnmcky MCTOYHHKOB KOMILICKTOBAHMS dpXHBa BKIIIOYAKOTCA TOCYAAapCTBCHHLIC OpraHbl, OpraHbl MECTHOI'O
CaMOyIIpaBJICHUS.

HUcrounnkamMu KOMILJIEKTOBAHUSA apxuBa BBICTYIIAIOT TAaKXC OpraHu3alukd MW TIpaxkaaHe, B IPOLECCE
JIeATEITLHOCTH KOTOPBIX 00pa3yroTcss JOoKyMeHThl ApxuBHoro (onma Poccuiickoit deneparuu u npyrue
aApXUBHBIC TOKYMEHTHI.

HCFOCYI[apCTBeHHble OpraHu3ali U rpaxxaaHe BKIIIOYAOTCA B CIIMCKU HCTOYHUKOB KOMITJICKTOBAHUS apXUBa
Ha OCHOBAaHUHU ,[lOl"OBOpa[4_4].

HerocynapcTBeHHbIE OpraHM3alliyu, XpaHsAMMe AOKyMeHThl ApxuBHoro Qouma Poccuiickoit deneparmu,
KOTOpbIE OTHOCATCA K TOCYIapCTBEHHOW WJIM MYHMIIUIIAJIbHOW COOCTBEHHOCTH M 00Pa30BaJIUCh B MpOIIECCe
JIEATEIIBHOCTH TOCYNAPCTBEHHBIX M MYHMIMIIAJIBHBIX OpraHU3alyil, MPaBONPEEMHUKAMH KOTOPBIX OHU
ABJIAKOTCS, BKJIIOYAKOTCA B CIUCKM HCTOYHUKOB KOMIUIEKTOBAHMS TE€X AapXWUBOB, WMCTOYHHKAMU

KOMIIJICKTOBAHUS KOTOPBIX ABJISJIUCH UX HpeI[HIeCTBeHHI/IKI/I[‘ﬁ].

35.2. TepputopuanbHble OpraHbl (eaepaibHbIX OpPraHOB TOCYIapCTBEHHOW BIAacTh U (eaepaibHble
OpraHu3alVM, WHBIE TOCYIapCTBeHHbIE opranbl Poccuiickont denepanuu, pacroioKeHHbIE HA TEPPUTOPUU
cyowbekta Poccuiickoii denepannu, BKIIOYAIOTCS B CIUCOK UCTOYHUKOB KOMILJIEKTOBAHUS TOCYIapCTBEHHOTO
apxHBa COOTBETCTBYIOIIETO cyObekTa Poccuiickoil @enepaniuy Ha OCHOBAaHUU JIOTOBOPA MEXAY YKa3aHHBIM
OpPTraHOM WJIU OpTraHu3aluell ¥ YIOJTHOMOUYEHHBIM OPTaHOM HCIIOJIHUTEIHHON BJIACTH CyOBhekTa Poccuiickoii
®enepanyu B chepe apXUBHOTO nenal4e],

35.3. OTHeceHue opraHu3aluil U Ipa)K1aH K UCTOYHHMKAM KOMILJIEKTOBAHUS OCYIIECTBISETCS apXUBOM Ha
OCHOBE NPHHITUIIOB HCTOPHU3Ma, CHCTEMHOCTH, IIEIOCTHOCTH, (eaepaTuBHOTO ycTpoicTBa Poccuiickoit
denepaii M C y4yeTOM CIEAYIOUIMX KpuUTepueB: (OpMbl COOCTBEHHOCTH (YacTHas, rocydapCTBEHHas,
MYHUIIUNATbHasT U WHBbIE (OPMBI COOCTBEHHOCTH); MeCTa HaXOKJIeHHsS (NpeObIBaHMs) IOPHIUYECKOTO,
¢uznyeckoro auIa; BUIAOBOM NPHUHAIEKHOCTH JOKYMEHTOB WJIM HOCUTENEeW HH(OpMauuu; 3HAYCHHS
JESTEIbHOCTU OpraHU3allfii, 00IIeCTBEHHBIX 00bEAMHEHNHN U TPaXIaH B MOJIUTUYECKON KU3HU, COLIMATILHO-
HKOHOMHYECKOM Pa3BUTHU IOCYIapcTBa M OOIIECTBA; MPUHAIICKHOCTH JOKYMEHTOB K COCTaBY apXMBHOIO
donna honmooOpa3oBarTes.
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35.4. ApxuB BeJeT CNUCKH MCTOYHUKOB KOMILUIEKTOBaHMSI Ha OyMa)KHOM HOcUTese U (WJIM) B AJIIEKTPOHHOM
BUJIE Pa3leNbHO ISl OpraHu3aliil U rpakJaH. ApXHUB BIIpaBE€ BECTH OTACJIbHBIE CIUCKH OpPraHU3aluid —
HMCTOYHUKOB KOMIUIEKTOBAHUSI HAyYHO-TEXHUUECKON JOKYMEHTAIIUEH, ayTMOBU3yIbHBIMUA JOKYMEHTaMHU.

35.5. Opranusanuy ¥ rpakJaHe BKIIOYAIOTCS B CIMCKU NCTOYHUKOB KOMILJIEKTOBAaHUSA apXHWBa HA OCHOBaHUU
pemenus OIIK ¢enepanbHOro rocygapcTBEHHOTO apXuBa, YMOJIHOMOYEHHOTO OpraHa HCIOJTHUTEIbHOU
BiacTu cyObekra Poccuiickoit @enepannu B cepe apXUBHOTO Jiesia, HayYHOW OpraHu3aIiH.

35.6. IIpoeKThl CHUCKOB UICTOYHUKOB KOMIIJICKTOBAHUS TOJJIEKAT COTIIACOBAHMIO:

e (bemepallbHBIX TOCYJAPCTBEHHBIX apXMBOB — C L[eHTpajabHON 3KCIEPTHO-NIPOBEPOYHON KOMHUCCHEH
(manee — LIDIIK) ymomHomodeHHOro (eaepansHOro OpraHa HCIOJTHUTEIBHOW BiIacTH B cdepe
apXMBHOTO JleNa W JeNonpou3BojcTBa (mocnme paccmorpenuss ux Ha OJIIK  ¢denepanbroro
TrOCYJIapCTBEHHOTO apXH1Ba);

* TOCY/IAapCTBEHHBIX apXUBOB cyObekTa Poccuiickoit denepanuy 1 MyHUIMNAIbHBIX apxuBoB — ¢ DIIK
YIOJHOMOUYEHHOTO OpraHa HCIIOMHHUTEIbHON Biactu cyObekra Poccuiickoit @enepamuu B cdepe
apXUBHOTO [I€1a;

e HayyHbIX opranuzauuii — ¢ DK HayuHol opranuzamumu.
CornacoBanue ohopmisercs pemenrnem L[DIIK, SIIK.

35.7. CornacoBaHHbIE CHUCKH MCTOYHUKOB KOMIUIEKTOBAHUS apXHMBa YTBEPXKIAIOTCA PYKOBOIUTEIEM
COOTBETCTBYIOLIETO apXuBa, OPraHOM MECTHOrO CaMOyIpaBjieHus (A MYyHUIMIAIBHOTO apXuBa,
SIBIISFOLLETOCS CTPYKTYPHBIM MOAPA3IeICHHEM OpraHa MECTHOTO CaMOYTIPABJICHHUS).

35.8. BHeceHne U3MEHEHUH B CIIMCKU UCTOUHMKOB KOMIIEKTOBAHMSI apXHUBA OCYILIECTBIISIETCS B CIy4asx:

¢ CO3JaHus, pcoprann3anmu, JJUKBU AN ToCyaJapCTBEHHOT'O oprasna, opraHa MECTHOI'O
CaMOYIIpaBJICHUSA, OPIraHU3alH;

e OTKa3a HETOCYJapCTBEHHBIX OpPTaHU3AlMA M TPa)KJIaH OT COTPYIHHYECTBA C apXUBOM (PacTOPIKEHUS
JIOTOBOPA);

e TpeKpameHus oOpa30BaHUS B OpPraHU3ANMH JOKYMEHTOB, OTHOCSIIMXCA K ApXuBHOMY (HOHIY
Poccuiickonn @enepanuu;

® BKJIIOYCHUS OpPraHU3allMM B CIIMCOK HMCTOYHHMKOB KOMIUIEKTOBAaHMs IPYrOro apXuBa Ha OCHOBaHUU
pemenus LOIIK ynomHoMoueHHOro (enepanbHOro OpraHa HCHOJHUTENBbHOM BiIacTu B cdepe
apXUBHOIO Jena W AenonpousBoicTBa, JIIK ynmomHOMOUEHHOro opraHa MCIOIHUTEIBHOW BIIACTH
cyonekta Poccuiickoit deneparuu B cepe apxuHoro aena, 11K HayyHo# opranuzanuu;

¢ M3MCHCHUA OpFaHI/I?;aIlI/IOHHO-HpaBOBOﬁ q)OpMI)I, HaMMCHOBaHUW, MECTOHAXOXKACHUA OPraHu3aIuu.

35.9. ApxuB BelCT y4e€T HCTOYHUKOB KOMILJIEKTOBAHUS W HAOIIOAATEILHOE /€TI0 Ha KKy OpraHU3alHio-
MCTOYHHUK KOMIUIEKTOBaHMS Ha OyMa)>kHOM HOCUTENE U (MIIK) B DJIEKTPOHHOM BH/IE.

HaGnronarenbHoe 1e5i0 3aBOAMTCS TAaKKe Ha TPaKIaHUHA, SBISIOIIETOCS MCTOYHUKOM KOMIUICKTOBAHUS
apxuBa.

HpI/I HUCKIIIOUCHHUUN OpraHvu3allvii WK TI'paXXJaHWHa W3 YHUCIIda HCTOYHHKOB KOMIUJICKTOBAHMA apXHBa HX
HaGJIIO,HaTeJ'ILHBIC ACJIa MOAJICKAT YIIOPAAOUCHUTIO U ICPEaavC B apXHBHBIfI (I)OH,[[ apxuBa.

XXXVI. JkcnepTnsa HeHHOCTH JOKYMEHTOB

36.1. ApxuBHBIE TOKYMEHTHI BKIIOYAIOTCA B coctaB ApxuBHOro ¢(onma Poccuiickoit ®denepanym Ha

OCHOBAaHHHU 3KCIICPTHU3bI HCHHOCTU I[OKyMeHTOB[4—7].
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36.2. IIpu nmpoBeneHUH SKCIEPTU3bI IEHHOCTH JOKYMEHTOB M ONPEICIICHUN CPOKOB XPAHEHHS JOKYMEHTOB
apXuB PYKOBOJCTByeTCs (efepalbHbIMU 3aKOHAMM, HWHBIMH HOPMAaTUBHBIMU TIPAaBOBBIMH aKTaMHU
Poccuiickonn ®enepanuu, a TakKe INMEPEYHSIMH THUIIOBBIX APXUBHBIX JOKYMEHTOB C YKa3aHHMEM CpPOKOB
XpaHEHHUs; TMEPEUHsSIMU JIOKYMEHTOB, OOpa3yIoIIuXCs B MpoIecce NesTeNIbHOCTH (eaepaabHbIX OpPraHoOB
rOCyJIapCTBEHHON BIIACTH, MHBIX I'OCYIApCTBEHHBIX OopraHoB Poccuiickoit denepanuu, a Takxke B IpoLecce

JCATCIIbHOCTHU TOABCAOMCTBCHHBIX UM opraHnsauHﬁ, C YKa3aHUEM CPOKOB XpaHeHI/IH[4—8].

36.3. DkcnepTU3a HEHHOCTU JOKYMEHTOB B apXUBE IPOBOAUTCS:

® [I0 MCTCUCHHUH CPOKOB BPCMCHHOI'O XpaHCHHA APXHWBHBIX JOKYMCHTOB, B TOM YHCJIC JOKYMCHTOB IIO
JIMYHOMY COCTaBY, INIOCTYIIMBIIUX B apXHB OT JJUKBUAWUPOBAHHBLIX IOCYIapCTBCHHBIX OPraHOB, OpPraHOB
MCCTHOT'O CaMOYIIPAaBJICHUS U 0pFaHH3aHHI>i;

¢ [IpU NOCTYIUICHHUU B apXHUB JOKYMCHTOB B HCYIIOPAAOUCHHOM COCTOSAHHU,
e B ciyyae 0€3BO3BpAaTHOrO BbIBO3a apXMBHBIX JTOKYMEHTOB 3a Ipeeinbl Poccuiickoit @enepariui.

36.4. ApXuBHBIE JOKYMEHTBHI BBLAEISIOTCS K YHUYTOKEHHMIO TOJBKO IOCHIE MPOBEIAECHUS SKCIEPTU3bI UX
LIEHHOCTH U 0TOOPA Ha MOCTOSIHHOE XpaHEHUeJOKYMeHTOB ApxuBHOro ¢onaa Poccuiickoii deneparui.

36.5. Ilo pe3synpraraM 3KCHEPTU3bl LIEHHOCTH JOKYMEHTOB, MOCTYNMBIIUX B apXUB OT JIMKBUAWPOBAHHBIX
rOCyIapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CAaMOYIIpPaBJICHHS M OpraHu3alMid, CPOKHM BPEMEHHOIO
XpaHEeHHUs1 KOTOPBIX UCTEKIIH, B TOM YHCJIE JOKYMEHTOB I10 JINYHOMY COCTaBY, B apXMBE COCTABIISAETCS ONUCH
JIeJl, JOKYMEHTOB IIOCTOSIHHOTO XPAHEHUS U aKT O BBIJCJICHUU K YHUUTOXECHHUIO apXMBHBIX IOKYMEHTOB, HE
nojuiexkamux xpaneHuto (mpuiokenue Ne 10 x [lpaBunam), B cooTBeTcTBUU ¢ IyHKTOM 26.3 Ilpasui,
BHOCSTCS] U3BMEHEHUS B YUETHbIE JOKYMEHTBI apXUBa.

36.6. Ilo pe3ynpraram SKCIEPTU3bl LIEHHOCTU JOKYMEHTOB, MOCTYNHUBUIMX B APXUB B HEYNOPSI0YEHHOM
COCTOSIHUH, apXHUB COCTABJSECT OMMCHU JIEJ, JTOKYMEHTOB IOCTOSHHOIO XPAaHEHHUs, ONMUCH JIEJI BPEMEHHBIX
(cBeime 10 71€T) CpOKOB XpaHEHMsI, OMKCH JEJ 10 JUYHOMY COCTaBYy M aKT O BBIICICHUU K YHUYTOKCHHUIO
ApXUBHBIX JOKYMEHTOB, HE MOMJICKALLINX XPAHECHHUIO.

36.7. ApxuB paccMaTpHUBaeT U roTOoBUT K yTBepxkaeHuto DIIK yrnonHoMoueHHOro opraHa UCHOJHUTEIbHON
Biactu cyobekTa Poccuiickoit @enepanuu B cepe apXUBHOTO Jieja OMUCH JIeT, IOKyMEHTOB TIOCTOSTHHOTO
XpaHeHus, 00pa30BaBIIUXCS B AESATEIbHOCTH HCTOUHUKOB KOMILJIEKTOBAHHUS.

@DenepanbHble TOCYAAPCTBEHHBIE APXUBBI, HAyYHbIE OpPraHU3alUd, T'OCYNAPCTBEHHBIE M MYHHUIIMIIAJIBHbBIC
My3eH U OMOIMOTEKH YyTBEPKIAIOT YKa3aHHBIE OMTUCH CaMOCTOSTEIBHO.

ApxuB rotoButr Kk comacoBanuio OIIK ymoaHOMOYeHHOro opraHa HCHOJHHUTENBHOM BIacTH cyObekTa
Poccuiickoit ®denepanyu B cepe apxMBHOTO JieJ1a WM COMNIACOBBIBAET B COOTBETCTBUU C NEPEIaHHBIMU EMY
MOJTHOMOYMSMHU OIUCH JIe] 1O JIMYHOMY COCTaBy, OOpa30BaBIIUXCA B JESITEIBHOCTH HMCTOYHHUKOB

KOMIUIEKTOBAaHHM, aKThl O HEMCIIPABUMBIX IOBPEKICHUAX apXHUBHBIX ,HOKyMeHTOB[Q] (mpunoxkenue Ne 1 x
[paBunam), o6 yrpare JOKYMEHTOB B HCTOYHMKAX KOMIUIEKTOBaHUS. DenepajbHbIE TIOCYIapCTBEHHBIC
apX¥BbI, HAay4YHbIC OpPTaHM3ALMHU, TOCYIaPCTBEHHBIC M MYHHIMIAIBHBIE My3eH W OWOIMOTEKH MPOBOISAT
CONIACOBAaHUE YKAa3aHHBIX JOKYMEHTOB CaAMOCTOSTENBHO.

36.8. Pemenne o BKIIOYEHMH B cocTaB ApxuBHOro ¢ouaa Poccuiickoit ®eaepanu KOHKPETHBIX
nokymentoB mnpuHuMatoTcst OIIK  QenepanbHbIX TocymapcTBEeHHBIX apxuBoB, JIIK  ymomHoMo4yeHHBIX
OpraHOB HCIOJHUTEIHLHON BiacTH CcyObekToB Poccuiickoit Penepanuu B cdepe apxuBHoro aema, DK
HAay4YHOW OpraHu3alUM, OHKCIEPTHBIMU (OHJOBO-3aKYMOYHBIMH KOMUCCHSIMM TOCYJIApCTBEHHBIX U
MYHUIIUTAIBHBIX My3€€B, SKCIEPTHHIMH KOMUCCHSIMU TOCY/IaPCTBEHHBIX U MYHUIIMIIATIBHBIX OMOINOTEK.

36.9. Ilouiexanye yHUUTOXKEHUIO ApXUBHBIE JOKYMEHTBI IIEPEAAOTCS HA YHUUTOXEHHUE (YTUIIN3ALUIO).
36.10. O6s3aTenpHBIC K3EMILISPHI ayTMOBU3YabHBIX IOKYMEHTOB, IIOCTYITUBIIIAE B apXUB B COOTBETCTBUH C

®enepanbHbIM 3akOHOM OT 29 nekabpst 1994 . Ne 77-®03 «OO6 00s3aTenbHOM HK3EMIUIIPE JJOKYMEHTOB)
(Cobpanwme 3akononarenscTBa Poccuiickoii @eneparum, 1995, Ne 1, cr. 1, 2014, Ne 19, ct. 2305; 2016, Ne 27,
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cT. 4211) (manee — @eaepanbhpiii 3akoH Ne 77-D3), skcniepTU3e IIEHHOCTH HE TOJICKAT.

XXXVII. IIpneM apXuBHBIX J0KYMEHTOB

37.1. Ilpuem nokymeHTtoB ApxuBHoro ¢onaa Poccuiickoii deaeparuu Ha TOCTOSHHOE XPAHEHHUE B apXUB OT
TOCYIApPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CAMOYIIPABICHHMS, TOCYIAPCTBEHHBIX W MYHHUIMIIAJIBHBIX
OpraHM3allfii, BBICTYNAIOMIMX HWCTOYHUKAMHU €ro KOMIUIEKTOBAHMS, OCYIIECTBIAECTCS 110 HWCTECYEHUHU
YCTAHOBJICHHBIX CPOKOB UX BPEMEHHOTO xpaHeHI/m[S—O].

37.2. Tlpuem noxymentoB ApxuBHOro ¢(onma Poccuiickoit denmeparuu oT opraHu3anuii-uCTOYHUKOB
KOMITJIEKTOBAHHUSI OCYIIECTBIISIETCSI QpXUBOM B COOTBETCTBHUHU C IJIAHOM-TpadUKOM, KOTOPBIM YTBEPKIaeTCs
PYKOBOJIUTEJIEM apXUBa WK YIIOJHOMOUYECHHBIM UM JIOJKHOCTHBIM JIMIIOM IO COTTIACOBAHUIO C UCTOYHUKAMHU
KOMILJIEKTOBAHUS.

HpI/I HaJIM4un CBO6OI[HBIX HHOH.[&,HCﬁ ApXHB BIIPpABC OCYHICCTBIIATD:

e JIOCPOYHBIM mpHeM JokyMeHTOB ApxuBHoro ¢onna Poccuiickoit ®enepanuu Ha OCHOBaHHUHU
oOpamieHns ICTOYHNKA KOMIUIEKTOBAHUS;

e BpPEMEHHOE XpaHEHHE apXUBHBIX JOKYMEHTOB HA OCHOBAaHUU JI0TOBOpA.

37.3. Ilpuem noxkymeHToB ApxuBHoro ¢ponaa Poccuiickoit deaepanyy Ha NOCTOSHHOE XPaHEHUE B apXHUB OT
HEroCyJapCTBEHHBIX OPraHU3alMi-HCTOYHUKOB KOMIUIEKTOBAHUS OCYIIECTBIIAETCS 10 UCTEYEHUN CPOKOB UX
BPEMEHHOIO XpPaHEHHUsI B OpraHU3al[iH, YCTAaHOBJIEHHBIX IOTOBOPOM MEXKIY apXHUBOM U COOCTBEHHMKOM WU
BJIA/IETIbLEM YKAa3aHHBIX JOKYMEHTOB.

37.4. TlpuemaokymenToB ApxusHoro ¢onna Poccuiickoii denepanny Ha TOCTOSIHHOE XPAaHEHHUE B apXHB OT
(denepanbHBIX OPraHOB HCIIOJHUTEIBHON BIACTH W OPTAaHU3AIMA, OCYIISCTBISIONINX HX JCTIO3HTAPHOE
XpaHeHue, MPOU3BOJUTCS MO HCTEUEHHHM CPOKOB JIEMIO3UTAPHOIO XPAHEHHUS, YCTAaHOBJICHHBIX JOTOBOPAMU,
3aKJIFOYEHHBIMU YKa3aHHBIMA OpPraHaMHU U OPTraHU3alUSIMHU C YIOJIHOMOYEHHBIM (enepanbHbIM OpraHOM
UCTIOTHUTENILHOM BIIACTH B chepe apXUBHOTO JIeNNa U ASTOTMPON3BOJICTBA.

