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YTBEPXJIEHO
npuka3zoMm /lenapramenra
ynpaBieHus aenamu | 'yOepHaropa

u [IpaButenscTBa CeBacTonoss
or /9 .0/ ALAL No £/

IMonoxenue
00 YrnpaBneHun apXuMBHbBIM JiesioM B ropoze CeBacTornose
HenapramenTa ynpasienus aenamu ['ybepnaropa
u [lpaButenscrBa CeBacromnosns

1. O01IME NMOJIOKEHUS

1.1. YnpaBnenue apxuBHbeIM aenom B ropoae Cesacrtonosie [lenapramenta
ynpasineHusi aenamu ['ybepnatopa u IlpaButensctBa CeBactonofs (nanee —
YnpasneHue) ABIsAETCS CTPYKTYPHBIM MoJpaszeneHueM JlenaprameHTa ynpaB/ieHus
nenamu ['ybepnaropa u llpaButensctBa CeBactonons (nanee — JlemapraMeHT),
OCYLLUECTBIIIIOLIMM B IIpejejax KOMIeTeHUMM 3ajgaud Jlemapramenra 1o
peanusauuy B ropone CepacTonoiie eAMHONW rocyJapcTBEHHOM MOJUTUKH B chepe
apXUBHOTO Jiena, JAEeHCTBYIOIIMM Ha OCHOBaHMHM [losiokKeHus, yTBEPKIEHHOIO
npukasom JlenaprameHra.

1.2. KoopauHauuio aesTenbHOCTH YpaBleHHs OCYILECTBIISIET 3aMECTUTENb
aupekropa JlenapramMeHTa B COOTBETCTBUH C pacnpejie/ieHHeM 00s3aHHOCTeH.

1.3. B cocraB YnpagieHust BXOJAT:

-otaen  GopmupoBaHHs ~ ApXUBHOrO  (oHZA W OCYLIECTBIEHHS

‘ rocy/1apCTBEHHOT'O KOHTPOJIS;

- OT/IeJ1 OpraHu3aluyi apXMBHOM padOThl U rOCYAAPCTBEHHOIO y4ueTa.

1.4. YnpaBneHue B cBOel JesATEIbLHOCTH pyKoBoAcTBYeTcsd KoHcTuTyumen
Poccuiickoii  ®enepauuun, 3akonamu Poccuiickoit @enepauuu, ykaszamu
u pacnopsokeHusiMu  [lpesunenta Poccuiickoit ®enepaliiv, MOCTAHOBIEHUSMU
u pacnopsbkeHussMd  [IpaButenncrBa Poccuiickoid @expepauuu, [pHKa3zamu,
yKa3aHUsIMH ¥ HUHOOpPMAaLMOHHBIMH mNuUchMaMu DenepanbHOr0  apXUBHOTO
arenrctBa (PocapxuB), VYcraBom ropojga Ceacrorons, 3aKOHaMH ropoja
CesacTonosns, ykazamu U pacrnopsbkeHusmu ['y6epHaTtopa ropoga Cesacrorons,
MOCTAHOBIIEHUSIMU M pacriopskeHusamu IIpaButenscTtBa CeBacromnons, npukKasamu
U pacniopspkeHusMU JlenaprameHTa, HacTosuM [ooxkeHuem.

1.5. VYnpaBnenue npu OCYILUECTBIECHHHW AEATEIbHOCTH B3aUMOJEHCTBYET
B IIpejiesiaX CBOMX IOJIHOMOYMH C JIDYTMMH CTPYKTYPHBIMH MOApa3eneHUus MU
JenaprameHTa, TeppUTOpPHAJbHBIMH  OpraHamMu  (QeaepaibHbIX  OpPraHoB
MCTIOJHUTENIbHOH BIAcTH, HCITOJIHUTEIbHBIMU OpraHaMH rocy/IapCTBEHHOH BIIACTH
ropoja  CesacTornoiiss, HMHbIMM  'OCYJApCTBEHHBIMM  OpraHaMud  ropo/ja
CeBacTonosns, opraHamMM MECTHOro camoynpasiieHusi B ropozae Cesacrorolie,
WHBIMM  IOPUIAMYECKMMH  JHLUAMH W  OOIIECTBEHHBIMH  OOBEIMHEHHSIMHU,
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OCYLIECTBISIOUIMMM  JIeSATEIbHOCT, Ha TeppuTropuu ropoaa Cesacrormnolis,
rpakJaHaMu.

1.6. YripaBneHue He ABIAETCS OPUAWYECKUM JIMLIOM.

1.7. IlonHoe HauMeHOBaHHE YTIpaBieHUs — YIIpaBJieHHE apXHBHBLIM JIEJIOM
B ropone Cesactonone Jlemapramenta ynpasieHus jaenamu ['yGepnaropa
u [IpaBurenbcTBa CeBacTomnous.

CokpallleHHOe HaMMeHOBaHMe: YIpaBieHHWe apXHUBHBIM JEJIIOM B IOpO/jie
Cesacromnoure.

1.8. VYnpaBnenune wumeer OnaHku ¢ uzobpaxxkenuem repba ropoja
CeBacrorosnsi, Kpyrjiayl redarb CO CBOMM HaMMEHOBAaHMEM, a TaKkxke
COOTBETCTBYIOLIME T€YaTH, UTAMIIbl, OJ1aHKH, HEOOXOAMMbIEe /ISl OCYLLECTBICHMs
ero jgestenbHOCTH. @Dopmbl ONAHKOB M [€YaTH YTBEPXKAAIOTCA IPUKA30M
JenapramenTa.

1.9. MecToHaxox/ieHHe U MOYTOBBIM ajapec Ymnpasnenus: 299059, ropoa
Cesacronons, npocnekt ['epoes Cranunrpana, 64.

2. 3agauu YnpaBieHHs

3anauamu YrpaBlieHUs SBISIOTCSA:

2.1. TlnaHupoBaHWe M aHallU3 pPa3BUTHUS APXUBHOrO Jejla B Tropole
Cesacrorouie.

2.2. Peanu3auus B npejenax KOMIIETEHIMH MOCYAapCTBEHHOTO YNpPaBlIeHHs
apXHUBHBIM fiesioM B ropoje CeacTonose, KOOpAMHALUs B ITpeJienax KOMIIeTeHIIHH
nearenbHOCTH B chepe apxuBHoro jnena ['KY «ApxuB ropoma Ceactomnosns»,
MCIOJTHUTEIbHBIX OPraHoB rocyJapcTBEHHOW BiacTH ropojaa CeBacTonois, WHbIX
rocyJlapcTBEHHbIX  opraHoB ropojga (CeBacTonosis, OpraHoB  MECTHOI'O
camoynpasienuss B ropogae CesacTornosie, MPEANPHATHH,  YUpexKIACHHH
1 opranusauuii ropoga CepacTonons, a TaKkKe TEPPUTOPHANIBHBIX (eaepabHbIX
OpraHoB UCIIOJIHUTEILHOM BJIACTH, NIPEATIPUS THMN, YUPEeKACHUH
M OpraHu3aluid, OCYIIECTBISIOIHUX ACATEIBHOCTh Ha TEPPUTOPHHM TOpoja
CeacTonoJs.