37.5. IlpoayieHre CpoKOB BPEMEHHOTO XpaHEeHHs JoKyMeHTOB ApxuBHoro ¢onna Poccuiickoit denepanuu B
OpPraHu3alMM-UCTOUHUKE  KOMIUJIEKTOBaHMA  Jomyckaercs 1o  pemenuto  OIIK  denepanbHOro
rocyapctBeHHoro apxusa, JIIK ynosHoMo4eHHOrO opraHa HCHOJIHUTENBHOM BacTH cyObekTa Poccuiickoit
®denepanuu B chepe apxusHoro gena, 1K HaydHON opraHU3aIium.

37.6. ApXuB MPUHUMAET apXUBHBIEC JOKYMEHTHI B YIIOPSI0UEHHOM COCTOSIHHM IO OMUCAM /€I, JOKYMEHTOB
MOEeTMHUYHO (0CO000 IIEHHBIX IOKYMEHTOB — MOJUCTHO) BMECTE C:

e Tpems (WIM ABYMS — 10 PEIICHHUIO PYKOBOAMTENS apXKBa) dK3EMIUIIpPAMU OIMUCH JEJl, TOKYMEHTOB Ha
OyMa)KHOM HOCHTEJIE;

L4 BHCKTpOHHOﬁ KOIIMEH OIMCH B (bopMaTe, COINIACOBAHHOM C apXHBOM;

CTPAaxOBbBIMH KOIMUAMHU 0c000 HCHHBIX TOKYMCHTOB (HpI/I HaJ'II/I‘{I/II/I);

* HCTOPHUYECKOH CrpaBKOM 00 MCTOYHHMKE KOMIUIeKTOBaHUS ((poHmooOpaszoBarene) u ero (ouue (mpu
HEPBOM IOCTYIUICHHH OT UCTOYHHKA KOMIUICKTOBAHUS ).

IIpu npueme apxuB OCYyIIECTBISAET MPOBEPKY:

¢ (DU3UYECKO-XUMHUECKOTO, TEXHHMYECKOrO M OMOJIOTMYECKOTO COCTOSIHHS apXWBHBIX JOKYMEHTOB B
coorBercTBuM ¢ ntaBor XII ITpaswn;

® KOMIUIEKTHOCTH ONHCEH ACJI, TOKYMCHTOB;

* TEXHHYECKOTO COCTOSHUS CTPAXOBBIX KOMUI 0CO00 IIEHHBIX JOKYMEHTOB (TIpY HAJIHYHUN).
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Ha Bcex sk3eMIIsipax OMMCH J€J, NOKYMEHTOB JEJIAI0TCS OTMETKH O IPUEME APXMBHBIX JOKYMEHTOB B
apxuB. [Ipy OTCYTCTBUM €IUHUIl XpPAHECHHUs, YKa3aHHBIX B OIMCH J€Jl, JOKYMEHTOB, OPraHU3alUs-UCTOUHUK
KOMIUIEKTOBAaHMS IIPUHUMAET MEPBI IO UX PO3BICKY. Ecin B X0€ pO3bICKAa OTCYTCTBYIOIIME JTOKYMEHTBI HE
ObUIM HalllieHbl, B ONMCH JIeJl, JJOKYMEHTOB JIelaeTcsi HoBas MToroBas 3amuch. Homepa oTCyTCTBYrOIIMX
€IMHULl XpaHEHWsI U NPUYUHBI OTCYTCTBHsI OTIOBapHUBAIOTCS B aKTe IpUEMa-Niepefayd JOKYMEHTOB Ha
XpaHEHUE M B IpWIaraéMoid K akTy CIIpaBKe, cocTaBisieMod opranuzauueil. Ilpum orcyrcrBum (yrpare)
ITOJIJIMHHUKOB ITPUHUMAIOTCS UX 3aBEPEHHBIC KOIIUH.

37.7. IlpueM apXMBHBIX JOKYMEHTOB OT JIMKBUAMPOBAHHBIX OpraHU3allMil apXWB OCYIICCTBISET B
COOTBETCTBHH C 3aKOHOIAaTEILCTBOM Poccuiickoi d)ezxepam/m[ﬂ].

37.8. IlpueM apXuBHBIX JOKYMEHTOB OGOpPMIISIETCSI aKTOM IpUeMa-Tiepeadd JOKYMEHTOB Ha XpaHEHHE
(opunoxenue Ne 3 k [IpaBunam), cOCTaBlIsIEMbIM B ABYX 3K3EMIUISIPAX, OJUH U3 KOTOPBIX OCTAETCS B apXUBE,
JIPYTOi — B OpraHU3alMU-UCTOYHUKE KOMILJIEKTOBAHUSI.

37.9. JIOKyMEHTHI OT rpa)<JaH MPUHUMAIOTCS] B APXUB:

¢ Ha OCHOBAaHHMU JOI'OBOpa KYIUIU-IIPOAAKHU WM HAPCHHUA MCKAY T'paAXKIAHWUHOM W ApXUBOM H aKTa
npuceMma-rnepeaain, ABJIA0ICrocs HEOTHEMJIEMOM YaCThIO A0roBopa,

® B [IOPSJIKE HACJIEIOBAHUS,
® [0 PEIICHUIO Cy/a.

37.10. Pemenue o mpueme JOKYMEHTOB oT rpaxjaH npuHumaeT OIIK ¢enepanbHOro rocynapcTBEHHOTO
apxuBa, JIIK ymomHOMOYEHHOro OpraHa HCIIOJIHUTENIBbHOM BiacTH cyowbekra Poccuiickoit denepanuu B
chepe apxMBHOTO Jiela, HayyHOW OpraHu3alud, OJKcHepTHas (OHAOBO-3aKyNMOYHAs KOMHCCHS
rOCyIapCTBEHHOTO, MYHHUIMMAJIBHOTO My3€s, JKCIEPTHAs KOMHCCHsI TOCYAApCTBEHHOW, MYHHUIMNAIBHON
OMOMMOTEKH 1O pe3yabTaTaM PACCMOTPEHHUS CIATOUYHON MIIM OLIEHOYHOM OMHMCH U SKCIIEPTHOTO 3aKITI0YCHHUS.

JlokymMeHTBI, HE BKJIIOUCHHBIE B cocTaB ApxuBHOro (oHma Poccuiickoit denmepamuu mo pesynbraTtam
HKCIEPTU3HI [ICHHOCTH, BO3BPAIAIOTCS COOCTBEHHUKY WUJTH BIIJIEINbIY 110 aKTYy.

37.11. llpuem IOKYMEHTOB, CO3JaHHBIX apXMBOM B pe3ylbTare WHHUIMATHBHOIO JIOKYMEHTHPOBAHUS
COOBITHI, OCYIIECTBIISIETCSI B COOTBETCTBHH C IyHKTamu 37.6, 37.8 IIpaBui.

37.12. ITlpueM ayanoBU3yaJIbHBIX JOKYMEHTOB ApXUB OCYIIIECTBIISAECT B KOMIUIEKTAX:

e JUIdi KUHOJAOKYMEHTOB — HEraTHMB H300pakeHHs, HeratuB (pOHOrpaMMbl, MarHUTHBIH OpHUTHUHAI
(oHOTpaMMBI, TMO3WTHBHAs KONMs, MarHUTHas (OHOrpaMma IIYMOB M MY3BIKH, MPOMEXKYTOYHBIN
MO3UTUB H300pa)K€HMsI, YCTAHOBOYHBIE POJMKM U TMAaCHopTa JUIs I[BETHBIX KHHOJOKYMEHTOB
(BO3MOXEH NpHeM 0c000 LEHHBIX KMHOJAOKYMEHTOB B HEIOJHOM KOMIUIEKTE), MOHTAXHbIE JIUCTBHI,
AHHOTALMS, PAa3PELIUTEIBLHOE YAOCTOBEPEHUE K 3aKOHUYEHHOMY IPOU3BEICHUIO, AKThl TEXHUYECKOIO
COCTOSIHHMSI, 3aIIMCH [IBETOBBIX U CBETOBBIX I1aCIIOPTOB;

e s (OTONOKYMEHTOB — HETraTWB, KOHTPATHUIT (IyOiab-HEraTWB) Ha MpaBaxX OpUTHHAIA, TO3UTHUB Ha
MpaBaxX OPUTHHAIA, KOHTPOJIBHBIN (OTOOTHEYATOK U AHHOTAIHS;

e i1 (HOHONOKYMEHTOB — JBa JK3EMIUIIpa JIOKYMEHTAa Ha COIVIACOBAHHOM C apXMBOM HOCHUTEJE B
npodeccuoHaIbHOM (popMaTe B COMMPOBOAUTENbHAS JOKYMEHTAIIHS;

e IS BHJICOJIOKYMEHTOB — JIBa JK3EMIUISIpa JOKYMEHTa Ha COINIACOBAaHHOM C apXWBOM HOCHUTENE B
npodeccuoHaNbHOM (opmare, MPOCMOTPOBAsi KOMHS TOKYMEHTa M MOHTAXHBIA JIMCT, aHHOTAIHS,
My3bIKaJIbHasi ~CIpaBKa, CIpaBKa O JJUTEIBHOCTH JEMOHCTpPAIMH, TMAacCHOPT TEXHUYECKUX
XapaKTEePUCTHUK.

37.13. IlpueM 3IEeKTPOHHBIX JOKYMEHTOB apXUB MPOU3BOJUT B MOPSJIKE, YCTAHOBICHHOM (elepaabHbIM

OpraHOM HCIIOJHHTCIBHOH BIacTH B cepe apxuBHOro aena u aemomnpomssoxctal22l, mo ommcsim
AJIEKTPOHHBIX JIE], IOKYMEHTOB.
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SHGKTPOHHBIG JOKYMCHTBI Ha (1)I/ISI/I‘IGCKI/I 000COOEHHBIX HOCHTEIAX INIPpUHHUMAIOTCA B apXWB B ABYX
9K3CMILIApax.

37.14. TleuatHble W3MaHHUA W MY3€HWHBIC MPEIMETHl NMPUHUMAIOTCS B apXHWB TOJBKO B cocTaBe (DOHIOB
JIMYHOTO IIPOUCXOKIACHU.

37.15. IlpueM B apXxuB apXUBHBIX JTOKYMEHTOB POCCUHCKOTO MPOUCXOKIECHUS, HAXOAUBILUXCS 32 MpeIeIaMu
tepputopun Poccuiickoit ®enepanuu, U (WIM) apXMBHBIX JOKYMEHTOB HHOCTPAHHOTO IMPOMCXOXKJIEHUS
OCYILECTBIIIETCSI HA OCHOBAaHNU MEXKIyHAapOJHBIX JOTOBOPOB, HOPMATHBHBIX MPABOBBIX akTOB Pocculiickoit
denepanyy, JOroBOPOB KyIUIU-IPOJAKU WIN AAPEHUS JOKYMEHTOB MJIM MX KOIHUH MEXAy COOCTBEHHUKOM
WIA BIAJETbIIEM YKa3aHHBIX JOKYMEHTOB M apxXMBOM, B TOM YHCJIE€ B pPaMKax B3aMMHOIO OOMeEHa
JIOKYMEHTaMH (KOIHUSMH T0KyMEHTOB).

ApXHWBHBIE JTOKYMEHTHI, IMOCTYNUBIINE H3-3a pyOeka B BHJAE IMOMIMHHUKOB WM KOMHA Ha TMpaBax
MOJIJIMHHUKOB, MPUHATBIE HA IOCTOSHHOE XpaHEHUWE B apXWB, HE3aBUCHMO OT HUX MPOUCXOKICHUS
BKIIIOYAIOTCS B cocTaB ApxuBHoro ¢onna Poccuiickoit denepaiinu 1 moanexar rocyiapcCTBEHHOMY Y4UETY.

37.16. Ilepenaua apXUBHBIX JOKYMEHTOB M3 OJHOTO apXuBa B JPYTroil OCYIIECTBIISETCS B COOTBETCTBUHU C
3aKoHOMaTeIbCTBOM Poccuiickoit denmeparuu, 3aKoHOIATENBCTBOM CyObekTa Poccuiickoit denepanuu,
MYHHMLIMIIAJBHBIMYA [IPaBOBBIMH aKTaMHM Ha OCHOBAaHMU aKTa IMpUEMA-IIEpPeNaud JOKYMEHTOB Ha XpaHEHUE
(mpunoxenue Ne 3 x IlpaBunam), cOCTaBasAEMOro B AByX 3K3EMIUIIPAX, C Mepeaadeil yueTHbIX JOKYMEHTOB,
YKa3aHHBIX B IyHKTe 26.3 [IpaBui.

37.17. Ilpuem B apxuB 0053aT€IBHOIO 3K3EMIUIIPA ayJHOBU3YaJbHOM MPOJAYKLIHU OCYILECTBISETCS B
COOTBETCTBHUM C  3akoHoJarenbcTBOM  Poccuiickoir  ®@exmepaunu 00  00s3aTeNIbHOM — 3K3EMIUISIpE

I[OKyMCHTOB[ﬁ] .

37.18. ApxuB BIIpaB€ KOMIUIEKTOBAaTbCA KONHSMU AapXUBHBIX JIOKYMEHTOB Ha IIpaBax IOMJUHHUKOB,
BKJIIOUCHHBIX B cooTBeTcTBUM ¢ TimaBo XXXI IlpaBunm B coctaB ApxuBHoro ¢(onma Poccuiickoit
denepanuu:

e MukpomwiIbMaMu (MHKpO(HIIAMH) apXUBHBIX JOKYMEHTOB, HM3TOTOBJICHHBIMH W O()OPMIICHHBIMU
dbonmooOpazoBarenem;

® KOIMUAMH apXHUBHBIX JOKYMCHTOB, INOJJIMHHHUKHU KOTOPBIX YTPA4YC€HBI WM HAXOAATCA B COOCTBEHHOCTH
HOPUINYICCKUX UITN (1)I/I3I/I‘IGCKI/IX JINII,

e KONMSAMH apXHUBHBIX JOKyMEHTOB, nepemenieHHbIXx B CCCP B pesynbrare Bropoil MUpoBOil BONHBI U
HaxoauBHIMXCA Ha Tepputopun Poccuiickont ®Penepanuu, MOMIMHHUKKA KOTOPBIX BO3BpAILEHBI B
CTPaHbI UX IPOUCXOXKICHUS.

XXXVIII. B3aumoaeiicTBae ¢ HCTOUHUKAMH KOMILIEKTOBaAHHUS

38.1. ApXI/IB COBMCCTHO C OpraHu3aluAMU-UCTOYHUKAMHN KOMIUICKTOBAHUWA apXUBa paCCMAaTpUBACT, TOTOBUT
K COITIAaCOBAHHUIO MHCTPYKIHU 11O ACJIOMPOU3BOACTBY, MIPUMEPHLIC U MHAUBUAYAJIbHBIC HOMCHKIIATYPBI ACJI,
MTOJIOXKEHUS 00 ApXUBaAX U IKCIICPTHLBIX KOMUCCUAX OPI' aHHBaHHﬁ-HCTOQHHKOB KOMIIJICKTOBaHUA apXI/IBa[ﬂ].

ApXUB y4acTBYeT B pab0Te HKCIEPTHBIX KOMUCCUIN OpraHU3alMi-UCTOYHUKOB KOMIIJICKTOBaHHS apXHBa[ﬁ].
ApXUB MO MOPYYEHHIO COOTBETCTBYIOIIETO YIOJHOMOYEHHOTO OpraHa HCIOJHMUTENBbHOM BIAacTH B cdepe

apXMBHOTO JIeJIa yYacTBYET B MPOBEpPKaX COOJIONCHHS MPaBWJI OpraHU3aIlMU XpPaHEHHUs, KOMIUICKTOBAaHMUS,

[36]

y4uc€Ta U UCIIOJIb30BAHHA APpXUBHBIX JOKYMCHTOB B OpraHu3anuaXx-uCTOYHUKAX KOMIIJICKTOBAHUS apXHBa.

ApXI/IB OKa3bIBACT OpraHu3alviaAM H TIpaXkJaHaM MCTOAUYCCKYIO IIOMOINb, B TOM 4YHCJIC Ha }IOI‘OBOPHOI\/’I
OCHOBC:

e B OpraHu3anuy paboThl ¢ JOKyMEHTaMH B JIEIONIPOU3BOICTBE U (POPMHUPOBAHUY JIETT;
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e TI0 DKCIEPTH3E€ W OTOOpPY MOKyMEHTOB B cocTtaB ApxuBHoro ¢ouma Poccuiickoit ®enepanuu u
MOJITOTOBKE UX K MEepeiaye Ha MOCTOSSHHOE XPAaHEHHUE;

® [I0 YIIOpAOJOYCHUIO JOKYMCHTOB, B TOM YHCJIC 110 IMYHOMY COCTaBYy,

e TI0 BEICHHUIO ydeTa JOKyMeHTOB ApxuBHoro ¢onma Poccuiickoit Denepanuu, HaXOIANIUXCS Ha
BPEMEHHOM XpaHEHUH;

* [0 TIOATOTOBKE HOPMATUBHBIX W METOAMYECKUX JIOKYMEHTOB (mocobuid) 1o  BoOIpocam
JIEJIOIIPOU3BOACTBA U ApXUBHOTIO JICIIA;

e TI0 COBEPIICHCTBOBAHUIO pabOTHI JACIIONPOU3BOJICTBCHHBIX, APXWUBHBIX M DKCHEPTHBIX CIIYKO
OpraHM3alNii;

e B IOBBIIIEHUH NMPO(HECCHOHATBHON KBAM(UKAIIMHA PAOOTHUKOB YKa3aHHBIX CITYXkO.

XXXIX. CucreMa cipaBo4HO-NIOUCKOBBIX CPEICTB

39.1. Cucrema cripaBOYHO-TIOUCKOBBIX CPEACTB apXHBa BKJIIOYAECT apXUBHBIC CIPABOYHUKHA HAa OyMaKHOM
HOCHTeNE U (W) B SIIEKTPOHHOM BHJIE:

e 00s3aTeNbHBIE — OMUCH JIeJ, JOKYMEHTOB, ITyTeBOAUTENb WIIM KPATKU CIIPaBOYHUK MO (oHmam (s
rOCYIapCTBEHHOTO apXuBa), KPaTKUi CIIPABOYHUK 1O (POHAAM ([UII MYHHUIUIIAIIBHOTO apXuBa, My3es,
OnOIMOTEeKN, HAyYHOM OpraHW3alMu), Kartajoru (mpyu He(OHIOBOW OpraHU3ALUH ayJHOBH3YaJIbHBIX
JIOKYMEHTOB);

e BCIIOMOTaTeJIbHBIE (HEOOs3aTeNbHbIE) — KaTaJorH, yKa3aTeld H 0030pbl, CIIy)KeOHblEe KapTOTEKH,
peecTpbl, 0a3bl JAHHBIX U JPYTHE CIPAaBOYHHMKH, B TOM YHCJIE NOCTYNHBIINE B apPXUB U3 UCTOYHHUKOB
KoMmIulekToBaHusl. CocTaB  BCIIOMOTaTelIbHBIX apXUBHBIX CIIPABOYHUKOB apXUB  OIpeJenser
CaMOCTOSITENIHO.

39.2. ApxuB pa3memniaeT MHGOPMAIMIO O COCTaBE CIPABOYHO-TIOMCKOBBIX CPEIACTB (HAy4YHO-CIIPABOYHOTO
anmapara) K apXUBHBIM JIOKYMEHTaM, JOCTYIl K KOTOPbIM HE OrpaHMYEH B COOTBETCTBHUH C
3akoHOnarenbcTBOM Poccuiickoit Denepanuu, B YUTAIbHOM 3ajle, a Takke B HHPOPMALMOHHO-
TCIICKOMMYHUKAIIMOHHLBIX CCTAX.

XL. O0mue Tpe00BaHMA K ONMCAHUIO APXUBHBIX JOKYMEHTOB

40.1. Onucanne apXWBHBIX JTOKYMEHTOB IPOBOTUTCS HAa YPOBHSX — apXWUBHBIA (JOHM, €IUHHIIA XPAHEHUS
(emuHMIIA yUETa), — KOTOPBIE SBISIOTCS 0053aTeIbHBIMHU (OCHOBHBIMH).

Bo3MoXxHO omnucaHue apXUBHBIX JOKYMEHTOB Ha JOMOJHUTENBHBIX YPOBHSX: TpyIIa apXUBHBIX (OHIIOB,
OMHCh, CTPYKTypHasi 4yacThb omucH (pas3jiei, MojApaslen), Tpynna €IuHUIl XpaHEHUs (EIUHUIl YyueTa),

KOMIUJICKT, I'pyIIia apXUBHBIX JOKYMCHTOB, apXI/IBHI:;If/'I JOKYMCHT, 4aCTh apXUBHOI'0 JOKYMCHTA.

40.2. OnucaHue apXUBHBIX JOKYMEHTOB ITPOBOJUTCS HA TOCYAapCTBEHHOM s3bike Poccuiickoit deneparuu.

XLI. Onuce gen, 10KyMeHTOB

41.1. Onuch aen, NJOKYMEHTOB JIOJKHA PacKpblBaThb COCTaB U COAEP)KAHME BKJIIOYEHHBIX B HEE €AMHMIL
XpaHeHUs (EqUHMI] yUeTa), 3aKPeIUIsITh UX BHYTPU(POHIOBYIO CUCTEMATH3AINIO U 00ECTIEYNBATh UX YUET.

Omnuck fel1, JOKyMEHTOB BKJIIOYAET ONUCATEIbHBIE CTAThU HA YPOBHE €IMHUIIBI XpaHEHUs (€IUHUIIBI yUeTa),
UTOTOBYIO 3alUCh (K KaXKAOMY TOMY U CBOJHYIO IO ONKCH B IOCJIEJHEM TOME), JIUCT-3aBepUTeNb (A
Ka)KJI0r0 TOMa) U CIPaBOYHBIH armapar, BKJIOYAOINUNA TUTYJIBHBIN JIUCT, IPEANCIOBHUE, CIUCOK COKpAIIEHUH,



MepeBOAHbIC TAONUIIBI apXUBHBIX MIUGPOB (B ciydae nepepaboTku onucu). OMuch MOXKET TakKe BKIIOYATh
cofiepaHue (OTNIaBJIeHNE) U yKa3aTelu.

41.2. OnucarenbHas CTaThs B OMKCH JIE€J, JOKYMEHTOB JODKHA BKITIOYATh:
e HOMEp CAMHMIIBI yueTa (151 KHHOJTOKYMEHTOB, ()OHOJOKYMEHTOB, BUICOOKYMEHTOB U THA(PUIHMOB);
e HOMEp eIMHHUIIBI XpaHEHUS (B OMKCHU JIeJ IO TUYHOMY COCTaBy — HOMEp JIeNa);

e UHJEKC (IPOU3BOJCTBEHHBIH HOMED) Jiena (11 HaydHO-TeXHUUeCKOU nokymeHTanuu (nanee — HTJ) —
MIPOM3BOACTBEHHBIN HHJIEKC (IKdp pa3pabOTKN) — MPU HATTMYHH;

e 3arojJOBOK ©IWHUIIBI XpaHEHUs (Toma, dYacTu) (ISl KUHOJOKYMEHTOB, (DOHOIOKYMEHTOB,
BUJICOJJOKYMEHTOB M JHa(UIBMOB — 3arojlOBOK EIWHUIBI ydeTa (JOKYMEHTa) — Ha3BaHHE WU
OCHOBHOE€ COJIEp)KaHUE €AMHUIBI XpaHEHUs (€IUHUIIBI y4eTa), BKIIOYasl yKa3aHHUE SI3bIKa JIOKYMEHTa
(Tpu HAIMYWHK TOKYMEHTOB Ha OJTHOM HMJIM HECKOJIbKMX MHOCTPAHHBIX S3bIKaX WJIM Ha s3bIKaX HApOJIOB
Poccuiickoit denepanun);

e KpaililHWE Jarbl JOKyMEHTOB, (ortoormedarkoB (mist (ortoansbomoB) (mis HTJ[ — rom okoHuaHus
pa3paboTKn);

® KOJIMYCCTBO JIMCTOB — JJIA TCKCTOBBIX TOKYMCHTOB, (bOToaJ'IBGOMOB;

¢ [IpUMCYAHUA.
B ommcn ACJI IO JINYHOMY COCTaBYy H€06XOI[I/IMO YKa3bIBaTb CPOK XpaHCHHA BHCCCHHBIX B HEC JICII.
OmnucarenpHas CTaThs OIMMCH JOJIDKHaA BKJIKOUATh TAKXKEC:

e g HT]] — HaumeHOBaHMs OpraHu3aluu-pa3padoTYMKa (U1 HayYHO-UCCIIEI0BATEIbCKOH paboThl —
(bamMUITUN ¥ UTHULHAATB HAYYHOTO PYKOBOJIUTENS, OTBETCTBEHHOTO HCIIOJIHHUTEIS ), COUCTIOIHUTENCH;

e ISl KHHOAOKYMEHTOB — (haMUJINIO(M) U MHUIIMAJIBI aBTOPa(0OB), MECTO U KpallHUE JaThl ChbEMKH, JaTy
CO3[JaHMs, 3BYK, L[BETHOCTb, TUH U (OpMAT IUIEHKH, KOJIMYECTBO 4YacTel, KOJIMYECTBO €IMHMIIL
XpaHeHus (MeTpax) — o0Iee U Mo MIEMEHTaM KOMIUIEKTa (OpUTHHAIIOB M KOTIHH);

e B omnucu (OTONOKYMEHTOB — (amMunuio(M) M HMHULHKAIBI aBTOpa(OB), MECTO U JaTry CbEMKH,
OPUTMHAJIBHOCTb, KOJINYECTBO KaJIPpOB NAHOPAMHON ChEMKH;

e s ¢oroanbOoMOB — (amunuio(M) W HMHULKAIB aBTOPa(OB), MECTO CHEMKH, KOJIMYECTBO
(hOTOOTIIEYaTKOB, BHEIITHHE OCOOEHHOCTH,

e 1151 (OHOMNOKYMEHTOB — (aMWINIO(M) U MHUIMAIBI aBTOpa(OB) M HCHOJHUTENS(EH); MecTo U aatry
3anucH (Tmepes3anycy, BBIIYCKA); TUI HOCHUTENS, pa3Mep Hocutens (JUisl JOKYMEHTOB MEXaHMUYEeCKON
3alliCH), CKOPOCTb 3alUCH (7151 TOKYMEHTOB MEXaHHYECKOW M MAarHUTHOW 3aliCH), BpeMs 3By4aHUs,
KOJIMYECTBO €MHHULl XpaHEHUs (OPUTMHAJIOB U KOMHUM);

® IS BUACOJOKYMEHTOB — (haMUInio(1) U MHUITHAJIBI aBTOpa(OB), MECTO M KpalHHE JAaThl ChEMKH, JaTy
CO3/1aHusl, [IBETHOCTb, THUI HOCUTEINS, (hOopMaT 3amucH, XPOHOMETPAXK, KOJTHMUECTBO €IUHUI] XPAHCHHUS
(opuruHaioB U KOIUH);

® IS QJIEKTPOHHBIX IOKYMEHTOB — 00bEM B MeradaiTax.

Ceenenust 00 ycnoBHSIX JOCTyNa K JOKYMEHTaM €AMHHULBI XpaHEHUs (€OUHMIIBI Y4eTa) M YCIOBHSIX HX
UCIIONB30BaHUS, a TAK)KEe OTMETKU O HaJIM4uU (OHJA MOJB30BaHUs, CTPAxXoBOoro (hoHAa, 0 pacceKpeurnBaHUU
JIOKYMEHTOB, 00 WX OTHECCHMHM K KaTeropuu 0cC000 IIEHHBIX WJIH YHHKAIBHBIX BHOCSTCS B rpady
«ITpumeuanusi».

B onucu snextponnoit HTJI, a Taxke B onucsAX KUHOAOKYMEHTOB, (POTONOKYMEHTOB, (POHOOKYMEHTOB U
BUJICOIOKYMEHTOB HEOOXOMMO YKa3bIBaTh COCTAB TEKCTOBOM COMPOBOANUTENLHON JOKYMEHTAIHH.



K ommmcn QJICKTPOHHBIX JCJI, JOKYMCHTOB JOJIKHBI ITPHJIAraTbCs p€ECTPhbl JOKYMCHTOB 3JICKTPOHHOI'O JCJIA.
41.3. ApXI/IB B IICJIAX ITOBBIIICHUSA I/IH(I)OpMaTI/IBHOCTI/I CIIPaBOYHO-ITIONCKOBBIX CPCACTB IPOBOAMT:

® YCOBCPUICHCTBOBAHUEC OINKUCU OCJI, NOKYMCHTOBCYTOYHCHUCM 3arojiOBKOB M KpaﬁHHX JarT €AUHUIL
XpaHeHus (eauHUIl ydeTta) (0€3 W3MEHEHHs WX CHCTeMaTHh3allid), CO3JaHWEeM aHHOTAIWi Ha
OTJICJIbHBIC APXUBHBIC IOKYMEHTBI HJTH TPYIIBI QpXUBHBIX JOKYMEHTOB, COCTaBICHHEM HEIOCTAIOIINX
AIIEMEHTOB CIIPABOYHOTO ariapara K OMucH;

e TIepepabOTKy OMHUCH JIeJl, TOKYMEHTOB CIPOBEICHUEM SKCIIEPTU3bI [ICHHOCTH apXUBHBIX JTOKYMEHTOB,
YTOUHEHHEM HX (OHIOBON MNPUHAAIEKHOCTH, YTOUHEHHEM WIIM MEPECOCTABICHUEM 3arojOBKOB
€NUHUIl XpaHeHHUs (COUHUI] YyueTa), ONpeAeNeHHeM WIH YTOYHEHHEM UX KpalHuX [arT,
[IEPECUCTEMATU3AIMEN 10 HOBOM CXE€ME€ CHUCTEMAaTH3alliH, COCTABICHUEM HEIOCTAIOIMIMX NIEMEHTOB
CIIPaBOYHOIO alliapara K OIMCH.

ITepepaboTanHast ONMUCH e, JOKYMEHTOB HOMJIEKUT YTBEPXKIEHHIO B COOTBETCTBHM C IYHKTOM 36.7
IIpaBui.

Ecmu ommce ACJI, NJOKYMCHTOB IICPECOCTABIIACTCA, TO OAWH OJOK3CMILIAP PAaHEC HMEBIIICHCS OINCHU A€,
JOKYMCHTOB BKIIFOYA€TCsA BO BHOBBH COCTABJIICHHYIO OIIMCHb [ACJI, NJOKYMCHTOB IIOA IIOCJICIHHM Y4YCTHBIM
HOMCPOM, OCTAJIbHBIC €€ 3K3CMILIAPBI BHIACIAOTCA K YHUYTOXCHULO.

[TepeBonHast TabnuIa k nepepaboTaHHOIN OMUCHU TOMEINACTCs B COOTBETCTBYIOIIEE AeI0 (GOoHA.

XLII ITyreBoauTensb no ponxam

42.1. IlyreBonutens 1o (GoHIaM TOJKEH COAepKaTh OMKCATEIbHbIE CTAThU HAa YPOBHE KaXKJIOTO apXHUBHOTO
¢doHIa, cucTeMaTU3UPOBaHHbIE IO Pa3pabOTaHHON apXHMBOM CXEMeE, U CIPABOYHBIN armnapar, BKJIIOYAIOLIHUi
TUTYJBHBIN JIUCT, COAepkKaHKE (OINaBICHUE), IPEIUCIOBUE, CIIUCOK COKPALICHUN, TPUIIOKEHHS, yKa3aTelu U
obrmryro oubmmorpaduro.

B myteBoautene mo ¢oHIaM apxuBa JOMYyCKaeTcs MpPEICTaBICHHE apXUBHBIX (DOHIOB OJHOTUITHBIX
OpraHM3allii B BUJIe CIUCKAa HEAHHOTUPYEMBIX (POHIIOB.

42.2. OnucarenpHasi CTaThsl QpXUBHOTO (JOHIA, APXUBHON KOJUICKIIMU B MYTEBOAMTENE MO (OHIAM apXuBa
JIOJKHA BKJIFOYATh!

e Ha3BaHWE, CIIPABOYHBIC JAHHBIC (COKPAIICHHOC HAMMEHOBAaHUE apXxuBa, HOMEp (OH/A, KOJIICKIUH,
KOJIMYECTBO EAMHUI] XpaHEHUs (eOUHMIl yueTa), 00beM JOKYMEHTOB KaXKIOro BHJAA C KpalHUMHU
JaTaMM, KpaWHHUE JaThl JOKYMEHTOB C YKa3aHHEM HE3a/Jl0KyMEHTHPOBAHHBIX MEpHOAOB (mpu
HaJIMIMH), CBEICHUS O KOJIMYECTBE OMUCEH);

e cBesieHus 00 ucropuu (oHI000pazoBaTenss — opraHu3anuu (AaTsl 00pa30BaHMs, MEPEUMEHOBAHUS,
peopraHu3anyy, JUKBUIAIMH, BEIOMCTBEHHYIO MPUHAIICKHOCTh, CTPYKTYpy, (QYHKIMH M HX
W3MEHEHHs, Ha3BaHUS OPTraHW3AIUI-TIPEIIECTBEHHNKA ¥ TIPAaBONPEEMHUKA) WM  KpaTKHe
ounorpaduyeckue gaHHbe 0 HoHT000pa3oBarene — husndeckoM e ((pamuwimro, uMs, 0TYeCTBO (MIPH
HAJIMYMK), TICEBIOHUM, IMPEKHIOW (PaMUIMIO, AaThl XKU3HHU, MPO(EcCcHuro, NaHHBIE O CIIy:KEOHOH U
00IIIeCTBEHHOH JIEeATEIIHOCTH);

e cBeseHUs1 00 uctopuu (HOHIA, KOJUIGKIIMU ([aTy, UCTOYHHUK M OCHOBAaHHE IOCTYIUICHHS B apXuB,
CTETIeHb COXPAHHOCTH JIOKyMEHTOB, OCOOEHHOCTH (DOPMHUPOBAHMS, OMHUCAHUS U CHCTEMaTH3aIuU
JOKYMCHTOB, USMCHCHUSA B COCTABC U OG’bGMG " UX NPUYHHBI, HAJIMYNUC B (1)0HI[C AOKYMCHTOB JIPYyIrux
opranuzanii win Jul (HOHIOBBIX BKJIIOYEHHUI), O BpPEMEHH, YCIOBUSX CO3JaHUS, NPHUHIIMIIAX
(GbOopMHPOBaHUS U MECTOHAXOKICHUN apXUBHOW KOJUICKIIUH JIO TIOCTYIUICHHUSI B apXUB, a TaKXKE O €e
COCTaBHTEIE);

® AHHOTALUIO O COCTAaBC U COACPIKAHUN JOKYMCHTOB q)OHﬂa, KOJIJICKIIMH,



® CBCIACHUSA O SA3BIKC JOKYMCHTOB, YCJIOBHUAX OOCTYIIa W HUCIIOJIb30BAHUA, CBCACHHUA O COCTABC HAYYHO-
CIIPaBOYHOI'O aIlrapara K (bOH,Z[y, KOJIJICKIIUH.

XLIII. Kparkuii cipaBoYHHUK 10 (pOHAAM

43.1. Kparkuii cpaBoYHHMK 10 ()OHIAM JOJDKEH COAEp)KaTh MEPEeYeHb XapaKTEPUCTHK apXUBHBIX (POHIOB
WM TPy apXUBHBIX (OHOB, CUCTEMATU3HUPOBAHHBIX 110 pa3pabOTaHHOM apXHUBOM CXEME.

OmnucarenbHas CTaThs B KpaTKOM CIIPAaBOYHHUKE I10 (1)OHI[aM apXyBa JOJIDKHA BKIIFOYATh:

e B aHHOTHUPOBAHHOM — Ha3BaHME ApPXUBHOTO (OHIA, CIPABOYHBIC JAHHBIE W CBEIEHUS O COCTaBe
Hay4YHO-CIIPaBOYHOTO amnmnapara K (oHay, KpaTKyl0 aHHOTAIUIO JOKYMEHTOB apXUBHOTO (POH/A;

¢ B HCAHHOTHPOBAHHOM — HA3BAHHUC APXHUBHOTO (bOHI[a, CIIPpaBOYHBLIC HAHHBIC M CBCACHUA O COCTABC
HAYYHO-CIIPpABOYHOT'0 alIapara K (bOH,Z[y.

XLIV. Karajnor ayiMoBH3ya/bHbIX JOKYMEHTOB

44.1. ®opMHupoBaHHE U BEJIEHUE Karajora ayJMOBU3yaJbHBIX JTOKYMEHTOB OCYILIECTBIISIETCS apXUBOM IPHU
He(OHI0BOM OpraHu3aluy UX XpaHEHUs.

XLV. Opranuszanus 10CTyNna noJjib30Baresieil K apXuBHbIM JJOKYMEHTaM

45.1. ApxuB opraHu3yeT JOCTYI TOJb30BaTeIei K apXUBHBIM JeJIaM, JIOKYMEHTaM C y4eTOM TpeOOBaHMIA,
YCTAaHOBJICHHBIX 3aKOHOAATeNbCTBOM Poccuiickoit ®enepaunu, B ToM yucie llopsnkom ucnonb3zoBaHuUs

APXHUBHBIX JOKYMCHTOB B I'OCYAAapCTBCHHBIX U MYHUIIHUIIAJIbHBIX apXHBaX Poccuiickoit d)ez[epaum/l[ﬂ].

45.2. ApxuB HE BIpaBe OrpaHUYUBATH YCIOBHUS HUCIOJIH30BAHUS IOJIB30BaTEIeM MH(OpMAIMHU, MTOTy4YEeHHON
UM B pE3yJITaTe CAMOCTOSATEIBHOIO U3yYEHUS APXUBHBIX JOKYMEHTOB WIH IIPEIOCTABICHHON €My apXHUBOM
B IOPSJIKE BO3ME3IHOIO OKa3aHMs YCIIyT, 3a UCKJIIFOUEHHUEM CIIy4aeB, IIPEAYCMOTPEHHBIX 3aKOHOAATEILCTBOM
Poccuiickoit ®enepanuy HJIM OTOBOPEHHBIX B JOIOBOpPE apXHWBa € COOCTBEHHHKOM WM BIaJeiblieM
ApPXMUBHBIX JOKYMEHTOB.

45.3. ApxuB 00s3aH yBEIOMIIATH I10JIb30BATENIsl O COOIIOIEHUH peXuMa KOHPUICHIIMAIBHOCTH B OTHOLUICHUH
CTaBIICHl eMy HW3BECTHOW MH(OPMAIMK, HCIOIB30BAaHUE M PACIPOCTPAHEHUE KOTOPOH OIpaHHMYEHO
3aKoHonarenbCcTBOM Poccuiickon Penepanyu:

¢ B AHKCTC IIOJIb30BaTCIIA, pa60Tanmer0 B YUTAJIbHOM 3aJIc — B ClIy4yac pa6OTI>I IIOJIB30BAaTCIIsI B
YUTAJIBbHOM 3aJIC;

¢ B JOTOBOpax 00 oKa3aHuu YCIIyT apXuBOM — B CJIYHUAc€ 3aKIIFOYCHUSA TaAKUX TOTOBOPOB;

¢ B OTBCTAax Ha 3allpOChl CONHUAJIBHO-IIPABOBOT0 XapaKTCpa — IIPU NOATOTOBKC W HAIIPABJICHUU TAKHX
OTBCTOB.

XLVI. Ucno/iHeHHe 3aPOCOB MOJIb30BaTeJiei

46.1. [loctynaromuye B apXyUB 3aMpOChl MOAPA3ACIISIOTCS Ha:

® 3ampOoChl COLMAIBHO-IIPABOBOIO XapaKTepa — 3alpOoChl, CBA3aHHBIE C COLMAIBHON 3alllUTON I'pa)KAaH,
IpeayCMaTpPUBAIONIEH MX NMEHCHOHHOE O0ECIIeYeHHE, a TaKXKe IMOJIydeHHe JIbIOT U KOMIEHCAUUd B
COOTBETCTBHUH C 3aKOHOAaTeabcTBOM Poccuiickoil denepaninu U MEXIyHapOAHBIMU 0053aTEIbCTBAMU
Poccuiickoit @enepanuu;
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e TEMaTHYECKHE 3allPpOChl — 3allpOChl O NPEJOCTABICHUU apPXHWBHOH HMH(OPMAIIMU IO OINpPeaeICHHON
npobneme, TeMe, COObITHIO, (DaKTy;

e 3aMpoChl O PACCEKPEUMBAHUU aAPXUBHBIX JOKYMEHTOB, SBISIONIMXCS HOCHUTENSIMU CBEICHHM,
COCTABJISIOLIUX FOCYJapCTBEHHYIO TaiHY.

46.2. ApxuWB OpraHu3yeT MPHEM 3alpPOCOB HEMOCPEACTBEHHO B apXWBE, MO TOYTE, C HCIOJIb30BAHUEM
ouUIHManEHOTO caliTa apXruBa WK OQUIIUATHHOTO CaiiTa YIIOJTHOMOUYEHHOTO OpraHa UCIIOJTHUTEILHON BIACTH
cyobekta Poccuiickoit @denepanuu B chepe apXuUBHOTO Jelia, OQUIIMAIBHOTO caiTa opraHa MECTHOTO
CaMOYIIPaBJICHHUS, €JIWHOTO IMOpTaJia TOCYIAPCTBEHHBIX M MYHHIIMIIAIBHBIX YCIYr JHOO pPErHOHAIBLHOTO
MopTaia rocyaapCTBEHHBIX U MYHUIIUTIANBHBIX YCIIYT, IO HH(OPMAIIMOHHO-TEIEKOMMYHHUKAITHOHHBIM CETSIM.

46.3. ApxuB npy HaMUYUHM (UHAHCOBBIX, TEXHUYECKHX M KAJPOBBIX BO3MOXKHOCTEH OCYIIECTBISIET MPHEM
3alpOCOB U HalpaBJeHHE OTBETOB IO pe3yiIbTraTaM MX UCIOIHEHHS B (POpPME FMEKTPOHHBIX TOKYMEHTOB:

e uyepe3 denepanbHyl0 TOCYAapCTBEHHYIO HHQOpMalMOHHYIO cucreMy «Eaunbiii  mopran
TOCYIapCTBEHHBIX M MYHUITUIAIBHBIX YCIYT ((DYHKIIHIA);

e [0 3AlMIICHHBIM KaHajaM C HCIOJb30BaHUEM HIM(PPOBAIBHBIX (KPUNTOTpapUUECKUX) CPEACTB,
MH(POPMALMOHHO-TEJIEKOMMYHUKAIIMOHHBIM CUCTEMAaM M CETSM CBSI3U HEIOCPEACTBEHHO B OTIENICHHS
[Tlencuonnoro ¢onna Poccuiickoit @Penepanun U yepe3 MHOTOPYHKIHOHAJIbHBIE IEHTPHI
IIPEIOCTAaBJICHNS IOCYJapCTBEHHBIX U MYHULIUIIATIBHBIX YCIYT MPH YCIOBUH 3aKJIIOUEHMSI COTVIAIICHUN
O B3aUMOJCHCTBUM MEXIY HUMH U COOTBETCTBYIOIIMM OPraHOM HCIIOJHUTENIbHON BiIacTu B cdepe
apXMBHOTO JIeJ1a MJIK OPraHOM MECTHOTO CaMOYIIPaBJICHHUS;

® JIO I/IH(I)OpMaI_[I/IOHHO-TGJICKOMMYHI/IKaI_II/IOHHBIM CECTAM (HO COIJ1aCoOBaHUIO C HO.HB3OB3.T€JICM).
46.4. 3arpoc Moap30BaTENs PACCMATPUBAETCS M UCTIOIHSAETCS apXUBOM MPU HAJTUYHUH B 3aIIPOCE:

e HaWMEHOBAaHHS OPUIUUYECKOTO JIMIA — JUIS FOPUINUECKUX JIHII;

e (amunuu, IMEHH U OTYEeCTBA (MIPH HATTUYHH) — TSl (PU3UIECKUX JTUII;

e TI0YTOBOTO U (WJIM) JIEKTPOHHOTO aJpeca Moab30BaTes;

e yKa3aHUs TeMbI (BOTIPOCA).