2.3. Opranuzauus koMmruiekToBaHusi ApxuBHOro ¢ounna Pocculickoii
desiepaliii AOKyMEHTaMH, 00pa3yloUMMHCS B JIeATENbHOCTH TePPUTOPHATIBHBIX
(denepanbHbIX OpPraHoOB MCIOJHUTENLHOM BIIACTH, HAXOJSIIMXCS Ha TEPPUTOPHUH
ropoga CeBacTomnosis, opraHoB rocyJlapcTBeHHOW Baactu ropoaa Cesactoriosns,
OpraHOB MECTHOro camoyrpasieHusi B ropoje Cepacronose, NpealTpUsTHI,
YUYpEKAEHUH u OpraHu3alui, OCYILECTBISIOLINX JesATeIbHOCTh
B ropoae CeBacTorione, rpax/iaH, NpoXUBaloLMX B ropojie CeBacTornolie.

2.4. OcyuiecTBleHHe rOCYJapCTBEHHOIO y4deTa JAOKYMEHTOB APXHWBHOIO
¢onna Poccuiickoii Penepallu U APYruX apXMBHBIX JOKYMEHTOB, HAXOMASIIMXCS
Ha XpaHeHMH B lOcyJapCTBEHHOM Ka3€HHOM YUpexXIeHUH «ApXUB ropoja
Cesactononsa» (nanee — [’ KY «Apxus ropona CeBacTonons»), rocyaapcTBEHHbIX
my3zeax u Oubmuorexkax ropoma CeBacroronsi, apxXuUBax TePPUTOPHATBHBIX
(denepanbHbIX ~ OpraHOB  WCIOJIHUTEIBHOM BIACTH,  OCYILIECTBISIIOLINX
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NesTebHOCTh Ha TeppUTOpHM ropoja CeBacTornossi, OpraHoB rocyJapcTBEHHON
BracTd ropoxa (CeBacTomosisi, OpraHOB MECTHOIO CaMOYIpaBJeHHS B Topoje
CeBacronoJie, NPeANpUATHI, YYPEKIAECHUH M OpraHu3alui, OCYIIEeCTBIIAIOMIINX
aeATeNbHOCTh B ropojae Cesacrornosne — HCTOYHUKOB KomiuiekroBaHus ['KY
«Apxus ropoaa Cesactonoss».

2.5. OpraHuzanus HKCNOJB30BaHUSl JIOKYMEHTOB ApxuBHOro (ouza
Poccuiickoit ®exepauuu M JIpyrUX apXuUBHBIX JOKYMEHTOB, HaXOJsALLIMXCH
Ha xpaneHud B ['KY «Apxus ropona CeacTonons» ¢ UENbIO MOIMYJIApU3ALUH
JOKYMEHTOB, TOBBILIEHHS WHTepeca rpakJaH K peTpOCreKTHUBHONW MH(OopMalluH,
obecrieueHune ocTyna K MHGOpPMALHH, COAEPKAIIECHCS B apXMBHBIX JIOKYMEHTaX
yepes nyOaMKalMio cOOPHUKOB, pa3MelleHHe BbICTaBOK U JIp.

2.6. OcywectBnenne B ropojae CeBacTonose B Mmpejenax KOMIETEHLUH
peruoHalbHOr0 rocyJapCcTBEHHOI0 KOHTPOJIS 3a COO/IIOAEHUEM 3aKOHO1aTe/IbCTBA
00 apXHBHOM JeJe.

3. Oyukuuu YnpaBieHUs

B cooTBeTCTBMM C BO3J0KEHHBIMH Ha HEro 3ajadaMud YIpaBleHue
BBITIOJIHSIET Clleylomue QyHKIUH:

3.1. Ananu3upyeT COCTOsHME apxXWBHOro jena B ropoae Cesactonose,
OCYILIECTBIISEeT MOATOTOBKY MPOEKTOB MJIAHOB U OTYETOB MO Pa3BUTHIO apXUBHOTO
nena B ropojae Cesactornosie, MHGOPMALIMKU O COCTOSIHUM apXUBHOTO Jiesia B ropoje
Cesacromnoure.

3.2. Pa3pabaTsiBaeT npeiioxkeHus B chepe apXMBHOrO jea Il BKIIIOUEHUs
B rocyJapcTBeHHbIe nporpamMmbl ropoaa Cepacronons u deaepaibHble LEeBble
MpOrpaMMBl.

3.3. TOTOBMT MpeIoKEeHUsI 10 [epeaaye apXHUBHBIX JOKYMEHTOB,
HaxonsAmmxcss B cobcTtBeHHocTH ropojaa Cesactonosiss, B COOCTBEHHOCTb
Poccuiickoit ~ ®@epepanuu, HHbIX cyObekToB  Poccuiickoit  ®enepauuu
¥ (MIM) MyHULIMNIATIBHBIX 00pa30BaHMiA.

3.4. Pa3pabateiBaeT ¥ y4acTBYeT B YCTAaHOBJIEHHOM TMopsijke B pazpaboTke
NMpoekToB 3akoHOB ropoja Ceacronons, mnpaBoBbiXx akToB ['ybepnartopa
1 IlpaButenscTBa CeBacTomnolsisi MO BONPOCAaM, OTHOCAIIMMCS K KOMIETEHLHH
YnpaineHus.

3.5. PaspabatbiBaeT npoeKkThl NMPUKA30B W pacnopsbkeHui [lenapramenra
10 BOIPOCAaM apXMBHOIO JieJla U OpPraHu3allii JOKYMEHTOB B JI€JIONPOU3BOJICTBE,
B TOM 4YHCJIE TIPOEKThl AJMMHMCTPATUBHBIX PpEerJaMeHTOB MpeJl0oCTaBIeHHs
rocyJapCTBEHHBIX YCIYT M OCYIECTBICHHUS rocyAapCcTBEeHHBIX (YHKUHH B cdepe
apXHBHOTO Jiena; o0ecrneyruBaeT X COriacoBaHHe B YCTAHOBJIEHHOM TMOPSJIKE.