46.5. 3ampoc noap30BaTeNs HE TOJICKUT PACCMOTPEHHIO B CIEAYIOIIUX cnyqaﬂx[S—g]:

e CCJIK 3aIIpoC HE NMOAAACTCA IMMPOYTCHUIO,

e ©CIIM OTBET IO CYIIECTBY YKa3aHHOM B 3ampoce TeMbI (BOMPOCa) HE MOXKET OBITh JaH 0e3 pa3riamieHus
CBEJICHUM, COCTABIISIONINX TOCYJapCTBEHHYIO WIIM WHYIO OXpaHSEMYIO (elepalbHBIM 3aKOHOM TalHY
(ykazanHass wHpOpMAIHUsS MOXET OBITh TPEIOCTABICHA TOJMBKO IPH HAIWYUM Y TOJB30BATEIs
JIOKYMEHTaJIbHO TMOJTBEP)KICHHBIX MPaB Ha MOJYYCHUE CBEICHUH, COIEPKAIIUX TOCYIapCTBCHHYIO
TaliHy u (Win) KOHQUIECHITMATbHYIO HH(POPMAITHUIO);

e eCJM 3alpoC KacaeTcsl TeMbI (BOMpOca), B OTHOMICHWH KOTOPOW ITOJIb30BATENI0 PaHEe MHOTOKPATHO
JTABAJIMCh MUCHMEHHBIC OTBETHI 1O CYIIECTBY, U MPHU 3TOM HE IPHBOMASATCS HOBBIC JOBOJIBI WU
00cTOsATENbCTBA (PYKOBOAUTENH APXHUBA UM YIIOTHOMOUEHHOE Ha TO JIMIIO BIIPaBe MPUHSATH PEIICHHUE O
0€30CHOBATENFHOCTH OYEPEJHOTO 3arpoca M IMPEKPAlICHUH MEPEeNnUuCcKH MO JaHHOMY BOMPOCY MHpHU
YCIIOBUH, YTO YKa3aHHBIM 3allpoC M paHee HaIpaBIIIEMbIC 3alPOCHl HANIPABIISINCH B OJWH H TOT XKE
apXuB);

e eCIM B 3alpoce COAEPHKATCS HELEH3YpHble MO0 OCKOPOWTENbHbIE BBIPAXKEHUS, YIpO3bl KHU3HH,
3I0POBBI0 M UMYILECTBY JOJKHOCTHBIX JIMI] APXMBA, 4 TAK)KE YWICHOB UX CEMEN;

¢ CCIIM Yy IOJB30BATCIIA OTCYTCTBYOT AOKYMCHTBI, IIOATBCPKAAOINUE €TI0 IMOJTHOMOYHA BBICTYIIATh OT
HMCHU TPCTbUX JIML, B OTHOLICHHUH KOTOPLIX CHCJIAH 3aIllpoOC (B cjIydac, €CJIM HE HCTCK CpPOK
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OTrpaHUYCHUS, YCTAHOBJICHHBIN YacThio 3 ctartbu 25 denepanbpHoro 3akona Ne 125-D3).

O mpuyMHAaX OCTaBIEHHs 3ampoca 0e3 pacCMOTpPEHHs COOOILIaeTcs MOJNb30BaTeII0 B CIIydasX, €ClU €ro
(bamMuITUs ¥ TOYTOBBIN (JIIEKTPOHHBIN aJIpec) MOATAIOTCS TPOUTEHHIO.

46.6. Ha 6e3B03Me3/1HON OCHOBE apXHUBOM HCITOJIHSFOTCS:

¢ 3alpOChl CONUAIIBHO-IIPABOBOI'0 XapaKTEpa — B TCUCHUC 30 KaJICHAAPHBIX JIHEeW co JIHS perucTpanuunu
[39]

3ampoca

¢ TEMATUYCCKHUC 3allpOChl OpPraHOB FOcyﬂapCTBCHHOﬁ BJIaCTU MW MCECTHOro CaMOyIIpaBJICHUA,
HaIllpaBJIACMBIC B INCJIAX HWCHOJHCHUA HWMH CBOHUX HOJIHOMO‘II/II\/JI, — B TIOpAAKE U B CpPOKH,

YCTAaHOBJCHHBIE 3aKoHoxaTensctBoM Poccuiickoit ®enepannnl®l, mu6o B cornacosanmbie ¢ Humu
CPOKH.

® 3allpOCBl O paCCCKpCYMBAHUN AapPXHMBHBIX JOKYMCHTOB, ABJIAIOIINUXCA HOCHUTCIISIMU CBeﬂeHHﬁ,
COCTAaBJAIOMUX T'OCYAAPCTBCHHYTO TaﬁHy, — B CPOKH, YCTAHOBJICHHBIC 3aKOHOAATCIILCTBOM Poccuiickon

denepanyu 0 TOCYIapCTBEHHOM Taitue &,

46.7. Ha BO3ME3JHOM OCHOBE HCIIOJHSIOTCS TeMaTHYECKHE 3alpoChl, MOCTYNHUBIINEC OT HOPUINYCCKUX H

bu3HIeCcKux J'II/II_I[6—2].

OKa3aHUs YCIyL.

TemaTnaeckue 3arpoChbl HUCIIOJIHAKOTCA Ha OCHOBAHHH JOTOBOPOB BO3MC3JHOIO

B ciywae, ecnu apxuB SBISIETCS CTPYKTYPHBIM TOAPA3/ACICHUEM OpraHa MECTHOTO CaMOYIpaBJICHHUS,
JIOTOBOP BO3ME3/IHOTO OKa3aHMsI YCIIYT 3aKII0YaeTCsl YKa3aHHBIM OPraHOM MECTHOIO CaMOYTpPaBICHHUS.

HpI/I OTCYTCTBUH (bHHaHCOBBIX, TCXHUYCCKUX U KaJAPOBBIX BO3MOXKHOCTEH IO HUCIIOJIHEHHUIO TEMaTHUYECKOTO
3arpoca AOTOBOP BO3ME3AHOI'0 OKa3aHWA YCIYT HE 3aKIIIOYacTCd, apXHUB PCKOMCHAYCT I10Jb30BATCIIIO
IMPOBOJUTH CaMOCTOSITCIbHBIN OUCK I/IHTCPGCYIOHIGI\/JI €ro I/IH(l)OpMaIII/II/I B UUTAJIbHOM 3aJIC apXHBa.

HOprI[OK OnpcACICHUA IIJIaTbl M (I/IJ'II/I) pasMCp IUIATBI 3a MCIOJHCHUC TCEMATHYCCKUX 3aIIpOCOB
YCTAaHABJIMBACTCA B COOTBETCTBHUU C 3aKOHOAATCIILCTBOM Poccuiickoit q)e,uepauI/H/I.

46.8. ApxuB odopmiisieT OTBETHl Ha 3alpoChl B BUAE apXMBHOM CIIpaBKU, apXUBHOW BBINHMCKH, apXUBHOMN
KOTIMH, HH(POPMAIIMOHHOTO MMChMa, a TAaK)Ke B MHBIX (popmax, yKka3aHHBIX B TyHKTE 46.14 [IpaBmui.

46.9. ApxuBHas crpaBka opopmisieTcsi Ha OlaHKe apXuBa M COJAEPXKUT Ha3BaHHUE («ApXHMBHAs CIpaBKa») U
MH(POPMALIMIO 110 TEME 3alpoca ¢ YKa3aHHWEM apXUBHBIX MIM(POB U HOMEPOB JIMCTOB €IMHULL XPAHEHHS TEX
apXUBHBIX JIOKYMEHTOB, Ha OCHOBAaHHMU KOTOPBIX OHA COCTaBjeHa. ApXHBHas CIpaBKa 3aBepsieTcs
PYKOBOIUTENEM apxuBa WM OpPraHa MECTHOIO CaMOYINpaBi€HHs JIMOO YHOJTHOMOYEHHBIM UM JIMILIOM
(mpunoxenue Ne 11 x [TpaBunam).

B Texcre apXMBHOM CIIpaBKU JaHHBIE BOCIIPOU3BOAATCS TAK, KAK OHU M3JI0KEHBI B aPXUBHBIX JIOKYyMEHTaXx, a
PAcCXOXKJI€HUsl, HECOBIIAJCHUS M HETOYHOCTHM HA3BAaHUs, OTCYTCTBHE HMEHHU, OTYECTBA, WHHUIMAIOB WIH
HaJIM4YMe OJHOTO M3 HUX OTOBApUBAIOTCS B TEKCTe crpaBku B ckoOkax («Tak B moxymente», «Tak B TekcTe
OpUTHHAIA»). B mpuMedaHusx Mo TEKCTy apXWBHOUM CIPaBKU OTOBAPUBAIOTCS HEPa30OpPUMBO HANMCAHHBIE,
UCIPAaBJIEHHbIE aBTOPOM (CO3JaTesieM JI0KyMEHTa), He MOJAaloIINecs] MPOYTEHUI0 MECTa TEKCTa JJOKYMEHTa
(«Tax B TexcTe opuruHaia», «B TekcTe Hepa30OpUMBO»), a TAKXKE HAJIWYUE WM OTCYTCTBHUE OTMETKU O
3aBEPEHUH JI0KyMEHTOB, ITOCIYKUBIIMX OCHOBAHUEM JIJIsl COCTABIICHUS OTBETA.

B Tekcte apXuBHOW CHpaBKM HE JOMYCKAIOTCS M3MEHEHUS, MCIPABICHHS, KOMMEHTAapHH, COOCTBEHHBIC
BBIBOJIBI apXHBA 10 COJEPKAHUIO apXMBHBIX JOKYMEHTOB, HA OCHOBAaHHWM KOTOPBIX COCTAaBJIE€HA apXWBHas
CIIPaBKa.

B apxuBHO#l cnpaBke, 00beM KOTOPOM MPEBBIIIAET OIWH JIMCT, BCE JIUCTBHI JOJKHBI OBITH IMPOIIMTHI,
IIPOHYMEPOBAHbI, CKPEIUIEHBI MOJMUCHIO U MeYaThio. ApXUBHAas CIpaBKa (MOCIEIHUMN JUCT) MOANHUCHIBACTCS
PYKOBOJIUTENEM apXHBa WU YINOJIHOMOYEHHBIM MM JIOJKHOCTHBIM JIMLOM (B MyHHIMIIQJIbHOM apXHBe, HE
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ABJIAIOIUMCA OPUIUYCCKUM JIMIIOM, — PYKOBOAUTCJIEM oOpraHa MECTHOro CaMOyIpaBJICHUA HIIN
YHOJIHOMOYCHHBIM UM JOJI’KHOCTHBIM J'II/II_IOM) " 3aBCPACTCA:

e TIEUaThIO apXHBa (VI MYHHUIIUIAIHHOTO apXUBa, HE SBIISIFOIIETOCS IOPUIAYECKUM JIUIIOM — TE€YaThlo,
OIpE/eICHHOW MPaBOBBIM AaKTOM COOTBETCTBYIOIIET0 OpraHa MECTHOTO CaMOYIpaBJICHUS) IS
HCTIOJIB30BaHus Ha TeppuTopuun Poccuiickont Oenepanuu;

e repOOBOM Teyarblo, a NpPU €€ OTCYTCTBUU — II€YaThl0, ONPENEICHHOW YCTaBOM apxuBa (JUIs
MYHUIMIIAJBHOTO apXWBa, HE SBILIOIIETOCH IOPUAWYECKMM JIMIIOM — II€4aTblO, ONPEAEICHHOU
IIPaBOBBIM aKTOM COOTBETCTBYIOIIEIO OpraHa MECTHOIO CaMOYIIPaBJICHMs) AJIs HalpaBieHHs 3a
npeneinsl Poccuiickoit denepanuu.

ApxuBHasl cripaBKa, HallpaBliieMas B TOCylapcTBoO, noanucasiiee KoHBeHuto, 3akioueHHyto B I. [aare 5
okTs0pst 1961 r., oTMeHsOIIYI0 TpeOOBaHUE JIErajlu3allid WHOCTPAHHBIX O(ULMATIBHBIX JOKYMEHTOB, 3a
UCKJIIOYEHNEM T'OCYAapCTBa, ¢ KOTopbIM Poccuiickas denepanus 3aKiIr04miIa JOrOBOP O IPaBOBOM MOMOIIU U
IIPABOBBIX OTHOLIEHMSX 110 TPakJaHCKUM, CEMENHBIM U YTOJOBHBIM JI€JIaM, a TaKXkKe roCcyapCcTBa-y4yacTHUKA
CHI, nonnucasmero ComameHue o NpuHOUNAX U Gopmax B3aUMOAECHCTBHS B 00JacTH MCIIOJIb30BAHUS
apXxUBHON MH(}OpMAlMK, W C KOTOPBIM HUMEETCs JABYCTOPOHHEE COIVIALIEHHE O COTPYAHMUYECTBE B ITOH
005acTH, 3aBepseTcss COOTBETCTBYIOIIMM YIIOJHOMOYEHHBIM OpPraHOM HCIOJHUTENIBHOW BiacTH B cdepe

APXHUBHOI'O A€jia IPpOCTAaBJICHUEM U 3aIIOJIHCHUEM aHOCTI/IHH[Q].

46.10. ApxuBHas BbImHcKa odopmisieTcs Ha OnaHke apxuBa ¢ O0O3HAU€HUMEM HaszBaHUS («ApXHUBHas
BBIIIMNCKa») M JIOCJIOBHO BOCIPOU3BOAUT YacTh TEKCTa AapXUBHOIO JIOKYMEHTA, OTHOCSIIMHCA K
ornpeneneHHOMY (hakTy, COOBITHIO, JIMILY, C YKa3aHHEM apXMBHOTO HIM(ppa U HOMEPOB JUCTOB €IUHULIBI
XpaHeHHsl. ApXUBHAas BBIIMCKA 3aBEPsIETCs PYKOBOAUTENIEM apXHBa MM OPraHa MECTHOTO CAMOYIPABIECHUS
7100 YIOJIHOMOUYEHHBIM UM JIULIOM.

Hauano m koHel KaXJ0ro W3BJIEUEHHUS M3 apXUBHOIO JOKYMEHTAa, a TakKe MPOIMYCKH B €ro TEeKCTe
OT/EIbHBIX CJIOB 0003HA4YalOTCAd B apXWMBHOW BBIMHMCKE MHOrotouneM. OCOOEHHOCTH TEKCTa apXHBHOIO
JIOKYMEHTa, BOCIIPOM3BOAMMOIO B apXMBHOM BBIIIHMCKE, OrOBAapUBAIOTCS TaK XK€ KaK K TEKCTY apXUBHOU
CIIPaBKH.

Odopmienre apxXUBHOM BBIMHUCKH OCYHIECTBISETCS IO aHAJOTUU C apXUBHOW CHpaBKoil, odopmiieHue
KOTOPOU MpeaycMOTpeHO myHKToM 46.9 [IpaBui.

46.11. ApxuBHast KONus JOCIOBHO BOCIPOH3BOJUT TEKCT apXMBHOTO JOKYMEHTa WM €ro M300pa)KeHue, C
yKa3aHHEeM apXHBHOTO Mmmdpa. ApXUBHAs KONUS 3aBEepseTCS PyKOBOAMTEIEM apXHBa MM OpraHa MECTHOTO
caMOyIpaBJIeHUs JIUOO YIIOJTHOMOYEHHBIM UM JIUIIOM.

Ilognucanue u 3aBCPCHUC apXI/IBHOI>'I KOIINMKU OCYIICCTBIIACTCA:

e Ha OyMa)>XHOM HOCHTEJIE — I10 aHAJIOTHH C ApXUBHOU CIIPaBKOW, 0(OPMIICHHE KOTOPOI TPEyCMOTPEHO
nyHKTOM 46.9 IlpaBui. Ilpu sToM apXxuBHBIA MU(GP KaXKAOrO JUCTa apXUBHOTO JOKYMEHTa JOKEH
OBITH ITPOCTABJIEH HA 000POTE COOTBETCTBYIOIIETO JINCTA APXUBHON KOIIUH;

e B (opMe SIEKTPOHHOH KOIMUHU JOKYMEHTA, MOIMUCAHHON 3JIEKTPOHHOM IOIMUCHIO PYKOBOIMTEIS
apXuBa WIHM YIIOJHOMOYEHHOTO UM JIOJKHOCTHOTO JIMIA (B MyHUIIMIIATBHOM apXUBE, HE SBISIOLIUMCS
IOPUANYECKUM JIMLOM, — PYKOBOJUTEIIS OpraHa MECTHOTO CaMOYIIPABJICHUS WM YIIOJHOMOYEHHOTO UM
JOJDKHOCTHOTO JHua). MmMsa ¢aiina 35ekTpoHHON KONMUM JTOKYMEHTa JOJDKHO COJEpXaTh apXUBHBIN
mmdp TOKyMeHTa.

46.12. ApxuBHas clipaBKa, apXHWBHAasl BBIIIACKA W apXUBHAs KOIHs, NPEIHAa3HAYEHHBIE JUIsl HAIIPaBJICHUS B
rocynapcrBa-ydactHuk CHI, Bkitouass OTBETHl 00 OTCYTCTBHHM 3alpallliBacMbIX CBEIECHUI, BBICBUIAIOTCS
apXMBOM HEIIOCPEACTBEHHO B aIpeC 3asiBUTEIIA.

ApxuBHasl CHpaBKa, apXWBHas BBINHCKA W apXWBHAs KOMHWsA, MpEeAHA3HAYCHHbIE JUIsl HANpaBJICHUS B
rocyapctBa, He sBiswomuecs ydactHukamu CHI, Bkmrouas oTBeTBI 00 OTCYTCTBMM 3alpalliMBaeMbIX
CBeJIeHHH, Oo(OopMIIAIOTCA M BMECT€ C 3alpocaMy HANpPaBISIOTCS apXUBOM B COOTBETCTBYIOLIHMA
(benepanbHBIN OpraH UCHOTHUTEIBHOM BIACTH WU €T0 TEPPUTOPHATIBLHBIN OpraH.
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ApxuBHas CripaBKa, apXHWBHAsl BBIIIMCKA U apXUBHAS KOMHS B CiIydyae JIMYHOTO OOpalieHus TpaKiaHuHa WITH
€ro JIOBEPEHHOIO JIMI[a B APXWB BBIJAIOTCSA €MY IO PACIUCKy NPU NPEABSIBICHUM NACIOPTa WU HHOTO
YIOCTOBEPSIIOLIETO JOKYMEHTA; JOBEPEHHOMY JHMIY — OPU MNPEABSBICHUM JOBEPEHHOCTH, B MOPSJIKE,
YCTAaHOBJIIEHHOM  3aKOHOJATENbCTBOM Poccuiickoit CDCILepaI_II/II/I[6—4]. [Tonyuarens apXWBHOM CHpPaBKH,
apXUBHOW BBIMUCKHA U apXUBHOM KOMUU PACIMCHIBAETCSA HA UX KOMUSAX UIIM Ha 000pPOTE COMPOBOIUTEIHHOTO

IMruCbMa K HUM, yKa3bIBas JaTy UX IMOJTYyUYCHU.

3aBepeHHasl anoCTWJIEM apXWBHAs CIIPaBKa, apXUBHAs BBINMCKAa M apXUBHAas KONHA B Cllydae JMYHOIO
oOpalieHus: TpaXkJaHUHA WM €r0 JJOBEPEHHOTO JIMIA B apXMB BBIAAETCS €My Ha PYKU MpPU MPEIbSIBICHUH

KBUTaHIINHU 00 ymiare FOcyHapCTBCHHOﬁ MOUIJIMHBI 3a IMMPOCTABJICHUC al'IOCTI/IJ'IH[6—5].

46.13. NudopmammnonHoe mnuchMo odopmisieTcs Ha OllaHKe apXWBa W COACPKHT OTBET O HAIUMYUHU
(OTCYTCTBHHM) B apXWBE apXHWBHBIX JIOKYMEHTOB TI0 TEME 3allpoca I CBEACHHUS 00 MX MECTOHAXOXKJICHUH,
WIA O TEPEChUIKE 3arpoca Mo MPHHAUICKHOCTH B COOTBETCTBYIOIIYIO OPTaHU3AIMI0, MM 10 BOIPOCaM
OKa3aHUsSl BO3ME3[IHBIX YCIYT, WIH O PaCCeKPEUYMBAHUU APXHUBHBIX JOKYMEHTOB, SIBISIOLIUXCS HOCUTEISIMH
CBEJICHUM, COCTABIISIONINX FOCYIapCTBEHHYIO TAHY.

NudopmaiimoHHoe NHCbMO TMOANMCHIBACTCS PYKOBOJAUTENEM apXHBa WIM YIOJTHOMOYEHHBIM KM
JOJDKHOCTHBIM  JIMIIOM (B MYHHMIMIIQJIbHOM apXHWBe, HE SBISAIOUIMMCA IOPUIMYECKUM JIMIIOM, —
PYKOBOJMTENIEM OpraHa MECTHOIO CaMOYIIPABJIECHUS WIN YIIOJTHOMOYEHHBIM UM JIOJIKHOCTHBIM JIULIOM).

46.14. Ilo comracoBaHHIO C MOJB30BAaTEIEM OTBET HA TEMAaTHYECKHH 3alpoC apXHB MOXKET IPEIOCTABUTh
TaKXe B BUJIE:

® CHUCTCMATU3HUPOBAHHOT'O KPATKOI'O WJIKM aHHOTHPOBAHHOTO IIECPCYHA 3arOJIOBKOB apXUBHLIX JOKYMCHTOB
HWJIN CAVHUL XPaHCHUA (e)II/IHI/IIl yqua) 110 OHpGHGJ’ICHHOﬁ TCMC C YKAa3aHUCM HX OaT U ApPXHUBHBIX
mu¢pos.;

® TEMAaTH4YCCKOI'O 063opa APXUBHBIX JOKYMCHTOB;

* POIOCIOBHOTO JpEeBa, TeHEATOrMYSCKON POCTIMCH WIIU TAOJHIIBL.

XLVII. KonupoBanue apXuBHbBIX JOKYMEHTOB

47.1. ApxuB opraHu3zyeT NIpHUEM 3aKa30B Ha KOMHPOBAHHE apXUBHBIX JOKYMEHTOB (M3TOTOBJIEHUE
M300paXeHUI, BOCIIPOU3BOIAIINX BHEUTHUX BUJ U COJAEP’KaHUE apXUBHOTO JOKYMEHTa, Mepe3anich KUHO-,
($hOHO-, BUICONOKYMEHTOB) HEMOCPEJACTBEHHO B apXUBE, MO TOYTE, C MCIOIb30BaHUEM O(UIIMATBHOTO caiiTa
apxuBa WM O(HUIMATFHOTO CcaiTa YIOJHOMOYCHHOTO OpraHa WCIIOJIHUTEIBPHONH BJIACTH CYOBEKTa
Poccuiickoit  ®enepaniuun B cdepe apXWBHOTO Jeina, O(HUIMaNbHOTO caiita opraHa MECTHOTO
caMOyTpaBJIeHHs], 10 UHPOPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHBIM CETSIM.

47.2. KonnpoBaHue apXUBHBIX JJOKYMEHTOB OCYIIECTBIISIETCSL:
® II0 3aKa3y IOJb30BATEIEH TEXHUYECKUMU CPEICTBAMM APXUBA;

¢ CaMOCTOATCIIBHO  IMIOJIB30BATCIIKIMU  apCHAYEMbIMU  TCXHUYCCKHUMU  CPEACTBAMU apXHBa HIIN
COOCTBEHHBIM TEXHUYECKHUM CpeACTBOM B COOTBCTCTBUH C HOpHI[KOM HCIIOJIb30BAHUA APXUBHBIX

JOKYMCHTOB B TOCYHAPCTBCHHBIX W MYHHUIUIIAJIBHBIX apXHBax Poccuiickoit CDCI[epaI_II/II/I[6—6] u
JIOKAJIbHBIMU aKTaMH apXHUBOB.

47.3. KomupoBaHHe apXMBHBIX JOKYMEHTOB OCYIIECTBISECTCS Ha BO3ME3JHOW OCHOBE Ha OCHOBAaHUU
,I[OFOBOpa[6—7].

B ciIydyac C€CJIM apXuB SBJIACTCA CTPYKTYPHBIM IIOAPA3ACIICHUCM OpraHa MCECTHOIO CaMOYIIpaBJICHHA,
JOTOBOP BO3ME3AHOI'O OKa3aHUA YCIYI' apXUBHBIX JOKYMCHTOB 3aKJIIIOYACTCA YKA3aHHBIM OpPraHoM MECTHOI'O
CaMOyIIpaBJICHUA.
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B noroBope Ha OpraHM3anMIO CaMOCTOSTEIBHOTO KOMHMPOBAaHUS  TOJB30BaTEIeM  apEHIIyeMbIMU
TEXHUYECKHUMH CPEICTBAMU apXMBa YKa3bIBAIOTCA OOBEM KOMHUPOBAHMS, CTOMMOCTH YCIYT, JaTa U BpeMs
MPEIOCTABICHUS TEXHUYECKUX CPEACTB, THI TPEJOCTABIIEMOT0 TEXHUYECKOTO CPEJCTBA, BHJIBI
M3TOTaBIMBACMBIX KOITHIA, IPUBOUTCS MEPEUEHb KOMMPYEMBIX JIeJ, JOKYMEHTOB ¢ YKa3aHUEM WX apXHUBHBIX
mupoB.

B cnyuae camMoCTOSTEN,HOTO KOMHPOBAHHS IIOJIB30BATEIEM COOCTBEHHBIM TEXHHYECKUM CpPEACTBOM
3aKJIFOYAeTCsl JIOTOBOP HAa OpPraHU3allMI0 KOIMHMPOBAHHS, B KOTOPOM YKa3bIBaeTCs OOBEM KOTHPOBAHMUS,
CTOMMOCTbH YCIYT, JaTa U BpeMs MPOBEICHUS CheMKHU, IPUBOJUTCS MEpPeUeHb KOMMUPYEMBIX Je], TOKYMEHTOB
C YKa3aHHEM UX apXHUBHBIX MU(POB, TUI HUCIIOIH3YEMOT0 TEXHUYECKOTO CPECTRA.

PaboTHuK apxuBa 00ecreunBaeT KOHTPOIb 32 COXPAHHOCTBIO KOMHPYEMBIX JeJ, JOKYMEHTOB, MEeYaTHBIX
U3JaHUN U COOMIOAECHNEM YCIIOBUI IOTOBOpa B MPOLIECCE CAMOCTOSATENILHOTO KOMUPOBAHUS MOJIb30BATENEM
COOCTBEHHBIM TEXHHUUYECKHUM CPEICTBOM WM apeH1yeMbIMH TEXHUYECKMMHU CPEACTBAMU apXUBa.

[Tocne 3aBepuieHHs KONMMPOBAHUS APXUBHBIX JOKYMEHTOB O(QOPMIISICTCS aKT CHAYU-TIPHEMKH OKa3aHHBIX
YCIIYT B POU3BOJILHOM (hopme.

ApXI/IB HE IPOBOAUT IPOBEPKY HACHTHUYHOCTHU H3TOTOBJICHHBLIX I10JIB30BATCICEM CaMOCTOATCIBHO KON
APXUBHBIX JOKYMCHTOB INIOJJIMHHUKY 1 HC YIOCTOBCPACT HAJIMIUC TaKOU UACHTUYHOCTH.

47.4. Ha 6e3B03ME3IHON OCHOBE apXWB M3TOTABIMBAET KOMUH apXUBHBIX JTOKYMEHTOB I10 3aKa3aM OPTaHOB
FOCY}IapCTBeHHOfI BJIaCTM U MCCTHOI'O CaMOYIIPaBJICHHW, HAIIPaBJICHHBIM B LCJIAX HCIIOJTHCHUSA MMHU CBOHUX
MOJTHOMOYHMI B COOTBETCTBHMHU C 3aKOHOAATENLCTBOM Poccuiickoit @eneparun.

47.5. KomupoBaHHE apXHMBHBIX JOKYMEHTOB, HAaxXOISIIUXCA B HEYIOBJIETBOPUTEIHLHOM (pru3nueckom
COCTOSIHUM, TIPOM3BOAUTCS B COOTBETCTBHHM C TIOPSIKOM MpPH3HAHUS JOKYMEHTOB ApXHBHOTO (OHIA
Poccuiickoit deaepanny HaXOAAIMMHUCS B HEYAOBIETBOPUTEIEHOM (PU3UIECKOM cocrosanu 8],

47.6. Ilpm odopMiIeHUH KOMUU PACCEKPEUYECHHOTO AapXHUBHOTO JIOKYMEHTa B MECTE PAaCIOIOKCHUS
COOTBETCTBYIOIIETO Ipuda CEKPeTHOCTH Ha Komuu mpocTaBisercs mramn «Paccekpeueno». Takoil sxe
IITaMII TPOCTAaBISIETCSI HAa DJIEKTPOHHOM KONMU PACCEKPEUEHHOIO apXMBHOIO JOKyMmeHTa. [lpu
CaMOCTOSITEJIbBHOM KONMPOBAaHUU IIOJb30BATEJIEM PACCEKPEUEHHOIO AapXUBHOIO JIOKYMEHTa pabOTHUK
apxuBa, 00eCHEeUUBAIOIIMN KOHTPOJIb, pa3sMELaeT B MECTE€ PACHOIOKEHHs COOTBETCTBYIOIIEro rpuda
CEKPETHOCTHU 3aCTaBKy co mramnoM «PaccekpedeHoy.

47.7. Konuu apXvMBHBIX JOKYMEHTOB BBIJAIOTCS MOJB30BATEISIM, UX JOBEPEHHBIM JIUIAM WUJIH MOTYT OBITh
BBICJIAHBI HA YKA3aHHBIN UMU MMOYTOBBIN ajpec.

47.8. ApXI/IB BEACT YUCT 3aKa30B Ha KOIIMPOBAHUC HA 6YMa)KHOM HOCHUTCIIC UJIU B DJICKTPOHHOM BHUIC.

XLVIII. Opranuszanusi paéoTbl MN0JIb30BaTeIeH B YATAJILHOM 3aJIe

48.1. Opl" aHHu3a1us pa6OTLI MOJIb30BaTECd B UWTAJIbHOM 3ajie apxuBa OIPECACIACTCA HOprJIKOM

HCIOJIb30BAHUA APXHUBHBIX JOKYMCHTOB B TOCYAAPCTBCHHLIX W MYHUIHINAJIBHBIX apXHUBax Poccuiickoit

(De,uepaum/l [69] )51 p33p3.6 OTaHHBIMU B  COOTBCTCTBHMM C HHM  JIOKAJIbHBIMU  aKTaMM  apXHBa,

pPENIAMEHTUPYIONIUMHU  pabOTy TIIOJIb30BaTeNIe C apXWUBHBIMHM JICJIaMH, JOKYMEHTaMH, CIPaBOYHO-
IIOMCKOBBIMM CPEICTBAMU K HUM, II€YaTHBIMUA U3JAHUAMU B €0 YATAIILHOM 3aJI€.

48.2. HOpHI[OK HCIIOJIb30BAHUA APXUBHBIX HOKYMCHTOB B TOCYHAPCTBCHHBIX W MYHUIUIIAJIBHBIX MY3CAX,
61/I6HI/IOTeKaX, HAY4YHBIX OpraHusanugax onpeaciaerTca HWMH B COOTBCTCTBUHM C 3daKOHOAATCIILCTBOM

Poccuiickoit d)ez[epam/m, B TOM 4YHUCJIC B COOTBCTCTBHU C HNOPAAKOM, YCTAHOBJICHHBIM YIIOJTHOMOYCHHBIM
(helepaIbHBIM OPraHOM HCIIOTHHTEIBHOM BIACTH B c(epe apXHBHOTO Aea i genonpoussoxctaal ],

48.3. PabGora momp3oBareneil Mo M3y4YEHUIO J€J, JIOKyMEHTOB, CIPaBOYHO-TIOMCKOBBIX CPEICTB K HHM,
MEYaTHBIX M3/1aHUI B UNTAJIILHOM 3aJie apXHBa OCYILECTBIISAETCS MO KOHTPOJIEM paOOTHHKA YUTAJIBHOTO 3a1a
apxuBa, B TOM YHUCJIC TIOCPCACTBOM CUCTCMbI BI/II[GOHEI6JIIOZ[€HI/I5{.
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48.4. B yuTansHOM 3aie apxuBa BEAYTCA JHUYHBIC J€jIa MOJIb30BaTeNIed Ha 6YMa)KHOM HOCHTCIIE UJIN B
9JICKTPOHHOM BUIC.

B nuaHOE Ae10 moIb30BaTelIs BKIIFOYAIOTCS:

¢ 3as4BJICHUC I10JIL30BaTCIIsI Ha pa60Ty B YHWTAJIbHOM 3aJI€ WJIM IMKMCbMO HaIllpaBUBLICTO €TI0 OpraHa HJIN
OpraHu3aluu,

® AHKCTA IMOJIB30BaTECIIA, 3allOJIHCHHAA B YCTAHOBJICHHOM nopmee[u];
L4 Tpe6OBaHI/I5{ Ha BbIAAaYy apXUBHBIX ACJI, JOKYMCHTOB;
® 3aKa3bl HA KOIMPOBAHUC,

e 3aBEPCHHBIC APXMBOM KOIMHH MOJIMHHBIX JOKYMEHTOB, IMOJITBEPXKIAIONIUX IMPABO IMOJIb30BATENs HA
JOCTYI K apXUBHBIM JOKyMEHTaM, COAepXkalluM HH(QOpPMALUI0O O JIMYHOW M CeMEHOW TaiiHe
rpa)kIaHWHA, €T0 YaCTHOMU KM3HU, a TAK)KE CBEJICHUS, CO3/IAI0IIUE YTPO3y JUIsl €T0 O€30MaCHOCTH;

e JIpyrue 3asBJICHHS IOJb30BaTENs, UMEIOLINE OTHOIIEHHE K padoTe MOJIb30BaTENsl B YUTAIBHOM 3ajie
apxuBa.

48.5. B unTanbHOM 3a51e BCACTCH XKXYPHAJl yUCTa MMOCEIICHUM YUTAILHOTO 3aJia I10Jb30BaTeIISIMU.

48.6. B cnyuae BwIsBIeHUS ¢akTa HaApyIICHUs TMoib30oBarenieM llopsiaka WCIONB30BAHUS apPXUBHBIX
JIOKyMEHTOB B TOCYIapCTBEHHBIX M MYHHUIIMINAJIbHBIX apxuBax Poccuiickori ®enepanun pabOTHHK
YUTAJILHOTO 3ajla apXKBa COCTABISIECT JOKJIATHYIO 3alUCKy Ha UMS PYKOBOAMTENS apXuBa C HU3JIOKEHUEM
OOCTOSITEILCTB HAPYILICHUS W C MPHJIOKEHUEM JI0KA3aTeNIbCTB, MOKA3aHUN OYEBHLEB, OOBICHUTEIHHON
3aMMCKU TOdb30BaTesst (mpu Hanuuuu). Ha oCHOBaHWMM JOKJIAAHOW 3amUCKH PYKOBOJIWTEIh apXHBa
MPUHMMAET pelIeHHe O Iojade 3asiBiIeHHUs 00 aJIMUHUCTPATUBHOM MPABOHAPYIICHUU JIMOO 3asBICHUS O
MPECTYIUICHUH B IPABOOXPAHUTEIbHBIE OPraHbl M MPEKPALIEHWHU BbIJAYM MNOJJIMHHBIX ApXWUBHBIX eI,
JIOKyMEHTOB, CITPaBOYHO-TIOUCKOBBIX CPEJICTB, NIEUATHBIX U3aHUN MOJIH30BATEINIO C JAAThI MOIa4YH 3asIBICHUS

B IPaBOOXPAHUTCIILHLIC OpFaHLI[7—2] .

B neHp nmogaum 3asiBi€HUsS B MPABOOXPAHUTEIbHBIE OPraHbINOJIb30BATEI0 HANPABISAETCS YBEIOMIIEHUE O
MPEKpAIlCHUM BbIJAYd TMOMJIUHHBIX apXHBHBIX JTOKYMEHTOB, CIPAaBOYHO-TIOMCKOBBIX CPEICTB, IE€YaTHBIX
U3IaHUM.

XLIX. ITIy0aukanusi 1 3KCIOHMPOBAHME APXUBHBIX JOKYMEHTOB

49.1. ApXuB OCYIIECTBIISIET MOATOTOBKY IMyOJIMKAIMK U SKCIIOHUPOBAHUE aPXUBHBIX JOKYMEHTOB, UX KOIUI
U DJIEKTPOHHBIX 00pa3oB, B TOM YHCIE Ha OCHOBAaHMU JIOTOBOPOB BO3ME3QHOTO OKa3aHUS YCIyT B
COOTBETCTBHHM C MPEHCKYPAHTOM apXHBa.

49.2. DKCHOHUpYEMBbIC TONTUHHUKU apPXUBHBIX JOKYMEHTOB, HUX KONHWU W ODIIEKTPOHHBIE OOpa3bl BHE
3aBUCHMOCTH OT ()OPMBI UX ITYOJUYIHOTO MPEACTABICHUS JOJDKHBI OBITh CHAOKEHBI aHHOTAIUEH ¢ Ha3BaHHEM
JIOKyMEHTa, JaTod co3daHus, KpaTkol wH(OpMalMe, BKIIOYAIONIEH B Clydae HEOOXOIUMOCTH
pacmdpoBKy TEKCTa JOKYMEHTA WU €r0 YaCTH, CBEICHUI O paCCEKPEUYNBAHUK U APXUBHBIM IITH(PPOM.

L. Opranuszanust ”HpOPMaMOHHBIX MEPONPHUATHIA

50.1. ApXuB IpOBOAUT, B TOM YHCJIE C MCIOJIB30BaHUEM MH()OPMAIIMOHHO-TEICKOMMYHHUKAIIMOHHBIX CETEH,
MH(POPMALMOHHBIE MEPONPHATHS: KOH(PEPEHIMH, KPYIJIble CTOJIbI, NPE3CHTAIMH, 3KCKYPCHUH, JICKIHH,
BCTPEYU C OOIIECTBEHHOCTHIO, THU OTKPBITHIX ABEpEH, YPOKH, B TOM YHCJIE HAa OCHOBAHHUHU JOTOBOPOB
BO3ME3HOIO OKa3aHUsA yCIIyT.
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50.2. B nomemeHusix apxuBa WH(GOPMAIMOHHBIE MEPOINPHUATHS TPOBOAATCS C YYETOM OTpPAaHUUYCHUH,
YCTaHOBJEHHBIX MyHKTamu 5.1, 5.3, 5.16, 5.20, 5.21 IlpaBun.

50.3. ApxuB OcCymIeCTBISET HHPOPMHUPOBAHUE OOIIECTBEHHOCTH O CBOCH JEATEIHLHOCTH W XPAHSIIUXCS
apXMBHBIX JOKyMEHTaX 4depe3 CpEICTBAa MAacCOBOW HWHPOpPMALMU, a TaKkKe IyTeM pa3MeleHHsS |
aKTyaJI3allii CBEJCHUN, OTHOCSIIMXCS K €ro JCSTEIbHOCTH, B WH(POPMAIIMOHHO-TEIICKOMMYHHUKAITMOHHBIX
CeTsIX.

LI. Y4er ucnosib30BaHus apXUBHbIX JOKYMEHTOB

51.1. ApxuB Benmer pa3lenbHbIM y4deT (OpM HCIOIB30BAaHUS APXMBHBIX JOKYMEHTOB, B TOM YHCIE
MOCTYMAIOIIUX 3alPOCOB, HA OyMa)KHOM HOCHUTENIE U (MJIN) B DJIICKTPOHHOM BHUJIE.

LII. PaGora ¢ apXMBHBIMH JOKYMEHTAMH, SIBJISIOIIUMHCS
HOCHUTEJSIMH CBeIeHUI, COCTABJISIOUIUX IOCYIaAPCTBEHHYI0 TallHy

52.1. PykoBoauTenh apXvBa UM YIIOJTHOMOYCHHOE UM JIOJKHOCTHOE JIMIIO0 OPTraHU3yeT MpoBeeHue padoT ¢
ApXUBHBIMH JIOKYMEHTaMH, SIBJISFOIIUMHUCS HOCUTEIISIMU CBEICHUM, COCTABJISIOIIMX FOCYIaPCTBEHHYIO TAHY
(manee — ceKpeTHbIE apXUBHBIE JJOKYMEHTHI), B TOM YHUCIIE:

¢ OCYHICCTBJICHUC KOHTPOJIA 3a CPOKAMH OT'PAHUYCHUA NOCTYIIAa K CCKPECTHLBIM apXUBHBIM JOKYMCHTAM;

e uH(GOPMHPOBAHUE PYKOBOIUTENICH TOCYIapCTBEHHBIX OPraHOB M OpraHu3anuii-ponmooOpazoBarenen
WM UX TIPAaBOMPEEMHUKOB O HaJIMYUU B apXUBE, COCTaBE U 00bEME CEKPETHBIX apXUBHBIX JOKYMEHTOB
C UCTEKIIMM CPOKOM OTPaHMYEHUS JOCTYyId, YCTAHOBJIECHHBIM B COOTBETCTBHM C 3aKOHONATEIHCTBOM
Poccutickon ®@enepannu 0 rocyaapCTBEHHON TaliHE,

® PACCEKPEUMBAHME CEKPETHBIX ApPXMBHBIX JOKYMEHTOB B cllydae O(UIIMAIBHOTO JeJIeTUPOBAHUS
PYKOBOJMTEIIO apXKBa MOJHOMOUMIN Ha MPOBEACHNE ITON pabOThI pyKOBOJIUTEIEM COOTBETCTBYIOIIETO
rOCyIapCTBEHHOTO OpraHa UM OpraHU3allNu.

52.2. PabGora 1m0 pacCeKpeYMBaHUIO CEKPETHBIX AapXMBHBIX JOKYMEHTOB B apXHMBE OCYLIECTBISETCA
xomuccrorrol 3],

Pemenune o paccekpeuynBaHUM CEKPETHBIX aPXUBHBIX JOKYMEHTOB BCTYIIAET B CHIIY IIOCJIE €r0 COITIaCOBaHUS
C TOCYIapCTBCHHBIM OpraHOM WJIM OpraHu3alueld, HaAeIUBIIMMH apXHB  COOTBETCTBYIOLIMMHU
IIOJJHOMOUUSIMH, YTBEPKICHUS €r0 pYKOBOOUTENIEM apXHBa, BHECEHHUS M3MEHEHUM B YUYETHYIO
JIOKyMEHTALUIO apXuBa B COOTBETCTBUU ¢ n1aBou LIV Ilpasui.