3.6. Pa3smemiaer cBejeHuss B cepe apXMBHOTO Jejla B rocy/JapCTBEHHBIX
aBTOMATH3UPOBAHHBIX HH()OPMALIMOHHBIX CHCTEMAX.

3.7. Exeromno pa3pabGarbiBaeT NpPOEKT BeJOMCTBEHHOH MPOrpaMMbl
npoGUIaKTHKH PUCKOB TMPUYMHEHHS BpeJla OXpaHseMbIM 3aKOHOM LEHHOCTSM
B chepe apXMBHOTO jiena.




4

3.8.  OcywecrtBiger  MOATOTOBKY W [POBOAMT  MEPONPUSTHS
no npoduiiakTUKe HapyllueHUH o0s3arenbHbBIX TpeOOBaHWI 3aKOHOATENIbCTBA,
OlleHKa CcOOJIIOIGHUSI KOTOPBIX OCYILUECTBISAETCS B paMKax OCYILIECTBICHUS
PEernoHalIbHOro rocyAapcTBEHHONO KOHTPOJIA 3a COOIOeHHEM 3aKOHOAAaTe/1bCTRa
00 apxuBHOM Jiene (nanee — obs3aTenbHble TpeOOBaHUSs ), B TOM YUCIIE:

3.8.1. mpoBoaMT eKeKBapTajbHble nyOJauYyHbIE o0cyx/1eHus
NPaBONPUMEHHUTEIBHOM MPaKTHKH;

3.8.2. TpOBOAMT KOHCYNbTAllMKM, CEMHUHaphbl, COBEILAHWUsA IO BOMpPOCAM
cobntoieHust 00s3aTeNbHBIX TPeOOBaAHMUI;

3.8.3. roTOBUT MpOeKTbl 0000IIEHUH MOPaBONPUMEHUTENbHON MPAKTHUKHU
U PYKOBOJACTB MO COONMIOJEHUIO 00s3aTeNbHbIX TpeOOBaHHN sl YTBEpKIAEHHS
JenaprameHnTtom;

3.8.4. mpOBONMT MHBIE MEpPONPUSTHS, HANpaBieHHble Ha TpeaoTBpalleHHe
PUCKOB NMPUYMHEHUS Bpejla OXpaHseMbIM 3aKOHOM LIEHHOCTSIM B cepe apXUBHOIO
nena.

3.9. TOTOBUT NpOEKTbl MPeA0CTEePeKEHUH O HEJIOMyCTUMOCTH HapylleHUs
o0sA3aTenbHbIX TpeOOBaHUN 151 MOAMUCAHUS YNOTHOMOYEHHBIM JIOJKHOCTHBIM
aunoM JlenaprameHTa.

3.10.  Ocywectsaser B  ropoge  Cesacronosie  perdoHajbHbliH
rocy/lapCTBEHHBIM KOHTPOJIb 3a COOJIIOJICHHEM 3aKOHOJlaTelbeTBa 00 apXMBHOM
Jiesie, B TOM YHCIIe:

3.10.1. paspabatsiBaeT nns AanbHeilero yTBepiaeHus [IpaBurenbcTBoM
CeBacTomnosis NMPOEKTHl KPUTEPHEB OTHECEHWS HCIOJHHUTENbHBIX OpraHoB
rocyAapcTBEHHOM BracTH ropoja CeBacTornosisi, MHBIX FOCYJAapPCTBEHHBIX OPraHOB
ropoga CeBacrornosis, OpraHoB MECTHOrO  CaMOyNpaBjeHWs B  TOpoje
Cesacronone, npeAnpusATU, yuypexaeHuil 1 opraHuzauui ropojaa Cesactomnos,
B OTHOILIEHUH KOTOPBIX MPOBOAMTCH PErHOHANIbHBIA rOCyAapCTBEHHBIH KOHTPOJIb
3a coOmoIeHeM 3aKOHOAaTeIbeTBa 00 apXUBHOM Jiene (KOHTPOJIMpYyeMble JIMIa),
K KaTeropusiM pHMcKa C LeJIbl0 PUMEHEHUs] IIPU OCYLIECTBICHUHM PEerHOHalbHOIO
rocy/IapCTBEHHOTO KOHTPOJIS 3a COOJIIO/IeHHeM 3aKOHOJ1aTelbCTBA 00 apXHBHOM
Jiejie  PUCK-OPHEHTHPOBAHHOIO TM0/IX0/1d; BHEJApSeT YTBEep)KIACHHbIe KPUTEpHU
B OPraHM3alHI0 PErHOHANLHOI0 TOCYJApPCTBEHHOTO KOHTPOIS 3a cobIIIoIeHHeM
3aKOHOJIaTe/IbcTBa 00 apXMBHOM Jiene;

3.10.2. exerogHo (oOpMHUPYeT NPOEKTHl IUIAHOB MPOBEIEHUS TUIaHOBBIX
NPOBEPOK OPraHOB rocy/1apcTBeHHOH BracTu ropojaa CeBacTornoss, A0KHOCTHIX
JIMIl OPraHOB rocyaapcTBeHHoi BiacTh ropoja CeBacTomnosis, OPraHoB MECTHOTO
camoynpasieHus B ropone Cepacromnolie M JIOPKHOCTHBIX JIULL OPraHOB MECTHOTO
camoynpasieHusi B ropoae CeBacTorosie, OPUIMNYECKUX JIMIl U WHIWBUIYATbHBIX
npeanpuuumatened ropona Cesactonons; ofecrieurBaeT WX COIVIaCOBaHHE
M YTBEPKJIEHUE B YCTAHOBICHHOM TMOPSIIKE;

3.10.3. roToBUT IpoeKThbl pacnopsukeHdi JlemaprameHTa O mNpoBeJEHHH
POBEPOK;

3.10.4. npoBogut B ropoae Cesacronoje IMJJaHOBblE M BHEIJIAHOBLIE,
BbIe3JIHbIe M JIOKYM@HTapHble [MPOBEPKH COOMIOJNEHHS 3aKOHOJATeNhCTBA




5

00 apXMBHOM JieJie B MpejiesiaX KOMIETEHLIMH, YCTAHOBICHHOH 3aKOHO1aTe/IbCTBOM
Poccuiickoit Penepaunu; cocTaBisieT akThl O MPOBEJAEHUH ITPOBEPOK;