52.3. ApxuB o00s3aH TpEeAOCTaBIATh YJEHAM JSKCIEPTHBIX KOMHCCHM W TpyMI, CO3JAAHHBIX B
rOCYIapCTBEHHBIX OpraHaX W OPraHM3alUsIX, PYKOBOJHMTEIN KOTOPBIX HAJEIEHBl MOJIHOMOYHSAMH IO
OTHECEHMIO CBEJICHMH K TOCYJapCTBEHHOH TaiiHe, a TakXe 4IeHAM HHBIX KOMMCCUH, MOJIHOMOYHBIX
paccekpeunBaTh CEKpPETHBIE ApXHBHBIC JTOKYMEHTHI JMKBUAMPOBAHHBIX OpPraHM3alWi, HE HWMEIOIIUX
MIPaBOTNPEEMHHUKOB, CEKPETHBIE apXMBHBIC JOKYMEHTHI WJIM UX KOMHUH, a TaKKe HEOOXOMUMYIO U pabOTHI
nHpOpMaImio.

LIII. XpaHeHHe CeKPEeTHBIX apXHBHBIX IOKYMEHTOB

53.1. Pa3MenieHue, XpaHEHUE, IPOBEICHUE IMPOBEPKU HAIUYMS M COCTOSHHUS CEKPETHBIX ApPXUBHBIX
JIOKyMEHTOB OCYILIECTBIIIETCSI apXHBOM C YUYE€TOM TpeOoBaHM 3aKkoHoAarenbcTBa Poccuiickont deneparuu o
roCyJapCTBEHHON Taiinel 4],

Yactuuao PACCEKPCUCHHBIC CAWMHUIBI XPAaHCHHA CCKPCTHBIX AapPXHMBHBIX JOKYMCHTOB XpPaHATCA B
COOTBETCTBHUH C TpeOOBaHUAMH, ycTaHOBIeHHBIC IaBoi LIII [Tpasui.
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53.2. IlpocraBieHHe Ha MEPBUYHBIX CPEJICTBAX XPAHCHUS M HAa CaMUX CIAMHHIAX XPAaHCHHUS (eIUHUIAX
y4eTa) CEKPETHBIX apXUBHBIX JOKYMEHTOB IITAMIOB «PacceKkpeueHO» WM OTMETOK «C» (CEKPETHO), «CC»
(COBEpIIIEHHO CEKPETHO), «OB» (0COO0W BaKHOCTH) OCYIISCTBISETCS B MOPSIIKE BBIMOIHEHUS CIYX)eOHOTO
3aJIaHUS ¥ TOJIBKO TIO0CIIE BHECCHHS COOTBETCTBYIOIINX U3MEHEHHUH B YUCTHBIE JJOKYMEHTHI (COTIACHO ITYHKTY
54.5 IlpaBun):

® [I0 pPe3yapTaraM IPOBEACHUS PACCEKPEUNBAHNS CEKPETHBIX APXUBHBIX TOKYMEHTOB B COOTBETCTBUHU C
nyHkTamu 54.3 - 54.5 [IpaBui — B Te€4eHHE TPEX MECSIEB C MOMEHTA MOIYYEHHsI apXUBOM pEIICHUS O
PacCCEeKpEUNBaHUU CEKPETHBIX aPXUBHBIX JOKYMEHTOB;

® IIpU 3aCEKPEYMBAHUU — B CPOKHM, YCTAHOBIICHHBIE 3aKoHonarenbCcTBOM Poccuiickon denepanuu o
rOCyJlapCTBEHHOM TailHE.

LIV. Y4er cekpeTHBIX apXHUBHBIX JOKYMEHTOB.
OdopMiieHue paccekpedeHHbIX /1€l

54.1. VYuer CeKpeTHbIX AapXUBHBIX JIOKYMEHTOB BEIETCS C Yy4eToM TpeOOBaHHM, YCTaHOBJIEHHBIX
3akoHOJaTenbCcTBOM Pocculickoit denepannu 0 rocyaapCTBEHHOM Taitrel 2],

54.2. ApxuBHble (QOHIBI, ONMUCU JEJ, TOKYMCHTOB W CIUHHIIBI XpaHCHUs (CIMHHUIBI Yy4YeTa) CEKPETHBIX
ApPXUBHBIX JOKYMEHTOB, a TAK)XE WX YUYETHBIC IOKYMEHTHI 0003HAYAIOTCS OTMETKAMH «C» (CEKPETHO), «CC»
(COBEpIIIEHHO CEKPETHO), «OB» (0COOO0W Ba)XKHOCTH), KOTOPHIEC SBISIOTCS CIY)KEOHBIMH W HE BXOIAT B
apXUBHBIA MUGP SAMHUIIBI XPAaHCHUS (STUHUIIBI yUETa).

[Tpu HanMuUM B OTHOM apXUBHOM (DOHJIE, ONMHUCH M€, TOKYMEHTOB, €IMHUIIC XpaHEHUs (COUHMLE y4ueTa),
Hapsily C CEKpEeTHbIMM apXUBHBIMHU JIOKYMEHTAMH, HECEKPETHBIX (PacCEeKpEeYeHHbBIX) JIOKYMEHTOB, ITOT
apXUBHBIM (QOHJ, OMUCH JeJ, JOKYMEHTOB U €AMHMIIA XpPAHEHUs (€AMHUIIA y4eTa) IOMEYAIOTCSl B YUETHBIX
JIOKYMEHTaX OTMETKOM «Cu», KOTOpas SBJISETCS CIy>KeOHOH M He BXOIUT B APXMBHBIM UG €IUHHIIBI
XpaHeHHUs (€TUHHIIBI YUETa).

54.3. Ilpu paccekpeurBaHUU:

e BCEX CIWHUI] XpaHEHUs (CIWHUI[ Yy4yeTa) IO CEKPEeTHOM OMUCH JIeN, JOKyMEHTOB OITUCh
pacceKkpeuuBaeTcs, MepeaeTcs Ha OTKPHITOE XpaHEHHE M YYUTHIBaeTCs B JMCTE (OHIA 3a TEM JKe
HOMEPOM, HO 0€3 OTMETKH «C», «CC» HITU «OB». [Ipr 3TOM Ha 00JI0KKE U TUTYJILHOM JIUCTE OIUCH eI,
JIOKYMEHTOB OTMETKA «C», «CC» WM «OB» 3a4€PKUBACTCS, a B MMPABOM BEPXHEM YIUIy MPOCTABIISACTCS
mrami «PaccekpedeHoy;

® YACTU €AMHUI] XpaHEHUS (€IUHULl YUeTa) 10 CEKPETHON OMUCH JIeN, TOKYMEHTOB Ha PacCEKPEUCHHbIE
CEKPETHBIC apXUBHBIE IOKYMEHTHI COCTABIISICTCS OT/EIbHASL OMHCH JIeJ, TOKYyMEHTOB, HOMEpA €AMHUIL
XpaHeHus (€IUHMI] yuyeTa) B KOTOPOM ocTaroTcs npexkHUMU. HoBast onuck e, JOKYMEHTOB BMECTE ¢
PAcCEeKpPEYEHHBIMH CEKPETHBIMU apXHUBHBIMH JIOKYMEHTAMH IEpPENAcTCs Ha OTKPBITOE XpAaHEHHE,
VYHUTHIBACTCS B JIHCTE (DOHJIOB 32 TEM K€ HOMEPOM, UTO U CEKpeTHas, HO 0€3 OTMETKH «C», «CC» WIIH
«OBY;

® OAHOI'O MJIM HECKOJIbKUX CCKPCTHBLIX APpXHMBHBIX NTOKYMCHTOB B COCTABC CAWMHUIIBI XPAHCHUA (G,I[I/IHI/H_IBI
yqua) OHa O0CTAaCTCA Ha CCKPETHOM XPaHCHHU.

54.4. ®akT paccekpeunMBaHMs CEKPETHBIX apXMBHBIX JTOKYMEHTOB (Qukcupyercs B rpade «IIpumedanus»
mramnoM «PaccekpedeHo»:

¢ HAIIPOTUB 3aroJIOBKOB PACCCKPCYCHHLIX W YACTHYHO PACCCKPCUYCHHBLIX CAWHUIL] XPAHCHUA (CI[I/IHI/II_I
yqua) B OIIUCAX OCJI, JOKYMCHTOB, OCTAOIHNXCA Ha CCKPECTHOM XPAHCHUMH,

e BO BHYTPEHHEH ONMUCH €AMHMIIBI XpaHEHMsI (€AUHMIIBI y4yeTa) JieNa, a IpU €€ OTCYTCTBHH — B JIUCTE-
3aBepUTEIIE ¢ YKa3aHUEM HOMEPOB PACCEKPEUECHHBIX JINCTOB.
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54.5. V3MeHeHus B Yy4YeTHblE JOKYMEHTbl IO pe3ylbTaraM pacCeKpPeYMBAHUS CEKPETHBIX apXUBHBIX
JIOKyMEHTOB, MPOBEICHHOIO B COOTBETCTBUU C MYyHKTOM 54.3 IlpaBui, BHOCATCS Ha OCHOBaHUM aKTa O
pacCeKpeYMBaHUU apXUBHBIX JOKYMEHTOB B TE€UEHUE TPEX MECSIIEB MOCIE MOJIYYEHUSI apXUBOM PEIICHUS O
pacceKkpeynBaHuU.

[Tocne paccekpeunBaHUs K OMUCAM J€J, JOKYMEHTOB OTKPBITOIO M CEKPETHOTO XPaHEHHUsS COCTaBIISIOTCS
HOBBIC WUTOTOBBIE 3amUCH 00 00ObeMax (haKTUYECKH YUTEHHBIX B HUX CIUHHI] XPAHCHUS (€AMHUI[ y4eTa).
Pabora o BHECEHWIO U3MEHEHUH B yYETHBIC JOKYMEHTHI MPOBOJAUTCS B TOPSIKE BBITOIHEHUS CITYy)KEOHOTO
3aIaHusl.

54.6. Ilpu 3acekpeyrBaHHM APXUBHBIX JOKYMEHTOB Ha OCHOBAaHUHU pEIICHUS 00 OTHECEHHWU CBEICHUM K
TOCYJapCTBEHHOMN TaliHEe, MPHUHATOTO JOJDKHOCTHBIM JIMIIOM, HAJEJICHHBIM MOJTHOMOYMSIMHU MO OTHECEHHIO
CBEJICHUN K TOCYJAapCTBEHHOM TaiHE, COOTBETCTBYIOIIME W3MEHEHHS BHOCITCS B yYETHBIE JOKYMEHTHI B
CPOKH, YCTaHOBJICHHBIE 3aKOHOAATENIbCTBOM Poccuiickoit denepaiiuu o rocy1apcTBEHHOM TaliHe.

LV. Bo3Bpar apXuBHBIX JOKYMEHTOB

55.1. BosBpar gokymenToB ApxusHoro Gonaa Poccuiickoit denepannn oCcymecTBISETCS 10 PEIICHUIO Cy/a.
55.2. be3 pemienus cyaa apxuB 00si3aH BO3BPATHTD:

® JOKYMCHTEI JIMYHOI'O IMPOUCXOXKICHHA, 06p330BaBH_II/ICC$I B IMpoHECCe ACATCIBbHOCTH OTACIBHBIX JIMII KU
ABJIAIOIIUECCH IIPU CO3MAHUUN UX JIMIHOMN (qaCTHOﬁ) CO6CTB€HHOCTBIO, U3 NPCKPALICHHBIX YT'OJIOBHBIX,
AAMHAHUCTPATUBHBIX, (I)I/IJIBTpaI_[I/IOHHO-HPOBepO‘IHbIX ACI — IO JIMYHOMY NHUCbMCHHOMY 3asBJICHUIO
p€a6I/IHI/ITI/Ip0BaHHOFO JIMIa UJIn €10 HAaCJICAHUKOB,

¢ TPYAOBYIO KHMIKKY I'paKAaHHWHA — I10 €Iro JHYHOMY IIMCbMCHHOMY 3asABJICHUIO,

e nokyMeHThl, niepeMenieHHble B CCCP B pesynbrare BTopoil MUpOBOM BOMHBI M HaxoadlUecs Ha
tepputopuu Poccuiickoit denepannu, — B coorBeTcTBUM ¢ DenepanbHbIM 3akoHOM OT 15 anpenst 1998
L. Ne 64-®3 «O KynbTypHBIX IIEHHOCTSIX, epemenieHHbIx B Coro3 CCP B pesynwsrate Bropoit MupoBoi
BOMHBI M Haxomsmmuxcsi Ha Teppuropun Poccuiickoit @enepanumn» (CobpaHue 3aKOHOAATEIHCTBA
Poccuiickoit ®enepanuu, 1998, Ne 16, ct. 1799; 2008, Ne 30, ct. 3616).

55.3. Bo3Bpar apxMBHBIX JOKYMEHTOB O(OpPMIISiETCS aKTOM 00 HM3bSITHM HOMJIMHHBIX €IUHUI] XpaHEHUS,
apXMBHBIX JOKYMEHTOB U OTPa)XaeTcsl B YUETHBIX TOKYMEHTAX.

AKT 1 Apyrue JOKyMEHTbI, HA OCHOBAaHUU KOTOPBIX IIPOM3BEJEH BO3BPAT apXUBHBIX JOKYMEHTOB, BMECTE C
PacIUCKOH JINIa, MOTYYHBILETO UX HA PyKH, BKIIOYAIOTCS B J1e)I0 (PoH/A.

55.4. C u3BATBHIX ApPXUBHBIX JOKYMEHTOB HW3TOTABIMBAIOTCS KOIMHUH, KOTOPHIE MOMEIIAIOTCS B EIUHHILY
XPaHEHHs HA MECTa U3BATHIX aPXUBHBIX JOKYMEHTOB, O YEM JEJIA€TCS] OTMETKA B JINCTE-3aBEPUTEIIE U ONUCHU
€I, I[OKYMGHTOB.

[1] Yacts 4.1 crarbu 6 GeaepanbHoro 3akoHa Ne 125-D3.

[2] HynkTsl 5.2.23 u 5.2.26 onoxenust 0 MuHMCTEpCTBE LM(GPOBOTO Pa3BUTHS, CBSI3M U MAaCCOBBIX KOMMYHHKaluid Poccuiickoi
ODeneparuy, yTBEp)KISHHOTO IocTaHoBieHHueM IlpaBurensctBa Poccuiickoit @emepanmu ot 02.06.2008 Ne 418 (Cobpanue
3akoHOMarenbeTBa Poccmiickoit deneparmm, 2008, Ne 23, ct. 2708; 2019, Ne 21, ct. 2573).

[3] Hoamysxr 11 mynkra 6 [Tomoxenus o denepanbHOM apXUBHOM areHTCTBE, PeriaMeHT rocynapcTBEHHOTO yueTa JOKyMEHTOB
ApxuBHoro ¢onnma Poccuiickoit @eneparmn, yTBepxaeHHBIH mpuka3oM PocapxmBa ot 11.03.1997 Ne 11 (3apeructpupoBaH

Munroctom Poccun 08.07.1997, peructpanuonusiii Ne 1344).

[4] Cobpanue 3akoHomaTenscTBa Poccuiickoit @enepanuu, 1997, Ne 20, ct. 2231; 2017, Ne 52, cT. 7927.
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[5] I'maBa 2 @enepanproro 3akoHa oT 30.12.2009 Ne 384-D3 «TexHu4uecKuil permaMeHT o0 0e30MacHOCTH 3JaHUN U COOPY>KEHHID»
(Cobpanme 3akoHomarenbeTBa Poccuiickoit @eneparym, 2010, Ne 1, ct. 5); I'pamoctpoutenbHeiil koneke Poccutickoit @eneparim
(Cobpanue 3akoHomarenbeTBa Poccuiickoit deneparmum, 2005, Ne 1, ct. 16; 2019, Ne 31, ct. 4453).

[6] YacTb 5 crateu 14, yactu 1 u 2 ctatbu 15 @enepanbHoro 3akoHa Ne 125-D3.

[7] TocranoBnenue [IpaBurenscTBa Poccuiickoit @eneparmm ot 25.04.2012 Ne 390 «O mpoTtuBoniokapHoM pexume» (Cobpanue
3akoHOnarenbeTBa Poccuiickoit @eneparum, 2012, Ne 19, cr. 2415; 2019, Ne 39, cr. 5420); mpuka3 MuHKyasTypsl Poccun ot
12.01.2009 Ne 3 «O6 yrtBepxkaenun CrenuaibHBIX MPaBHI MOXKapHOW OE30MaCHOCTH TOCYNApCTBEHHBIX W MYHHUIIMIAIBHBIX
apxuBoB Poccuiickoit @enepannm» (3apeructprupoBad Munrocrom Poccnn 04.05.2009, peructpannonnsrii Ne 13882).

[8] Mpuka3z Pocapxusa or 01.09.2017 Ne 143 «OG6 yrBepxknennu Ilopsaka HCHONB30BaHUS APXUBHBIX JOKYMEHTOB B
TOCYIAapCTBEHHBIX W MYHHMLUIAJIBHBIX apxuBax Poccuiickoit ®enepaumu (3apeructpupoad Muntoctom Poccum 01.11.2017,
peructparmonsiit Ne 48765) (nanee — mpuka3 Pocapxusa Ne 143).

[9] Yacte 1 crartem 57 I'paxmaHckoro mporeccyansHOro Komekca Poccuiickoit @eneparum (CoOpaHne 3aKOHOAATEIBCTBA
Poccwuiickoit @eneparun, 2002, No 46, ct. 4532; 2018, Ne 49, cr. 7523) (manee — I'TIK); mynkr 19 crartem 5 YroiosHo-
npoleccyanbHoro konekca Poccuiickoit denepanuu (Codpanue 3akoHogarenscTBa Poccuiickont @enepanmu, 2001, Ne 52, ct. 4921,
2016, Ne 1, ct. 60) (mamee — VYIIK); mynkrt 2.1 crateu 4 ®enepampHoro 3akoHa ot 17.01.1992 Ne 2202-1 «O mpokyparype
Poccniickoit ®enepanumn» (Codpanue 3akoHomarenbeTBa Poccuiickoit @enepammu, 1995, Ne 47, ct. 4472; 2014, Ne 30, ct. 4234)
(manee — denepanbHebiii 3akoH Ne 2202-1).

[10] TMocranoenenue IlpaButensctBa Poccuiickoit ®enpepanmu ot 25.03.2015 Ne 272 «O0 yTBepkAeHUH TpeOOBaHH K
AHTHTEPPOPUCTUICCKON 3AIMMIICHHOCTH MECT MAacCOBOTO TMpeOBIBaHHUS JIOAEH W OOBEKTOB (TEPPUTOPHIA), MOMIESKAIINX
00s13aTeNTbHOM OXpaHe BOWCKaMM HalMOHaIBHOM rBapanu Poccuniickoit ®eneparun, 1 popM MacnopToB 6€30MaCHOCTH TaKHX MECT
u 00bekToB (Tepputopuii)» (Cobpanue 3akoHonarenbeTBa Poccuiickoit @eneparn, 2015, Ne 14, cr. 2119; 2018, Ne 5, cr. 747).

[11] ®enepanpabrii 3akoH No 149-D3; denepanbusrii 3akoH oT 27.07.2006 Ne 152-®3 «O mepcoHanpHBIX naHHBIX» (Cobpanue
3akoHOMarenbeTBa Poccmiickoit @eneparmm, 2006, Ne 31, ct. 3451; 2018, Ne 1, cT. 82).

[12] I'masa III CanlluH 2.2.1/2.1.1.1278-03. CanurapHbie npaBujia U HOPMBL. | HrueHndyeckue TpeOOBaHHS K €CTECTBEHHOMY,
HCKYCCTBEHHOMY M COBMEILICHHOMY OCBELICHHUIO JKWIIBIX M OOLIECTBEHHBIX 3/IaHHMH, YTBEP)KACHHBIX MMOCTAHOBICHUEM [IJaBHOTO
TOCYIapCTBEHHOTO caHHWTapHOTo Bpada Poccuiickoit @eneparmm ot 15.03.2010 Ne 20 (3apermcrpupoBano Muntoctom Poccun
08.04.2010, perucrpanuonnsiii Ne 16824).

[13] Cratbu 3 u 16 denepanbHoro 3akona ot 21.12.1994 Ne 69-®3 «O noxaproii 6e3onacHocTi» (CobpaHue 3aKOHOJATENBCTBA
Poccwuiickoit ®enepanun, 1994, Ne 35, ct. 3649; 2016, Ne 1, ct. 68; 2017, Ne 27, ct. 3938); Denepanbubliii 3akoH ot 22.07.2008
Ne 123-®@3 «TexHmueckuii permaMeHT O TpeOoBaHHMAX MoxapHOH Oe3omacHocTH» (CoOpaHne 3akoHOmarenbcTBa Poccuiickoit
Oeneparun, 2008, Ne 30, ct. 3579; 2018, Ne 53, ct. 8464); mocranoBnenue [IpaBurensctBa Poccuiickoit denepanuu oT
25.04.2012 Ne 390 «O mporuBomnoxapHom pexxume» (CoOpanue 3akoHomarenbctBa Poccuiickort demepanuu, 2012, Ne 19,
cT. 2415; 2019, Ne 39, ct. 5420).

[14] CanlluH 2.2.4.1294-03. 2.2.4. ®wusndeckue (akTOpbl NPOU3BOACTBEHHOW cperpl. [ HrueHnueckne TpeOOBaHHUA K
a’POMOHHOMY COCTaBY BO3[yXa IPOU3BOACTBEHHBIX U OOLIECTBEHHBIX MoMeleHHH. CaHUTapHO-3HIeMHOIOTHYECKHE TTpaBUiIa U
HOPMAaTHBBI, YTBEPKIEHHBbIE IMOCTAHOBJIEHHWEM [JIaBHOIO TroCyIapCTBEHHOTO CaHUTapHOTro Bpada Poccuiickoit depepanuu ot
22.04.2003 Ne 64 (3apeructpupoBano Mwuntoctom Poccum 07.05.2003, peructpaunonnsiii Ne 4511); CanlluH 2.2.4.3359-16.
«CaHUTapHO-3NNAEMHUOJIOTHYECKHE TPeOOBaHMS K pu3ndecknM (akTopam Ha pabovnX MecTax», yTBEP)KICHHBIX TIOCTAaHOBICHUEM
I'maBHOTO TOCYyHapcTBeHHOTO caHMTapHOro Bpaua Poccuiickoit @enepannu ot 21.06.2016 Ne 81 (3apeructpupoBaHo MuHIOCTOM
Poccun 08.08.2016, peructparmonsstit Ne 43153).

[15] ®enepanpabrit 3akoH oT 28.12.2010 Ne 390-D3 «O 6e3onmacHocTi» (Cobpanue 3akoHOmaTenscTBa Poccuiickoit deneparum,
2011, Ne 1, ct. 2; 2015, Ne 41, ct. 5639); nocranosnenue [IpaBurenscrBa Poccuiickoit ®@enepanuu ot 06.06.2015 Ne 676 «O
TpeOOBaHUAX K TIOPSAAKY CO3JaHUs, Pa3BUTHSA, BBOAA B OKCIUTyaTallMio, OKCIUTyaTalldd M BBIBOAA W3 OKCIUTyaTalllH
TOCYIapCTBEHHBIX WH(POPMAIMOHHBIX CHCTEM M NAIbHEHIIEro XpaHEHHs COAeplkamieiics B uX 0a3ax MaHHBIX WH(POPMAIIUID)
(Cobpanme 3akoHOmarenmscTBa Poccmiickorn ®enmepamum, 2015, Ne 47, ct. 6599; 2019, Ne 16, ct. 1928); mocraHOBICHHE
IIpaBurensctBa Poccuiickoit @eneparuu ot 14.11.2015 Ne 1235 «O ¢enepanbHOi rocynapcTBeHHONH HH()OPMAIIMOHHON CHCTEME
koopauHaiuu nHpopmaruzanuny (Cobpanue 3akoHOmaTenbcTBa Poccuiickoit @enepammm, 2015, Ne 47, c1. 6599; 2018, Ne 40,
CT. 6142).
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[16] Cratps 16 @enepansroro 3akoHa Ne 149-03; mpukaz @CTOK Poccun ot 11.02.2013 Ne 17 «O6 yrBepkaernn TpeboBanuii o
3amuTe WHGOPMAIMK, HE COCTABIIOIICH TOCYIapCTBEHHYIO TalHY, COIEpXallelcsi B TOCYAapCTBEHHBIX HWH(OPManHOHHBIX
cucremax» (3apeructpupoBad Munroctom Poccum 31.05.2013, peructpammonnsiii No 28608), ¢ M3MEHEHUSIMH, BHECCHHBIMU
mpukazom @CTOK Poccun ot 15.02.2017 Ne 27 (3apeructpupoan Muntoctom Poccun 14.03.2017, peructparuonsstii Ne 45933).

[17] Crarps 5 ®enepanpHoro 3akoHa oT 26.05.1996 Ne 54-®3 «O Mysetrinom ¢(onrme Poccuiickoit @enepanmu u mys3esx B
Poccuiickoit ®eneparnum» (Codpanue 3akoHOomareiabctBa Poccuiickoit @eneparum, 1996, No 22, ct. 2591; 2016, Ne 27, ct. 4290);
craths 15 denepanbHoro 3akoHa oT 29.12.1994 Ne 78-®3 «O oOubnanoreunom nene» (CoOpanue 3akoHOAaTebCTBa Poccuiickoit
Oeneparun, 1995, Ne 1, ct. 2; 2014, Ne 49, cr. 6928); mogmynkts! 5.2.11(2), 5.23 IlonoxeHuss 0 MUHUCTEPCTBE KYIBTYPHI
Poccuiickoit denepaunu, yTBepkaeHHoro nocraHosieHueMm IlpaButenbctBa Poccuiickoit ®enepaunu ot 20.07.2011 Ne 590
(CobOpanue 3axoHomatenscTBa Poccuiickort @eneparnun, 2011, No 31, ct. 4758; 2018, No 50, ct. 7764) (nanee — Ilonoxenue o
Muskynsrypsl Poccun).

[18] Yactu 2, 3 crateu 14 denepansHoro 3akoHa Ne 125-D3.
[19] ITonmynkr 13 mynkra 6 IHonoxenus o denepanbHOM apXUBHOM areHTCTBE.
[20] Yactu 2-4 cratsu 14 ®enepanbHoro 3akoHa Ne 125-P3.

[21] Yacts 1 crareu 57 I'TIK; mynkT 19 crareu 5 YIIK; wacts 4 cTatsu 66 ApOUTpa)XHOTO MPOIeCCyalIbHOTO Koziekca Poccuiickoit
®Deneparun (Cobpanne 3akoHOaTenbeTBa Poccmiickoit @eneparm, 2002, Ne 30, ct. 3012; 2010, Ne 31, ct. 4197) (manee — AIIK);
crathbst 63 Konekca anqMuHHCTpaTHBHOTO cynonpousBoactsa Poccuiickoit deneparmn (Cobpanue 3akoHonarenscTBa Poccuiickoit
Denepanun, 2015, Ne 10, c1. 1391; odunmanbHblil HHTEPHET-NOPTAN IPABOBOM MHpOpManuu http:/www.pravo.gov.ru  [2], 2020)

(manee — KAC); mynkr 2 wacti 2 crarbu 25.8 Komekca Poccmiickoit @eneparyn 00 aqMHUHHCTPATHBHBIX MPABOHAPYIICHHUIX
(Cobpanmne 3akoHomarensctBa Poccuiickoit ®emepammm, 2002, Ne 1, cr. 1; oduumanbHBII MHTEpHET-TIOPTAl HPaBOBOU

nHdopmanuu http:/ www.pravo.gov.ru  [2], 2020) (nanee — KoAIl); nmynkr 2.1 crarbu 4 @enepanbrHoro 3akoHa Ne 2202-1.

[22] Yacts | crareu 57 I'TIK; mynxkTt 19 crareu 5 YIIK; gacts 4 crateu 66 AIIK; crates 63 KAC; myskT 2 wactu 2 crateu 25.8
KoAIl; mynkr 2.1 crareu 4 @enepanbHoro 3akoHa Ne 2202-1.

[23] YacTu 2-4 cratbu 14 denepanbhoro 3akoHa No 125-@3; crares 298 ['paxnanckoro konekca Poccutickoit deneparyu (yacth
nepBasi) (Cobpanue 3akoHonarensctBa Poccuiickoit @eneparu, 1994, Ne 32, ct. 3301; 2010, Ne 19, ct. 2291); gactb 2 cratbu 25
®Denepanpaoro 3akoHa oT 12.01.1996 Ne 7-03 «O HexomMmepuecknux opranm3anusax» (CoOpaHme 3akoHOmarenabcTBa Poccuiickoit
Deneparun, 1996, Ne 3, ct. 145; 2010, Ne 19, cT. 2291).

[24] Yactu 2-4 cratsu 14 ®enepanpHoro 3akoHa Ne 125-P3.

[25] 3akon Poccuiickoit @eneparmm or 15.04.1993 No 4804-1 «O BbIBO3e W BBO3€ KyJIBTYpPHBIX LeHHOcTei» (Cobpanue
3akoHOMarenbcTBa Poccmiickoit deneparmm, 2004, Ne 45, ct. 4377; 2018, Ne 1, cT. 19).

[26] Tamoxennslii komekc EBpasmiickoro 3koHOMHYecKoro corosa (mpuioxenue Ne 1 k JloroBopy o TaMoxeHHOM Konekce
EBpasuiickoro 5k0HOMHYECKOro coro3a) (oUIManbHBIH HHTEPHET-MOPTAJ IPaBoBoi MH(opManuu http:/ www.pravo.gov.ru  [2],
09.01.2018).

[27] ITonmyHskT 12 mynkra 6 IHonoxenus o denepanbHOM apXUBHOM areHTCTBE.

[28] Ipukaser PocapxuBa ot 13.06.2018 Ne 61 «OO yrBepxkiaeHuu I[IpuMepHOro mojoxeHHsT 00 3KCHEPTHO-IPOBEPOUYHON
KOMHMCCHUH Hay4yHOHl OpraHu3alyd, BKJIIOUYEHHOM B IepeueHb, yTBepknaemblil IlpaBurensctBoM Poccuiickoit ®epepanumn»
(3apeructpupoBan Munioctom Poccum 06.08.2018, permcrpammonnsiii Ne 51793); or 13.06.2018 Ne 62 «O0 yTBepxkaeHHn
[TpumepHOro mojoxeHHsi 00 IKCIEPTHO-IPOBEPOYHON KOMHUCCUH (ellepalIbHOI0 TOCYIapCTBEHHOTO apXuBa» (3aperucTpHpoBaH
Mumntoctom Poccun 06.08.2018, peructparuonnsiii Ne 51795); ot 13.06.2018 Ne 63 «O6 ytBepxkaenuu [IpumepHOro monokeHus
00 3KCTIepPTHO-IIPOBEPOIHOI KOMHCCHH YTIOJTHOMOYCHHOTO OpraHa MCIOJTHUTENFHOU BiacTH cyobekTa Poccuiickoit denepannu B
obmacty apxuBHOTO Aena» (3aperncrpupoan MuntoctoM Poccun 06.08.2018, perucrpammonnsiii Ne 51794) (nanee — npukass
PocapxuBa Ne 61, 62, 63).

[29] Yacts 2 crarbm 14 ®denepanbpHOro 3akona Ne 125-@3.

[30] ITyHKT HE pacnpocTpaHsIeTCs Ha TOCYJapCTBEHHbBIE M MyHUIINIATbHbBIE My3€H 1 OMOINOTEKH, HAYyIHBIC OpTaHH3aIlHH.
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[31] Yacts 4 cratsu 17 @enepanpHoro 3akoHa Ne 125-D3.

[32] Crarpsa 35.7 3axona Poccuiickoit ®denepannu or 15.04.1993 Ne 4804-1 «O BbIBO3e M BBO3€ KYNBTYPHBIX LIEHHOCTEID)
(Cobpanue 3akononmarenbctBa Poccuiickoit @enepanuu, 2018, No 1, ct. 19); crates 929 I'paxnanckoro kojaekca Poccuiickoii
®deneparun (dacth Bropast) (Cobpanue 3akoHomarenbeTsa Poccuiickoit deneparmu, 1996, Ne 5, ct. 410; 2003, Ne 50, ct. 4850).

[33] HonmynukT 2 myrkTa 9 [Tomoxenns o GenepanbHOM apXHUBHOM areHTCTBE.

[34] Yacte 1 crateu 19 ®enepanbHoro 3axoHa Ne 125-@3; moamyskr 11 mynkra 6 Ilonoxenus o denepalbHOM apXUBHOM
areHTCTBE.

[35] Yactu 2-4 crateu 14 @enepanpHoro 3akoHa Ne 125-D3.
[36] ITonnmyHskT 11 mynkTa 6 ITonoxenus o PenepanbHOM apXUBHOM areHTCTBE.
[37] TmaBa XXVII He pacnpocTpaHseTcsi Ha TOCYIAPCTBCHHBIC U MYHHIIMITIATIBHBIC My3€H U OUOIMOTEKH, HAYYHBIC OpraHU3alnu.

[38] Crarpsa 26.1 ®enepanpHOoro 3akoHa oT 26.03.1998 Ne 41-®@3 «O naparoieHHBIX MeTaiax U JParoleHHBIX KaMHSIX»»
(Cobpanme 3axoHOmarenbpcTBa Poccuiickoit @eneparmm, 1998, Ne 13, ct. 1463; 2015, Ne 18, ctT. 2614).

[39] Yacte 1 cratbu 19 ®enepanbHoro 3axona Ne 125-@3; noamyskr 12 myHkra 6 Ilomoxenus o ®denepanbHOM apXHBHOM
areHTCTBE.

[40] Crarps 5 ®enepanpHOTO 3aK0Ha Ne 125-D3.

[41] AnvmuHuMCcTpaTuBHBIM periamMeHT @DenepaqbHOrO areHTCTBa IO  KyJIBTYpe M KHHEMaTorpaduu 10 HCIOJIHEHUIO
rOCYIapCTBEHHON ()YHKIIMHU 1O OMPEACICHUIO B YCTAHOBJICHHOM Mopsijke cocraBa MyseiiHoro ¢onna Poccuiickoit denepariuu,
BKITIOUEHHUIO B YCTAHOBIIEHHOM MOPSIKE MYy3€HBIX NMPEIMETOB M My3eHHBIX KOJUIEKINi B cocTaB My3eitHoro ¢onna Poccuiickoit
ODenepaluy 1 UCKITIOYCHHIO UX U3 COCTaBa ATOTO (OHAA, YTBEPKACHHBIN prukazoM MuHKynsTypsl Poccun ot 22.11.2007 Ne 1319
(3apeructpupoBan Munroctom Poccun 19.03.2008, peructpanuonssiii Ne 11376); Ilopsgok ydera JOKYMEHTOB, BXOISIIUX B
cocraB OubOnMoreyHoro (oHma, yTBEpXkKAEHHBIH NpukazoM MuHKyasTypbl Poccun ot 08.10.2012 Ne 1077 (3apeructpupoBaH
Munroctom Poccun 14.05.2013, peructpannonnsiid Ne 28390), ¢ m3MeHEHUSIMH, BHECEHHBIMH TIpHUKa3oM MUHKYIsTYypsI Poccnu oT
02.02.2017 Ne 115 (3apeructpuposan Muntoctom Poccun 02.03.2017, peructpannonnstit Ne 45827).

[42] TIpuka3 Munkynastypsl Poccun ot 03.05.2011 Ne 429 «O0 yTBep:kACHUH IOPSAKOB OTHECEHHS JOKYMEHTOB K KHM)KHBIM
MaMATHUKAM, PETUCTPALUKM KHIKHBIX MaMATHUKOB, BEIEHHSA PEECTPa KHMKHBIX IMAMATHUKOBY (3apPErHCTPHUPOBAH MHUHIOCTOM
Poccun 12.08.2011, peructpamuonusiii Ne 21606).

[43] Ilpuxa3 Munkynsrypsl Poccum ot 01.12.2017 Ne 2012 «OG6 yrBepxnenun [lonoxennst o ['ocynapcTBeHHOM Katajore
My3seiinoro gonma Poccuiickoit @eneparumy» (3apeructpupoBan Munrocrom Poccun 08.11.2018, peructparmornsiit Ne 52642).

[44] Yacts 2 cratsu 20 @enepanpHoro 3akoHa Ne 125-D3.

[45] Yacts 6 cTarbu 23 ®enepanbHoro 3akona Ne 125-@3.

[46] YacTs 2 cratbu 21 ®PenepanbHoro 3akoHa Ne 125-D3.

[47] Crarps 3 m gacts 1 craten 6 @enepansHoro 3akoHa Ne 125-03.
[48] Cratbs 21.1 ®enepanbHoro 3akoHa Ne 125-D3.

[49] Mpuxa3zel Pocapxua Ne 61, Ne 62, Ne 63.

[50] Cratps 22 denepansHOTO 3aK0HA No 125-D3.

[51] Yacru 8, 10 crarsu 23 ®enepanpHOTo 3akoHa No 125-D3.

[52] ITynxT 7 [onoxenust o deaeparlbHOM apXUBHOM areHTCTBE.

[53] Cratbs 12 denepansHOTO 3aK0Ha No 77-D3.
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[54] TIpuxa3 PocapxmBa ot 11.04.2018 Ne 42 «OO6 yTBepKICHWH IPUMEPHOTO TIONOKEHHS 00 apXHBE OpTraHU3AIHM»
(3apeructpupoBan Munroctom Poccun 15.08.2018, perucrpanmonnsiii Ne 51895); npuka3 Pocapxusa ot 11.04.2018 Ne 44 «O6
yTBepxkaeHnn [IpuMepHO WHCTPYKIMM TIO JEJONPOW3BOACTBY B TOCYIApCTBEHHBIX OpraHM3alMsix» (3aperucTpHpoOBaH
Mumntoctom Poccum 17.08.2018, peructparmonnsiii Ne 51922); mpukaszel PocapxuBa Ne 61, 62, 63; mpuka3 PocapxuBa oT
25.02.2019 Ne 30 «O06 yrBepxaeHun [IpuMepHOTO MOJIOKEHHS O HEHTPATHHOM apxuBe (hefeparbHOro OpraHa TOCyJapCTBEHHOM
BJIACTH, HHOTO (heJIepalIbHOTO TOCYIapCTBEHHOTO opraHay (3apeructpuposad Muniocrom Poccun 22.07.2019, perucrpaunoHHbII
Ne 55333).

[55] Tpukaz Pocapxua ot 11.04.2018 Ne 43 «O0 yTBepX IECHHH NPUMEPHOTO IOJOKEHUS 00 SKCHEPTHON KOMHCCHHU
opranuzamum» (3apeructpupoBan Munroctom Poccmm 15.06.2018, permcrpanmonnsrii Ne  51357); mpuka3 PocapxuBa ot
25.02.2019 Ne 31 «O0 yrBepxkaeHun [IpuMepHOroO MOJOKEHUSI O LEHTPAIbHOH AKCIEPTHOW KOMHCCHU (eaeparbHOro opraHa
rOCYIapCTBEHHOW BIIACTH, MHOTO (elepalibHOr0 TOCYAapCTBEHHOrO opraHa» (3apeructpupoBaH Muniocrom Poccun 24.06.2019,
peructparmonHsrit Ne 55005).

[56] Tpukaz MunkynsTypsl Poccun ot 31.03.2015 Ne 526 «O06 yTBep)KA€HUH MPAaBUII OpraHU3alui XpaHEHUs, KOMIUIEKTOBaHUS,
ydeTa W UCIOJb30BaHUS JOKYMEHTOB ApxuBHoro ¢onna Poccuiickoit @enepannu u Ipyrux apXMBHBIX JOKYMEHTOB B OpraHax
TOCYIapCTBEHHOW BJIACTH, OpPraHax MECTHOTO CaMOYNpPaBICHUS M OpraHM3anuax» (3apeructpupoBan MuHroctom Poccun
07.09.2015, peructparmonnsiit Ne 38830).

[57] TTpuxa3 Pocapxusa Ne 143.
[58] YacTs 5 crarpu 14 ®denepanbHoro 3akona Ne 125-@3.
[59] Yacts 3 cratsu 26 @enepanpHoro 3akoHa Ne 125-D3.

[60] Ilpuxa3 PocapxmBa ot 09.01.2017 Ne 1 «OO0 yTBepkaeHMH AJMHHHCTPAaTHBHOTO pEIIaMEHTa IO IIPEJOCTaBICHUIO
®denepanbHBIM apXUBHBIM areHTCTBOM TOCYIApCTBEHHOH yciyru «OpraHuzanusi MH(OPMAIMOHHOTO O0ECIHEYCHHUsS] TPaXIaH,
OpraHM3aIlliil M OOUIECTBEHHBIX OOBEIMHEHMH Ha OCHOBE IOKYMEHTOB ApxuBHOTO (hoHma Poccuiickoit Demepannu M APyrux
apXUBHBIX JTOKYMEHTOB» (3apeructpupoBaH Mwunroctom Poccrm 28.04.2017, peructparmmonasiii Ne 46535), ¢ m3MeHEHUAMH,
BHeCeHHbIMH Ipuka3oM Pocapxusa ot 09.10.2017 Ne 157 (3apeructpupoan Muntoctom Poccun 16.11.2017, perucrpanioHHbIH
Ne 48924).

[61] Crarest 15 3axona Poccwmiickoit ®emepammm ot 21.07.1993 No 5485-1 «O rocymapctBenHoil TaitHe» (CoOpanue
3akoHOmarenbcTBa Poccmiickort @epeparmu, 1997, Ne 41, cr. 8220-8235; 2018, Ne 31, ct. 4845) (mamee — 3akor «O
rOCy/lapCTBEHHOH TaiiHe»).

[62] Yacte 5 crartem 26 depepampHoro 3akoHa Ne 125-@3; mymktsl 4.1.2, 4.1.10, 4.1.14, 4.1.15 Tlopsimka HCIOIB30BAHUS
apXUBHBIX JOKYMECHTOB B TOCYIapCTBEHHBIX W MYHHIMITAJBHBIX apxuBax Poccuiickoit denepanum, yTBEpKICHHOTO MPHKA30M
Pocapxusa Ne 143.

[63] Tlynkr 71 AnmuHHCTpaTHBHBIA pernameHT (denepanbHOTO apXMBHOTO areHTCTBA MO MPEJOCTABICHUIO TOCYIAPCTBEHHOMN
yermyrn «Opranu3anys HCIONMHEHNS 3alIpOCOB POCCHUIICKUX M HHOCTPAHHBIX TPaX/aH, a TAKKe JIUI 0€3 TPaXKIaHCTBA, CBA3aHHBIX C
peanu3anuell WX 3aKOHHBIX NMpaB W cBoOOA, oGOpPMIIEHHS B YCTAaHOBJICHHOM IOPSJIKE apXWBHBIX CIIPABOK, HAIPaBISEMBIX B
HHOCTpaHHBIE TOCYIapCTBa», YTBEpXAEHHBIH mpukazoM Munkynsrypsl Poccum ot 31.05.2012 Ne 566 (3apeructpupoBaH
Muntoctom Poccnn  10.09.2012, peructpanmonusii Ne  25419) (mamee — AIMHUHUCTpaTWUBHBEIN pernameHT Pocapxusa,
YTBEpKICHHBIH mprka3oM Ne 566).