3.10.5. B xoze mnpoBe/leHHs TMPOBEPOK TIPH BbISABIEHUHU HApYLIEHUH
o0s3aTe/IbHBIX TpeOOBaHWH BhIZAET MpeAnucaHus 00 YCTpPaHEHHMH BbISBJICHHBIX
HapyILIEHUH U KOHTPOJIUPYET UX UCIOJHEHHE;

3.10.6. B xonxe mpoBeJeHHSA [POBEPOK [PH BbIABIEHUM HapyLIEHUH,
npeaycMoTpeHHslx — nonaokeHusmu  Kopekca  Poccuiickoii  Denepanuu
00 aIMMHHUCTPAaTUBHBIX MpaBoHapywmenusx (nanee — KoAIl), cocrasnser
MPOTOKOJbI 00 aAMUHUCTPATUBHBIX MPABOHAPYLLIEHUAX;

3.10.7. rotoBUT mNpoTOKONBI 00 aAMHHUCTPATUBHBIX [PaBOHAPYLIEHUAX
Ul HarpaBJIEHUsI MUPOBOMY CY/ibe B ropsijake, ycraHoBieHHoM KoAll P®;

3.10.8. MpoBOAMT MHBIE MEPONPUATHS B paMKaxX OCYIIECTBJIEHUs B ropojie
CeBacrormnosie perHoHaJbHOTO TOCYAapCTBEHHOINO KOHTPOJS 3a cOONI0JAeHHEM
3aKOHO/ATENIbcTBa 00 apXHBHOM JIElIE.

3.11. OcywmecTBisieT ~ MOHUTOPHMHI  3((EKTHBHOCTH  PErHOHAIBHOIO
roCyIapCTBEHHOIO KOHTPOJIsi 3a COOJIIOJIeHMEeM 3aKOHO/ATesbcTBa 00 apXMBHOM
nene.

3.12. OcyuiecTBiasieT METOJAMYECKOE PYKOBOJCTBO 10 BOIIPOCAM apXHBHOI'O
Jiena U 1eJIonpou3BoicTBa B ropoe Cesacrorione.

3.13. OcyuiecTBisieT 3IKCMNEpTH3y LEHHOCTH JOKYMEHTOB COBMECTHO
C COOCTBEHHMKOM WIIM BIAJIENIbLIEM apXHUBHBIX JOKYMEHTOB C LIEJIBIO BKIJIIOUEHUs
JIOKyMeHTOB B cocTtaB ApxusHoro ¢onaa Poccuiickoit ®enepauuu.

3.14. OcyuecTBiser AEATENIBHOCTh JKCIEPTHO-IIPOBEPOYHOM KOMHUCCHH
(nanee — DI1K) s perieHus BOMPOCOB O BKIKOYEHHH B cOCTaB ApPXMBHOIO (pOHIaA
Poccuiickoiit ®enepaliii KOHKPETHBIX JIOKYMEHTOB, CO3[IaHHBIX HA TEPPUTOPHH
ropoaa CeBacTomoiisi, a Tak)Ke ONpelelNeHMH B HX cocTaBe 0co0O0 IIEHHBIX
JIOKYMEHTOB, B TOM YHCIlIeé YHHKAIbHbIX JOKYMEHTOB; 0OecreyuBaeT BbIIIOJIHEHHE
¢yukumii v 3aga4 DIIK, B Tom yucie:

3.14.1. nmenonpousBozactBo JIIK B coorBercTBHMM ¢ PernameHToM padoThl
OIIK;

3.14.2. paccMOTpeHHE U yTBEPIKAEHUE OMUCEH J1esl TOCTOSHHOIO XpaHeHUS;

3.14.3. paccMOTpeHHE M COIJlacOBaHHWE ONHCEH JeNl Mo JUYHOMY COCTaBy,
THMOBBIX, MPUMEPHBIX W HWHAMBHAYAJbHBIX HOMEHKJIATYp JieJl, [0JIOKEHHH
00 IKCMEPTHBIX KOMHUCCHUSX;

3.14.4. paccMOTpeHHE MHBIX JIOKYMEHTOB H OCYLLECTBJIEHHE (DYHKIIHI
B npeaenax komnerenunn DIK, onpenenennoii nonoxenuem 06 DITK.

3.15. OcyuiecTBnsieT pacCMOTpPEHHEe WHCTPYKLMH MM MHBIX JOKYMEHTOB,
OrnpeJleNAOIIMX BeleHHe JIeJ0NpPOU3BO/JCTBA, ApPXUBHOIO Je/la U paboTy apXMBOB
OopraHoB rocyaapcTBeHHON Bnactu ropoga CesacTomnossi, HCHOJHHUTEIbHBIX
OpraHoB rocyaapcTBeHHOH BiacTH ropoja CeBacTomnolisi, OpraHOB MECTHOIO
camoynpasieduss B ropojge (CeBactonone, mNpeanpusATHH,  YUYPEKICHHUH
M OpraHu3alMii, OCYIUECTBISIOIINX JEATeIbHOCTh Ha TEPPUTOPHH ropoja
CeBacTonoJisi; NpeACcTaBiseT UX Uls corjiacoBanus B JlenaprameHT.
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3.16. Opranusyer paboTy 1o onpeejeHHI0 HCTOYHHKOB KOMIUIEKTOBAHUS
I'KY «ApxuB ropona Cesactonoss», COCTaBIEHHIO CIIMCKOB HCTOYHHKOB
komruiektoBanus ['KY «ApxuB ropona CeBacTonosis»; OCyIIECTBISET BeleHHE
HabII0AaTebHBIX JIE]l OPraHu3alnii — ICTOYHHKOB KomriekToBanus ['KY «Apxus
ropojia CeBacTonousy».

3.17. KoopauHupyeT B rpeaenax noJHoMouui aestenbHocTh ['KY «Apxus
ropoga Cesactomons» MO MNEPCHEKTHBHOMY, TeKylleMy TUIaHHPOBAHHIO
M OTYETHOCTH,  OCYIIECTBICHHIO  KOMIUIEKTOBaHHs,  XpaHeHHs,  y4eTa
M MCIONB30BaHMA JOKYMEHTOB ApxuBHOro (onaa Poccuiickoir ®Denepaiinu;
OCYIIECTBISIET OPTaHU3AlMOHHO-METOJIMYECKOe PYKOBOJCTBO 110 TOArOTOBKE
IJIAHOBBIX U 0TYeTHBIX JokymeHnToB ['KY «Apxus ropoaa CesacTonosis».

3.18. CoryacoBpIBaeT B Ipejenax noJHOMOYHI Miansl paboThl U aHAIU3UPYeT
OTYEeThl 10 OCHOBHBIM HanpapjieHusm jestenbHoctH ['KY  «ApxuB ropozaa
Cesacrormnons».

3.19. OcyuecTBisieT Be/JeHHE aBTOMATM3MPOBAHHOIO IOCY/JapCTBEHHOIO
yuera nokymeHToB ApxuBHoro donna Poccuiickoii @exepaumu - Apyrux
apXMBHBIX JIOKYMEHTOB, Haxojsuwixcs Ha xpaHenun B I'KY «Apxus ropoaa
Cesacronoisi» B 6a3ze naHHbIX «DOHAOBBIH KaTaIOr.

3.20. OcymecTBIs€T TrOCYIapCTBEHHBIH Yy4eT JOKYMEHTOB ApPXMBHOIO
donna Poccuiickoit Pejiepaln U Apyrux apXuBHBIX JIOKYMEHTOB, HaXOAALIMXCS
Ha XpaHEeHHH B TOCYJapCTBEHHBIX My3esX M OumbOnuorekax ropoga CeacTonoss,
apXxMBax OpraHusaimii — uctouHukoB KommiektoBanus ['KY «Apxus ropojia
CeBacTonous».

3.21. T'OTOBHUT CBOJ/IHBIE CBEJEHHS O KOJIMYECTBE NOKYMEHTOB APXMBHOTO
donna Poccuiickoit Pesepaliin ¥ JIPyrHX apXMBHBIX JOKYMEHTOB, HaXOIAIIMXCS
Ha xpaneHun B ['KY «Apxus ropoaa CeBacromnoiisi», apXuBax rocyaapcTBEHHBIX
MyseeB M OuOimorek ropona CeacTonosnsi, OpraHusallMid — HCTOYHHKOB
komniektoBanus I'KY «ApxuB ropoga Cesacronojis» Ui MpefocTaBIeHHsA
B Pocapxus.

3.22. T'OTOBHUT MNpeIOKEHUs 110 BKIKYEHUIO apXMBHBIX JOKYMEHTOB
B [OCylapCTBEHHBI peecTp YHHKaJbHBIX JOKYMEHTOB ApXHMBHOIO (hoH/Ia
Poccuiickoit Menepalivu.

3.23. [lpuHumaer y4acTHe B NPOBEAECHMH pabOTHI MO pacceKpedHBaHHUIO
HOCHTENeH CBEJICHHH, COCTaBJISIOLUX rocyaapCTBEHHYIO TalHy
Wi KOHQHIEHIMAIbHYIO MH(OPMAlNIo, HaXoasmuxcss Ha Xpanenun B ['KY
«ApxuB ropoja CeBacTonoss».

3.24. OcyuiecTBisier JaesiTelbHOCTE KOMHCCHH 110 pacCMOTPEHHIO HTOrOB
MPOBEPKH HAIMYHS JIe]l U CHATHS C y4eTa apXHUBHBIX JIOKYMEHTOB, HAXOJIIMXCH
na xpanenuu B [ KY «Apxus roposa CesacTonoss».

3.25. OpraHusyer MNOAroToBKY COOpPHHKOB apXHMBHBIX JIOKyMEHTOB,
apXMBHBIX CIIPABOYHUKOB, alb0OMOB, COOPHMKOB CTaTe, MHBIX BU/IOB W3JaHHH,
[MOJATOTOBJIEHHBIX C UCIOJIb30BAHMEM JOKYMEHTOB ApXHUBHOTO (oHa Poccuiickoid
denepaimu, Haxoasmmxces Ha Xxpanenun B 'KY «Apxus ropona Cesactonois».




3.26. OpraHu3yeT MpPOBEJAEHHME  BBICTABOK  apXMBHBIX  JOKYMEHTOB,
naxonsmmxca Ha xpanennn B ['KY «Apxus roposa Cebactomnoss».

3.27. Ocymectisger AesrenbHocTs HaydHo-mMeToanM4eckoro coseTa
JUIS pACCMOTPEHMS [IPOEKTOB M MAKeTOB apXMBHBIX CINPABOYHHKOB H COOPHMKOB,
nyOiMKanui, BBICTABOK, MHBIX MH(OPMALHOHHBIX TMPOEKTOB, MOATOTOBICHHBIX
Ynpasinennem u I'KY «Apxus ropoaa CeBactonossi»;

3.28. TlpocTaBnsieT B YCTaHOBJIEHHOM IMOPSAKE aroCTH/Ib HA apXMBHBIX
CrIpaBKaxX, AapXUBHBIX BBIMHCKAX M ApXHUBHBIX KOMMAX, [OATOTOBJIEHHBIX
['KY «ApxuB ropoaa Cesacronoss», HHbBIMH OpraHamM MW OpraHu3alHsMH,
pacnosioKeHHbIMH Ha TeppuTopuH ropoaa Cesacrornons (Kpome Tex, KoMy Takoe
MpaBO  MpPE/IOCTaBIEHO HOPMATHBHBIMM MpaBOBbIMM  akramu Poccuiickon
®enepauyu 1 ropoaa CeBacTorios).

3.29. KoopauHupyeT M  HampaBlseT  Hay4HO-HCCIIE/0BATENILCKYIO
u metoaudeckyio paboty I'KY «Apxus ropona CeBacTomnosis»; NPUHAMAET Mepbl
M0 BHEAPEHHIO Hay4YHBIX MCCIENOBaHWH IO BOMpPOCaM  apXWBOBEICHHMS,
noKymeHToBeneHus u  apxeorpadpun B npaktuky ['KY «ApxuB ropona
Cesacromnois».

3.30. Opranusyer Hay4HO-IIPAKTHYECKHE KOH(EPEHLHH, COBEIaHHA,
CeMHMHAphl M0 apXMBHOMY Jelly M JOKYMEHTAlMOHHOMY OOeCHeveHHIO B LeiX
obmena uH(opmaluei B cepe apXuBHOTO Jeia.

3.31. OcymecTBiser B Mpelenax KOMIETEHLMH  B3aHMOJCHCTBHE
C YNOJHOMOUYEHHBIMM OpraHaMH HCIIOIHHTENbHOW BlacTH B cdepe apXUBHOTO
nena cyonextoB Poccuiickoit ®enepaumu, (denepalbHBIMU TOCY/1apCTBEHHBIMH
apXuBaMM, TOCYJIApCTBEHHBIMH W MYHHMIHIATLHBIMH apXMBamMh CyOBeKTOB
Poccuiickoit denepaiiny, apxuBaMi OpraHu3alii ¥ apXUBaMy Ipax/iaH ¢ 1e/bio
obGecrieyeHnst 0OOMeHa MepeIoBLIM ONBITOM PabOThl APXUBHBIX YUPEKIACHHH.