[64] TmaBa 10 I'paxmanckoro komekca Poccuiickoit ®enepanum (dacte mnepBas) (CoOpanue 3akoHomarenbcTBa Poccuiickoit
®Geneparum, 1994, No 32, ct. 3301; 2017, Ne 14, ct. 1998); OcHoBbl 3akoHOnaTenbcTBa Poccuiickort denepanun o HoTapuare, OT
11.02.1993 Ne 4462-1 (Bemomoctn Che3na HaponHbIX aemytatoB Poccmiickoit @eneparnun n BepxoBHoro Cosera Poccuiickoit
®Oeneparun, 1993, Ne 10, ct. 357; Cobpanue 3akoHOomaTenscTBa Poccuiickoit @eneparum, 2019, Ne 30, ct. 4128).

[65] AnmuHHCTpaTUBHBIHN permaMeHT PocapxuBa, yTBepxkAeHHBIH npuka3zoM Ne 566.
[66] ITpuka3 Pocapxusa Ne 143.

[67] YacTu 4, 5 cratpu 26 DepepansHOro 3akoHa Ne 125-D3; mpukas Pocapxusa Ne 143.
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[68] Yactp 2 cratpm 25 PenepanpHoro 3akoHa Ne 125-@3; moamysnkr 13 myskra 6 Ilomoxenus o ®denepaabHOM apXWBHOM
areHTCTBE.

[69] [Tpuxa3 Pocapxusa No 143.
[70] Yacts 5 crarbu 26 @enepanproro 3akona Ne 125-@3; mynkr 7 [Tonoxenus o deaepaabHOM apXUBHOM areHTCTBE.
[71] ITynxT 2.2 nmpuka3a PocapxuBa Ne 143.

[72] ITynxt 3.7 npuxa3a Pocapxusa Ne 143.

[73] Yactb 4 crateu 15 3akoHa «O rocyaapcTBeHHON TaliHey; ab3ail BocbMo# noamyHkra 1 mynkra 9 Ilonoxenus o @enepanibHOM
apxXUBHOM areHTcTBe; mocraHosieHue llpaButensctBa Poccumiickoit @emepammu ot 20.02.1995 Ne 170 «O6 ycTaHOBIECHUH
MOpsIKA PACCEKPEUMBAHUS W TIPOUICHHS CPOKOB 3aceKpeunBaHHs apXUBHBIX MokyMeHTOB [IpaBurensctBa CCCP» (Cobpanue
3akoHojarenbcTBa Poccuiickoit @eneparuu, 1995, Ne 9, ct. 762; 2016, Ne 13, ct. 1833) (manee — nocranoBnenue [IpaBurenscTsa
Ne 170).

[74] 3akon «O rocymapcTBEHHOH TalHEY.

[75] 3akon «O rocymapcTBeHHOIH TaliHey; noctaHosieHue [IpaButenscTa Ne 170.

ITpunoxxenune Ne 1
k [IpaBriiam

Pexomenoyemwiii oopazey
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{HazRaHie apxiisa)
Hanmenonanme pomsnoctn
AKT PYROBOZIHTERE APNARD
e (HasBaKNC apxuBa)
taara)
O HEHCNPABRHMBIX TIOBPEKICHHAX (i) {pacumdponsa noanmuci)
APXHBHEIX JOKYMEHTOR
(tara)

YTBEPAIAID

Dona Ne
B donne obuapy#ensl eHHNLL Xpanenns (SAnINLIL YHeTa), TPHIHAHHEIE HEHCTPABHMO
NORPEHRIIEHHBIMM
Ne | Homep Homep Jaroaosok | Kpaii- Koanuecrso Cywnocrs | Tpume
nn | ONHCH | CAWHHUBL | NOBPEKACH- | HHE [HCTOR (BpeMa n HAHHA
XpaHEeHH HO# ATl | IBYHAHHA, METPAXK, | NPUYNHLL
(EIMHHIB |  €OHHHIE M0) nns MoBpeK e
yueTa) XpaHeHHs AYIHOBHIYATBHBIX HHA
(CAHHHIL IOKYMCHTOB —
yuyeta) EAHHHLL XPaHeHns
{eanuni yuera)
1 2 3 4 5 ] 7 8
Hroro ofHapy#eHo HEHCPABHMO NOBPEHICHHBIX
SNUHHLL XpaHenns (eauHnL yuera) (i panin i IPONHCKIO)

Fare Y IOUIHT OT1en0M

(NOJINHEL, PActipoRED NOANHCH)

3apeayoWnil apXHBOXPAHILTHILEM

(NN, Pactmgiponka DOAIHCH)

[epeuncaennbie apXHBHEIE JOKYMEHT NOLIEKAT CITHCAHHIO BRULY

IKCNEpTH:

(HANMCHORAHNE ACDRHOCTE TKCNEPTOR, NOJANHCH, PACITRPORKA NoImiceil, 1aTa)

(N2 n paTa NPHKAEL PYKOBOAMTCAA BPNUBA O CHATIN HCHCHPABHMO NOBPEAICHHLIY APXHBHLIX AOKYMCHTOB ¢
yuet)

HameHenns B yMeTHLIC JOKYMEHTL! BHECEH LI
HaumeHosanue 100mH0cTH paboTHHES

{noamncs, paeumdponka nogmeK)

{ara)

[Ipunoxxenue Ne 2
K [TpaBuiiam

Pexomenoyemwiii obpasey



(HATBANNE APXHBA)

YTBEPKIALD

Hanmenosanne 1 BRHOCTI

AKT PYKOBOUTITTENN APXHBA
Mo {HAIRAMNE ApXHEA)
Lmara)
0 HEOOHAPYKCHHH APXHBHBIX O pacHIpPOBER NOHCH
JAOKYMEHTOB, MYTH PO3BICKA
KOTOPBIX HCHEPTRH B
LJETa

Dong Ne

B pesyabrate

YCTAHOBIACHO OTCYTCTBHE B (OHIIE NEpeHCIEHHBIX

HI#E APXHBHBIX A0KyMeHTOB, [peanpHHATEIC APXHBOM MEPBI 10 POIBICKY MONOKHTEIBHBIX

PEFVARTATOR HC JANH, B CEAIH € HCM CHHTACM BOIMOIARHBIM CHATH C YHETH:

Na | Homep Homep | 3aromosox | Kpaii- Koanuecteo lMpeanosa- | [Mpuse
nn | onMcH | EAMHHUE | EAMHHIW | HHE AHCTOB (BpEMs raemeie HAHWH
XpaHeHHA | XpaneHWa | AaThl | IBYYAHHA, METPAK, | NPHYHHLI
(eaunmuel | (eaHHHIL MG) aana OTCYTCTRHA
yuerta) yuera) AYAHOBHIYANBHBIX
AOKYMEHTOB —
CIAMHHL XPAHCHHA
(eHHHIL yueTa)
1 2 3 A 5 1 7 8
Hroro

SAHHML XpaHeHHA (eauHnLL yueTa)

(teipasn ¥ nponick)

EO.!IEPRHHHE VTPAYCHHBIX APXHBHEIX JOKYMEHTOR MOMCT Ol Th YACTHYHO BOCTIOTHEHO
CAEAYMUIHMMH €AHHHUEAMM XpadeHns (SHHHLAMH yYeTa):
(HOMEPE CMHIIL Y9CTa (CAMHILL YHCTE) B X TPYITHES 3ErOMeEKI)

Jareayiowmii oraenom

(0NN, PACIIPORKS TICNHEI)
Japey1ommi apXHBOXPanIHIIeN

[ AN s, pAcHINPORK IOAMRCH)
IMNasusiil xpasnTens

{ O, PackImhPeRKE oI )

(Ne W 0T NPUKEE PYKOBOUINTEIN APXHMEL O CHETIN HEHCTIPARNMO NOBPEAICHHLN APXHEHLIX QOEYMEHTOR ¢
yueTa)

Hamenenns B YUETHBIC MOKYMCHTEl BHCCCHB!

Haumerosanme aomkHocTi paboTHHKa

(noanNes, paciifipoBKa THYIITHCH )

(aara)

[Ipunoxxenue Ne 3
K [TpaBuiiam

Pexomenoyemwiii obpasey



YTBEPKJIAIO

{ HANMCHOBANWE [NGKIOCTH PYKORONTENS

CPTANHIALMN, NEPEIOMIET 10Ky MEHTI)

(moanmce, pacmmdponka noamuci )

YTBEPAJIAKD

{ HAHMECHOBAHNE JOTRHOCTH PYROBOINTENS

OPrEHFEIIN, DPRHMARIET 10Ky MEHTH )

(monnes, pacumhponK noanmcn

{mara) neqars (nara) feHans
AKT
Mo
{aama)
MPHEMA-NEPSIAYH APXHBHLIX JOKYMCHTOR
Ha XpaHeHHE
(ocHomHNe Nepeaain)
(HamMeEROEIHNE NepeaaBacMoro (homia)
cnan, a
(HANMEHOEIHNE OPrAMITEINN, nepeamoneii 10Ky MeHTL )
(AMMEROEINNE OPramiEam, IPIRHMAKIEH TOKYMETR )
MPHHEMECT HA FOCYIAPCTRCHHOE XPAHEHHE JOKYMEHTH 33 {roas}
H r:npamnuﬁ ANNAPAT K HHAM:I
Ne Haspaume, Koanuectno Keoanuectno [pamesanna
n'n HOMEP OIHCH IKIEMNIAPOR E/HHHLL XPaHeHHs
QITHEH (eanHAL yueTd)
1 2 3 4 5

Hroro npunsto
CAHHMLL XPAHCHHA (EAHHHLL YueTa)
lNepeaauy npownssenn

(AorsnocTs)  (NOANHCH, pacurshpoBKS OTIWEH )

(aaTa)

Pouay npuceoen Ne

(RiEpeaniid i PORINCEI0)
[puen nponssean

(BOTKHOCTE)  (NOANNCE, PACIIM{PORKD DOITHCH)

(mara)

H3mMeHenus B yUeTHBIC JOKYMEHThE BHECEHDI

Hanmenosanme J0meHOCTH padoTHHKA

{aara)

(MEUANNCE, PACUTRPORED TOTHCK )

ITpunoxxenue Ne 4
k [IpaBunam

Pexomenoyemwiii obpasey



KHHIA ¥HETA NOCTYIUIEHHA JOKYMEHTOBR

Hauvenosamme
e i (. Haisanme KonmqecTao eqMHm
P ) | dona (npa XPAHCHHE Homep dosaa,
Nara (panuiits, . Ao Heponaoseii | Do (e yaeTa) Kparkas IPHRC BN b
N ML JOEYMENTE, I )'
o MOCTY 1= ) o OPFANMEILAN | B0KyMen Wik xapakrepucTira | nocrynuemiy | Dpasieuannis
THCHEA ’ XpPalcHiHA =T HEMIHCAHHEIX COCTOAHMA SICRKY MEHTEM 110
KOTopoil
e e rpaia He IOKYMEHTOR CHRCKY (yHI0R
b JAMOIHACTCA) (nueror, MG)
AGKYMCHTEI
2 3 5 6 7 & 9 10
Hrore nocrymmm s CNMFLL KPAHEHAR (TOKYMEHTOR, JHCTOR)
{Lusrfspasisn 5 NPONBCEED)

B oM wiscne

(s Heon R0 OPraHiaaLIT Xpanciia B rpade YRAILBICTCA IANE30H NPECROCHILN Hosepon (c N o N I

HansscHoRaHUe T0IHHOCTH PaboTHIES

(MOANKCE, pRcIGPORKA NOANHEH)

{aara)
ITpunoxenue Ne 5
k [IpaBunam
Pexomernoyemwiii obpasey
CNHCOK dOHIOR
Homep Jara nepeoro Hasmanme deonmn OrsieTrn o BLSETHI [Tpuseyanng
honaa MOCTYIUIEHHA
1 2 3 4 5
Hroro wa 0100, ... 1, Goaniom
[usprpasin B IPeTCLIe)
fpormon

15 TOM WHCTE MOCTY TR0 B e T

BROLLTO 0

Hasmenonarne aomsnoctin padoTink

(Uisbpasii W BpOaicbio )

(AP ss W NPONHELE}

ponaon

(MOANHCE, PaciiHgipORKa NOAMACH)

{ama)

[Ipunoxenue Ne 6
k [IpaBunam

Pexomenodyemwiii obpasey



VTBEPAJEHO
DKCNEPTHO-NPOBEPOYHAS KOMHCCHS
(HAHMEHOBAHME YIIOIHOMOMEHHOTO OPraHa

HENOIHETENLNOE BaacTH cyiberTa Poceniickoil Meaepanmnn & obnacty

apXHBHOTO Jiea, (elepaibHoro rocyIapeTREHHOTO APXHBA, HAYMHOH OPraHizallng)

( Mporokon or No )
Ne | Jlenonpowseoncteen- | 3aronoeok nena | Kpaiinuwe | Konwvecteo [TpumMeuanus
n/m HBIC HHAEKCHI WIIH JIATHI JIHCTOR
HOMEpa 1o CTapoii
ONHCH
1 2 3 4 3 b

B onuce BHeceHo

{(LHppams U NPONHCHID)

Hen.

C No o Ne , B TOM 4MCIe
JAUTEPHBIE HOMEpA:
NPONYILEHHBIE HOMEPA:

Haumenopauue JOEHOCTH
COCTABHTEIIA OIMHCH

{noanuee, paciadpoBka NOANHCH)

3aseayowmii oTaenoM
(apxMBOXPAHHIMIIIEM )

(MOANHCE, pactiHpoREa MOAMHEH )

(nata)

[Ipunoxxenue Ne 7
K [IpaBmiam

Pexomenoyemwiii oopasey



HHCHEPTHD-HPGBEPG‘{HEH KOMHCCHA

(Flﬂll MEHOBAHHE YIIOIHOMOUCHROIO Oprana

YTBEPAJIEHO

HCNOAHHTENRHOH BaacTH cydbserTa Pocouiickoii denepawmn B obnacTy

APXHBHOO Jen, eaepaisioro rocyIapeTBCHHOD APXHBL, HAYUHON Opraniiamm)

( ITpoTokon or )
Ne | Jlenonpoussoacreen- | 3aronosok aena | Kpaiinue Obwem, [Tpumeuanus
n/m HBIE HHJIEKCBI HITH 1Atk M6
HOMEpa No cTapoi
OIMHCH
1 2 3 4 J 6
B onuck BHeceHo
{undppamu 1 Nponucko)
NEn.
C Ne o Ne obbeMoMm Mb
HaumenoBanue J10KHOCTH

COCTABHTCIA OMHCH

3aBeayIONUIHI OTACTOM
(apXuBOXpaAHHAHLIEM)

(nara)

(MOANHCE, paciiHpoRKa NMOINHEH )

{noanuce, pacimdposka noOANHCH)

[Ipunoxxenue Ne 8
K [TpaBuiiam

Pexomenoyemviii oopazey



JIMCT-3ABEPHTEJIb JIEJTA Ne

B nene noaummMTo W NpoHyMEpOBaHO JIHCTOR

{Hfpasp 0 IPOIHEEIO)
C No no Ne . B TOM 4YHCIE
JHTEPHBIC HOMEPA JTHCTOR,
MpOmYHCHHBIC HOMEPA THCTOR:
+ NUCTOB BHYTPEHHEI OMHCH

OcobeHHOCTH (PUIMYECKOrO COCTOAHMA U opMUpoBaHHA 1ena Homepa nucror

1 2

HaumenopaHue J0JIKHOCTH pHﬁDTI-I HEd

{noanues, pacindPoBKa NOINKCH)

{nara)

ITpunoxxenue Ne 9
K [IpaBmiam

Pexomenoyemwiii oopazey



YTBEPAJIAKD

{Haipanue apxuea)
HaumeHoBaHHE Q0JEHOCTH

AKT PYKOBOIMTENR APXHEA
No {Ha3panne apxupa)
(nara)
NpHeMa Ha XpaHeHue NOANHCE pacinporka NOANHCH
APXHBHBIX JOKYMCHTOR JTHYHOTO nara

NPOHCROAICHHA

Ha ocHoBanuu peteHns DKCNepTHO-NPOBEPOYHON KOMHCCHH

{npoTokon ot Ne
H JIOTOBOPa OT No
c/lan, a B
(Dassuma, uva, OTUeCTBO (NPH HAITNYHK) coBCTBEHHMES [ BAAIEILLA)
APXHE NTPHHATE JOKYMCHTEI
{o0lan XapaKTePHCTHEL J0KYMEHTOR )
B KOJIHYECTRE €AMHHLL XpaHeHHA (€AHHHLL yueTa) (YCI0BHBIX) JNOKYMEHTORB

(nueros, MO) no onucu

Ponay npucsoen Ne

CoOcTBeHHHK (Baaaenen)
(HYHHOE TOTUEPKHYTE) (MosHCE, pacinipoBKa NOJIIHCH)

HanmenoBanue QoHOCTH
paboTHHKa

{noAnMce, pacinhpoRKa NOAnICcH )

Hamenenun s YHETHRIC JOKYMEHTERI [0 PE3YVIETATAM OINHCAHHA BHECCHE]

HaumenoBanue 10KHOCTH paloTHHKA

(IOANHCE, PAcIuH(POBKA NOATHCH)

(mara)

[Ipunoxxenue Ne 10
K [IpaBmiam

Pexomenoyemwiii oopasey



YTBEPXKJAID

(HASBANNT APXIBD )

HamseHosanng goamnocTi

AKT PYROBCITENS APXHRa
Mo { HATRAHIC GPXHAD)
{aaTa)
O BEUIEIEHHH K YHHYUTORCHHID TS pacunporEn nOANKEH
APXHEHBIY AOKYMEHTOR, HE Aata

NOEHEANLNX XPaHCHHIO

K yunqrosennio orodpans Jokyments donia No

{ asaHIe (Hoiia)

Ha ocxosaHni

(COLLTKH Bl HOPMATHBI0-METOIHYSCKRE JOKY MEHTH

JUTR IPOBEASHNA SKCIETIILL)

Ne Hassanus Kpaiiupe | Homepa | Homepa emmnmi Konuuectno Ipume-
n'n rpynn JaTh onuced XpaHeHus EAHHHL XPaHEHHA | YaHWA
JNOKYMEHTOR (eannn y4era) {emHnL yMera)
M0 ONHCAM
1 2 3 4 5 ] 7
Hroro CAHHHIL XPAHCHHA (SAHHKIL YHETa) 33 roas)

(umghpasi i IpOIICED)

KoanuecTao ¢MHHLL XpaHEHHA (€/IMHMIL YHCTA), KpaiiHie 1aThi W KPaTKas XapaKTepHCTHES
JOKYMEHTOR, OCTAIONUIMXCA Ha XpaHcHHN

Janeayoummid oTaenoM
(ApXHBOXPAHHANILEM )

(NEUITHGE, PACUTHPPOBED THUTTHCH)

Haumenosanue 106H0¢TH padoTHHK

{MOUIHCE, PACHIHPPORKR [OJICH )
{zara)

YTBEPAJIEHO
IKCNEPTHO-NPOBEPOTHAR KOMHCCHA
{HanMEHOBAHNE YIHNTHOMOMEHNIOTO Oprada

nenoanaTeasnol saacm cybnesta Poceniiexoll eacpamnn s obmacTi

APXMBHOID 161, eIepanLioro rocy1apeTneiioro apusa, Ry

OPTAHIIIT )
(Iporokon ot Ne )
JIOKYMEHTBI caaHbl
(HATEAHHE OPrAHAZALMH)
Ha nepepaboTKy 10 NPHEMO-CAATOUHOR HAKIAAHOH No

(nara)
HaumenoBanme 10K HOCTH
paboTHHKA

(MOANHCE, paciuuppoBEa TOINNCH)

HMamenenus g YUCTHLIC JOKYMEHTLI BHECCHE]

HanmenoBanme 101 HOCTH
paboTHHEA

(moannce, paciipoBKa NoInHCH)

(nara)



[Tpunoxenue Ne 11
K [IpaBunam

Pexomernoyemwiii obpasey

(Ha3BaHHE apXHEea)

(nouToBslil aapec, WHIASKS)

(renedon, dakce)

(aapec MEKTPOHHON NOWTH)

ApPXHBHAA CTIpABRKa
No

{mara)
Ha Ne oT

Ochopanme:

Haumenosanue onxuoctu paborHuka

(MoANKCE, pacHgPORKa MOANHCH)

{mara)
NEYaTh
Henonumrens
(noamuce, pacindpoBKa NOIIHCH)
(Tenedwon)

IIpukpenieHHbIH (aia Pasmep



IMpuxkpensieHHbId pai Pa3zmep

Ipunoxenus Ne 1-3 k [IpaBuiam opraHu3aniy XpaHeHUs, KOMIIJIEKTOBAHUS, YIETa U
MCIOIB30BaHUS TOKYMEHTOB ApxuBHOoro houma Poccuiickoit denepannu U APYTrUX apXrUBHBIX

127 Kb

40.5 Kb

opranuzanusx [4]

Ipunoxenus No 6-11 k IIpaBunam opraHuzanuy XxpaHeHUs!, KOMIUIEKTOBAHUS, YUETa U
MCIOIB30BaHUS TOKYMEHTOB ApxuBHOro houma Poccuiickoit denepannu U APYTruX apXrUBHBIX

168.5 Kb

opranm3anusx [5]
Ony6nuxoBano: 27.05.2020, nocnennee usmenenue: 27.05.2020

Hcrounuk: http://archives.ru/documents/rules/pravila-2020.shtml

Cceblaku:

[1] http://archives.ru/documents/prik24 2020.shtml

[2] http://www.pravo.gov.ru

[3] http://archives.ru/sites/default/files/pravila-2020-pril-1-3.doc
[4] http://archives.ru/sites/default/files/pravila-2020-pril-4-5.doc
[5] http://archives.ru/sites/default/files/pravila-2020-pril-6-11.doc
[6] http://archives.ru/taxonomy/term/56
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