3.32. YuacTByeT B Npejeax KOMIETEHIHH B peanu3auuu (eaepaibHbIX
M MEKPErHOHAIbHBIX MPOEKTOB, B TOM YMC/IE BHICTABOK apXWBHBIX JIOKYMEHTOB,
ny6nukanuiit c6OPHUKOB apXUBHBIX JOKYMEHTOB, MHBIX W3/IaHUH U IP.

3.33. I'otoBuT MPOEKThI cornaieHui 0 COTPYAHUYECTBE
C TepPUTOpPHATBLHBIMA  (peilepaibHBIMU  OPraHaMM  MCTIONHUTENLHOW  BIACTH;
O XpaHEHHWH JIOKYMEHTOB C OpraHW3alMsMH, TNPHHABIIMMH Ha BPEMEHHOC
XpaHeHHe JIOKYMEHTbl CBEpX YCTAHOBJIEHHBIX 3aKOHONATEIbCTBOM CPOKOB;
0 XpaHEHHWH JIOKYMEHTOB C OpraHM3alusMH, [PHHSBIIUMA Ha BPEMEHHOE
XpaHeHWe JIOKYMEHTbI, CO3/[aHHble B JIESTENbHOCTH OPraHOB W OpraHM3allui,
JMKBUMPOBAHHBIX WJIM TPEKPAaTHBLIMX JEATEJIbHOCTH Ha TEPPUTOPHM Tropoja
CesacTornosns B CBsi3u ¢ BXxoxaeHueM ropoja Cesacronoss B coctaB Poccuiickon
Denepaumm.

3.34. OcymecTBasier KOHCYJIbTAllHOHHO-METOAHYECKYHO MOMOLLb
Mo BOMpPOCaM OpraHu3aln (GOpMHUPOBaHHs, XPaHEHHs, yueTa M HCIOJIbL30BaAHHS |
nokymeHToB ApxuBHOro ¢onpa Poccuiickoit ®Denepaund B opraHaXx MeCTHOro
camoynpasiieHus B ropoje CepacTonolie ¥ OpraHu3alliy yNpaBlieHUs apXHBHBIM
J1eJIOM B COOTBETCTBYIOIIMX MYHHLIHITIAIBHBIX 00pa3oBaHHsIX.
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3.35. OcymecTBiser B3aMMOJIEHCTBHE c TEPPUTOPHAIILHBIMH
(denepaibHBIMM ~ OpraHaMH  WCTIOJIHMTENBHOH  BJIAcTH,  HCIOJHMTENIbHBIMH
opraiamMu  rocyjaapcTtBeHHo#  Bmacth  ropoxa  Cesacromons, — MHBIMH
rocy/apcTBEHHBIMH opraHamu ropoja CesacTonoss, OpraHaMd MeECTHOIO
camoyrnpasieHuss B ropojae Cesacronosie, NPeANPUATHAMH, YUPEKICHUIMH
M OpraHu3alusaMH BceX (JopM cOOCTBEHHOCTH, OCYIIECTBIAOLIMMHU JAESTEIbHOCT
Ha Tepputopuu ropoja CesacTonouns, rpaxjaaHaMy MO BOMNPOCAM YCTaHOBJICHHS
MeCTa HaxOX/IeHHs apXUBHBIX JIOKYMEHTOB JIMKBUIMPOBAHHBIX OpraHU3alvi.

3.36. OkassiBaer METO/IMYECKYIO MIOMOLLb HErocy1apcTBEHHbIM
OpraHu3alMsIM B ydeTe, XpaHeHUH, KOMIUIEKTOBAHUM M MCIIOJIb30BAHUHU apXHMBHBIX
JIOKyMEHTOB.

3.37. BHOCHT B yCTaHOBJIIEHHOM IOpsi/IKE IpPEeUIOKEHHs [0 BONpPOCaM,
OTHOCSIIIIUMCS K KOMIIeTeHUMH YrpaBieHusi, MNpu  pa3paboTke IPOEKTOB
cornaiienuit  (moroBopoB) ropoaa Cesactonons ¢ JApyruMH  cyObekTamu
Poccwuiickoit Denepaliiy, OCyIIECTBISAET B Npejeax KOMIIETEHIIMH BBIMIOJHEHHE
00s13aTeILCTB M0 YKa3aHHBIM COMVIAILIEHUAM (J10r0BOpaM).

3.38. OcyiecTBinseT TMpHeM Trpax/aH, CBOEBPEMEHHOE pacCMOTPEHHE
YCTHBIX M IHCHMEHHBIX OOpallleHHH rpakJaH M [PUHATHE 10 HUM pEILEHHH,
HarpasJieHHe OTBETOB 3asiBUTE/ISIM B YCTAaHOBJIEHHBIH 3aKOHOIATEIbCTBOM CPOK.

3.39. Jlusa obecriedeHusi JOCTyMNa rpaxaad K MHGOPMALMKU O JeSATeIbHOCTH
VipaBieHUsi TOTOBUT MPEAIOKEHHUS] [0  PasMEIIEeHHIO  COOTBETCTBYHOLICH
uHpopmaluu Ha opuLmanbHoM caiite JlenapramenTa B cetd Murepher.

3.40. OcyuecTniisieT BeJileHHe JeJ0NPOU3BOJICTBA B Y IIPaBJIEHUH.

3.41. OcyuiecTBisieT KOMIUIEKTOBAHHE, XpPaHEHHE, Y4YE€T M HCIOJIb30BaHHE
apXHBHBIX JJOKYMEHTOB, CO3/IaHHBIX B IPOLIECCE AEATENLHOCTH Y IPaBJIECHHS.

3.42. OcyuiecTBnsieT HHblE (PYHKIHMH B COOTBETCTBHH C 3aKOHOIATEIbCTBOM
Poccuiickoii ®eneparuu, pelieHUs MM W nopydeHusmu ['ybepHaropa ropoja
Cesacronouis, [IpaButenscta CeBactonosns, Jupekropa JlenaprameHnra.

4. ITpaBa YnpasieHus

C uenpio pelleHHs T[OCTABIEHHBIX Iepell HUM 3a7a4 M BbINOJIHEHUs
BO3JI0’KEHHBIX Ha Hero (GpyHKIUMiA, YpaBieHHe BpaBe:

4.1. BanpammMBarb |y  TEPPUTOPHANBHBIX  (elepaiibHbIX  OpPraHos
MCIIOJIHUTEIBHOW BJIACTH, HWCIOJIHHUTEIbHBIX OPraHOB IOCY/JIapCTBEHHOW BIIACTH
ropoga CeBacTomonis, HHBIX OpPraHOB TIOCYJapCTBEHHOW BIAcTH Tropoja
CeBacTornoJjisi, OpraHoB MeCTHOrO camoyrnpasieHus B ropozge Ceacromnolie,
yupex/JeHHil, NpeAnpusTHil, opraHusauuii uHoOpMmauuioo, HeoOXOAUMYIO [UIs
peasM3aliy NoJTHOMOYHH B cepe apXUBHOIO JIelia.

4.2. HanpaBnsiTb CBOMX [MpeJACTaBUTENIEH JUIS Y4YacTHsi B OIKCIEPTHBIX
M JIMKBHUIAIMOHHBIX KOMMCCHSIX OpraHuM3alMid — HMCTOYHMKAX KOMIUIEKTOBAaHMS
I'KY «Apxu ropoma CeBacTomoss» Julsi pellleHHsi BONPOCOB obecreyeHus
COXPAaHHOCTH apXHWBHBIX JIOKYMEHTOB, HMH(OPMUPOBATH PYKOBOJAMTENEH ISTHX
OpraHu3aluii O BbISABJIEHHBIX HEOCTATKAX.
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4.3. Ilpunumate yuactue B 3acejaHusix (CoBera 1O apXUBHOMY JIeNy
npu Pocapxuse u Hayuno-metoguueckoro cosera HKOxHoro ¢enepaibHOro okpyra;
BXOJIUTh B cocTaB Hayuno-metoanyeckoro coseta KOxHoro ¢enepansHoro okpyra.

4.4. IlpunumMate ydactue B paboTe M BXOJUTH B cocTaB pabouMx Tpyii,
KOMHCCHI, COBETOB M JIp., B TOM YHUCJIE MEXBEJIOMCTBEHHBIX M CO3JaHHBIX
B Iipoliecce aestenbHocTH JlenapramenTa.

4.5. CornacoBbiBaTh B YCTAHOBJIEHHOM TIOpsJIKE Yy4eOHbIe MPOrpaMMmbl
M JIpyrue JOKyMEHTBl [0 BOMpOCaM apXMBHOIO Jena M JeJONpOM3BOICTBA,
pa3pabaTbiBaeMble OpraHamMH rocyaapCTBeHHOHW BJIAcTH, OpPraHM3alUsasMH ropoja
CeBacTonons Bcex (GopM cOOCTBEHHOCTH.

4.6. TlpunumaTe y4yacThe B COrJIaCOBaHMM YCTaBa, CTPYKTYPHI, LITATHOrO
pacniucanus ['KY «Apxue ropona Ceactomnosnsi», HazHa4eHHUs Ha JIOJDKHOCTh
H 0cBOOOXKAeHUs OT nosKHOCTH Aupektopa ['KY «Apxus ropoaa CeBacTonoJsy».

4.7. Pa3pabateiBaTh B Mpejesiax KOMIETEHLUMH METOAWYECKHUE TOKYMEHThI
10 BOIIpOCaM apXHBHOTO JleNla U AeIONPOU3BOICTRA.

4.8. IlpuBnekaTb B YCTAHOBJEHHOM MOpSAKE JUIS peIIeHUs BOIPOCOB,
OTHECEHHBIX K c(epe NeATeIbHOCTH YIpaBlieHus!, HayuHble U WHbIE OPraHU3alHH,
YUYEHBIX U CIELHAIUCTOB.

4.9. T'oTOBUTH MAOKYMEHTHI s TNyOJUKAallMKM B IE€YaTHBIX W3JIaHHIX,
pa3sMelleHMs] B roCyAapcTBEHHOH HMH(popMannoHHOH cucteme «[lopran opraHos
rocyapcTseHHoi Biactu ropoaa Cesactonods» v Ha caiite ['KY «ApxuB ropoaa
CeBacTonosns».

4.10. ToroBuTe mNpemwIoKeHUs [0 TNPeJCTaBIEHUI0 B YCTAHOBIECHHOM
MOpsiJIkE K HarpaxJCHWUIO I[IPABMTEIbCTBEHHbIMM HarpajaMd, [PHCBOCHHUIO
MOYETHBIX 3BaHUH, OTpacieBblX 3HAKOB oTaUuMs Poccuiickoil Penepanum,
BEJIOMCTBEHHBIMU HarpasaMmu PocapxuBa, MpUCYKACHUM MMOYETHBIX 3BaHUH ropoja
CesacTomnosnsi, HarpakKJeHW0 TrpaMoTamMM W O1arofapcTBEHHBIMH MHCHMaMU
['ybepnatopa ropona Cesactonons, [IpaButenscrBa CeBactonomns, JlenapramenTta
0co00 OTIMYMBLIMXCS COTPYAHHKOB VYmnpasinenus, [KY «ApxuB ropoxaa
Cesacronosns», MpeAlpUsITHH, YUpexkJAeHWH U opraHu3alMid 3a JAeATebHOCTD,
CIIOCODCTBYIOILYIO Pa3BUTHIO apXUBHOIO Jienia B ropoae CeBacTonose, COXpaHeHHIO
I0KyMeHTOB ApxuBHOro (ponza Pocecuiickoit Menepanun.

4.11. Ilpunumars y4yacTHe B ONpe/esIeHWH Mokazaresneidl 3h(eKTUBHOCTH
nesitenbHOCTH [ KY «Apxus ropona CeacTomnosisi».

4.12. JlomkHOCTHBIE ~ JMIl@  YIpaBleHMs TIPU  BBIIOJHEHHH  CBOMX
00s3aHHOCTEH HMMEIOT MpaBO TOCEIIaTh AapXMBbl W JIEJONPOHU3BOICTBEHHbIE
Mnojpas/ie/ieHuss HMCMOJHMUTENbHBIX OpPraHOB TOCY/IapCTBEHHOM BIacTH ropojia
CeBacTononsi, WHBIX OpPraHOB TrOCYJapcTBEHHOH BiacTu ropoja CeBacTomnols,
OpraHoB MECTHOro camoyrnpasjieHuss B ropojie CeBacrorosie, TeppHTOPHAIbHBIX
(GenepanbHbIX ~ OpPraHoB  HMCIIOJHUTENBHOW  Binactd  ropojga  CeBacTomnoJs,
NpEANpUATHH, YUPEKJIEHUH 1 OpraHu3aluii.
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5. PyKOBO/ICTBO M OpraHu3alusi JesiTeIbHOCTH Y [paBJIeHuUs

5.1. YnpaBnenue BO3IVIABISAET HauyaJbHUK YTMPaBJIEHUS, Ha3HAYaeMbIH
Ha JOJDKHOCTH M 0CBOOOK/1aeMblii OT JJOKHOCTH AMPEKTOpPOM JlenaprameHTa.

5.2. HavansHuK YnpaBieHus:

5.2.1. ocyliecTBIsIET PYKOBOJACTBO EATENLHOCTBIO YTNIPaBieHUs H HeceT
OTBETCTBEHHOCTH 32 BBINOJIHEHHE BO3JIOKEHHBIX HA YTIpaBieHue 3a/1a4 U QyHKIIMH;

5.2.2. opranu3yer  B3aMMOJAEHCTBHE  YIpaBlleHHs  C  CTPYKTYPHBIMH
noapaszzeneHusiMu  JlenapramenTa, TeppUTOPUAIBHBIMU (pefiepallbHbIMU  OpraHamMu
MCTIOTHUTEILHOM BIIACTH, OpraHaMu rocy/1apcTBeHHOH BrnacTu ropozaa CesacTornolis,
MHBIMH TOCYJIapCTBEHHBIMH oOpraHamu ropoja (CeBacTorossi, opraHaMi MeCTHOIO
camoynpasiieHus: B ropojie CeBacToriosie, OpraHu3alusMi, rpaxk/1aHamu;

5.2.3. BHOCHUT mnpeIOKeHUs JaupekTopy JlemaprameHTa O CTPYKType
M IITATHOW YMCJIEHHOCTH YIIpaBJieHus,;

5.2.4. npMHUMaeT y4acTHe B COBELLAHUAX, TPOBOAUMBIX JlerapraMeHToM;

5.2.5. npuHUMaeT ydacTue B paboTe COBEIIATeNbHBIX OPraHoB (KOMHCCHI,
pabo4yux Tpynm M JAp.), B TOM YHCIE MEKBEJOMCTBEHHBIX M CO31aBaEMbIX
npu [lenapramente;

5.2.6. cornacoBbiBaeT  YcTaB,  CTPYKTypy, LUTATHOE  paclHcaHue
I'KY «Apxus ropoaa CeBacTonoss»;

5.2.7 pacnopsikaercss B YCTAHOBJIEHHOM  [IOpsJKE  MarepHajlbHbIMH
CpelcTBaMH, BbIEIseMbIMU /U1t obecrevyeH st 1esATeIbHOCTH Y IIpaB/IeHH;

5.2.8. NIpOBOJAMT JIMYHBIA [pHeM TrpakJaH B YIpaBJeHUU B TOPS/IKE,
YCTAHOBJIEHHOM 3aKOHOZATe/IbCTBOM;

5.2.9.ocyliecTBAsiET KOHTPOJb W TPUHUMAET HEOOXOJMMbIE  MEPHI
no coOmoaeHu0 B YMpaBieHWH YCTAHOBJIEHHBIX CPOKOB [0 HCIIOJHEHHIO
JIOKYMEHTOB;

5.2.10.06ecneunBaeT  coOMIOJEHWE  TOCYJAPCTBEHHBIMH  CJIY)KallMMH
VYnpasnenus cinyxeOHoi (Tpy10BOH) JIMCLIMIIJIMHBI, KOHTPOJIUpYeT
CBOEBpEeMEHHOE M KaueCTBeHHOE UCIIOJIHEHHE UMM 3alaHHii U TIOpYy4eHHUH;

5.2.11. koHTpoNUpyeT cobiroieHHe B YTIPaBIEeHUH pekrMa HCIOIb30BaHHs
JOKYMEHTALMH, COAepIKalllell CBeIeHHs, COCTABIIAIOIIME rOCYIapCTBEHHYIO TakHY,
a TaKke MHpOpMaLUIO KOH(PHICHLMATBHOIO XapaKTepa;

5.2.12. npeacrasiisieT B YCTAHOBIEHHOM IOPSIJIKE TOCYIapCTBEHHBIX CITYKallMX
VhpaBieHuss K HarpaxiJIeHHIO [PaBUTEIbCTBEHHBIMH Harpajiamu, IPHCBOEHHIO
MOYETHBIX 3BaHMi, OTpacieBbIX 3HaKoB oTimMuus Poccuiickoit  Meneparmu,
BE/IOMCTBEHHBIMH Harpajiami PocapxuBa, MpUCYKIEHMM IMOYETHBIX 3BaAHWH ropojia
CeBacTornosisi, HarpaXJeHHI0 rpaMoTamMM W OIaroapcTBEHHBIMH  MHChbMaMH
I'ybepnatopa roposa Cesacronois, [ IpaButensctsa CeBacronoss, Jlenapramenta;

5.2.13. BeimonHsier Apyrue  (QYHKLUMH, TPEILyCMOTPEHHBIE  yKa3amu
u pacnopsbkeHusimu  [lpesuaenra Poccuiickoit Mexepanuu, M0OCTaHOBIEHUSIMU
1 pacniopsbkenusMu  [lpaBurenscrBa  Poccuiickoit  Mejepanuu, NpHKasamu
PocapxuBa, ykazamu U pacnopsikenusimu ['ybepHatopa ropoza Cesactonosns,
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IMOCTaHOBJIEHUAMHU M pacnopsbkeHusimMu [IpaButenscTBa CeBacTonossi, NpuKazamu M
pacniopsikeHusimu [lenapramenTa, HactosituM [lonoxenuem.

53. B nepuox OTCYTCTBUs HavalbHUKa YTpaBleHUs €ro 00sf3aHHOCTH
HCTIONIHSIET  3aMECTHTeNb HadaJbHUKAa YMpaBleHHss — HadyalbHUK OT/Jena
(popmupoBaHusi ApXUBHOTO (JOH/A U OCYLLECTBIEHHS [OCY1apPCTBEHHOTO KOHTPOJIS.

6. O0si3aHHOCTH YTipaBieHus

6.1. ObecneunBaTh peaiu3allMiO BO3JIOXKEHHBIX Ha Y IIpaBleHHe PYHKIINH.

6.2. O6ecrieunBaTh B IMIpejieNlaX OCYILECTBIASEMBIX (DYHKIHMHA 3aluTy
CBEJICHUH,  COCTaBISIOILMX  TOCYAApCTBEHHYIO  TaWHy M HH(popmauuu
OTPaHUYEHHOTO MOJIb30BAHMUSI.




